IIpunoxenue

k npukasy Komurera

no nenam 3AI'C u apxuBoB
Pecniybnuku Anraii

or «11» mast 2022 roma Ne 21

1. OBIIUE MMOJIOKEHUA

1.1. Hacrosmass MHcTpykius no npuemy, 3KCHEPTU3E LEHHOCTH M HAay4YHO-TEXHUYECKOU
00paboTKe AapXMBHBIX JOKYMEHTOB JIMYHOIO TMPOHMCXOXACHUS B KAa3€HHOM YUPEKICHUU
Peciybnuku  Anrtaii  «[ocynmapcTBeHHbIN apxuB PecnyOnukm Anrtaii» (gamee — HacTosas
Unctpykums) paspaboTraHa B COOTBETCTBHH C:

@enepanbHbiM 3akoHOM OT 22 okTs0pst 2004 r. Ne 125-@3 «O6 apxuHoM nene B Poccuiickoi
Oenepaunn» (nanee — Ne 125-D3);

3akonoMm Pecniybnmuku Anrait ot 24 gexabps 2007 r. Ne 103-P3 «O06 apxuBHOM jaene B
Pecniybnuke Anraii»;

IMpukasom PenepanbHOro apxwBHOro areHtcrtsa or 2 maprta 2020 r. Ne24 «0O6
yrBepkaeHnn llpaBun opraHu3aluM XpaHEHUs, KOMIUIGKTOBAHMS, VY€Ta W HCIIOJb30BAHHS
nokyMeHTOB ApxuBHOro ¢onna Poccuiickoii @enepanuu U APYyruX apXUBHBIX JOKYMEHTOB B
rOCYAapCTBEHHBIX U MyHHLIUIAIBHBIX apXHUBAX, My3esx U OMOIMOTEKaX, HAyUHBIX OPTraHU3ALHSIX »;

HanmonaneubiM — cranmaprom  P®  ['OCTP7.0.97-2016«CuctemMa  CTaHAApPTOB  TO
uHpopMaLmu, OHOTMOTEYHOMY | U3JaTeNbckoMy aeny. OpraHu3alioOHHO-PACTIOPSAUTENbHAS
nokyMeHTtanus. TpeOoBanuss K OGDOPMIIGHHIO JOKYMEHTOB» (YTBEP)KACHHBIM IHPHKA30M
®denepalbHOIO areHTCTBA MO0 TEXHUUECKOMY peryJMpoBaHuio U MetpoJoruu (Poccrannaprom) ot 8
nexabps 2016 r. Ne 2004-ct) (nanee — I'OCT P 7.0.97);

HammonanbHbiM cTannaproM Ha Oubmmorpadudeckoe onucanue — FOCT P 7.0.100-2018
«bubnmuorpaduueckas 3ammch. bubmmorpaduyeckoe omnucanue. O0mme TpeOOBaHWS W TMPaBHIA
COCTaBleHUs1» (YTBEP)KAEHHbIM mpuKa3oM PenepambHOrO areHTCTBA IO TEXHHYECKOMY
perymuposaanto U merposoruu (Poccrarmaprom) ot 3 nekadps 2018 r. Ne 1050-cT).

1.2. Hacrosimmass MHCTpyKIms pa3paboTaHa B LENSIX ONPENeSiCHUs] eIUHBIX TpeOOBaHUN K
NpUeMy, SKCIEPTH3€ LEHHOCTH W HAy4YHO-TEXHUUYECKOW 0O0paboTke apXMBHBIX JOKYMEHTOB
JMYHOTO MPOHMCXOXKACHUSI Ka3eHHOro yupexaeHus: PecriyOnmku Anraii «['ocynapcTBeHHBIH apXuB
PecryOnuku Anrtaii».

1.3. [eiictBue Hacrosimedd MHCTPYKUMH pacrpOCTPaHSETCs HAa apXUBHBIE JOKYMEHTBI
JMYHOTO MPOUCXOXKACHMS, MOJIeXKAINE TPUeMy-Tieperade B Ka3eHHOe yupekaeHue PecnyOmuku
Aunrait «['ocynapcTBenHblil apxuB Pecrybnnku Anraii» (nanee — ['ocapxus PA).

1.4. Hacrosimas WHCTpyKIus HE pacmpoCTpaHseTCs Ha ONUCAHWE AayduOBHU3YaJbHBIX
IOKYMEHTOB, HAyYHO-TEXHUUECKNX JOKYMEHTOB M 3JIEKTPOHHBIX JOKYMEHTOB.

1.5. TpeboBanus nHactosmeir MHCTpyKUMHM OOsI3aTENbHBI UII NPUMEHEHHUS PaOOTHUKAMHU
I'ocapxusa PA.

1.6. B nacrosmei MHCTpyKLHUH UCIIONB3YIOTCS CleNyIOIIe TEPMUHbBI U ONpeeeH s :

— aBTOP AOKYMEHTAa — (PU3NYECKOE HITH FOPUANYECKOE JINLO, CO3/IaBIIEE TOKYMEHT;

— ABTOPHM30BAHHAS PYKONHMCh — TOIINCH aBTOpPAa MOJ CBOEH PYKOMNHCHIO, HANMCAHHON
IPYTUM YEJIOBEKOM (IIHCLIOM, CEKPETapeM, POACTBEHHUKOM, peQEepeHToM H T.1I.);

— aBTopedepaT AuccepPTALMH — TEYATHOE M3JAaHHE C KPATKUM H3JIOKEHUEM OCHOBHBIX
MIOJIOXKEHUH TUCCEPTALIOHHON pabOThI;

— agpecaT mMHUCbMAa— 3TO TOT, KOMY aAPECOBAHO MMUCHMO;

— AKTHI IPAKAAHCKOr0 COCTOSIHHSI—AKThI, YIOCTOBEPSIOIINE B YCTAHOBJICHHOM 3aKOHOM
nopsinke, GakTel poKAeHUs, CMEPTH, Opaka, pa3Bo/ia, YCbIHOBJICHUs, IEpEMEHbI (haMIITUN 1 UMEHU
(CBUETENBCTBO O POKACHUHU, CBHIETEIBCTBO O Opake, CBUAETEIBCTBO O CMEPTH U T.1.);

— AHHOTAIUS JOKYMEHTOB — KpaTKas XapaKTePUCTHKA OTHENbHBIX OKYMEHTOB WU
IPyII TOKYMEHTOB;
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— APXHBHASl KOJUIEKIHS JIHYHOTO NPOMCXOKAeHUsi— COOpaHHe U3 Pa3pO3HEHHBIX
ApXHMBHBIX JOKYMEHTOB, OOBEIMHEHHBIX 110 OJJHOMY WJIH HECKOJIbKHM IPH3HAKAM (TEMaTHYEeCKOMY,
00BEKTHOMY, aBTOPCKOMY, XPOHOJIOTHUECKOMY );

— apXHBHAasl KOMUsSI—O(UIIMANBHBIA JOKYMEHT apXuBa, BOCIPOU3BOINALIMHA TEKCT WU
H300paKeHNe apXMBHOTO TOKYMEHTA C YKa3aHHEM €r0 ITOMCKOBBIX TaHHBIX;

— apxXxMBHAsl ONHCb — AaPXUBHBIA CHPaBOYHUK, COAEP KALIUN CHCTEMATHU3UPOBAHHBIN
nepeveHb eIUHUL XPAaHEeHUs] apXUBHOTO (POHAA, KOJUIEKLMH U MPeJHa3HAUYEHHBIH s X y4eTa U
PacKpBITHS COAEPKAHUS;

— APXHBHBIH JOKYMEHT — MAaTe€pPHAIbHBIH HOCUTENb C 3a(UKCHUPOBAHHOW Ha HEM
uH(pOpMaumeit, KOTOPbI UMEET PEKBU3UTHI, MO3BOJSIFOIINE €r0 WACHTU(PHIUPOBATE, U TOAJIEKHT
XPaHEHHIO B CHITy 3HAYMMOCTH IS TpakaaH, OOIIecTBa U TOCYAapCTBa;

— ApXUBHBIH (OHA JHMYHOrO NPOMCXOKAeHUS] (IMYHBINA (POHA) — COBOKYITHOCTH
ApXUBHBIX JOKYMEHTOB, OOpa30BaBIIMXCS B MPOLECCE AESITEIBbHOCTH (PU3NYECKOTO JIMIA, CEMbH,
poza, UCTOPUYECKH WUJIH JIOTHYECKH CBS3aHHBIX MEXAy COOOH;

— aBTorpag— coOCTBEHHOPYYHAs MOATHCH WIN HAIUCh aBTOPA,;

— Omorpajuueckne JOKYMEHTbI— O(HUIMANbHbIE HOKYMEHTBI, YIOCTOBEPSIOIIHE
JUYHOCTh MX BJAJENbLia, €ro TpaBa, OOS3aHHOCTH, OOIIECTBEHHOE TOJIOKEHHE U COAEpIKallHe
ouorpaduyeckue u Ipyrue CBeIeHUsI O HeM;

— BMJ, JOKYMEHTa- NPUHAJ/IEHCHOCMb NUCbMEHHO020 JdOKyMeHmMd K cucmeme
JdoKyMeHmayuu no NPpU3HaAKAM CO0epHCAHUS 1 LIeJIEBOTO Ha3HAUCHMS,

— BJajeJen JHYHOI0 APXUBA— FOPUINYECKOE WIH (PH3MUYECKOE JIMLO, OCYLIECTBISIOIIEe
BJIaJIeHUE U MOJIb30BaHUE JOKYMEHTAMHU JJUYHOTO MPOUCXOKIEHHUS] Ha 3aKOHHOM OCHOBaHUU;

— BOCMIOMHHAHHUSI (3aMHMCKH) — OMHUCAaHWE COOBITUH W (DAKTOB KAKUM-JIUOO JIHIIOM,
COBPEMEHHUKOM WJIM YHYACTHUKOM KOTOPBIX OHO SIBJISLIOCH;

— BBINHCKA — PYKOMNMCHas U MAIIMHOIMHUCHAs KOMMsI 4YacTH AOKYMEHTa WJIM TEeKCTa W3
MEYATHBLIX W30aHUH 0 KaKOW-TH00 TEME;

— rpamMoTra — JOKYMEHT, BbIJaBaeMblii OpPraHOM TIOCYJapCTBEHHON  BIJacTH,
rOCYAapCTBEHHBIM YUPEXKICHHEM UM OOINECTBEHHOH OpraHu3auueil OTAeIbHOMY KOJUIEKTUBY WITH
JMLY B Ka4eCTBe Harpajbl;

— JAapCTBEHHAasl HAANHMCh —KpaTkas Hanmuch (aBrorpad) aBTOpa WIM AApUTENs] Ha
TBOPUYECKOH paboTe, MPENOTHECEHHOU B Iap KAKOMY-JIM0O JIHITY;

— JAMIUIOMHAsi padoTa — BUJ BBITYCKHOH KBaJH()UKALMOHHON HayYHO-UCCIIEN0BATEIbCKON
paboThl CTyIeHTa B y4eOHOM 3aBEICHUH;

— JAucceprauMsa— HayyHas paloTa, 3amUINEHHAs aBTOPOM  JUIS TOJNYYEHHs] yYEHOU
CTENeHH;

— AHEBHUK— €XEJHEBHble WIN MEepUOANYECKHE 3alMCH Pa3jMYHBbIX CBEAEHUN WIu
PEe3yIbTaTOB HAOIOJEHHI YaCTHBIM UM TOJIKHOCTHBIM JIMIIOM (JIFLIAMHU);

— JOBEePeHHOCTb— JOKYMEHT, AAIOIIMN MOJHOMOYMS €ro INPeabsBUTENI0 Ha BBIIOJHEHUE
KaKUX-TMO0 NeHCTBUN OT HIMEHHU TOBEPUTEIIS;

— AoKJaa— nyOJuYHOe COOOINeHre, MPeACTaBIsoIee COO0N pa3sBEPHYTOE U3JIOKEHUE Ha
OIPEACIIEHHYIO TEMY,

— JMAOKYMEHT JIMYHOI0 MPOHCXOKAEHHUsI — TOKYMEHT, OOpa30BaBIINICS B POLIECCE )KU3HU
U IESITENIbHOCTH (PU3MYECKOro JINLA, CEMbH, POJA;

— MOKYMEHTBbI JIHYHOT0 TNPOUCXOXIEHHs, 00pa3oBaBIIMECS B TPOLIECCE JKU3HU U
JESTeNIbHOCTH OTAENbHBIX JIMLl W TOCTYNMBIINE HA TOCYJApCTBEHHOE XpaHEeHHWe, COCTaBISAIOT
¢doHEL

® JIMYHOTO NPOUCXOKIEHMUS,
® apXUBHBIE KOJUIEKIINH,
® TIepPCOHAJbHBIE COOpaHUS;

— eJHHHLA XPAHEHHsI NOCTOSIHHOIO XpAaHEeHMsl — €AUHHUIIA XPaHEHWs, COoepKaluas

apXUBHBIE TOKYMEHTBI, MOJJISKAIINE XPaHSHHIO Oe3 onpeeneHus cpoka (0eccpoUuHo);
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— 3aBepeHHasi KONHS — KOIMUS JOKYMEHTA, Hd KOTOPOH B COOTBETCTBUH C YCTAHOBJICHHBIM
MOPSIIKOM TPOCTABIISIIOT HEOOX OTUMBIE PEKBH3HUTHI, MPUIAIOIINE €i FOPHINIECKYIO CHITY;

— 3aBemIaHMe — JOKYMEHT, COIEpIKALIMi paclopsDKEHHE JHIa O CBOEM MMYIIECTBE,
IEeHbrax, OOJMralusaX Wi APYTHX LUEHHOCTSX, CACTAaHHOE UM Ha CIIy4ail CMEepTH;

— 3aroJIOBOK eAMHMIbI XPAaHEHHs —KpaTkoe OOO3HAa4YeHHE CBENEHUH O COCTaBe U
COIep KaHUU TOKYMEHTOB €IMHHUIIbI XPAHEHHUST;

— 3ameTKa — HeOOJbIIAs IO OOBEMY CTaThS;

— H300pa3sHTeJIbHBII JOKYMEHT—IOKYMEHT, BOCIPOM3BOASINMN BHEUIHUN BUI W (UJIN)
BHYTPEHHIOIO CTPYKTYPY KaKOro-nmmodo oObeKTa;

— KOHCIEKT — KPaTKOe M3JIOKEHHNE WM KPaTKasl 3aIUCh Kypca JeKIHH (JIEKLUH);

— KOMNHUSI APXHBHOI0 J0KYMEHTA — HE3aBEPEHHAs! KOIUS TOKYMEHTa apXHuBa;

— KOPPEeCHmOHIEHT MUCbMA — TOT, KTO MMUIIET ITHCHhMO;

— KpaiiHue JaTbl JOKYMEHTOB eIHHMIbI XPAHEHHsI — JIaThl CAMOrO0 PAHHETrO M CaMmoro
MO3[THETO U3 JOKYMEHTOB, BKJIFOUEHHBIX B €IMHULY XPAHCHUS;

— Kypc JeKnui (JeKIHs)— 3alMCaHHOE H3JIOKEHHE y4eOHOro mpeaMera WM Kakoi-
HUOYIb TEMBI,

— KypcoBasi paboTa — Hay4HO-HCCIieIoBaTeIbckast paboTa CTyIeHTa MO aKTyaJIbHOH TeMe
B paMKax KOHKPETHOH TUCLUILIHHBI,

— Ju0peTTO0 — 3TO CJOBECHBIH TEKCT TEaTPATN30BAHHOTO MY3BbIKaJIbHO-BOKAJIBHOTO
npou3BeNeHus (IIbeChl, Onephl, Oaera);

— JIMTepaTypoBeaveckasi padora — HayuHast paboTa O XyJOXKECTBEHHBIX MPOU3BEIEHHSIX
U UX aBTOpax;

— JIMYHOE [JeJI0 — COBOKYITHOCTb JOKYMEHTOB, COIEPIKALIUX CBEOCHHUS O TPYIOBOU
(cimy>keOHOM) MesATeTbHOCTH PaOOTHHKE;

— JUYHBIA (OHA COCTOMT U3 [OKYMEHTOB, OOpa30BaBINUXCS B IMpPOLECCE JKU3HU U
IESATEIbHOCTH OTAENBHOIO JINLA, & TaK)XKE JOKYMEHTOB, CBSI3aHHBIX C €r0 TBOPYECKOW, HAyYHOU
WIIH CITy>KeOHOM NesITETbHOCTBIO i YBEKOBEUEHUEM €T0 MaMsITH,

— MAIIHHONMMCHASI KONHS — BOCIHPOM3BENEHHBIH JTOKYMEHT  C MCIIOJIb30BAaHHEM
crenHaIbHON TeXHUKU. K TaKOBBIM OTHOCATCS: MUKPO(DMIBM, (POTOKOMHSI, KCEPOKOTIHS,

— MAIIHHONMMCH — THCbMEHHBIN JOKYMEHT, MPU CO3JaHHHM KOTOPOTO MHUChbMEHHBIE 3HAKU
HAHOCSITCS TEXHUYECKUMH CPEICTBAMHU (ITHINYIAsi MAIIMHKA, KOMITBIOTED);

— MeTPHKA — BBIIHMCKA U3 METPUUYECKONW KHUTHU O J1aTe POXKICHIS,

— MeTpHYecKasi BHINMHCKA (BBINMHCH), METPHYECKOE CBHIETENbCTBO — CBUAETEIBCTBO O
pPOKAEHUH, Opake, CMEpTH;

— MoHorpadus— (QyHIaAMEHTAIbHOE HAYYHOE HCCIICOBAHNE, IIOCBAMIEHHOE OIHOMY
BOIIPOCY;

— HAYYHBIH JOKJAX —  JOKYMEHT, COJACpKAIUMH  M3JIOKEHHE  pe3yJIbTaTOB
HCCIIEIOBATEIbCKON NIESITENIbHOCTH WIIM OIBITHO-KOHCTPYKTOPCKOHM paboThl, ONMyOJIMKOBAHHBIN B
nevaTH WM MPOYUTAHHBIA B ayuTOpuH. PaccMaTpuBaeTcs Ha npaBax aBTopedepara;

— HeraTuB — oOpuruHad (OTOAOKYMEHTA, NpPEeAHA3HAYEHHBbIH ISl H3TOTOBJICHUS
MIO3UTHBOB;

— omHcaHWe eIMHHUL XpPaHeHUsl — ompereneHue n 0003HAUEHHE CBENEHUIH O COCTaBe,
COIEep KaHNUM, BHEUIHMX OCOOCHHOCTSX €IUHHUL XPaHEHHs, NPUBEACHHBIX I10 YCTAHOBJICHHBIM
npaBHJiaM U MpeJHa3HAYEHHbIX JJIs UX UISHTU(DHUKALINY;

— OTTHCK—3K3E€MIUISIP OTAEIBHO Halle4aTaHHOW CTAaThU M3 JKypHaa, COOPHHUKA WM KHUTH;

— odopmieHHe eAWHMI] XPAHEHHs — IIOJTOTOBKA EIUHUI XPAHEHHUsS K XPAHEHUIO B
COOTBETCTBUH C YCTAHOBJICHHBIMU MPABUIIAMU;

— o4epK — HeOOoNbLIOe JUTEPATyPHOE NMPOU3BENEHHE C KPATKUM OIMMCAHUEM >KHU3HEHHBIX
¢bakToB;

— MACHOPT — IMOCTOSTHHOE yIOCTOBEPEHHE JMYHOCTH BIafeNblia, COoIeprKalee OCHOBHbBIE
CBEIICHUsI O HEM;
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— mepenHcKa — BUJA eIUHHULBI XPaHEeHus1, cpopMupoBaHHON 13 muceM GpoHmooOpasoBaTes
U ajpecara K HeMy, ¥ B3aUMOCBSI3aHHBIX APYT C APYTOM IO BPEMEHHU U COEPKaHHIO;

— NHCBMO— TEKCT, 3a(UKCHPOBAHHBIH HAa KAaKOM-JIMOO HOCHTENE, HCIOJBb3YEeMbIH MpU
nepenucKe Mexxay AByMs U OoJiee anpecaTamu;

— MOBeCTh — JIUTEPATYPHOE ITOBECTBOBATEIBHOE IPOU3BEIACHUE TNPO3ANYECKHNA JKaHP,
3aHUMAarOIMA 1O O0BEMY TEKCTa NPOMEXKYTOYHOE MECTO MEXAY POMAaHOM M PacCKa3oM,
TATOTEIOIUN K XPOHHKAIbHOMY CIOJKETY, BOCIIPOU3BOIALIEMY €CTECTBEHHOE TEUCHUE KU3HHU;

— MOMJIMHHBIN JOKYMEHT—IOKYMEHT, CBEICHUsI 00 aBTOpPE, BPEMEHHU U MECTE CO3/IaHUs
KOTOPOTO, COAEpKaIlMe B CaMOM JOKYMEHTE WJIM BBIIBJICHHbIE MHBIM ITyTE€M, MOATBEPKIAIOT
JOCTOBEPHOCTD €r0 CBECHUI;

— MO3MUTHB — KONHs (POTONOKYMEHTA, U3TOTOBJICHHAS C HETATHBA,

— paccka3 — JIUTepaTypHOE MMOBECTBOBATENIbHOE MPO3aNIeCKOe MPOU3BEAeHHE HEOOIBIIOro
pasmepa;

— peneH3usi — KPUTUYECKHUIA OT3BIB, SKCIIEPTHOE 3aKIIFOYEHHE, B OCHOBE KOTOPOTO JICKHT
OOBEKTHBHBIM TPOPECCUOHABHBIN aHAIN3 JIMTEPATYPHOTO, XYIOKECTBEHHOTO IPON3BEACHUS,
HAY4YHO-UCCIIeIOBATENIbCKONH paboThl — pedepara, craTbd, MOHOrpaduu, 3cce, MarucTepckoin
IMCCEPTALH, KYPCOBOH HIIM AUTUIOMHOTO TIPOEKTA U T.A.;

— poaoBol (POHA COCTOUT M3 AOKYMEHTOB, OOpA30BABIIMXCS B MPOLECCE KU3HU U
IeATeIbHOCTH TpeAcTaBuTeNell omHoro poaa (bomnee 3-x MOKONEHUH, CMEHSIOIUXCSA O MPSMON
JUHUW, W TpenacraButesiel  OOKOBBIX JIMHMM, CBSI3aHHBIX C OCHOBHBIM POJIOM  OOIIMMHU
UMYILIECTBEHHBIMH U JPYTUMU OTHOLIEHHSIMHU);

— pomMaH — OOJBIIOE JUTEPATYPHOE ITOBECTBOBATEIBHOE MPOM3BEACHNUE CO CIIOXKHBIM
MIOBECTBOBATENBHBIM CIOJKETOM;

— PYKOMHCHASI KOMHSA — PYKOMUCHBII BOCTIPOM3BEAEHHDINH JOKYMEHT;

— PYKONHCh — TNHUCbMEHHBI JOKYMEHT, MpPU CO3MAaHHMH KOTOPOTrO MHChbMEHHbIE 3HAKH
HAHOCSITCS OT PYKH;

— ceMeHHBbIH (POHA COCTOMT M3 JAOKYMEHTOB, OOpA30BaBIIMXCS B IPOLECCE JKU3HU U
NEATEIbHOCTH YJIEHOB OHOM ceMbHU (He Oojiee 3-X MOKOJNIEHU);

— cJaiig (auano3uTHB) —OpUrHHAl1 (OTOAOKYMEHTA HAa CIELHAIbHONH IHANO3UTHBHON
IUIeHKEe WM  (POTOIUIACTHHKE, TNPEAHA3HAYEHHBIH U HEMOCPEACTBEHHOTO BOCIIPOU3BEICHUS
uH(popMauuy;

— cmoco0 BOCHPOM3BeIEHHS] MHCHBMEHHOI0 [OKYMEHTa— CIoco0  3aKperuieHHs
uapopmauuu Ha Oymare;

— CTAThbSI— Hay4HOe, MyOJMLIHUCTHYECKOEe COUMHEHHe Hebonbmoro odnéma B COOpHHUKE,
JKypHaJe, ra3ere;

— CTEKJIOHEraTHB — HETAaTHB Ha CTEKIIE,

— CTHXOTBOpeHHe — HeOONbIIOe JIUTepaTypHOE MPOU3BEACHNE, HAIMMCAHHOE MO 3aKOHAM
CTHXOCJIOXKEHHS, JKaHP O3 THYECKOH PeuH;

— CHeHApPHUH — JIUTEPaTypHOE IMPOU3BEACHHE C MOAPOOHBIM OIMUCAHHUEM EHCTBHAL.
CueHapuu muImyTcss Ha (HIBMBI, Pamguo U TeNenepenayvd, KOHLEPTHbIC, 3CTPaaHble, [HPKOBBIE
npeacTaBIeHNs U F0ONJIeHHbIe BeYepa U T.10.;

— Te3UChI IOKJIAAA— KPATKOE U3JIOKEHHE OCHOBHBIX MOJIOKEHHUH TOKIIaa;

— THOOrpackasi mnedyaTe — MHCbMEHHBIA JOKYMEHT, MPH CO3JaHUM KOTOPOIO
NICbMEHHBIE 3HAKH HAHOCATCS] OOHUM M3 CIOCO00B TUNOrpadhCKoil nevaTy;
— TOM eAMHHLbI XPAHEHHs] — YacTb OOBEMHONW EAMHMIBI XPAHEHHs, Ppa3IeNEHHON

C COONIOIEHNeM  JIOTUYECKOW WJIM  XPOHOJIOTMYECKOH  IMOCJENOBATEIbHOCTH  PACIIONIOKEHUS
TOKYMEHTOB B HEl;

— YAOCTOBepeHHe JUYHOCTH — JOKYMEHT, YAOCTOBEPSAIOLINNA IUYHOCTh NPEIbABUTEISA;

— ynopsiioueHue JAOKYMEHTOB — KOMIUIEKC padoT 1o (GOopMUPOBAHUIO apXUBHBIX
JOKYMEHTOB B €IHMHHIIbI XPAHEHUS, ONMHCAHUI0O U OPOPMJICHHUIO €IUHUI] XPAHEHUs, COCTABIICHUIO
ONMUCEN €eOUHML XPAaHEHWs B COOTBETCTBUM C MPABUJAMH, YCTAHOBJICHHBIMU CIELHAJIBHO
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ynonHoMoueHHbIM  [IpaButensctBoMm  Poccmiickoii  @enepaumu  denepanbHbBIM - OpraHOM
UCTIOJTHUTENBbHOM BIIACTH;

— yueOHUK (yuyeOHOoe mocodue) — KHUTa it OOyUeHHs,

— (¢oHA JHYHOrO0 NPOMCXOKAEHHUsI— APXUBHBIA (OHH, COCTOALIMI M3 TOKYMEHTOB
OTIENbHOIO JIULA, CEMbU WU POAA;

— ¢onpoaepxkaTenn (nepxxarenb (HOHOA JMYHOTO MPOUCXOXKIEHHU) — (PU3HUECKOe JIULO,
oOnagaromee JOKYMEHTaMHU JINYHOTO MPOUCXOXKACHUS, KOTOPbIE MOTYT OBITh OTHECEHBI K COCTaBY
ApxusHoro ¢onna Poccniickoii @eneparyu;

— ¢onpoodpazoBaTesb — GU3HUECKOE JHIIO, B MPOLIECCE KU3HU U AESITEILHOCTH KOTOPOTO
00pa3oBaMCh JOKYMEHTBI, KOTOpPbIE MOTYT OBITb OTHECEHBI K COCTaBy ApxuBHOro (oHna
Poccutickonn @enepanuu;

— ¢oHpocaaTunk — OpUIUYECKOE WM (PH3MYECKOE JHUIO, Mepefarolnee JOKYMEHTHI
JIMYHOTO IPOUCXOXKAEHHs Ha MOCTOSHHOE XpaHEeHHE B IOCyNapCTBEHHBIM WM MYyHUIMMAJIbHBIN
apxuB;

— ¢opMupoBaHHe eJHMHUL XPAHEHHs] — TPYIIHUPOBKA JOKYMEHTOB B €AMHUILIbI XPAaHEHUS
U CHCTeMaTH3alls JOKYMEHTOB BHYTPH €UHUL XpaHEHMUs],

— doToannsoom — cobpanue cOpoOITFOPOBaHHBIX (hoTorpadmii;

— ¢oTOAOKYMEHT— TOKYMEHT, CO3AaHHBIN (POTOrpaduIecKiuM CriocoOom;

— (oTooTneyaTox (OyMadCHBIIL NOZUMUG)— CHUMOK, TOJNYYCHHBIH C HETaTHBa IyTEM
neyaT Ha poTodymary;

— 3JKCHepPTH3a LEeHHOCTH J0KYMEHTOB — H3yueHHEe JJOKYMEHTOB Ha OCHOBAHUU KPUTEPHEB
UX LIEHHOCTH B LIEJIAX ONPENETICHUs CPOKOB XPAHEHHs JOKYMEHTOB M OTOOpa MX Ha MOCTOSHHOE
XpaHeHHUe.

2. BBISIBJIEHUE BJAJIEJBHEB JOKYMEHTOB JIMYHOI'O TPOUCXOXIAEHUSA -
BO3MO’KHbIX HCTOYHUKOB KOMIIJVIEKTOBAHUA U UX YUET

2.1. B coorBercTBUMHU C noJokeHUsAMHU yacTu 1 cratbu 20 @enepanbHoro 3akoHa Ne 125-@3
rpakaaHe, B TPOLECCE AEATEIBHOCTH KOTOPBIX OOpa3ylTCsl HOKYMEHTBl ApXHBHOTO (oHnma
Poccuiickoit ®@enepaniny, BEICTYalOT UICTOYHUKAMU KOMILIekToBaHus ['ocapxusa PA.

2.2. T'ocapxus PA mpoBoauTt muaHoMepHY paboTy MO BBISBICHUIO IPaKnaH, B MPoOLecce
KU3HH W JIEATENIbHOCTH KOTOPBIX MOIJIM O0Opa3oBaThCs MOKYMEHTBI, MOIJIEXkKAIIHEe BO3MOXKHOMY
BKJIFOUEHHUIO B cocTaB ApxuHoro ¢orna Poccuiickoit @enepanmm.

2.3. OcCHOBHBIE KPUTEpUU BBISIBIEHUS BJAJENbLEB AapPXUBHBIX JOKYMEHTOB JIMYHOIO
MPOUCXOXKICHHUS

— BKJAJ I'PaKIaHMHA B PA3BUTHE HAYKH, KyJBTYPBI U IPYrUX 00JIacTel NeATeNbHOCTH;

— pOJIb TPAXKJAHWHA B KaYECTBE YYACTHUKA, OYEBUAIA BBIJAOIIUXCS COOBITHI B UCTOPUHU
o01ecTna;

— pOXCTBEHHBIE, IPYKECKHE, TBOPUECKHE CBSI3U IPakIaHMHA, MECTO paboThI, 3aHUMaeMast
JOJIKHOCTB;

— COCTaB M conepkaHue COOPaHHBIX TPAKIAHUHOM TOKYMEHTOB.

2.4. IloaroroBka npuemMa Ha MOCTOsIHHOE XpaHeHue B I'ocapxuB PA OKYMEHTOB JTMYHOIO
MPOUCXOXK/IEHUS OCYIECTBIISAETCS B TPU 3Tama:

— MOATOTOBUTENbHBIN (BBIBICHUE IPakIaH, OONaaromuX TOKYMEHTaMH, KOTOPBIE MOTYT
ObITh OTHECeHbl K coctaBy ApxuBHoro ¢onna Poccmiickoii ®Penepauuu, neperoBopsl ¢
NpUTTIAIIEHHEM K COTPYAHHUYECTBY, OOCYKISHHE YCIOBUH Mepenayn JOKYMEHTOB);

— OCHOBHOM (NpUHATHE pelleHHe O Hayalle COTPYAHUYECTBA, 3aKIIOUYEHHE COTJIALEHUs! O
HAMEPEHUSX, BCECTOPOHHEE U3y4eHHE JIMYHOIO apXxuBa, IOArOTOBKA MAOKYMEHTALUu AJis
opopmnernss mnpuema nOKyMmMeHTOB Bl ocapxuB PA W BKIOUEHHsS TpaXOaHWHA B CIHCOK
HUCTOYHUKOB KOMIUIekTOBaHus I'ocapxusa PA);

— 3aKJIFOUUTENbHBIN (IPUHSATHE PELIeHUl O IpueMe TOKYMEHTOB, BKJIFOYEHUH IPakIaHIHA B
CITUCOK UCTOYHHUKOB KOMILIeKTOBaHMs ['ocapxusa PA, 3akiroueHne 1oroesopa,).



2.4.1 IlonroToBUTENbHBIN 3TAIl

24.1.1. Ha mnepBoM (TIOATOTOBUTENBHOM) 3Tame pabdOThl TNPOBOAMTCS BBIIBICHUE
NOTEHLUAIbHBIX UCTOUHUKOB KOMILIekToBaHUs ['ocapxuba PA.

2.4.1.2. OnpeneneHue MOTEHIIUAIBHBIX BJIAICIbIEB JUIHBIX (POHIOB OCYIIECTBISIETCS:

npu paboTe ¢ apXUBaAMH YUPEKICHHUH, OpraHU3aurui U NPEANPHATHH BO BPEMsl MIPOBEICHUS
paboT Mo KOMIUIEKTOBAHUIO U YIOPSIIOYEHUIO X TOKYMEHTOB, TUIAHOBBIX POBEPOK;

npu padoTe ¢ apXUBaMHU TBOPUYECKUX U OOIIECTBEHHBIX OPTaHU3ALUI (TBOPUYECKHE COO3HI,
COIO3bI BETEPAHOB U T.11.);

Yyepe3 YCTAHOBJICHHE KOHTAKTOB C My3esiMH, OHOJIMOTeKaMH, TeaTpaMu;

B pe3yJibTaTe IPOBEAEHMs MEPEeroBOPOB C BaAeNbLAMH JOKYMEHTOB, YK€ IepelaBLInX
JOKYMEHTBI Ha rOCYAapCTBEHHOE XpaHEeHHe, O HaJIWYUH JIMYHBIX apXUBOB Y UX POACTBEHHHUKOB U
3HAKOMBIX;

B pe3yJibTaTe NPOBENEHHUs MEPEeroBOpPOB C MOJb30BaTEISIMU UMTalbHOrO 3aja I'ocapxusa
PA o Hamuuuu y HUX JOKYMEHTOB, UMEIOIIMX HAayUYHO-HUCTOPUYECKOE U KyJIbTYPHOE 3HAau€HHue, O
BO3MO)KHOCTH Nepeiadi UX Ha MOCTOSHHOE XpaHeHUe,

B pe3yJibTaTe MPOBEEHUS NEPErOBOPOB C MOCTOSHHBIMHU YYACTHUKAMH Pa3INYHbIX HAYyUHO-
NPAKTUYECKUX MEPONPHUATUH, TPoBOANMBIX I ocapxuBom PA (koH(epeHImr, ceMUHaphl, apXHUBHBIC
YTEHUS U T.1.);

yepes CpeAcTBa MaccoBOH wuHpopMaumu (mpegoctaBieHue WHPOpPMAIMU O HOBBIX
MOCTYIUIEHUSIX JIOKYMEHTOB JIMYHOTO ITPOUCXOXKJIEHUS, HUHTEPBBIO C apXUBUCTaMM, CTaTbu O
HEOOXOMUMOCTH OEpe’KHOro OTHOIIEHHS K JOKYMEHTaM pOAOBBIX W CEMEHWHBIX apXHUBOB,
nyOJMUKau  JOKYMEHTOB M3 (OHAOB JIMYHOTO TPOMCXOXKICHHUS, YK€ TOCTYNHUBIIUX HA
MOCTOSIHHOE XpaHEHHeE),

B pe3yJibTaTe NpocMoTpa caiitos uepe3 MHTepHeT;

IPU MPOCMOTPE CIIMCKOB TMOYETHBIX rpaknad PecryOnku Anraii.

2.4.1.3. B xauecTBe UCTOYHUKOB KOMIUIekTOBaHUs ['ocapxuBa PA nokymMeHTaMu JINYHOTIO
MPOUCXOXKI€HUS BBICTYNAIOT CEAYIONHE KATErOpuH rpaskaaH:

3aCNy’KeHHble pPaOOTHUKH, pPYKOBOAHMTENH, JSKCIIEPUMEHTATOPbI, KOTOPbIE TPYOSITCA
(TpyAuINCh) B TOCYIAPCTBEHHBIX YUPEXKIECHUAX U OPraHU3aLusX;

I'epon Coumanucrtuueckoro Tpyna, naypearbl l'ocynapCTBeHHBIX IpeMHi, KaBajepbl
OpIEHOB;

Y4aCTHUKH HOBaTOPCKUX JIBMKEHUH, palliOHAIN3aTOPBI;

BETEpaHbl TPy,

TPYAOBBIE AMHACTUU;

PYKOBOAUTENN MPOMBILUIEHHBIX M CEJIbCKOXO3AWCTBEHHBIX MNPEANPUATUH, NpEeAnpUATUI
TpaHCHOPTa, CTPOUTENBCTBA, CBSI3U;

yUeHbI€, 3aCJTy)KeHHbIE BpauH, yUUTEJsA, JesITeNN KyIbTyphl;

3aCJIy’)K€HHbIE U HAapOJHbIE apTHUCTbI, XYAOXKHUKH, MUCATENH, KYPHAJINUCTHI, PEAAKTOPbI
CPEACTB MacCOBOH MH(pOPMALINH;

3aCIy>K€HHbIE TPEHEphbl, MacTtepa crnoprta, uemnuoHel Mupa, Espomei, CCCP, Poccuw,
pecnyOnuku, ropona, wieHsl Onmumruiicknx coopasix CCCP, Poccun;

I'epou Coserckoro Coroza, Poccun, kaBanepbl OpI€HOB, KOMAaHIUPbI BOMHCKUX 4YacTei,
yY4aCTHUKM U BerepaHbl Benukoii OredecTBEHHONH BOWHBI, COBPEMEHHBIX BOOPYKEHHBIX
KOH(JIMKTOB;

JUepbl PETMOHAIBHBIX OTAENEHUN MOJUTUYECKUX MapTUl, U3BECTHbIE MOJUTUYECKUE U
O0IIIEeCTBEHHBIE AEATENH;

CeMbH, BHECIIHE BKJIaA B pa3BuTHe Pecnybmuku Anraif;

KOJUIEKLIUOHEPHI;

PSIIOBBIE TPAKAAHE, SABISIOLINECS OUEBUALIAMI 1 YYACTHUKAMU UCTOPHIECKUX COOBITHIA.

2.4.1.4. JlokyMeHTbl JHWYHOTO MPOUCXOXKJEHUS MOryT NOCTyNaTb HA XpaHeHUe
B ['ocapxus PA:

oT (POHIOCTATUNKOB, MEPEAAOIIUX APXUBHBIE TOKYMEHTBI JINYHO HJIH T10 3aBELIAHHIO;
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OT JILI, BIAAEIOIIMUX apXUBHBIMU JOKYMEHTaMHU I10 NIPaBy HACJIEIOBaHMUsA;

OT coOupaTeneil 1 KOJJIeKIIOHEPOB;

U3 TBOPUYECKMX COKO30B — dYepe3 KOMHCCHUU [0 TBOPYECKOMY  HAClEIur0
donnoodpazosarens;

13 HOTapUaJbHBIX KOHTOP KaK BBIMOPOYHOE UMYLIECTBO;

U3 MYHULUIAJIBHBIX aPXUBOB, My3€€B, OMOIMOTEK U APYTHX YUPEKISHHI,

OT TpaXk[gaH, MPOXHMBAIIMUX 3a TPaHULEH, a Takke M3 3apyOeKHBIX YUPEKACHUH U
OpraHHu3alyii (B MOpsiAKe Aapa Wik 0OMeHa KOIHUSIMU).

2.4.1.5. Tlpu BemeHUM TEPErOBOPOB C HACIAEHHUKAMU BJaJENblia JTOKYMEHTOB JIMYHOTO
apxuBa, HEOOXOAMMO O3HAKOMHUTBCS C TOKYMEHTAMH, MOATBEPIKIAIOIINMHU MpaBa Ha HACIEICTBO, B
TOM UHCJI€ Ha HAacJIeJJOBaHKHe aBTOPCKOro Ipasa.

24.1.6. B Tocapxue PA Bepmercs CHHCOK TIpakAaH — BO3MOXHBIX HCTOYHHUKOB
xomruiektoBanusl ocapxusa PA (Ilpunosxxenue Ne 1).

24.1.7. Ina opranuzaimu B3aumojeiictsust I'ocapxusa PA u Bnajenblia AOKYMEHTOB
JMYHOTO TPOUCXOXKAEHUsI HAINpaBiseTCss MHULMATUBHOE IHCbMO cO CTOpoHbl ['ocapxuBa PA c
MpeIokKeHHEM O CcoTpyaHuuecTBe. B mmceme ykasbiBarorcst ceeneHust o [ocapxuse PA,
OOBSICHAIOTCS TNPHUUYUHBI, MO KoOTOpbMI ocapxmB PA 3anHTepecoBaH B COTPYIHHUYECTBE C
rpakgaHuHOM. OTBET MOKET OBITh IPUHST KaK B MMCbMEHHOM, TaK M B YCTHOH (opMe.

2.4.1.8. B cnyuae cormacusi nmanbHeimas paboTa C BiajgeNnbLieM apXUBHBIX JOKYMEHTOB
JMYHOTO MPOUCXOXKICHUSI OCYILIECTBISIETCS Yepe3 OPpUIHATBHYIO IEPETIHCKY .

2.4.1.9. Ha npenBapuUTEILHOM 3Tare:

— OTrOBApHUBAIOTCS YCJIOBHSI MPUEMa JOKYMEHTOB, KOTOPBIE MO3xke OynyT 3a)MKCUPOBaHbI B
JIOTOBODE;

— 3aKiovaercs cornamieHue o HamepeHusx (IIpunokenue Ne 2), koropoe ompezenser
OCHOBHbIE HalpaBJeHUs B3aUMOAEHCTBUs CTOPOH IO BKJIIOUEHUIO JOKYMEHTOB JIMYHOI'O
NPOMCXOXKICHUST B cocTaB apxuBHOro (onna Poccmiickoii @enepanuu, B TOM 4YUCHIE OTpakaeT
BO3MO)KHOCTb ME€peMelLleHns] JOKYMeHTOB B 3jaHue IocapxuBa PA B 1mensx mposeneHus
NpeABAPUTENbHON  OKCMEPTU3bl IIEHHOCTH JOKYMEHTOB, TPOBEPKH  (PUIUKO-XUMHUYECKOTO,
TEXHUYECKOrO M OMOJIOTHYECKOTO COCTOSHMS MM OpraHu3anuu pabotsl paborHukal ocapxusa PA
HETNOCPEICTBEHHO 110 MECTY PACIIONIOKEHUsI TOKYMEHTOB.

2.4.1.10. Camo mo cebe cornamieHne He SIBJISAETCS OCHOBAHHEM JJIsl MIEpPeNavyd IpaBa
COOCTBEHHOCTH Ha JOKYMEHTBI WJIH UHTEJUIEKTYAJIbHBIX TPAB.

24.1.11. HMuunumatuBa nepenadyd Ha TrocyAapcTBeHHoe XxpaHeHue B Iocapxus PA
JOKYMEHTOB JITYHOTO MPOHMCXOXKICHUSI MOXKET MCXOOUTh HEMOCPENCTBEHHO OT (pOHOoAepKaTeIeh
Ha ocHOBaHuU ux 3asBieHus (Ilpunoxxenue Ne 3). B takux ciayuasx I'ocapxus PA npunumaer
peleHne o 1enecoodpa3HOCTH NpHUeMa JOKYMEHTOB.

3. HOPAAOK HNPUEMA JOKYMEHTOB JIMUHOT OITPOUCXOKJIEHUS B
I'OCAPXHB PA

3.1. Tlepemaua apxXWBHBIX AOKYMEHTOB JIMYHOTO TMPOUCXOXKIECHUS B rOCYIapPCTBEHHYIO
coOcTBeHHOCTh Pecnybmuku Anraii mpOU3BOAUTCS HA BO3ME3IHOH HWiH O€3BO3ME3THOM OCHOBE.

3.2.Bonpoc 0 mpuemMe NOKYMEHTOB Ha rocyaapcTBeHHoe XxpaHeHue B locapxus PA u
BKJIFOUEHUH TPAKIAHWHA B CIHCOK HCTOYHMKOB KOMIUICKTOBAaHUSI apXWBa PacCMaTPUBACTCS
HA3KCIEPTHO-TIPOBEpOUHOl komuccun Komurera 1o genam  3amucu  akTOB  IPaKJAHCKOIO
cocrostHus ¥ apxuBoB Pecriybnmuku Anraii (manee — OI1K Komurera).

3.3.1n npuHATHS MOTHUBHUPOBAHHOTO PEIICHHUS] O MPUEME JTOKYMEHTOB Ha PACCMOTPEHHE
OIIK Komutera npenocTaBisioTCA JOKYMEHTBI:

— 3asBienne ot (onmonepxkarens (poHmooOpazoBaressi), a B CIydae €ro CMEpPTH, HJieHa
CeMbH WM OJM3KOro pPOJCTBEHHUKA (nmanee — (OHIOCHATYMK) O MPUHSTHH IJOKYMEHTOB HA
roCyJ1apCTBEHHOE XpaHEeHUeE,

— COrJalleHHe O HAMEPEHUsIX;
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— DKCIEPTHOE 3aKJIOueHHe O [ejecoo0pasHocTH — (HelenecooOpa3HOCTH) —IMpHeMa
JOKYMEHTOB;

— cnarouyHast omnuch (npu Hammuuu)(Ilpunoxenune Ne 4)uam akT OLEHKH CTOMMOCTH
JOKYMEHTOB.

3.4. OcHOBaHuEM ISl 3aKJIOUEHUs] IOrOBOpa O MpHEMe apXUBHBIX JOKYMEHTOB JINYHOIO

npoucxoxnenus B I'ocapxus PA sBnsercs Beinucka u3 peuenus JIIK Komurera.

3.5. Ha ocnosanuu Beinucku u3 pemenus 11K Komurera ['ocapxus PA B nuue nupexkropa

WIA JIUAa €ro 3aMeINaroliero 3akirodaeT ¢ (OHOOCHATUYHKOM AapXHUBHBIX JTOKYMEHTOB JIOTOBOD
napenus: Ha 6e3Bo3Me3HOIM ocHOBe (IIpunokenue Ne 5).

3.6. @oHpocmaTyuK OOS3aTENPHO MNPEAYNpPEekKIaeTCss O TOM, YTO JOKYMEHTBl JIMYHOTO
NPOUCXOXKJIEHUS, HE HMEIOLIMe HAay4dHON, HCTOPUYECKOW, KyJbTYPHONH LIEHHOCTH, OYIJIETHbIE
SK3EMILISIPbI MOTYT OBITh €My BO3BPALIECHBI.

3.7. IloBTopHAas caada JOKYMEHTOB B uMeroIuiics ponn, 6e3 m3MeHeH st YCIOBUI JOroBOpa
JapeHust, OCYIIECTBIIIETCS HAa OCHOBAHWHW 3asiBleHMs (POHAOCHAATYMKA O TOMOJHeHHH (oHna
JIMYHOTO MPOUCXOKAEHUS (apXUBHON KOJJIEKLINN).

3.8. TloBropHast cmaya AOKYMEHTOB B HUMeENOINUICS (OHI, ¢ HM3MEHEHUSIMH YCJIOBUH
JOTOBOPA JApEeHUsl, OCYIIECTBISIETCS B COOTBETCTBUHU € MyHKTaMu 3.3.-3.5.

4. DPOHANPOBAHUE JOKYMEHTOB JIMYHOI'O NPOUCXOKAEHUSA

4.1. Iog ¢poHnupoBaHMEM AOKYMEHTOB ITOHMMAETCS ONpENeIeHHue U yTOUYHeHHE (POHAOBOM
NPUHAJIE)KHOCTH U XPOHOJIOTHYECKHUX TPAHULl AOKYMEHTOB (POHIOB, (POPMUPOBAHHS APXHBHBIX
(hOHIIOB, KOJJIEKIINH, MPUCBOCHUE UM Ha3BAHUM.

4.2. VI3 mOCTYNUBIINX HAa TOCYJApCTBEHHOE XPaHEHHE JHOKYMEHTOB MOTYT OBITh CO3JaHbI
CaMOCTOSITENTbHBIE (DOH/IBI JINYHOTO MPOUCXOKACHHUS, TOKYMEHThI MOTYT OBITh BKIJIFOUEHBI B COCTaB
APXUBHBIX KOJUIEKLMH, TPUCOEAMHEHBI K APYTUM apXUBHBIM (HOHIAM.

4.3. CamoctosiTenbHblli (OHI JIMYHOTO MPOMCXOXKIEHUSI CO3MAETCS MMPU 3HAYUTEIBHOM
o0beMe NoKyMeHTOB OoJiee 20 enMUHUL, HATUYHH HECKOJIBKUX BUIOB TOKYMEHTOB.

4.4. Omnpenenenve (GOHIOBOH NPUHAMJIEKHOCTH IOKYMEHTOB NPOM3BOAUTCS TPH HX
noctyruieHuu B ['ocapxus PA, pesynprars! yrepkaarotrcs DIIK Komurera. YTounenune GpoHnoBoi
NPUHAJIE)KHOCTH  OTHENbHBIX JOKYMEHTOB IIPOBOIUTCS B MPOLECCE OKCMEPTU3bl LIEHHOCTH
TOKYMEHTOB.

4.5. JIOKyMEHTBI JIMYHOTO MPOUCXOXKIACHHS, IOCTYMUBIINE HA FOCYJapCTBEHHOE XPaHEHHE,
COCTABJISIIOT (POHIBI JIMIHOTO IPOUCXOXKIEHUSI, APXUBHBIE KOJUIEKIIUH, TIEPCOHATbHBIE COOpaHUsL.

4.6. @oHABI TUYHOTO NMPOUCXOKAEHUS IENATCS HA!

® JIUYHBIE,

® CceMeiiHbIE;

® DPOIOBBIE.

4.7. IOKyMeHTBI OTHEIbHBIX MPEICTABUTENEH CEMbU WM POAA, SIBJISIOIINXCS W3BECTHBIMHU
AESATeSIMH, TIPU 3HAYUTEITbHOM 00BEME MOTYT OBITh BBIIEJIEHBI B OTAEIbHBIE TUYHbIC (POHIBL.

4.8. B Tex ciydasx, Korna HaOJIIOaeTcsl TECHOE TBOPUYECKOE COAPYIKECTBO WIEHOB CEMbH,
Jake TPU 3HAUYUTENBHOM O0BbeMe MX JIMYHbIX (OHIOB M 3HAYMMOCTH (HOHIOOOpaszoBarenei, ux
TOKYMEHTbI OOBEIUHSIOTCS B OUH (POHA.

4.9. OtnenbHblE DOKYMEHTHI POACTBEHHUKOB, PONIOBBIE JOKYMEHTBI, HE COCTABISIOLINE
LIEJIOT0 KOMIUIEKCa W HUMEIOlIMe BTOPOCTENEHHOE 3HA4YeHHE IO CPABHEHUIO C JOKYMEHTaMu
OCHOBHOTO (pOHI000pa30BaTEIsI, BKIIFOYAIOTCS B COCTAB €ro JIMYHOTO (OH/A.

4.10. B Tex cnyuasx, Korja TBOPYECTBO U (WJIH) AESITEIbHOCTb HECKOJIBKUX H3BECTHBIX
AesiTeseld TECHO CBSA3AaHbI, UX MaTEPUaIbl TAKXKe OOBEIUHAIOTCS B OMH apXHUBHBIA (OHI.

4.11. HeOonplurie KOMIUIEKCHI TOKYMEHTOB, OOpa30BaBLIMECS B MpPOLECCE JKU3HU H
IEATEIbHOCTH PAa3JMYHBIX HM3BECTHBIX AeATeNel, COCTOSILINE M3 HECKOJbKUX TOKYMEHTOB WU
JOKYMEHTOB OHOTO BUJA, NpU NocTyruieHuu B ['ocapxuB PA moryT oObenuHsAThCS B OOUH (QOHI
TI0 XapakTepy AeATENbHOCTH (HPOHI000pa30oBaTEICH.
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Hanpumep:

1. O6venuneHHbIH PoHA AesTenel n300pa3UTETHbHOIO HCKYCCTBA

2. O0venuneHHbIl GoHN neaTenel TeaTpa

4.12. Tlpm opranusauuu (GOHAA JIMYHOTO TPOUCXOKICHUS YYUTHIBAETCS 3HAYCHHE
¢donnoobpasoBarenst B HCTOPUM PAa3BUTUS JIMTEPATypbl, HCKYCCTBA, HAyKH, OOILIECTBEHHON
OeATeIbHOCTH, Hamuuue B (POHZE XYIOKECTBEHHBIX, HCTOPHYECKHMX, HAYYHBIX WU
ounorpaduyeckux IOKYMEHTOB, BO3MOJKHOCTH JalibHeHInero mnomonHenus ¢oHma. Ilostomy B
OTAENBHBIX CIyYasx — IPH PeabHON MEePCIEKTHBE AATbHEHIIEro KOMIUIEKTOBAHHSA — (POHIBI MOTYT
NEePBOHAYAIBHO CO37aBaThC M3 HECKOJIbKUX JOKYMEHTOB, OCOOEHHO (DOHIBI BBIAAFOIIUXCS
nesiTenen.

4.13. ApxuBHas KOJIEKIH (POPMUPYETCS U3 OTHAENBHBIX TOKYMEHTOB, OOpa30BaBIINXCS B
nponecce AEATENIbHOCTH PA3IUYHBIX JIML 1 OOBbEAHMHEHHBIX COCTABUTENIEM KOJUIEKIIMU MO OHOMY
WA HECKOJIbKUM MPHU3HaKaM (XpOHOJOTHYECKOMY, TEMaTUIECKOMY, HOMHUHAJIbHOMY U NPOYUE).

4.14. Komnekupm MOryT ObITh C(QOPMHPOBAHBI YAaCTHBIM JIMLIOM M IOCTYNaTh Ha
roCyJJapCTBEHHOE XpaHeHHe KaK B COCTaBe JMYHOIO apxuBa KOJJIEKLHOHepa (Kak pe3yjbTaT ero
COOMpaTENbCKON NEATENbHOCTH), TAK M OTACIBHBIM KOMIUIEKCOM TOKYMEHTOB 0€3 JIMUHOTO apXHBa
KOJUIEKIIMOHepa. B mepBOM cilyuae OHM CTaHOBSITCSl Pas3lesioM JIMYHOTO (OHIA KOJUIEKIHOHEpa
(komnekust aBrorpados, cobOpaHHas BsizeMCKuME); BO BTOPOM — SIBJISTFOTCSI CaMOCTOSITEIIBHOMN
KJacc(PUKAMOHHON W y4YeTHOW enuHuLeH (equHunei XpaHeHus )(kojuteknusi Peruna Bacwmus
Anexcannposuua B ['ocapxuse PA).

4.15. Ecnu nokyMmeHThl camoro (hoHmooOpa3oBaTeNss MaJlOYUCICHHBI MO CPABHEHHUIO C
coOpaHHOH UM KOJUIEKIMEH, BECh KOMIUIEKC JOKYMEHTOB CUMTAETCS KOJUIEKLHEH W MOJydaeT
COOTBETCTBYIOIIl€e Ha3BaHMUE.

Hanpumep:

Konnekuust Qororpaduit nesteneil nurepatypbl U HCKycCTBa, coOpaHHas THXOHOBBIM
Esrenuem Bnagumuposuuem

4.16. Konnekuuu, MOCTYMAIOUIME HA TOCYJAPCTBEHHOE XPAHEHHE B COCTAaBE JIMYHOTO
apxuBa (HOHI000pa30BATENS WM OTASNBHBIMUA KOMILJIEKCAMHU TOKYMEHTOB, pac(hOPpMHPOBAHUIO MO
apyruM GOHIAM He TOIJIeXKAT, JaKe, €CIIU OOBEKTOM KOJUIEKIIMOHHON eI TENIbHOCTH SIBISIIOTCS HE
OTAENbHBIC IOKYMEHTBI, a TJMYHBIE APXHUBBI IPYTUX JIULL.

4.17. Ilpn noctynnenuu B I'ocapxuB PA oThnenIbHBIX pa3pO3HEHHBIX AOKYMEHTOB JIMUHOIO
MPOMCXOXKICHUS, U3 KOTOPBIX HEJB3s1 CHOPMHUPOBATH CAMOCTOSTENbHBIA apXHUBHBIA (POHI, MOTYT
o0benuHsThCS ['ocapxuBoM PA B apXHUBHBIE KOJUIEKIIUH.

4.18. OObenuHeHHEe MOKYMEHTOB B apXUBHBbIE KOJUIGKIMHM MPOHM3BOAUTCSA IO BUAAM
IOKYMEHTOB NPO(PeCcCHOHATBHON NPUHAIJIEKHOCTH UX CO3/aTeNiell WM IO TEMaTHYECKOMY
MPU3HAKY.

4.19. CocrtaB apxuBHONW KOJUIEKLIMH MOJKET TIIOMOJHATHCA BHOBb IOCTYNHBLINMHU
IOKYMEHTAMH U M3MEHATHCS B CBS3H C Iepenadell OTAEIbHBIX JOKYMEHTOB BO BHOBb 0Opa3yeMele
(hOHIBL.

4.20. Ocoboli pa3HOBHIHOCTBIO APXUBHOTO (POHAA JIMUHOTO IMPOUCXOKACHUS SIBISIFOTCS
NepCOHaJbHbIE COOpaHUsl JOKYMEHTOB BBIAAOIIUXCS AesATenel. B nepcoHampHble cOOpaHus MOTYT
OBITh BKJIFOYEHBbI PYKOIHCH, MUChMA U PyTrue aBTOrpadbl 3THX AeATeNeH, HE3aBUCHMO OT TOTO,
K KakoMy (POHIY OHM IOJKHBI OTHOCHUTBCS IO TpaBHiiaM (POHAMPOBAHUS, U TOKYMEHTBI O JaHHBIX
JULAX.

4.21. Onpenenenve (poHIOBON MPUHAMIEKHOCTH TOKYMEHTOB

421.1. B cocraB ¢QoHmoB nesTeneil JuTepaTypbl M HCKYCCTBA BXOAST TBOPYECKHE
IOKYMEHTBI, PYKOIHCH, TEPENNCKa, JIUIHbIE TOKYMEHTH (pOHm000pa3oBaTess, OTIOKHUBLINECS B
pes3yJbTare ero ciykeOHOH, TBOPUECKOH 1 OOIIEeCTBEHHOH NeATeNbHOCTH, JOKYMEHTHI, COOpaHHbIE
¢donnoobpasoBareneM msI CBOMX pabOT M N0 UHTEPECYIOIIUM €ro TeMaM, JOKYMEHTBI
UMYIIECTBEHHO-OBITOBOIO XapakTepa, JOKYMEHTHI POJCTBEHHUKOB, H300pa3UTEIbHbBIC MATEPHAIIBL.

4.21.2. B cocraB JUYHBIX (POHAOB HM3BECTHBHIX IesATENell MOTYT OBITh BKJIIOUEHBI TAKKE
IOKyMEHThI O (hoHmooOpaszoBaresne, OTJIOKUBILIMECS KaK IMPU €ro JKU3HU, TaK U TOCIe CMEPTH:
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BOCIIOMHMHAHHS U CTaThbU O HEM, PELICH3UU HAa €ro NMPOU3BEIEHHsI, CTUXOTBOPEHUS, TOCBSIIEHHBIE
€My, HHCLIEHUPOBKH U 3KPaHU3ALIH €r0 MPOU3BEACHHH, TOKYMEHThI, OTHOCAIIHECS K TOCMEPTHBIM
U3JaHUSAM, [0 YBEKOBEUEHHIO €ro IMaMsATH, NHChbMa pa3HbIX JIMI C YIOMHHAHHEM
o (honnoodpazosarene u T.1.

4.21.3. IlepemerneHne TOKyMEHTOB U3 OAHOTO (POHIA JIMYHOTO MPOHMCXOXKIEHUS B APYron
He JIOIyCKaeTCs.

4.21.4. Ilpu enuHUYHBIX MOCTYIJEHUSX TOKYMEHTOB Ha TOCYJapCTBEHHOE XpaHEHUe
NOVIMHHUKHN TIHCEM BKJIIOYAIOTCA B (POHIBI aapecaTtoB. Eciaum 3Tu GOHOBI OTCYTCTBYIOT WM €CJIU
azipecaThbl HE YCTAHOBJIEHBI, 3TH JOKYMEHTHI MOMeEIIAaoTCs B GOHIBI KoppecnoHaeHToB. Ecnu wet
HU (OHIOB aapecaToB, HH (POHAOB KOPPECIOHACHTOB, JOKYMEHTBHI MEPENAIOTCSl B apPXHUBHYIO
KOJUIEKLIUIO MHCEM.

4.21.5. IlopTpersl pa3HbIX JHIL BKIOYAOTCS B (POHIBI XYAOKHUKOB, UX BBIMOJHUBIINX, TPH
OTCYyTCTBUH 3TUX (OHOOB — B (oHABl H300pakeHHBIX Ha MmopTperax Jum; ¢ororpaduu
NOMEINAITCS B (POHIBI M300PAKEHHBIX HA HHUX JIMLI, €CJIH B TOCYIapCTBEHHOM apXHBE HE UMEETCs
¢donna ¢pororpada, BEIMOTHUBIIETO 3Ty hoTorpaduro.

4.21.6. BocnoMuHaHus O KakoM-THOO JiMIle MOMEINAlTCs B (POHA MX aBTOpA, €CIH €ro
¢donna B 'ocapxue PA HeT — B hoHA JTuIIa, SBISIOMErOCs OOBEKTOM BOCITIOMUHAHHUIA.

4.22. I3 (oHIOB JUYHOTO MPOUCXOKACHUS O IMOCTAHOBKH MX HAa FOCYNApCTBEHHBIH yder
BBIIEIISIOTCS IPEAMETHI My3€HHO-3KCIIO3UIIHOHHOTO XapakTepa (MOHETHI, Meal, JIOKOHBI BOJIOC U
T.[.) HE SIBJSIFOINMECS BIOXEHMSAMH B €OMHMIY XPAHEHHUS, KOTOPbIE ¢ coryacus (pOHIOIEepKATEes
(bonmoobpasoBatensi), a B Ciydae €ro CMEpPTH, WieHAa CeMbH WM OJU3KOr0 POICTBEHHUKA,
COIPOBOJIUTENIbHBIMU TMHUCHbMAMU TIEPENAIOTCSI B COOTBETCTBYIOIIME MY3€H WM BO3BPAILAIOTCS
BJIZeNIbLIaM JIMYHBIX apXWUBOB. KOMUH COMPOBOAMTENBHBIX TIHMCEM TIOMEINAIOTCS B Jena
COOTBETCTBYIOLINX (POHIOB.

423. B ¢oHO BKIOYAOTCA KHUTH, OpOIIIOPBI, KYpHAJIBl M JpyrHe Ie4YaTHbIC
U3aHUA,TOJBKO €CITM aBTOPOM sBisieTCs (POHmOOOpa3oBaTeNb MM IOATOTOBJICHHBIE ABTOPOM
(boHmoobpazoBaTeieM)k epens3NaHuIo. A TakKe B TOM ciy4ae, eciii poHIooOpa3oBaTe b BXOIUT
B ABTOPCKHUM KOJIJIEKTHB.

4.24. Kaury, Opoumopel, KypHaJIbl W APYrHE T€YaTHbIE H3AaHHUS aBTOPOM KOTOPBIX
¢donnoobpazoBaresb He SIBIAETCS M HE BXOAUT B aBTOPCKHUI KOJUIEKTUB, B TOM YHCIIE C aBTOPCKUMHU
NIOMETaMH, TapCTBEHHBIMU HAIITUCSIMH U TOMeTaMH (POHI000pa30BaTeNsl MePEeNaroTCs Ha XpaHEHNE
B Hay4HO-CIIpaBouHy0 Oubmmoreky ['ocapxua PA mo crniucky, KOTOpBIH npuiaraeTcst K CaTOYHON
OIMCH, B CJIy4ae €CJIM OHU UMEIOT HUCTOPUIECKYIO WM KYJbTYPHYIO HEHHOCTb, SIBJISTFOTCS] PEAKUMH,
MO0 OTHOCATCS K KPaeBEeIUECKOH IuTeparype.

Kuaurn, Opowmropsl, KypHajgbl M JAPyrHe€ TeUaTHbIE W3AHUs, aBTOPOM KOTOPBIX
¢donnoobpasoBarenp He SBISETCA W HE BXOOUT B AaBTOPCKUHI KOJUJIEKTHB, HE MMEIOLIHE
UCTOPUYECKYI0 WM KyJbTYPHYKO LEHHOCTb, HE SBISIFOIIUECS PEAKUMH, HE OTHOCSLINECST
K KPa€BEUECKOH  JIMTepaType  BO3BpAINAIOTCS  BJIajenbliaM  JIMYHBIX  apXxuBoB. Kommu
COIIPOBOJUTEJNIbHBIX MMHCEM ITOMEIIAIOTCS B IeJla COOTBETCTBYIOIINX (POHIOB.

4.26. OnpenesneHre XpOHOJOTHYECKUX IPaHuL (POHIOB U KPalHUX AT JOKYMEHTOB

4.25.1. XpoHonornyeckue rpaHull GoHaa TUYHOTO MPOUCXOKACHUS OMPENEISIIOTCS TaTaMu
KU3HH (POHI000pa30BaTeIs, WICHOB CEMbH WIH POAA.

4.25.2. XpOHOJOTMYECKUMH TpPaHULAMH APXUBHOH KOJUIEKIMH U OOBEIUHEHHOTO
apXUBHOTO (POHMA JIUYHOTO MPOUCXOXKIEHHS SBISIFOTCS AAaThl CO3AaHUS CAMOTO PAHHErO M CaMOro
MO3[THETO JOKyMEHTa KOJUIeKIMH. B ToMm ciyuae, ecnu (OHA WIHM KOJUIEKLHS MPONOJIKAET
MIOTIOJTHATBCS, PEKOMEHYETCs YKa3bIBaTh rojl Hayaja ero/ee popMupoBaHusl.

4.25.3. KpaliHumMu natamMu IOKYMEHTOB (OHOA SIBISIOTCS NaThl HauOojiee pPaHHEro MU
HauboJiee MO3AHETO TOKYMEHTa, BXOASIIETro B COCTaB (GoHMa.

4.25.4. Kpaiinue natbl JOKyMEHTOB (POHIA JIMUYHOTO MPOMCXOXKIEHUS YacTO PACLIMPEHBI 32
CUET NOKYMEHTOB, CBS3aHHBIX C MOCMEPTHBIMH H3JAaHUSMH, MHCLEHMPOBKAMH, SKPAHHU3ALMSIMU
npousBenenuss  GoHmooOpaszoBaTeNs, JOKYMEHTAaMH IO  YBEKOBEUCHUIO  €ro  IMaMsTH,
BOCIIOMHHAHUSIMH O HeM. B Ha3BaHMHM apxuBHOTO (POHIA YKA3bIBAOTCA KaK XPOHOJIOTHYECKHE
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TPaHMLIbI, TAK M KpaiiHUE 1aThl JOKYMEHTOB.

4.25.5. Ecnu B $oHAe AesTens JUTepaTypbl U UCKYCCTBA UMEIOTCS OTENbHbBIE JOKYMEHTBI
3a OoJjiee paHHUI MEPHON, 3HAYUTENBHO PACIIUPSIOLINE XPOHOJIOTHYECKHE paMKU (OHAA, TO HX
IaThl OTOBAPUBAIOTCS JOTIOJHUTENLHO B IPEAMCIOBUH K OITUCH U B ICTOPUYECKOH CIIpaBKe.

Hanpumep:

1. ®onpoodpazoBareny —Ecenun Cepreii Anekcanaposuu (1895-1925) Kpaitane natel
nokyMeHToB B onae 1895-1935 ronbt

2. ®onpoodpaszosarenb —Anekcanapos AHatonuii Anexcanaposud (1861-1930). Kpatinue
natbl okyMeHTOB B ponne 1873-1937 ropsl. Cobpannbie Matepuasl ¢ 1811 rona

4.26. HaumeHoBaHue (POHIOB JIMYHOTO MPOUCX OXKIACHHS U APXHUBHBIX KOJUICKIIUN

4.26.1. HaumenoBanue (hoHAA JIMYHOTO MPOUCXOKACHHS JOKHO BKIIFOYATH CIIEAYIOIIUE
OCHOBHBIE PEKBU3UTHL:

— (amunmrio, M, oT4ecTBO (PoHIO00pazoBaTENs (B UMEHUTEIBHOM MAEKE);

— pmatbl KM3HHM (YKa3bIBAIOTCS B KPYyIIIBIX CKOOKax). B ciyuae eciam mocTymaroT
IOKYMEHTBI HbIHE JKUBYIIEro ¢poHnoodpasosates, B CkoOKax ykasbiBaercs (ponuics B 19...), ecnu
U3BECTEH TOJIbKO TOJl POXKACHHUS WM TOJBKO rof cMepTH (GoHmoodOpasoBaTens, B AaTax >KU3HU
BO3MOXKHO HCITOJIb30BaHuE 3Haka «7» (1900 - ?);

— POA IEATENbHOCTH (HarpuMep, MUCATeNb, IMO3T, KOMIIO3UTOP, XYIOKHHUK, CKYJBITOp, U

T.I.).
Hanpumep:
1. IlpumBun Muxaun Muxaiinosuy (1873-1954) — nucarens...
2. JHanunesckuii I'puropuii IlerpoBuu (1829-1890) — mnmcartenb, pemakTop Ta3eTh

«I[IpaBUTENBCTBEHHBIN BECTHUK. ..

4.26.2. B HaumeHoBaHHe (OHOA MOTYT BKJIOUATHCS MAOIMOJHHUTEIBHBIE CBENEHUS O
CHEeUHATbHOCTH  (CIIEHMAJUCT B PAKETHO-KOCMHUYECKOH — o0nacTH, HH)KEHEP-3KOHOMHCT
noJurpaduIeckoro MpoOMU3BOCTBA, IHCATENb U POYee), yUEHOH CTeNeHN (KaHAuIAT HayK, JOKTOP
HayK H T.J.), YY€HOM 3BaHHH (mpodeccop, AOLUEHT U T.A.); NPOPECCHH WIIN JOJKHOCTH (TUPEKTOP
BHUMUIIII, rnaBHbli uHxkeHEp 3aBoma Ne 8 uw T.4.), BUAe HeNnpo(eCcCUOHANBHON NesiTeNbHOCTH
(kpaeBen, (ONBKIOPUCT, KOJUIEKIHMOHEpP M T.n4.), 3BaHusAX (I'epoii Coserckoro Corosa, I'epoit
Coumanuncruaeckoro Tpyna, 3acinyKeHHbIH yUUTeNb, 3aCiyKeHHbIH paOOTHHUK KyJIbTYPHI, BETEpaH
Benukoii OteuecTBeHHOU BOIHBI, BeTepaH TpyAa, [loueTHell kuTenp U T.A.); TOCYAAPCTBEHHbIX
Harpanax (xasajep Oppnena Jlenuna, Opaena Tpynosoro KpacHoro 3HameHM, MONHBIN KaBajiep
Opnena Cnasel u T.1.).

Hanpumep:

AnekceeB Anatonuii imurpuesud (1902-1974) — nonapHbIN JTETUUK, JETUUK-UCTIBITATENb,
I'epoit Coserckoro Corosa

Kocrannos Jleonun ApxaabeBud (1915-1984) — 3amectutens llpencemarens Cosera
Munuctpos CCCP, Munuctp xummudeckoii npomeiiiienHoctd CCCP

Ilonomapesa Banentuna JleonnnoBna (pomunack 1933) — KOCMOHaBT-UCIIBITATENb,

NoJIKOBHUK-UH)keHep BBC, kaHAnIaT TEXHUYECKUX HAyK

4.26.3. CoctaB u 00beM BKJIIOUEHHUS OMOJHHUTEIbHBIX CBEACHUI B HAIMEHOBAHUE
apXUBHOTO (POHIA MOKYMEHTOB JINYHOTO MPOUCXOXKACHUS 3aBHCUT OT CHEHU(PUKH AEATeTbHOCTU
donrnoodpazoBaTensi U COCTaBa ero JOKyMEHTOB.

4.26.4. B OTHenpHBIX ClIydasx MPU HAJIWYUH OOJBIIOrO KOJNHYECTBA CBEACHHUHA O
donnoodpasosarene, KOTOpble MOTYT OBITh BBIHECEHBI B HaUMEHOBaHHWE (POHIA, PEKOMEHIYETCs
yKa3bIBaTh HanboJjee 3HaMeHaTeIbHbIe (hakThl 13 Ouorpaduu GoHI000pa3oBaTes.

4.26.5. Ecnu poHnoobpazoBaTeib UMEET TICEBIOHUM OoJiee U3BECTHBIN, YeM ero (Gpamuims,
(hOHI UMEHYeTCs TIO TICEBIOHNMY, a (DaMUJTUST YKA3bIBACTCS B KPYTJIBIX CKOOKAX.

Hanpumep:

loppkuit  Makcum (IlemkoB Anekceit Makcumosnu) (1868-1936) — mnucarens,



13

OOIIeCTBEHHBIH esITENb

4.26.6. Ecnu ¢pormoobpazoBareb UMeN MCEBIOHUM, HO OoJiee M3BECTEH MO COOCTBEHHON
bammneii, HaMMEHOBaHWE JIMYHOTO (POHAA MPUCBAUBAETCS MO NMOIMHHOW (aMHIIINU, HUMEHH,
OT4ECTBY ¢ 100aBICHHEM B KPYTJIBIX CKOOKaX MCEBIOHUMA.

Hanpumep:

AnnukoBa AnHa MurpodaHoBHa (mceBponuMm HWean Crpannuk; 1868-1935) -
NFCATENBHULIA, TEPEBOTIHIIA

4.26.7. B HanMmeHOBaHMU KOJUIeKIUH, chopmupoBanHoil B ['ocapxuse PA, orpakaercs
NpU3HAK OOBEOMHEHUS TOKYMEHTOB (TE€MAaTUYEeCKWH, HOMHMHAJBHBIA W Apyrue), a B Ciydae
HeoOxomumocTu — ee coctaBuTenb (I"'ocapxus PA).

Hanpumep:

Konnekius asrobuorpadwuii u anker nmucareneii. Codpanne I'ocapxusa PA

ApxusHas koyekuns «[lucarenu 'oproro Anras»

4.26.8. B HauMeHOBaHUM KOJUIEKLMH, noctynusiied B ['ocapxuB PA oOT yacTHOro samua,
YKa3bIBa€TCSl XapakTep WM o0Iiee CcoAep’KaHWe KOJUIEKUWH, (GaMHIus, WUMs, OTYECTBO
KOJUJIEKLIMOHEpA ¥ AaThl €r0 )KU3HU.

Hanpumep:

Komnekuust  Qororpaduii  nesreneii wuckyccrBa, coOpanHHas WiapuHBIM — ApceHueM
Anekcannposudem (1911-1970)

4.26.9. B HaNMEHOBaHMU CEMEWHBbIX, POMOBBIX (OHIOB MOXKET YKas3bIBaTbCs OOIIast
bammus ceMbH, poaa (€Cu UX MPEICTaBUTEIN HOCAT OHY (paMHITHIO), 3aTe€M NMPUBOIATCS UMEHA,
OT4EeCTBA MPEACTABHTENEH CEMbH, poIa C YyKa3aHHEM CTENeHH pOICTBa (MY’XK, JKE€Ha, IETH,
poxureny, OpaThbs, CECTPHI U T.71.). B Havaje ykaspiBaeTcst OCHOBHOH (hOHI000pa3oBarTeb, a 3aTeM
npoune poAcTBeHHUKU. CBeneHHs (HaThl JKU3HU, CHEHAIbHOCTb, POA ACATENbHOCTH H T.O.) O
KaXKJIOM YJIEHEe CEMbH, POJia JA0TCA MO CXeMe HAMMEHOBAHUS JINYHOTO (POHAA.

Hanpumep:

Axcakosbl: Cepreii Tumodeenu (1791-1859) — mmcartenp; ero CbiHOBbs: KOHCTaHTHH
Cepreesuu (1817-1860) — moat, nybmunuct; I'puropuit Cepreesuu (1820-1891) — cubupckuii
rybepuatop; MBan Cepreesud (1823-1886) — nosT, myOuiucT.

4.26.10. B HamMeHOBaHHME CEMEHHOro, poAoBOro (oHAAa, B COCTAB KOTOPOTO BXOIST
IOKYMEHTbl HECKOJbKHX (HOHIOoOOpa3zoBaresel, WMEIOIUX pasHble (PaMUINH, PEKOMEHAYeTCs
YKa3bIBaTh Pa3HOBUIAHOCTH aPXMBHOIO (POHAA JOKYMEHTOB JIMYHOTO MPOHMCXOKACHUS (CeMEeHHbIH,
ponoBoii poHn) U GpaMHINK YIEHOB CEMbH, POAA, NMPEACTABICHHBIX B (POHIE, U APYTHE CBEICHUS
(maTsl )KU3HH, CIIELUATBHOCTD, PO ASSITEILHOCTH U T.1I.) C YKa3aHHUEM POJCTBA.

Hanpumep:

Cemeitnbiit ponn Epodeesa-I'ymmnoii: Epodees Benenukr Bacunbesuu (1938-1990) —
nucatenb; ['ymuna Tamapa BacunbeBna (yposxknennast Epodeesa; 1925-2017) — cectpa Epodeena
Beneaukra Bacunbesnya.

4.26.11. HaumenoBauusi GOHIOB KOJJICKLUH TMPEUIararOTCss OTASIOM, OCYIIECTBISIOIAM
KOMILUIEKTOBAHHE JOKYMEHTAMH JIMYHOTO TPOUCXOXKICHHS, M YTBEPKIOAIOTCSI HKCHEPTHO-
npoBepouHoi komuccueit ['ocapxusa PA (nanee — JIIK I'ocapxusa PA).

4.27 HaumeHnoBanue (OHIA YKA3bIBAETCS TOJHOCTHIO B OCHOBHBIX M BCIIOMOTATEbHBIX
yueTHbIX JOKyMeHTax [ocapxuBa PA, Ha TUTYJIBHOM JIHCTE ONKCH, Ha OOJIOKKAX €IWHUIL
XpaHeHHs, Ha Kopodax.

5. 3TAIIBI HAYYHO-TEXHUUYECKOM OBPABOTKH JOKYMEHTOB JINYHOI'O
MPONCXOXKAEHUA

5.1. JIOKyMEHTBI JIMYHOTO MPOUCXOKAEHHUsI BO3HUKAIOT MO MHMLMATHUBE YacTHBIX Juil. Jlo
nepenayrl Ha TrOCyNapCTBEHHOE XPAHEHHWE OHH SIBIISIFOTCS JIMUHOW COOCTBEHHOCTBHIO TpakIaH.
IIpouecc Ux co3maHUsl M ABIKEHHS HE PETyJHpyercss 00sS3aTeNbHBIMU HOPMaMH, IO3TOMY OHHU
UMEIOT TPOU3BOJNILHOCTE (OPMBI M COAEP)KAaHUs, HE HMEIT CTPOTHMX 3aKOHOMEPHOCTEH
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pasmenienust ”HGOPMALMK B TOKYMEHTAX.

5.2. ConeprkaHue TOKYMEHTOB, HOCSIIUX TIIyOOKO JIMYHOCTHBIN XapakTep, 00yCIOBICHHBIN
HaLMOHAIbHON, COLHUAIBHO-KYJBTYPHOM W MAapTUHHON MPUHAAJIEKHOCTBIO aBTOpPa NOKYMEHTA, a
TaK)Ke WHIMBUAYAJbHBIMYA Y€PTAMHU €r0 JMIHOCTH, YTO OTPAXKAETCS B JIOKYMEHTAX.

5.3. Ilpu Hay4HO-TEXHUYECKOH 00paboTKe ClienyeT yUUThIBATh ClIeayromue GpakTopsr:

— BHIOBOE pas3HOOOpasue (yIOCTOBEPEHHs, IHCbMA, PYKOIMCH, T€YaTHBIE W3IaHusl,
¢dororpadun, n306pazuTENbHBIE JOKYMEHTHI U T. 11.);

— HENOBTOPUMOCTH KaKA0ro poHAa;

— OTpaskeHHe B OKyMEHTaX KOHKPETHOMU JINYHOCTH;

— arpuOyranwms (aHHOTauus: HOTOJOKYMEHTOB, TATHPOBKA OT/IEIbHBIX TOKYMEHTOB).

Bce oatu  dakroper onpemessitoT  creuuduky paboThl ¢ JOKYMEHTAMH  JIHYHOTO
TIPOUCXOJKIEHHS.

5.4. Hayuno-texHudeckass 00paOOTKa HOKYMEHTOB (POHIOB JIMYHOTO MPOUCXOXKICHHS
MPOBOMTCS B HECKOJIbKO 3TAMOB, HAXOMSIIUXCS B CTPOTO# MOCIIENOBATEIBHOCTH:

1) npenBapuTenbHLIi MPOCMOTP JOKYMEHTOB W 3HAaKOMCTBO ¢ (OHIO0OpasoBaTeneM u
donmOM;

2) 3KCrepTH3a IEHHOCTHU JTOKYMEHTOB;

3) cuctemarusanus JOKYMEHTOB MO OCHOBHBIM IPYIITIAM;

4) cucremaTuzanus JOKYMEHTOB BHYTPH OCHOBHBIX TPYTIIT;

5) hopMupoBaHHe eTUHULL XPAHEHMSL;

6) cocTapiieHuE 3aroNOBKOB €IUHUL] XPAHEHHS,

'7) onpenenenue KpaiHuUX nar;

8) Hymepanuus TUCTOB;

9) opopmnenune nucTa-3aBepUTENS;

10) opopmnenne 0610KeK €IUHUL] XPAHEHHUS,

11) cocraBnenue onucyu 1 Hay4HO-CNPABOYHOIO aNapara K Heil;

12) cornacosanue u yTBep>KIeHHE OMUCH.

6. IPEJABAPHUTEJIbHBIA IPOCMOTP JOKYMEHTOB JINYHOI' O
MMPONCXOXKAEHUA

6.1. IlpenBapurenbHbIil TPOCMOTP MOKYMEHTOB JIMYHOIO MPOUCXOXNKACHHUS 3aKJIIOYACTCS B
CIIEAYIOIIEM:

— IpHUeM JAOKYMEHTOB Uil 00paboTKH;

— 3HAKOMCTBO C TOKYMCHTAMH JIUTHOI'O MPOUCXOKIACHUA,

— BBbIIBJIEHHE HEOOXOAMMBIX CBeeHUI 0 PoHm000pazoBaTene U ero TOKyMeHTax.

6.2. 3HakoMcTBO ¢ (poHmooOpasoBaTeieM 3aKIIOYAECTCS B BbISICHEHHHM HanOOJee BasKHBIX
CBEIEHUI O HEM: KTO OH, rie paboTal, YeM H3BECTEH, IoueMy ero (poHA IIaHUPYETCsl MPUHATDH Ha
rocy1apCTBEHHOE XpaHEHHE.

6.3. HeoOxonuMele CBEIEHUSI BBISICHSIFOTCS:

— 3 aBrobuorpaduu GonnoodpazoBaTes Wik HHbIX OHOrpaduecKknx CBENeHUN;

— Jm4HO Y (oHmooOpa3oBaTeis Wi €ro POICTBEHHUKOB;

— TII0 nNe4YaTHbIM UCTOYHUKAM (CHpaBOLIHbIM N3aaHUAM, UCCICAOBATCIBCKUM pa60TaM).

6.4. B pe3yibTaTe yCTaHABJIUBAIOTCS:

— JIaThI *KU3HU U IEATETbHOCTH (POHI000pa30oBaTeIs;

— KpPYT J1i1, CBA3aHHBIX ¢ HUM POACTBCHHBIMU U JCIOBBIMU CBA3AMU,

— KPYT VUPEXKICHWHA M OpraHu3aluii, B KOTOPBIX padoTall MM ¢ KOTOPBIMH OBUT CBsI3aH
donnoobpazoBaTeb.

6.5. 3HaHNE OCHOBHOM NEATENBbHOCTH (POHA000pa30BaTENS TIOMOXKET BHIOPATh HAIIPABICHHE
B 00paboTke poHza.



15

Hanpumep:

1. B ¢onme mnmcatens wWiIM Y4YEHOro C 0co0O€ BHUMAaHHE YAENSETCS PYKOIMHUCIM
XYIAOXKECTBEHHBIX M MyOJIUIIUCTHYECKUX TPOU3BENEHUI NN HAYYHBIX TPYIOB;

2. B ¢oHge rocymapcTBeHHOro wWiM OOIIECTBEHHOrO HEATENs] — K JOKYMEHTaM ero
ciry>keOHOI nin OOIIeCTBEHHOH e TeIbHOCTH;

3. B ¢oHne koiekionepa — K JOKyMEeHTaM COOpaHHBIX UM KOJUIEKLIUHA U T.1I.

6.6. I[Ipu 3HakOMCTBe C POHIOM ONPEEIAFOTCS:

— COCTaB IOKYMEHTOB;

— CTEICHDb UX IMOJIHOTHI,

— XPOHOJIOTMYECKHe paMKH (POHAA, KOTOPbIE HE BCEraa COBMAAAIOT C KPaHUMHU JaTaMu
JKU3HU (HOHIO00Opa3oBaTEISI.

7. 3KCHHEPTU3A NIEHHOCTHU AOKYMEHTOB JIMYHOI'O NPONCXOXKJIEHUA

7.1. Ha rocynapcTBeHHOE XpaHeHHe NMPUHUMAIOTCSl JOKYMEHTBI JJMYHOTO MPOUCXOXKIECHUS,
UMEOLINE XY0’KECTBEHHYI0, UICTOPUYECKYIO, KYJbTYPHYIO MJIN HAYYHYIO LIEHHOCTb.

7.2. YcTaHOBIIEHHE XYI0KECTBEHHOH, HCTOPUYECKOM, KYJbTYPHOM UM HAYYHOW LIEHHOCTU
JOKYMEHTOB OCYILECTBJISIETCSl MOCPEACTBOM MX OKCIEPTU3bl LIEHHOCTH B KaXIOM OTAEJIbHOM
ciyvae.

7.3. Ilpn u3y4eHUM KaXIOro NOKYMEHTa K €ro OLEHKE MPUMEHSIOTCS B KOMILIEKCE
KPUTEPUH OTIpeeNIeH s LIEHHOCTH TOKYMEHTOB JIMYHOTO MPOUCXOKIEHUS:

— 3Ha4YeHHE TBOPUYECKOW M OOIIECTBEHHOM e TeIbHOCTH aBTOPA;

— 3HAUYMMOCTb COJIeP)KaHUA TOKYMEHTa, ero XyJ0KEeCTBeHHasl, ICTOpUYECKasl, KyJIbTypHasl,
Hay4Has Wi HHPOPMALIMOHHAs [IEHHOCTD;

— BpeMAd U MeCTO CO3[aHusi JOKYMEHTa, €ro BHEUIHWEe TpU3HAKU (CTeneHb
aBTOrpaQUuHOCTH, HAJIMYHE ITOMET, COXPAHHOCTb U IPYTHE);

— B3aUMOCBSI3b C IPYTUMH AOKYMEHTaMHU.

7.4. Kpurepuii coneprxanusi

7.4.1. K rpynne KpuTepueB conepKaHusi OTHOCSTCS:

— 3HAYMMOCTh MH(POPMALNU TOKYMEHTOB;

— TOAJIMHHOCTb JJOKYMEHTOB;

— BHJ JOKYMEHTOB;

— MOBTOpPeHHE HH(POPMAINH JOKYMEHTOB B JPYTUX JOKYMEHTAX.

7.4.2. 3HaunMocTh HHPOPMALIH TOKYMEHTA 3aBUCHUT OT:

— 3HAYUMOCTH COOBITHSI, SIBJICHHS,

— 3HAYUMOCTH JIMIA, €r0 HETOCPEACTBEHHOIO YYacTHsl B JAHHOM COOBITHH, SIBIICHHH,
HETIOCPEACTBEHHONW CBS3M C ONPEACNCHHBIMH OpPTaHMU3ALMSMH, B TOM 4YHCJIE OOIIECTBEHHBIMHU,
MOJUTHYECKUMHU, TBOPYECKUMH, U3BECTHBIMU JIIOIbMH;

— MHOTOAacHeKTHOCTHU KOMILJIEeKCa TOKYMEHTOB;

— YHHUKAJbHOCTH WJIM TUIUYHOCTH JJOKYMEHTOB WJIM KOMILIEKCA TOKYMEHTOB;

— B3aMMOCBSI3U MH(QOPMALIMH JTOKYMEHTA C JPYTUMHU JOKYMEHTaMH JJMYHOTO (pOHAA.

7.4.3. 3HaUMMOCTb COAEp KaHUs JOKYMEHTA OJIPKHA YUUTBIBATHCS, B MIEPBYIO O4Yepelb, IIpU
oTOOpe THEBHHUKOB, ITUCEM, 3aIMUCHBIX KHIDKEK, HHTEPBBIO, COAEPKAHNE KOTOPBIX XapaKTepU3yeTcs
SMOLIMOHAJIBHON HACBILIEHHOCTBIO, OTPAXXEHUEM JIMUHOCTH UX cosaartens. [Ipu 3ToM nonutuueckue
U UJEOJIOTHUYECKUE B3TILIIbI CO3/1ATENs HE TOJDKHBI SIBIISITHCS. KPUTEPUEM [T OTOOpa TOKYMEHTOB.

7.4.4. Tlpm sKcrmepTH3e YEePHOBUKOB, HEONMYyOJMKOBAHHBIX BAPHAHTOB IPOU3BEACHUIN
JUTEPATYPBl U HUCKYCCTBA, HAYYHBIX, MHBIX TBOPYECKUX IOKYMEHTOB HEOOXOAWMO HCXOIHTH U3
OLICHKH HAay4YHON U TBOPYECKOU NEATEIbHOCTH I'PakIaHUHA.

7.4.5. OTbopy Ha MOCTOSIHHOE XPaHEHHUE MOAJIEKAT MOMJTMHHUKH TOKYMEHTOB.

7.4.6. PexkomeHnmyercss Takke IO BO3MOXHOCTH OO€CHEeYHTh BHAOBOE pasHOOOpasme
IOKYMEHTOB (poHAa.
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7.4.7. IloBTOpsieMOCTh MHYOPMAIIUN B TBOPUECKUX, HAYYHBIX TOKYMEHTAX MOXKET OTPakaTh
pasnuyHble STanbl paboThl HaA NPOU3BEACHUEM WM BAPUAHTHOCTb €ro MPEICTABICHHS, YTO
NOTEHIMAJIBHO MPENCTABISCT HHTEPEC AJIsl HCCIENOBATENCH.

7.4.8. TloBTOPsIEMOCTh B JOKyMEHTaxX HE TBOPUYECKOTO XapakTepa W MEUaTHBIX HU3JAHMSIX
NPOSIBJIIETCSI B OCHOBHOM B WX AyONETHOCTH (OTKPBITKH, JHCTOBKH, (oTorpaduu, rasersl,
3asBieHUs] (MUChbMa) B OQUIMANBHBIE OpPraHW3alWH, CIPAaBKH, OTBETHI W3 OpPraHU3aLUH,
(uHAHCOBBIE, XO3SIMCTBEHHBbIE HOKyMeHTbI). [Ipm Hammumm GOHOOB 3THX OpraHM3aLUi Ha
xpaHeHnn B [ocapxuBe PA COOTBETCTByIOIIME MOKYMEHTBHI HEMOIJIEKAT TOCYAapCTBEHHOMY
XPaHEHHIO.

7.5. Kpurepun BHEIIHUX OCOOCHHOCTEMH

7.5.1. IIpu oTO0pe NOKYMEHTOB Ha MOCTOSTHHOE XPaHEHUE BAYKHO YUUTHIBATD:

— (opmy ¢PpukcupoBaHusi HHHOPMALNH, YIOCTOBEPEHHS U OQOPMIICHHUS TOKYMEHTA,

— (usndyeckoe COCTOSHUE HOCHTENsl JOKYMEHTAa, TEeXHUYECKHE XapaKTePUCTHKH,
BO3MO)KHOCTb €r0 NMPOYTEeHUs! (BOCIIPOU3BEIEHNU );

— CTeneHb aBTOOHOrpapuIHOCTH;

— HaJIWYHe Ha TOKYMEHTE MPaBOK, IOMETOK, PUCYHKOB;

— XYAOXECTBEHHbIE OCOOCHHOCTH, HAJIMYME [EHHBIX 3JIEMEHTOB B OQOpMIICHHU
TOKYMEHTa.

7.6. llpakTudyeckoe MPUMEHEHHE KPUTEPHEB LEHHOCTH JOKYMEHTOB OOECIeYnBaeTCs
IlepeuyHeM MOKYMEHTOB, He MOMJIEKAIIUX XPAHEHUIO B (POHAAX JHMYHOTO MPOUCXOKICHHS
(ITpunoxenue Ne 6).

7.7. ®ortorpadbumu, He UMEIOIIUE AaHHOTAIMHM, a TAaKKe SIBHOTO  OTHOIICHHS
K (hoHI000pa30BATEINO TOCYIAPCTBEHHOMY XPAHSHHIO HE TTOIJIEXKAT.

7.8. Ha nokyMeHTBI, He MOIJIEXKAILINEe XPAHEHHIO B (POHAAX JUYHOTO NMPOHMCXOXKICHUS,
COCTaBJIsIeTCsI akT Bo3Bpara codcTBeHHUKy ([Ipunoxenne Ne 7).

7.9. B cny4ae oTka3za cOOCTBEHHHMKA OT MpHUeMa JOKYMEHTOB, HE MOAJIEKAIINX XPAHEHHIO B
(doHIaX JTMYHOTO MPOUCXOXKIAEHHS, COCTABISIETCS AKT O BBIICIICHUH K YHUYTOXKEHUIO TOKYMEHTOB,
HE MOJJIeIKAINX XPAHEHHUIO.

8. CUCTEMATHU3AIUA TOKYMEHOB JINYHOTI'O NIPOUCXOKAEHUS

8.1. Cucremaruzauusi JOKYMEHTOB II0 OCHOBHBIM TIpyINNaM OCYIIECTBISETCS IpU
NpeaBapUTENLHOM POCMOTPE APXUBHBIX TOKYMEHTOB.

8.2. CocraBnsieTcss mpuUMepHasi CXeMa CHCTEMATHU3alUU, OOBENHHSIOMAS AOKYMEHTBI IO
COCTaBY U COZEPIKAHUIO, yIOOCTBY XPaHEHHsI U UCTIOJIb30BAHMS:

1) nokymeHTbI OHOrpapuIecKoro xapakrepa;

2) AOKYyMEHTHI CiTy keOHOH 1 OOLIeCTBEHHON AEATENbHOCTH;

3) TBOpUECKHE NTOKYMEHTHL,

4) MOKyMEHTBI HAYYHOH U MPETNOoJaBaTeIbCKON NeATeIbHOCTH;

5) MHEBHHKH U BOCIIOMHHAHUS;

6) mepemnucka;

7) mapCTBEHHBIC HAIIUCH;

8) UMYIIECTBEHHO-XO35IHCTBEHHBIE U OBITOBBIE IOKYMEHTHI;

9) mevaTHBIE U30AHUS,

10) moxymenTsi 0 hoHmoOOpa3zoBaTeNe;

11) m300pasuTenbHbIe TOKYMEHTHI,

12) moxymenTsl, cobpannbie poHTO00OpazoBaTeeM st ero padorT;

13) mOKyMEHTBI APYTUX JIUL U POJCTBEHHUKOB;

14) xonnexuuu TOKYMEHTOB, cOOpaHHbIE (OHTO00pa3OBATEIEM.

8.3. HasBanus u mocnenoBaTeabHOCTh Pa3AeioB CXEMbl CHCTEMATHU3aLUN YCTAHABINBACTCS
B 3aBUCHMOCTH OT XapakTepa OCHOBHOM nesTeNbHOCTH (HOHmooOpasoBaTedst M KOHKPETHOTO
COCTaBa JOKYMEHTOB.
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8.4. Ilpu npeobnanannu B (OHIE AOKYMEHTAIIMH OJHOTO POIA, YCTAHABIIMBAIOTCS OoJiee
Menkue rpynnbl.Hanpumep, B poHAe, COCTOSALIEM MPEUMYIIECTBEHHO M3 TBOPYECKUX MATEPUAJIOB,
MOT'YT OBITh CJIEIYIOLIUE [PYIIIbI:

— PYKOITUCH;

— TMevaTHbIC U3JAHMUS;

— TIPaHKH;

— JOKYMEHTBbI, COOpaHHBIE aBTOPOM ISl HAITUCAHUS PadoT | T.J.

8.5. Jnst ¢onnma, cocrosimero u3 chnykeOHOW NOKYMEHTAILMH, HA3BaHHS TIPYIMI MOTYT
COBIIAIaTh C HA3BAHUSIMH YUPEXKISHHH, B KOTOPBIX paboTan poHnoodpasoBaTens.

9. BUJAbI U T'PYIIIIBI JOKYMEHTOB JIMYHOI'O NTPOUCXOXAEHUA

9.1.buozpaguueckuedoxymenmot

9.1.1. K buorpaduueckum nokymeHTaMm (poHI000pa3oBaTesi OTHOCATCS:

— JOKYMEHTBHI 3alHcell aKTOB TPa’XIaHCKOTO COCTOSIHHS: CBHIETEIBCTBO O POXKICHHH,
METPHKA, BBITHCKH U3 METPUYECKUX KHHT, CBUIETEIbCTBA O Opake MIId CMEPTH;

— JOKYMEHTBI, yIOCTOBEPSIOLINE JUYHOCTD: MACOPT, YAOCTOBEPEHHE JINIHOCTH,

— IOKyMeHTBl 00 oOpasoBaHuu: Tabenb YCIEBAEMOCTH, aTTECTAT 3PEJOCTH, 3a4yeTHas
KHUKKA, JUTLIOM;

— JOKYMEHTHI O NPUCBOECHUHM YYEHBIX CTENEHEH M MOYETHBIX 3BaHUI B HAyKe: AMILIOM
IOKTOpa HAayK M IUIUIOM KaHAUIATa HayK, JUIUIOM O NMPHCBOSHHH IMOYETHOTO 3BAHMS, aTTECTaT
npodeccopa, aTTecTaT IOIEHTa,;

— JOKYMEHTBI, OTHOCSILINECS K BOGHHOH Omorpadum: KpacHoapMeiicKast KHUXKKA, BOCHHBIN
Ouner, IpoIycK, yIOCTOBEPEHUE, PAIIOPT;

— JOKYMEHTHI O CyIUMOCTH U peaduINTallN: [eJ10, KBUTAHLIUY, CIIPABKH;

— JOKYMEHTHl K FOOWJIEHHBIM JaTaMm: MO3APaBUTEIbHBIE aapeca, rPaMoThl, FOOUJIEHHBIE
aJILOOMB,

— JOKYMEHTBHI COLMAJIbHOTO OOECHeUeHMsl IpaXlaH: NMEHCHOHHAs KHIDKKA (MIEHCHOHHOE
YAOCTOBEPEHUE).

9.1.2. CBumerenbCTBO O POXKIAEHHUU B JAOPEBOIIOLMOHHON Poccuu M B TIEPBBIE TOABI
COBETCKOM BJIACTH HA3bIBAIOCH TAK)KE METPHUKA WJIM METPUIECKAs BBIMTUCKA (BBIMKCH) O POKICHHH.

9.1.3. B coctaB 1OKyMeHTOB 00 0Opa30BaHMU BXOAAT BCE BUABI JOKYMEHTOB O MOJyYEHUU
CPEAHEro, CPeIHe CIIeHUANBHOTO U BBICLIEr0 00pa30BaHus (CBUAETENBCTBO, ATTECTAT, AUIJIOM).

9.1.4. WuHble ynOCTOBEpPEHUS, MaHIAThI, YIEHCKHWE OwieTbl OOMECTB W OpraHu3alui
BKJIFOYAIOTCS B IPymny OHorpapuueckux AOKYMEHTOB, €CIM HE COXPAHWINCH APYTHE JTOKYMEHTHI
ciny)keOHON M OOIIecCTBEHHOH nesiTenbHOCTH (hoHmooOpasoBarens. B mpoTHBHOM ciy4dae OHHU
JOJDKHBI BOMTH B TPYIIY AOKYMEHTOB CIyK€OHOW M OOIECTBEHHON NeATEIbHOCTH.

Hanpumep:

Henytarckuii MaHpgar OyJger OTHOCHTBCA K TIpyNIe AOKYMEHTOB OOIIECTBEHHOM
IEATEIbHOCTH, €CJIN COXPAHWINCh TIOBECTKHU 3aceNaHui, MichbMa n3dupareneil U T.1.; U K Trpymme
onorpaduuecKkux  JAOKYMEHTOB, €CIIM  JPYIHX JOKYMEHTOB O  JENyTaTcKoil  padore
¢bonnoobpasoBarenss He COXPAHUIIOCH.

9.2 Jlokymenmul ciiysicednoil u odugecmeennoil oesameibHOCmuU

9.2.1. K nokymeHTaM Cy:keOHOW M OOINECTBEHHOW NEATEIHHOCTH OTHOCSITCS JTOKYMEHTHI,
CBSI3aHHBIE C paboroil ¢oHmooOpa3oBaTeNss B Pa3HbIX VUPEKICHHUSAX, HA MPEANPUSATHSX, HA
BBIOOPHBIX JOJIKHOCTSIX, C Y4aCTHEM B OOIIECTBEHHBIX OPTaHU3ALIHSIX

— JIOKYMEHTBI CITy:KeOHOU AESITeNIbHOCTH: MPUKA3bl, POPMYJSIPHBIE U MOCTYKHbIE CIHICKH,
JUYHBbIE Jeia, JINYHBIA JINCTOK MO YYeTy KaapoB, TPYIAOBBIC CIHCKH, TPYAOBBIC KHIDKKH,
aBToOMOTpadusi, 3asBICHUS, CIIPABKH U JIMYHbIE CITY>KeOHbIE JOKYMEHTHI (YIOCTOBEPEHHE, MPOITYCK
U T.IL);
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— JIOKyMEHTBhI OOIIECTBEHHOHW NEeATENbHOCTH: YIAOCTOBEPEHMS, HEMyTaTCKHE MaHAATHI,
YJIEHCKHE OMIIeThl OOINECTBEHHBIX OPTaHU3ALHIA;

— JIOKYMEHTBI O Harpa kIE€HUH U MPUCYKACHUN TIOYETHBIX 3BAHUI: MPHUKA3bl U BBITUCKU U3
NPUKA30B, MPEICTABJICHUs, OPACHCKHE KHW)KKH, YIOCTOBEPEHHs K Harpamam, OJaromapHOCTH U
rpamoThl;

— HarpaaHble JOKYMEHTHI 32 OOEBBIE 3aCJIyTH, TPYAOBBIE NOCTIDKEHUS M OOIIECTBEHHYIO
NesTeIbHOCTD;

— KOMHU JOKJIANIOB, OTYETOB, CIIYyKEOHBIX 3aMUCOK U TPOEKTOB (hOHIOOOpa3oBaTenss u
ApyTUe TOKYMEHTBHI.

9.2.2. B 3aBHCUMOCTH OT XapakTepa JOKYMEHTAa JOKIA/Ibl, PeUH, MPOEKThI U T.J. MOTYT OBITh
OTHECEHBI U K 3TOH rpymre, ¥ K TBOPYECKHM JOKYMEHTaM.

90.2.3. K TuUnW4YHON rpynme MOKYMEHTOB, OTPAKAIOIIUX CIyKeOHYI IesTENbHOCTh
¢donnoobpazoBarest, OTHOCUTCS JIMUHOE AEJIO.

B cocraB mmuHOro nena BXOAT: KONHMM TNMPHKA30B M BBIMUCKHM W3 HUX O Ha3HAYECHUH,
nepeMeleH!H, YBOJbHEHUN W T.H., JIMYHBIA JIICTOK IO Y4YeTy KaapoB, aBToOMOrpadusi, KOMUU
TOKYMEHTOB 00 00pa30BaHNH, 3asIBICHUS], XaPaKTEPUCTHKH, CIPABKU U IPYTHE TOKYMEHTHIL.

9.2.4. TpynoBas KHIXKKa (TpynOBOI CIIHCOK) CIIY>KUT MOATBEP>KIECHUEM TPYIOBOIO CTaxa
U SIBIISIETCS. OCHOBAHHMEM JJISl HA3HAYEHHS TIEHCHU.

9.2.5. K OCHOBHBIM BHAAM Harpag OTHOCATCS IIOYETHBIC 3BaHUsI, OpJEHA, MEIalu,
HarpyJHble 3HAKH, TUIUIOMBI, TPAMOTHI, OarogapHOCTU. PasniuaroT Harpaabl rocyJapCTBEHHbBIE U
OTpacleBbIe.

9.2.6. Harpaxnenuro Kakoro-imbdo una Npe/IIeCTBYET IpeaCTaBJIeHUE.
IIpencraBneHne—3To AOKYMEHT, COep KalUil MPeIOKEHHsI O MOOIIPEHNH JINYHOIO COCTAaBa.

9.2.7. B nmuuHbIX (OHIAX YMHOBHHMKOB, CITy)KAIlHX, TOCYAAPCTBEHHBIX M OOIIECTBEHHBIX
AesTeNeld OTIAraloTCs PasjMuHble BHIAbI O(HULUMANBHBIX TOKYMEHTOB TOCYNapPCTBEHHBIX U
OOIIECTBEHHBIX ~ OpPraHM3alWH, OTPAKAIOINNE WX FOCYHAPCTBEHHYIO,  CIy)KeOHyI0 — WIH
OOIIECTBEHHYIO AESITEIbHOCTD.

9.2.8. OpnumanbHBIMI JOKYMEHTaMH, KOTOPBIE OTJIAratoTCs B JIMUHBIX (DOHMAX, SIBISIOTCS:
yKa3bl, TIOCTAHOBJICHUs], PACIIOPSIKEHUS, YCTABbI, IPOTOKOJbI, OTYETHI, TOKJIAJHbIE U CITy>KeOHbIE
3aIMCKH, PANoOPThl, AaKThl, CIPABKH, NPOTPaMMBbL. Y Ka3aHHbIE PAa3HOBUAHOCTH IOKYMEHTOB B
JUYHBIX apXUBaxX HAXOMNITCS B BHAE MOJJIHMHHBIX, KOMUMHBIX W YEPHOBBIX IOKYMEHTOB, B
COCTaBJIEHHH KOTOPBIX (POHI000pa30BaTeNb MPUHUMAI yYaCTHE.

Hanpumep:

IIpoekT VYcraBa pervoHaNbHOrO OOIIECTBEHHOro nBIbkeHUs1 «Kypynraih anraiickoro
Hapoaa» U Kputhueckue 3ameuyaHus AnyiikuHa bopuca Konnyneesuua no mpoexty. Pykomnucs,
MAaIIHHOITUCh

9.3. Teopueckue 0oxymenmsi

9.3.1. K rpyrmrie TBOpYECKUX TOKYMEHTOB (hOHI000pa30BaTeNsi OTHOCSITCS:

— PYKOIIUCH €ro TPYAOB (HAYYHBIX, JIUTEPATYPHBIX, OOIIECTBEHHO-MOJUTHYECKUX) Ha
PAa3HBIX CTaAUAX pa6OTbI Haa HUMH,

— TiaHbl, HAOPOCKU, BAPUAHTHI, YEPHOBBIE U OEJIOBBIE TEKCThI, TPAHKH, BEPCTKH;

— KHHI'M, NOATOTOBJICHHBIE K MNECPECHU3AAHUIO, C aBTOpCKOfI HpaBKOfI 1 AOIIOJHCHUAMU,
ABTOPOM KOTOPBIX SIBJISIETCs1 OHI000pa30BaTEIb;

— W3JaHHbIE KHUTH, OPOIIIOPHI, XKYPHAJIBI U APYTHe MeYaTHbIE U3JaHHs, aBTOPOM KOTOPBIX
sBisieTcst GoHmoo0pazoBaTenb;

— OTTHCKU CTaTew,

— Oubnmorpadust nponu3BeneHNH;

*prﬂ,OBbIe CNUCKM OblNM BBEAEHbI B AencTBME B 1926 rogy U 3aMeHeHbl TPYAOBbIMU KHMKKAMKU B
1939 roay.
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— CTEHOTrPaMMBbl JOKJIAZOB U BBICTYIUICHUH;

— 3TIOZIBI, 3CKU3bI, HAOPOCKH, APXUTEKTYPHBIE MIPOESKTHI;

— 3amnucu Oeceq WM UHTEPBBIO ¢ GOHIO000pa3oBaTeNeM 1 T.I1.

9.3.2. TBopueckue MOKYMEHTBHI B JMYHBIX (POHAAX MHCATEIEH MOTYT OTJIAraTbCsl B BHUJE
PYKOIMHUCHBIX, MALTUHONMHUCHBIX TOKYMEHTOB U MIEYaTHBIX U3IaHUH.

9.3.3. OCHOBHBIMU BUAAMH (?KaHPAMH) TBOPUECKHUX pabOT MmucaTemnei SBIsIFOTCS:

— poMaH;

— TIOBECTH;

— pacckas;

— 0uepK;

— JubperTO;

— CLEHapui;

— CTUXOTBOpEHHUE;

— JMTepaTypoBequeckas padora;

— peLeH3us.

9.3.4. JlpamaTtuueckue NPOU3BENEHUS NOAPA3AENSAIOTCS Ha JKaHpPbL. Tpareaus, napama,
JereH1a, KOMeusl, BOAEBWIb U T.1. IIp1 OTCYTCTBHUHM aBTOPCKOTO HA3BaHUS JKaHPa APAMATUIECKOTO
NPOM3BEICHUS, YKa3bIBACTCS O0IIee HA3BAHNE — «IIbECa».

9.3.5. Cneundukoit HOHIOB KOMIIO3UTOPOB SIBISIETCS HAIMYHME B HUX HOTHBIX PYKOITHUCEH,
ONMCAaHNUE U CHCTEMATU3aLINs KOTOPhIX HMEIOT CBOU OCOOEHHOCTH.

9.3.6. B dponnax nesreneil HAYKH U TEXHHUKH, XYI0KHUKOB, apPXUTEKTOPOB, CKYJIBIITOPOB K
TBOPYECKHM TOKYMEHTaM OTHOCSITCSI TUIaHbI, KAPThI, YePTEXKU, PUCYHKH, APXUTEKTYPHBIE TIPOEKTHI,
STIOABI, OSCKM3bl, HAOpPOCKM W Apyrue H300pasuTeNbHbIE TOKYMEHTBI, BBITOJHEHHBIE
donnoobpazosarenem.

9.3.7. B ¢oHmax pekUCCEPOB M aKTEPOB K TBOPUECKHM JOKYMEHTaM OTHOCSITCS
PEKUCCEPCKUE IK3EMIUIAPHI MbEC, ONEP U APYTHX MMOCTAHOBOK, PEKUCCEPCKUE Pa3pabOTKH, TEKCTHI
poneii ¢ mometamu poHA000pa30BATENS, PYKOIHCH.

9.3.8. B ¢ponnax mzobperaresneil U parrioHATU3aTOPOB K IPYIIE TBOPUECKUX TOKYMEHTOB
OTHOCATCSI 3aIMCKH, YePTEKU, SCKU3bl M300pETeHH M paunpelyioKeHUH, PYKOIUCH CTaTed U
TPYAOB, CBA3aHHBIX C BHEApPeHHEeM Oojiee COBEPIICHHBIX METOJOB B TIPAKTUKY pPaOOTHI
MPEANPUATUHHN.

9.4./]okymennl HAYYHOI U HPEROOABAMENbCKOUL Oesime/lbHOCHIU

9.4.1. TunuuHbIMH BUAAMH (PA3HOBHIHOCTSIMH) JOKYMEHTOB Uil (DOHOAOB YUYEHBIX,
npernojaBareyei, XapakTepU3yIUX WX NPOPECCHOHANBPHYI0 W HAYYHYIO JEATENbHOCTD,
SIBJISTFOTCSI:

— JHccepTanus;

— MoHorpadus;

— asropedepar nuccepranum;

— CTaThs,

— 3aMeTKa;

— JOKJIa;

— TE3UCHI AOKJIAA;

— peueH3us (OT3bIB);

— KypcC JeKIHUi (JIEKIHs);

— KOHCIIEKT;

— yueOHuk (yuebHOE mocobue);

— KypcoBas U (Wsu) AUIIIOMHasi paboTa;

— BBINHCKA;

— BBIPE3KH U3 NMEYATHBIX U3IaHHA.

9.4.2. Vxa3zanable B NMyHKTe 9.4.1. HOKYMEHTBI OTJIATAOTCS B JIMYHBIX (POHAAX YYEHBIX B
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BUJI€ PYKONMCHBIX U MAlIMHOMKUCHBIX JOKYMEHTOB U NEYATHBIX U31aHUM.

9.4.3. B nuuHbIX (OHAAX YUEHBIX, KPOME PYKOMUCHBIX M MAIIMHOIMMUCHBIX TOKYMEHTOB,
OTJIararoTCs TMeYaTHbIE HaydHbIe PabOThI, OMyOJIMKOBaHHBIE B COOPHUKAX, HAyYHBIX JKypHaJlax U
U31aHHBIC B BU/Ie OPOLIIOP MM OTTHUCKOB.

9.5. /Tnesnuxu u 60cnoOMUHanus

9.5.1. Insa Bcex BUIOB JUYHBIX (POHIOB XapaKTepHBI THEBHUKH M BOCTIOMUHAHUS (3aITUCKH)
ABISIIOLINECS ONHMMH W3 HMHTEPECHEHINMX BHUIOB INHCbMEHHBIX HMCTOYHHKOB JIMYHOTO
NPOUCXOXKICHUSI.

Hanpumep:

1. Juepnmnk Kazarauesoii 3om Cepreepunl 8 wmronst 1962 rom — 21 okTsiOps 1963 rox.
Terpans 4.

Pykonuce, kapannain, 4epHuIa

2. DKCcHenULUUOHHBIN THEBHUK apxeosora MBanosa Brnagumupa AnekcaHapoBHUa MO peke
Karyns ot cena YUeman no yctes pexu Maiima. 22 urons 1982 rog — 24 urons 1882 ron.

OtpriBoK. ABTOrpad, YepHUIa

9.5.2. Tlpu onucaHuu BOCHOMHMHAHUH (HOHIOOOpa3oBaTeNss WM KaKOro-mudo JHla, B
3arojIOBKe€ YyKa3bIBA€TCsl BUJ IOKYMEHTa, (paMuims, WMs, OTYECTBO aBTOPA IOJHOCTBIO, NA&TCS
aBTOPCKOE Ha3BaHME W KPATKOE CONIEpKaHME BOCTIOMHHAHWH, €CIIM Ha3BaHUE OTCYTCTBYET WJIHM HE
PacKpbIBaET CYyTH BOCTIOMUHAHHIA.

Hanpumep:

1. Bocnomunanusi Kazarauesoii 3ou CepreeBubl o Canpgabae Casmune. O BCTpeuax ¢
AJNTANCKUM CKa3UTEJIEM.

Pykonuce, uepHumia

2. Kazarauesa 3051 CepreeBHa «Mou BocriomuHanus o Cannabae Casnune». O0 anrtaiickom
CKa3uTee.

Pykonuce, kapanaam

9.6. Ilepenucka

9.6.1. Inst nuuHoro (oHAa XapakTepHbI ABA OCHOBHBIX THMA IMHUCEM, B COOTBETCTBHU C
KOTOPbIMH (DOPMUPYIOTCSI €HHUIIBI XPaHEHHSL:

— or (QougoobpaszoBaTenss Kk axapecary (agpecataM) —THCbMa, OTIPABJICHHBIE
donrnoodpasoparenem,

— OT KOppecnoHIeHTa (KOppecrnoHAEeHTOB) K (oHmooOpasoBareqto — MONyYSHHBIE
donnoobdpazosarenem.

9.6.2. Enununa xpaHeHus, coiepkailias OJHOBPEMEHHO J[iBa THIMA MHCEM, COCTaBJIAET
nepernucky. Ilucema ¢oHmoOOpasoBarensi, Kak TMPaBWIO, B JIMYHBIX (POHZAX COCTABISIIOT
MaJIOYUCJICHHYIO TPYIy M OTJIAraloTCs B BHAE BTOPOrO PYKOMMCHOTO WM MAIIWHOMHCHOTO
9K3EMIUISIpAa MHCbMA, CAEIAHHOrO (POHAOOOpa3oBaTeNeM, YEPHOBHKOB IMHCEM M HMX KOMHH.
Opurunansl iuceM HoHI000pa30BaTENS K apecaTy PEeaKo OTIAraroTCs B ero GoHze.

9.6.3. K nuyHONH mepenucke OTHOCATCS TNHMCbMAa pa3HbIX JHUI U OpraHusauuil
K (honmoobpasoBaTento, a Takke nmucbMa (GoHmooOpasoBaTenst (YePHOBHKH, HE OTIPABJICHHBIE U
BO3BpAILEHHbIE afjpecaTaMu).

9.6.4. B cnyyasix, koraa nepenucka GoHI000pa3oBaTess mo CiaykeOHbIM U OOIIEeCTBEHHBIM
BOIIPOCaM HYETKO OTHENSIETCSl OT OCTAJbHOH JIMYHOW MEPenucKH, OHa IMOMEINAeTCs B TPYIIY
TOKYMEHTOB CITY>KeOHOH 1 OOIECTBEHHOH NEsITETbHOCTH.

9.7. Japcmeennvie naonucu

9.7.1. JlapcTBeHHbBlE HAJANNUCH HA KHMrax, HOTax, IporpaMmax, aJApecOBaHHbIE
dornooOpa3oBaTeNto, BBIIEISIIOTCS B OCOOYIO Tpymmy Beien 3a mnepenuckoit. [Ipu HeOombioM
KOJIMYECTBE JAPCTBEHHbIE HAAMUCH MOMEIIAIOTCS B KOHLIE Pa3/esia MICEeM.

9.7.2. JlapcTBeHHBIE HAOMUCHU MOTYT OBITH CHEJaHBl Ha OOJNOXKKe, 000poTe OONOXKKH,
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TUTYJBHOM JIUCTE, MOCJIEIHEM JIUCTE KHUT, KypPHAJIOB, obopore ¢otorpaduii u T.11.

9.8. Hmyuecmeenno-xo3aiicmeennsie u 6v1mogple 0OKyMeHmol

9.8.1. K rpymnme uUMyIIECTBEHHO-XO3SIICTBEHHBIX M OBITOBBIX MAaTE€PHAIIOB OTHOCSITCS
IOKYMEHTBI, OTPAKAIOIINE MaTepHaIbHOE TIOJIOKEHUE, YCIOBHS KU3HHU (PoHI000pazoBares:

— 3aBELIAHHE;

— JOBEPEHHOCTD;

— JOKYMEHTBHI O MOKYTIKE U MPOJaXke HMYIIEeCTBa, OMUCH UMYILIECTBA;

— JOKYMEHTHI 110 YIPABJIEHUIO UMYLIECTBOM, PEIIEHUs CyA€OHBIX HHCTAHIMN 1O CTIOPHBIM
UMYIIECTBEHHBIM JIEJIaM;

— (UHAHCOBBIE  JOKYMEHTBI,  XO3SHCTBEHHbIE  JOTOBOPBI,  BEKCENs,  JIOJITOBBIC
00s13aTeNbCTBA, CYETA M PA3HOTO PO/ia KBUTAHIINH, 3AIIFCH PACXOIOB;

— 3aKJIIOYEHUs Bpadeil O COCTOSSHUU 300POBBS.

9.8.2. [lna xpaneHust oTOMparOTCs HANOOJIee NHTEPECHBIE M PEAKUE BUIbI JOKYMEHTOB 3TON
TPYIIIBL, OTPaXKAroIKe BakHbIe Onorpaduueckue GakTol.

9.8.3. Ilpu He3HAYMTENbHOM KOJHYECTBE HMYLIECTBEHHO-XO3SHCTBEHHbIE U OBITOBBIC
TOKYMEHTBI IPUCOETUHSIOTCS K Onorpau4eCKiuM TOKyMEHTaM.

9.9. Jlokymenmusi o honoobpaszosameie

9.9.1. K rpymrme 1okymMeHTOB O (hOHI00Opa3oBaTesie OTHOCSTCS:

— BOCIIOMHHAHUSI M CTaThH O HEM;

— PpeLeH3HMHU U OT3bIBbI HA €ro TPYIb;

— CTEHOTrPaMMBbI U MPOTOKOJIBI 3aCEAaHUN IO 0OCYKIEHUIO padoT;

— XyOOKeCTBEHHbIe TPOW3BeAEHUs O (OHAOOOpa3oBaTeNe WM IOCBSIIEHHbIE €My
JIOKYMEHTBI F00MIIeeB U YeCTBOBaHMH (HOHI000pa3oBaTers;

— TIPOrpamMbl;

— adwimu v npuriacuTeNbHbIE OUJIETHI;

— CTEHOrPaMMbI U MPOTOKOJIbI BEUEPOB, MOCBSIIEHHBIX €ro MaMsITH;

— JOKYMEHTHI 00 YBEKOBEUMBAHUH MaMsTH O (oHHooOpa3oBaTene (HEKPOJIOTH, MePernucKka
0 IOCMEPTHOM HU3J1aHHU €ro MPOU3BEICHHUH);

— Oubnuorpaduu Tpynos o GoHnoodpaszoBaTeNie U ero TBOPUECTRE.

9.10. Ileuammupwie uzoanus

9.10.1. K rpynne medaTHbIX M3AaHUN OTHOCSTCS W3[AHUSA, MOJyYCHHBIC MEYaTAaHUEM WIH
TUCHEHUEM, MOUrpaGruecKn CaMOCTOSTENbHO 0()OpPMIIEHHBIE, UMEFOIIHE BBIXOIHBIC CBEICHIS.

9.10.2. K neyaTHbIM U3IAHUSIM OTHOCSITCSI KHUTH, Ta3€Th, Ky PHAJIbI, albMaHAXH, COOPHUKH,
OrOJLIETEHH.

9.11. H300pazumeinvtsie OOKyMEeH bl

9.11.1. B rpynny u300pa3uTeabHbIX JOKYMEHTOB BBIIEISIFOTCS

— (otorpadum;

— pucyHKH (poHmooOpazoBaTeNns U JPyTruX JIHL,

— IUTaHBbl, KaPThI, YEPTEKHU;

— TpaBIOPBI, OTKPBITKH, WUIIOCTPALMH W3 KHUT M JPyTrUe Te4YaTHble H300pa3suTENbHBIC
TIOKYMEHTBI,

— ajpOOMBI, €CIT OHU HE OTHOCSTCS K Pas[ely TBOPUECKHUX U HE SIBIISIOTCS MPHJIOKEHHEM
K JOKYMEHTaM, BXOJSIIUM B COCTAB APYTUX IPYIIN (HAIPUMEP, BIOKECHUS B IHCbMA).

9.11.2. ®OTONOKYMEHTHI HECYT BU3YAIBbHYIO HH(POPMAIINIO O peaNbHON NeHCTBUTEILHOCTH,
UCTOPUYECKHX  COOBITHAX W Ouorpadpudeckux  (axrTax, MNPOUCXOAMBIINX B  JKU3HHU
donnoobdpazosarels.

9.11.3. B poHnme MoryT oTiaratbcsi pa3inuHble BUABI POTONOKYMEHTOB!
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— HEraTus;

— TO3UTHB;

— (doroansdom;

— CTEKJIOHETaTHB;

— cJaig (Iuamno3uTuB).

9.11.4. ®OTONOKYMEHTHl HA TUIGHKE W CTEKJE (HEraTUBBI, CTEKJIOHETATHUBBI U CJIAM[IbI)
OIUCBIBAIOTCS IOAOKYMEHTHO.

9.11.5. B poHpax nesreneil XyI0KHUKOB, APXUTEKTOPOB, CKYJIBIITOPOB K H300pa3UTENIbHBIM
IOKYMEHTaM OTHOCSITCS IUIAHBI, KapThl, YEPTEKU, PUCYHKU, APXUTEKTYPHBIE NPOEKTHI, 3THOJBI,
3CKU3bI, HAOPOCKH U Ipyrue u300pa3uTebHbIe JOKYMEHTHI, COOpaHHbIe POHI000pa30OBaTENIEM.

9.12. J/lokymenmet, codbpannsie ponooobpaszosamenem oia ezo pabom

9.12.1. JlokymeHThl, coOpanHble (onmooOpasoBaTeneM st ero padoT (MOMJTMHHHKH,
KOMHH, BBIMHUCKH, KOHCIEKTBI, PYKOIHUCH, OTTHCKH pabOT ApPYruxX aBTOPOB, KapTOTEKH,
oubnmorpaduu, ra3ersl, JKypHaJbl), MOTYT OBITh OTHECEHBI K IPYIIIE TBOPYECKHX JOKYMEHTOB WIIH
COCTaBHUTb CAMOCTOSITENIbHBINA pa3ie.

9.12.2.Ecnun naHHBIE JNOKYMEHTBl HE CBfi3aHbl HEMNOCPEICTBEHHO WIM TEMaTHYeCKU C
pabdoramu GpoHmo0Opa3oBaTENs, TO OHHU BBIACISIFOTCS B TPYIITY KOJUIEKIUI.

9.13. /lokymenmut Opy2ux iy, u poOcmG@eHHUKOG

9.13.1. JlokyMeHTBI POACTBEHHUKOB M APYTHX JIKI[ PACIOJArat0TCsl TOCE JOKYMEHTOB
OCHOBHOTO (oHnooOpazoBarenss. OHU CUCTEMATU3UPYIOTCS 10 TEM K€ TPYIIIAM, YTO U JTOKYMEHTBI
donnoobdpazosaTes.

9.14. Konnekyuu 0okymenmos, coopannsie ponooobpaszosameiem

9.14.1. Konnexuun 10KyMeHTOB, coOpaHHbIe (POHT000pa30BaTENIEM IO HHTEPECYIOLINM €r0
TEMaM M BONPOCAM, COCTABISIIOT OCOOBIE TPYNIbI, IOMEIIA€Mble II0CJIE€ BCEX OCTAJIbHBIX
nokymeHToB. Hanpumep, ecnu GpoHmooOpasoBaTenb SBISIICSA 3asJIbIM TEATPAJIOM, B 3TOT pasgen
MOT'yT BOWTH TeaTpajbHbIe MPOrpaMMBbl, aUIIH, COXPAHUBLIUECS Y HETO.

9.14.2. B 3TOT ke pa3nena MOTyT OBbITh MOMEIIEHbI TOKYMEHTBI, CBA3b KOTOPBIX ¢ (POHAOM
YCTaHOBUTD OIPENeNEHHO He YAAI0Ch, HO yaleHNe UX U3 cocTaBa POHAA TaKkke He 0OOCHOBAHHO.

10. CACTEMATHU3AINUA TOKYMEHTOB BHYTPU OCHOBHBIX I'PYIIIIT

10.1. Obugue npunyunsl cucmemamu3ayuu OOKyMeHmos

10.1.1. CormacHo cxeme mpeaBapUTEIbHON CHUCTEMAaTH3aLNUU, TIPOBOAUTCS CUCTEMATHU3AIIHIS
JOKYMEHTOB I10 OCHOBHBIM I'PYTIIIaM.

10.1.2. Pabora no cucreMaTu3aluy AOKYMEHTOB (DOHIA 1O OCHOBHBIM rpymmam Tpedyer
OONBLIOr0 BHUMAaHHUS, OCOOEHHO B TEX CiydasxX, KOrJa IO HOMHUHAJbHOMY NPU3HAKY HEJb3s
OTPENeNIUTh MPUHAMJIEKHOCTh IOKYMEHTOB K TOW WM HMHOW rpynme. Hamo mnoMHUTB, 4TO
JOKYMEHTbI MOTYT OBITh CBSI3aHBI MEXIy COOON comepskaHUEeM, aBTOPCKUMHU NMPHU3HAKAMH, W 3TH
CBSI3U pa3pylIaTh HEJb3s.

Hanpumep, otaenbHOEe MUCEMO HA HAYYHBIN TPYZ, KyIa-TO HANPABISEMBIH, JOJDKHO BMECTE
C O3TUM TPYAOM BOWTH B pasnen «TBopyeckue ITOKYMEHTbI», a He B pasgen «CiyxkeOHas
TeSTeIbHOCTh», KyZa Momaj Obl 3TOT TOKYMEHT caM 110 cele.

10.1.3. Tlocne ompeneneHusi OCHOBHBIX TIPynn JAOKYMEHTOB (OHOA IPOBOIUTCS
cUCTeMaTH3alus JOKYMEHTOB BHYTPH 3THUX IPYIIIL.

10.1.4. JlokyMeHTBl OJHOTO BUJA AESATENbHOCTH IPYNIHUPYIOTCS MO BUAAM JIOKYMEHTOB U
pacrnojiararoTcsl B XpOHOJOTHYECKOM MOCIe0BaTEIbHOCTH.

10.1.5. Kaxnaplii U3 mepevuclieHHbIX HIDKE pPas3neioB (POHIA JHMYHOTO IMPOUCXOXKIEHHS
MOXeT OBITh CO3[laH JIMIIb IPH HAJIMYUM JOCTATOYHOTO KOJIMYECTBA €OUHHL XPAHEHHS,
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OTHOCSILIIUXCS K JAHHOMY pasfeny.

10.2. Buozpaguueckue OoKkymenmol

10.2.1. buorpaduyeckne ITOKYMEHTBI CHCTEMATH3HPYIOTCS IO BHIY, CONEPXKAHHIO H
XPOHOJIOTUH.

10.2.2. lns nuua, AOKyMEHTBhI KOTOPOTO BXOIAT B COCTaB (POHMIA, OHU MOTYT pacnojararbCs
B CJIEAYIOLIEM MOPsIKE:

— METpPHUYECKOe CBHUIETENbCTBO, IACIOPT, CBHIETENLCTBO O Opake, MOKYMEHTHI 00
OTHOLIEHHN K BOMHCKOH 00S3aHHOCTH;

— CBUAETENBCTBA 00 0Opa30BaHMH, TTONYUYEHUH YUEHBIX CTENEHEH, HArpaXKIeHUH,

— TPYAOBBIE KHWKKH, JJUCTKH IO YYETY KaJIpOB;

— ciuyxeOHble yIOCTOBEPEHUs, MAaHAAThl, NPO(PCOIO3HOE U UJEHCKHEe Ominersl (He
OTHOCSILIIMECS K AJOKYMEHTaM CIIy>K€OHOH NEesITeNbHOCTH), TIOCTYKHbIE CIFCKH, aHKETHI, 3alFCHBIC
KHIKKU (HEe MpUHAJIeXalie K TBOPUECKUM JIOKyMEeHTaM), IPUBETCTBEHHbIE aJpeca, MaTepualbl
00MIeeB W YEeCTBOBAHHMN, MEPENUCKa C YUPEXKISHHSIMH IO JHUYHBIM U OBITOBBIM BOIPOCAM,
CBUJIETENILCTBO O CMEPTH.

10.3. /lokymenmot cirysrcednoil u oduyecmeennoi OessmeibHoCHu

10.3.1. JlokymeHTBI ciy>keOHOH 1 OOLIECTBEHHON AEATENbHOCTU TPYNIHUPYIOTCS MO BUAAM
NESITEIbHOCTH ¢ YUETOM €€ 3HAaYeHHsI TaHHOTO (oHm000pasoBaTesl.

Hanpumep:

B ¢onne pabouero-uzodperarens, aemnyrata BEBIOOPHBIX OPTaHOB HAa MEPBOM MecTe OyayT
CTOSITh TOKYMEHTBI €r0 H300peTaTeNbCKOM eI TETbHOCTH, HA BTOPOM — AEIyTaTCKUE.

10.3.2. JlokyMeHTBl OJHOTO BHZA AEATENbHOCTU TPYMIIUPYIOTCS MO MecTaM paboThl |
pacronararTCs B XpOHOJOTHUECKOH MOCIeI0BATEIBHOCTH.

10.3.3. JIOKyMEHTBI, OTHOCALIMECS K OIHOMY MECTy palOThl, TPYNIHUPYIOTCA IO
3aHUMAeMbIM  JIOJDKHOCTSIM ~ MJM  OOBEKTaM  [EITENbHOCTH,  TaKXK€  pacrojararoTcs
B XPOHOJIOTHUECKOH MOCIEI0BATEIBHOCTH.

10.4. Teopueckue 0oKymenml

10.4.1. TBopueckrue AOKYMEHTBbI CUCTEMATH3UPYIOTCS B 3aBUCHMOCTH OT OCHOBHOI'O poja
nesTeabHOCTH (POHI000pa3oBaTeIsl.

10.4.2. B ¢ponmax nurepaTopoB HA NIEPBOE MECTO MOMEIAIOTCS PYKOMMHUCH XY03KeCTBEHHBIX
NPOM3BECHUH, W3aHHbIC TNMEUaTHbIE M3MAHUsI, 3aT€M KPUTHYECKHE CTaThH, MyOJUIHCTUYECKHE
NPOM3BENCHUS U T.[., B (POHIAX KPUTHKOB U MyOJIUIIIICTOB — COOTHOLIEHHE 0OpaTHOE.

10.4.3. B ¢poHpax nucateneil pyKONUcH, OTHOCAIINECS K Pas3zeily TBOPUECKUX MaTepHalIOB,
IPYNIHUPYIOTCA MO JKaHpaMm MNpousBeneHuid. 1Iopsaok pacroioKeHUs ONpenessiercs: 3HaYeHHeM
TOTO WJIK UHOTO JKaHpa 1Jisl TBopUecTBa (PoHm000pazoBaTes.

Hanpumep:

1. ¥V nosta Ha mepBoM MecTe OyAyT CTOSTh CTHUXH, 3aT€M NPOM3BENEHUs APYTHX *KAHPOB.
BryTpm Kkakmoro JkaHpa TIPOM3BENEHHs  PACIOaratloTCs IO XPOHOJOTMH — HAIMCAHHUSL.
AHanOru4HbIM 00pa30M CHCTEMATH3UPYIOTCS HOTHBIE PYKOITUCH KOMITO3UTOPOB.

2. B ¢QoHmax KOMIO3UTOPOB B Hayajie pas3feiia TBOPUYECKUX JOKYMEHTOB — HOTHBIE
PYKOIUCH MY3bIKaJbHBIX TPON3BEACHHUI.

3. B ¢poHmax akTéPOB U PEKUCCEPOB — AOKYMEHTHI, CBsI3aHHBIE C PabOTOH Hax PONBI0 U
CHeKTakyieM. TBOpUeCKHE IOKYMEHTBI CHUCTEMAaTH3UPYIOTCA IO TeaTpaM, B KOTOPBIX paboran
¢donnoobpasoBarenb, BHYTPH — IO MMOCTAHOBKAM, KOTOPBIE B CBOIO OUEPEIb, PACIIONATAIOTCS IO
XPOHOJIOTHH.

4. B ¢oHmax XyoOKHUKOB, CKYJBITOPOB, apPXUTEKTOPOB TBOPUECKHE MAaTepHAaIIb
TPYNIHUPYIOTCA MO JKaHpaMm (MOPTPEThl, MeH3a)KH, WUIFOCTPALMH U T.J.) U TEXHUKE HUCTIOJHEHUS
(Tyurb, KapaHaall, akBapemb U T.4.). B nmpenenax kaxmoil rpynisl MPOU3BEICHNUS PACIIONaraloTCs B
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XpoHONorndeckoM mopsiake. Porokormmu W penpoaykuuu paboT MOMELIAoTCS BCIEH 34
NOJIMHHUKAMH.

5. B oHnpax nesreneit Hayku Ha MEPBOM MecTe OYAYT CTOSTh PYKOIHCH HAyYHBIX TPYAOB,
3aTeM BCE€ OCTaJIbHBIC (HAampuUMep, IOKJIAJ0B, OOIIECTBEHHO-TIONUTHYECKHX cTaTeil). Pykomucu
IPYNIHUPYIOTCS MO TEMATUIECKOMY MPU3HAKY M PACIIONAratoTCsl IO XPOHOJIOTHH.

10.4.4. JIOKyMEHTBI o KQOKIOMY MIPOU3BENECHUIO CHUCTEMATU3UPYIOTCA
B TIOCJIEZIOBATENILHOCTH pabOThI aBTOpPa HaJ HUMH (HAOPOCKH, 3aMETKHU, O€JIOBbIE TEKCTBhI, IPAHKH,
BEPCTKH).

10.4.5. Pykonucu crareii, peLeH3ui, IuTepaTypHbIX padoT, O0INeCTBEHHO-MOJIUTHYECKUX
BBICTYIUICHUH B 3THX (OHOAX TMOMELIAIOTCS IOCNie JOKYMEHTOB OCHOBHOH TBOPYECKOU
IESTEIbHOCTH.

10.4.6. B ¢poHmax akTepoB TBOPYECKHE MaTEPHANbl CUCTEMATHU3HPYIOTCS MO CIEAYIOMIEH
cxeme:

— TEKCTBbl poiiell, chirpaHHbIX (OoHZOOOpa3oBaTeNeM, C €ro MOMeTaMH U KOHLIEPTHBIN
penepTyap;

— CITUCKH pOJieH, XPOHOJIOTHYECKHE MEPEYHH BBICTYIUICHHH, raCTPOJIBHBIX MOE30K H T.II.
MOMELIAIOTCS B KOHIIE 3TOr0 NMoApasaena;

— (ororpaduu porno0OpazoBaTENS B POJISIX U CLIEHAX U3 CIIEKTAKIICH C €r0 YYaCTHEM.

10.4.7. B ¢onmax KOMIO3UTOPOB co3maercsi pasnen «HorHbele pykxomucu». K Hemy
OTHOCSATCSI BCE MY3bIKaJIbHBIC MPOM3BeNeHUs (oHHo0Opa3oBaTeNs, HOTHBIE 3AMUCHBIE KHIDKKH,
CIHCKH €r0 COYMHEHUH U KaTaJIOTH U3JaHHBIX TPOU3BEACHUH.

10.4.8. Pa3zgen «HoTHble pykomucu» B CXe€Me CHCTeMaTh3auud (POHAOB KOMIIO3HTOPOB
BCEra BBIHOCHTCSI Ha IepBOe MecTo. Bce ocranbHble PyKONMMCH KOMIIO3UTOpA (MCCIEIOBAHMSA,
CTaTbH, PpELEH3WH, BOCIOMUHAHMS, [HEBHHKH) BKJIOUAIOTCS B  pazmen  «Pykommcu
donnoobpazoBaTesi», KOTOPBIA MOMEIIAETCs BCIe 3a pa3aesioMm «HoTHbIe pyKomHrCH».

10.4.9. Eqununer - xpaHenuss B pasgene «HOTHbIE pPyKOMUCH»  CHUCTEMAaTH3UPYIOTCS
IO CJIEIYIOLIUM MOAPAa3eIaM:

1) cuenuMueckue MPOM3BENEHNS: ONEPDI, ONEPETTHI, GAJEThI, My3bIKa K CIEKTAKJISIM, My3bIKa
K puibpMam;

2) MHCTPyMEHTAJIbHbIE MPOU3BENECHUS: MPOM3BENEHHUs 1 CUMPOHUYECKOTO WM APYTHX
OPKECTPOB, KOHLEPTHl MJII HHCTPYMEHTOB COJIO C OPKECTPOM, KaMepHO-UHCTPYMEHTAJbHbIE
aHcamOiu  (TpWO, KBapTeThl W T.A.), TNPOWU3BEINCHUS JUIS OTACNBHBIX HMHCTPYMEHTOB (JJist
dopTennano, Ayt CKPUIKU ¢ POPTEMHAHO H T.1.);

3) BOKaNbHBIE MPOM3BENEHNUS. KAHTATbI, OPATOPUH, XOPBI, BOKAIbHBIE aHCAMOIIH, POMAHCHI
(mst rostoca ¢ OPTENMUAHO);

4) 06paboTKH HAPOAHBIX MECEH U MPOU3BENEHHUIT IPYIUX aBTOPOB;

5) 06paboTki My3bIKaJdbHBIX MPOU3BENEHUH JAHHOTO aBTOpa APYTUMH KOMIO3MTOPAMM
(mepenoxennss CAM(POHUUECKUX MMPOU3BEICHUN 1J1sl POpTEnrnaHo, OPKECTPOBKH U T.1.);

6) cMCKM COYMHEHUH U KaTaJOrH W3NaHHBIX MPOU3BEICHHUIA.

10.4.10. CucrtemaTuzauus BHyTPU IPpynn JOKYMEHTOB MOKET MEHSTbCS B 3aBUCUMOCTH OT
TOT'0, KaKOH JKaHp SIBJISIETCS XapaKTEPHBIM JUII KOMITO3UTOPA.

10.4.11. IIpu OONBIIOM KOJHYECTBE MATEPUAJIOB HOTHBIE PYKOITUCH CUCTEMATH3UPYIOTCS T10
JKaHpaMm (Harmpumep, CUM(POHHH, CIOUTHI, YBEPTIOPHI U T.11.), @ BHYTPH — MO XPOHOJIOTHH.

10.4.12. B ¢oHmax XymOXKHHUKOB, CKYyJBITOPOB, AapXHUTEKTOPOB  JOKYMEHTHI
CHUCTEMATH3UPYIOTCS T10 JKaHPaM, 10 TEXHUKE HCIIONHEHMS], TI0 XPOHOJIOTUHU (ITPU HE3HAUUTEIbHOM
KOJINYECTBE NOKYMEHTOB), MO an(aBUTy aBTOPCKMX HAa3BaHWM, €CIU JATHPOBKA IPOU3BEAECHUI
XYAOKHHKA HEBO3MOKHA, HO OHM UMEIOT aBTOPCKUE HA3BaHUS, & BHYTPH — 10 XPOHOJIOTHH.

10.4.13. Kapukarypsl ¥ IUIAaKaTbl MOTYT OBITh  pas3feleHbl 1O  TEMaTHKe
Ha BHYTPUIOJINTHYECKHE W 10 BHEIIHEH TMOJUTHKE, a KapukaTtypel M Imapku B (oHne
KapuKaTypucTa — MO Tra3eraM W JKypHajaM, [JIsl KOTOPbIX OHHU BBINOJHEHBI, a BHYTPU — IO
XPOHOJIOTHH.
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10.5./]okymenmsl Hay4HOU U NPENROOABAMENbCKOT OesMETbHOCHIU

10.5.1. JIokyMeHTBI HAyYHOH W MPENONaBaTeIbCKON AeATEIbHOCTH CUCTEMATHU3UPYIOTCS 110
BU/IaM IOKYMEHTOB, JOKYMEHTBHI OIHOTO BHJA — IO XPOHOJIOTUH B 3aBUCHMOCTH OT OCHOBHOI'O
pona aesteabHOCTH (OHIO00pa3oBaTEIIs.

10.5.2. B ¢onnax nesiteneit HAyKy, yUEHBIX U NPENOABATENICH HA MEPBOE MECTO MOMEIIAI0T
PYKOITUCH UX HAYYHBIX padoT, 3aTEM — BCE OCTAJIbHBIE B CIIEAYIOIIEM TOPSIIKE:

1) nucceprauuu;

2) aBrOopedepartsr,

3) MmoHorpaduu, yaeOHbIe TOCOOHs, OyOJINKOBAHHBIE KYPChI JICKIIHIA;

4) ctaTby,

5) pYKOIUCHBIC U MAIIMHOIICHBIE JICKITUH HA OTEIbHBIE TEMBI;

6) 3aMeTKH,

7) noknanwr;

8) Te3ucCHI;

9) KypCOBbIE U TUILIOMHbBIC PadOTHI;

10) peueH3un (OT3bIBBI, 3aMEUaHUs);

11) BBIMUCKH, BBIPE3KH.

10.6. /[nesnuku u 60CHOMUHAHUA

10.6.1. JIHeBHHMKH, BOCIIOMUHAHUS, 3aMUCHbIE KHWXKKH, OTHOCSIIHECS K paspsanay

TBOPUYECKUX JOKYMEHTOB, IPYNIUPYIOTCS MO BUAAM AOKYMEHTOB, TOKYMEHTBI OAHOIO BHJa — IO
XPOHOJIOTUH.

10.7. llepenucka

10.7.1. B pasnmene «llepernucka» mnmcbMa (oHmooOpasoBaTeNnss CHCTEMATU3UPYIOTCS B
andasuTe GpaMIIIii apecaToB U PACIONAraloTCs epen MICbMaMH e€ro KOPPECIIOHIEHTOB.

10.7.2. Ilucema ponnoobpaszosarento B andasure pamMuinil KOPPECIOHIEHTOB.

10.7.3. Tlucbma 3a HECKOJbKUMH MOAMUCAMU M MHCbMa pa3HbIX KOPPECIOHIEHTOB,
CTPYMITUPOBAHHBIE MO0 TEMATHYECKOMY HJIM XPOHOJIOTHUECKOMY MPH3HAKY, MOMELIAITCs MOCe
HEPEeMICKH, PACIIONIOKEHHOH MO a1(aBUTy KOPPECIIOHIEHTOB.

10.7.4. B xoHLe pa3fena NMOMEINAIOTCA MHUCbMa HEYCTAHOBJIEHHBIX KOPPECIIOHAEHTOB C
Hepa300pUMBBIMHU MOAIMKICIMH, OANHUCAHHBIE TOJIBKO UMEHEM HJIM COBCEM 0e3 MOATHUCH.

10.8. /lapcmeennsie naonucu

10.8.1. CamocrosiTenbHble pas3nenbl ¢ NapCTBEHHbIMU HAAMHUCAMHU (OHIooOpa3oBaTens |
¢bonn000pa30BaTENIO BHIIEISIFOTCS MTPH 3HAYUTEIBHOM 00beMe JTOKYMEHTOB.

10.8.2. JlapcTBeHHBIE HAANHCH CUCTEMATH3UPYIOTCA N0 andaBuTy GamMuwidid i,
CHIEJaBIINX UX U B XPOHOJIOTMYECKON MOCIEI0BATENbHOCTH.

10.8.3. Ecin o0beM HapCTBEHHBIX HAAIUCEH HE3HAYUTENeH, TO CPOPMHUPOBAHHAS U3 HUX
€IMHUIA XPAaHEHUs TOMEINAeTcsi B KOHEL OXHOro us3 pasaenos («Pykomucm», «llepemucka»,
«M300pa3zutenpHble NOKYMeHTbI», «[ledaTHble W3maHusi» U T.JA.) C Y4€TOM TE€M U BOIPOCOB,
OTpa’kKeHHBIX B CONEPKAHWUHU €IWHHLBI XpaHeHus. Eciu 3TO JapcTBEHHbIE HAAMMCH WHBIX JIHIL,
coOpanHble (QoHmooOpa3oBaTeseM, TO OHH MOTYT COCTaBUTh moapasfen B «Marepuanax,
coOpannbIX poHmOOOpazOBaTEIEM>.

10.9. Hmyuecmeenno-xo3aiicmeennoie u Hvimossle OOKYMEeH bl

10.9.1. HMymecTBeHHO-XO35HCTBEHHbIE M OBITOBBIE JOKYMEHTBI, OTJOXXHBIIUECS Y
¢donnoobpazosaress, rPyNIUPYIOTCS 1O BUAAM TOKYMEHTOB (KyM4He, KHUTH PAacXOAOB U T.J.) WIH
TEMATUYECKH, & BHYTPU 3TUX TPYIIIT — IO XPOHOJIOTHH.
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10.10. ITeuamnoie uzoanus

10.10.1. ITeuaTHble U3naHUs TPYNNHUPYIOTCS 1O BUAAM:

— KHHWTH,

— OykJersr;

— TJIaKaThl;

— Tras3erThl;

— JKypHAaJbl U T.[.

10.10.2. BHyTpHu BHIOB MeYaTHbIC W3AHHS TPYNIHPYIOTCA — MO andaBUTy HA3BAHUN U
aBTOPOB (KHUIHM), @ BHYTPU Ha3BaHUN (I NEPUONMYECKUX U3IaHUI) — [0 XPOHOJIOTHH.

10.10.3. MaccoBble mneudaTHble HM31aHUsI (OYKJIETHI, MPOCHEKThI, KOMIUIEKTBI OTKPBITOK,
TYPUCTHYECKHE ITyTEBOAUTENH) HE MOJIEKAT BKIIOUEHHIO B COCTaB (DOHIA, €CIIM OHU HE CONEpKaT
NIOMET, HEe SBISIFOTCA €OMHCTBEHHBIM NOATBEPXKIEHHEM Kakoro-mmbo ¢akra u3 Ouorpaduu
donnoobdpazosaTes.

10.11. /lokymenmst o honooobpazosameie

10.11.1. JokymeHntsl o (oHmooOpaszoBarese B 3aBUCHMOCTH OT COCTaBa M KOJHYECTBA
IOKYMEHTOB MOTYT OBITh pACIONIOKEHbl B XPOHOJOTMYECKOM TMOPSIKE IO HOMHHAJIBHOMY,
TEMATUYECKOMY U aBTOPCKOMY MPHU3HAKAM.

Hanpumep:

JIOKyMEHTBI O JesTeNsIX HAayKH W JIUTePaTypbl MOTYT OBITh CHCTEMATH3UPOBAHBI I10
CJIEYIOLINM pa3esiam:

— PEeUEeH3UHU U OT3BIBbI HA TPYAbI GOHI000pa30OBATEIIS,

— CTaThbH O €ro TBOPYECTBE;

— JOKYMEHTHI IO YBEKOBEUCHHUIO MaMSITH; XyI0’KECTBEHHbIE POU3BEIEHHS, TIOCBSIIIEHHBIE
eMy.

10.12. H306paszumetbnsvie 0OKyMeH bl

10.12.1. HM3o00pa3utenbHble TOKYMEHTBI CHCTEMATHU3UPYIOTCS B 3aBHCHUMOCTH OT BHIOB
TOKYMEHTOB.

10.12.2. ®ororpadun CUCTEMATH3UPYIOTCS IO TEMATUIECKUM TPYIIIIaM:

— (dougonepxarensp;

— POACTBEHHUKH;

— Jpy3bsl M 3HAKOMBIE;

— (otorpadun, cnenannsie GoHTOOOpA3OBATEIEM;

— cobpanubie ¢poTorpaduu.

10.12.3.BHyTpu rpymnmsl Gororpadpuu JensaTcsi Ha TPYIIIbL

— TOPTPETHI;

— rpynmnossie Gpororpaduu;

— IOKyMEeHTaJibHOE (OTO.

10.12.4. Buytpu rpynn ¢otorpadun pacmojararoTcs B XPOHOJOTHYECKOM MOpPSAKE,
NOPTPETHI — 1O andaBuTy.

10.12.5. Pucynku ¢ponnoodpaszoBarens (He XyIOKHUKA) U APYTHX JIUL CHCTEMATH3UPYIOTCS
10 aBTOPAM M JKaHpPaM, PacroaratoTcsl B XpOHOJOTHUECKOM MOPSIAKE.

10.12.6. IInaHbl, KapThl, YEPTEKU CUCTEMATU3UPYIOTCS MO TEPPUTOPHUAIBLHOMY MPU3HAKY U
00BEKTaM, PaCcIoIaratoTCs B XPOHOJIOTHIECKOM MOPSIKE.

10.12.7. IleuaTHble M300pa3uTENbHBIE JOKYMEHTBI CHCTEMATU3HPYIOTCS 110 BHAAM HU3JIaHHH
(rpaBIOPBI, OTKPBITKH, WIIFOCTPALMM U3 KHUT U T.I.) U TEeMaTHYECKUM rpymmnam. BHyTpu rpynm
pAacIONIOKEHNE TOKYMEHTOB IUKTYETCSl MX XapaKTepOM: BO3MOXKEH XPOHOJIOTMYECKHMH MPHUHLMII,
NPUHLAI NepeIrcierns GaMIIui XyJ0KHUKOB 110 ajl(aBuTy.
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10.13. Joxymenmeui, cobpannsie ponooobpazoeameirem 0is ezo pabom

10.13.1. TIlomroroBuTeNbHBIE HOKYMEHTBHI, coOpaHHble (oHIOOOpasoBareneM st
OTIPENeNIEHHBIX PadOT WM 10 MHTEPECYIOIIUM €ro TeMaM, OOBEIUHSIOTCS B OTAENbHBIE J1ea 110
KaX10i padore uie Teme.

Hanpumep:

I[OKYMGHTBI 0 XyHOKHHUKaX

10.13.2. Ecnu mpuHAIJIEKHOCTh TOKYMEHTOB K ONpeaeieHHONH padoTe win TeMe He sICHa,
OHHU OOBETUHSIOTCS IO HOMUHAJIBHOMY TPH3HAKY.

Hanpumep:

IIporpammsl Cbe30B AedTeNe HapOAHOro 00pPa30BaHMUS

10.14. /lokymenmut Opy2ux 1wy u poOCMEEHHUKOG

10.14.1.JlokyMeHTBl 4JI€HOB CeMbH (POHHO0OPA30BATENS CHUCTEMHO PACIIPEIENSIOTCS MO
rpynmnaM B COOTBETCTBHH CO CTENEHBIO POACTBA (PKEHA, NETH, POAMUTENH, OpaThsi M CECTPHI) B
XPOHOJIOTHYECKOI! MOCIEeN0BATEIbHOCTH.

10.14.2. JIokyMeHTbI IPYTUX JIUL, HE SIBJISIOIIUXCS POACTBEHHUKAMH, CUCTEMAaTU3UPYIOTCS
B andasure (aMmiuii B XPOHOJOTMYECKOH MoOcCienoBaTrenbHOCTH. B ciyuae HeOombimoro
KOJINYECTBA JOKYMEHTOB CHCTEMATH3UPYIOTCS 10 TEMATHYECKOMY MPU3HAKY B XPOHOJOTMYECKON
NOCJI€0BATENbHOCTH.

10.15. Konexyuu ooxkymenmos, cobpannsie pondoobpazoeameiiem

10.15.1. Konnexkuun AOKyMEHTOB, coOpaHHbIE (poHmooOpazoBaTeneM, TPYIMIUPYIOTCS IO
BUJIaM JJOKYMEHTOB C Y4ETOM B3aUMHOH CBS3U U XPOHOJOIMYECKOI MOCIeA0BATEIbHOCTH.

10.16. Apxuensie KoL 1eKyuU

10.16.1. Cucremaruszanusi JOKyMEHTOB apXHUBHON KOJIJIEKLIUU 3aBUCHUT OT €€ COCTaBa.

10.16.2. Ecan maTepuasibl KOJUIEKLIUNA PA3HOPOIHBI, TO OMPEACNIIOTCS OCHOBHBIC Pa3/IeIibl
(pyKONMCHBIE TOKYMEHTBI, I€4aTHble, aBTorpadbl M T.A.) M CHUCTEMATHU3ALUs MOXET OBITh
NpOBeeHa 10 HOMUHAJIbHOMY MPUHIUILY.

10.16.3. [Inst omHOpPOAHBIX MOKYMEHTOB OIpPEACIAIOTCS TeMbl. B mpenenax ogHON TeMbl
JanpHeWIee pacnpeneneHne AOKYMEHTOB CTPOHTCS I10 XPOHOJOTHYECKOMY WIH alihaBUTHOMY
MIPUHLUITY.

Hanpumep:

ITo ucropun Benukxoil OTedyecTBEHHON BOWHBI, O Pa3BUTUM HAPOJHBIX MPOMBICIOB, O
3HAMEHMTBIX 3€MIIKAX.

10.17. [lokymenmst cemeiinbix u pooossvix ¢ponoos

10.17.1.  JIOKyMeHTBl =~ CeMEWHBIX U  pOIOBBIX  (OHOOB  CHCTEMATH3UPYIOTCS
no (hoHnooOpaszoBaTeNsAM, 3aTeM JOKYMEHThI Kakaoro (poHmoobpasoBatessi — Mo pa3aenaM CXeMbl
CHCTEMAaTH3alNHU JIUYHOTO (PoHAa.

10.17.2. B cemeitHbIX (pOHmAX HA MEPBOE MECTO BBIHOCITCA TOKYMEHTBI OCHOBHOTO
¢donnoobpazoBares, 32 KOTOPBIM CIIEAYIOT JTOKYMEHTHI YWIEHOB CEMbH B TIOPSIIKE CTEIIEHNU POACTBA
(;keHa, IeTH, POAUTENH, OpaThsl, CECTPHI).

10.17.3. B ponoBbix (poHAaxX MOKYMEHTBHI PACIMONATAIOTCS B MOPSIKE T€HEATOrHYECKON
MOCJIEIOBATEIBHOCTH YJICHOB CEMEH.

10.17.4. JIokyMeHTBI, OTHOCSIIIHECS KO BCEMY POy, TOMEIIAIOTCS B Havajie Bcero oHma:

— TeHeaJoru4yeckre TaOIuLbl,

— HMYLIECTBEHHO-XO3HCTBEHHbIE TOKYMEHTBHI.

11. ®°OPMUPOBAHUE EJJUHUL XPAHEHMUS
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11.1. Obwue mpebosanus

11.1.1.®u3uveckn  obocoONeHHAas] €OUHWIA XPAHEHUs MOXET COCTOSATh W3 OJHOTO
IOKYMEHTa WIH TPYINIbl JOKYMEHTOB, OOBENWHEHHBIX IO aBTOPCKOMY, KOPPECHOHIEHTCKOMY,
TEMAaTUYECKOMY, HOMUHAJIbHOMY, XpOHOJIOTUYECKOMY U reorpaduieckoMy MpHU3HAKaM.

11.1.2. ®opmupoBaHHEe €OUHHL XpPAaHEHHWs JOJDKHO 00ecreunBaTb HaWOOJBIIYIO
COXPaHHOCTb JOKYMEHTOB 1 y100CTBO MOJIb30BAHHS UMH.

11.1.3. B ¢oHmax JUYHOTO MPOMCXOXKACHUS COMHUIBI XPAHEHUs] UMEIOT 00BEM HE Ooree
100 nucroB. EnuHUIBEI XpaHEHUs! IMYHBIX (POHAOB MOTYT COCTOSITh M3 OHOTO JOKYMEHTA.

11.1.4.lns1 neHHBIX pyKomuceidl o0béM equHHLBI XpaHeHus He npesbinaer 40-50 naucTos,
1Tl IOUJTMHHBIX PUCYHKOB U uepTexeil — 10-15 nucTos.

11.1.5. Ecnu AOKYMEHT WM TPyIIa JOKYMEHTOB NPEBBIIIAET 3TH OOBEMBI, HX CIIEAyeT
IEeTUTh Ha HECKOJIbKO EIMHUI] XPAaHEHUS C COONIOJIEHHEM JIOTHYECKOH M XPOHOJOTMYECKON
MOCJIEI0BATENBHOCTH.

11.1.6. Pa3po3nennbie snucTel popmara A4, comepxkamne HHPOPMALUIO OXHOTO BHIA,
BBIMOJTHEHHBIE C COOIIONIEHUEM TIOJIeH OT 2,5 CM ¢ JIEBOM CTOPOHBI, O€3 aBTOPCKUX MOMET Ha TOJISIX,
MPOIIMBAIOTCS Ha 4 MPOKOJIA.

11.1.7. JIOKyMeHTBbI JIUYHOTO MPOHCXOKACHUS IMONUIMBAIOTCS B KapTOHHYIO OOJIOXKKY
TOJBKO B TOM Cjydae, eciau (opMaT JOKYMEHTa MO3BOJSIET 3TO CHENaTh M TPU MOJIINUBKE
JOKYMEHTOB OyZ1eT BO3MOXKHBIM IIPOUTEHHE BCeX (PParMEHTOB STOrO JOKYMEHTA.

11.1.8. B cnyudae, ecnu eIMHULIA XPAHEHHs] COCTOUT U3 OAHOIO JIOKYMEHTAa, TO JOKYMEHT
BKJIQ/IbIBAETCS B OTIEIbHBIN OyMaKHBII KOHBEPT.

11.1.9. Kaxxgas enuHHIa XpaHEHUS 3aKJIOYAETCS B KOHBEPT, COOTBETCTBYIOIIUN pa3Mepy
TOKYMEHTOB, ITPH 3TOM CKPEIKU, CKOOBI, CKOPOCIINBATENN YAAISFOTCS.

11.1.10. HokymeHTbI Majoro popmara (BU3HTHBIE KapPTOUKH, MAPKU, STUKETKU, HAKJICHKH)
u pororpaduu TaKKe BKJIAIBIBAIOTCS B KOHBEPTHI.

11.1.11. KpynHodopmaTHbie AOKYMEHTHI (IHUILIOMBI, 3CKU3bI, a(QUINN, YEPTEKH, IUJIAHBI,
KapThl) BKJIAbIBAIOTCS B KAPTOHHBIE MAIKK HA 3aBsI3KaXx.

11.1.12. EnuHuubl XpaHEeHUs C JOKYMEHTAMU JIMYHOTO IPOUCXOXKAEHHs XpaHATCS B
KOpoOax B FOPU3OHTAJIBHOM TMOJIOKEHUH.

11.1.13. ®oHO-, KHHOJOKYMEHTBI B €IUHULIBI XPAaHEHHsI He (POPMHUPYIOTCS, KAKABIA U3 HUX
SIBJISIETCS OTAEJIbHON eUHMLIENH XpaHEeHHUs], B KOTOPYIO BKJIAJbIBAETCS TAK)KE €€ aHHOTALIMSL.

11.1.14. na ynobcTBa XpaHEHUs] U UCTIOIB30BAHUS, €IUHUIBI XPAHSHUST OMHOTO pas3fena,
3aKJIFOYEHHBIE B KOHBEPTBI, MOT'YT OBITh BJIO’KEHBI B KAPTOHHYIO IMAIKy Ha 3aBsi3kax. IIpu sToMm Ha
JMLIEBYI0 CTOPOHY IANKM HAKJIEUBAETCSl CIMCOK BJIOKEHHBIX €AMHMLl XpaHEHHUs, Iarnka He
HyMepYyeTcs.

Hanpumep:
CIIMCOK
BJIOJKEHHBIX CAWMHUL] XPAHCHUSA
Ne Kpaitnue 3aroyioBOK zena Konuuectso
aena AaThl JIMCTOB B fIeJie

11.2. Buozpaguueckue 0oKymenmot

11.2.1 buorpadpuyecknie ~ AOKyMEeHTbI  (QOPMHUPYIOTCS B €OUHHLBI  XPaHEHHS
110 HOMUHAJIbHOMY, TEMaTUYECKOMY, XPOHOJIOTHUECKOMY TPHUHIIUIIAM.

11.2.2. Marepuainsl 100uneeB GOPMHUPYIOTCS B OTAEIbHBIE €IUHULBI XPAHEHHUS MO KAKAOMY
100mero.

11.3. Jlokymenmot cirysrcednoil u oduyecmeennoi Oessme1bHocHu

11.3.1 JloxymeHTBI city>keOHOM 1 OOIIECTBEHHON AEATENbHOCTH (POPMHPYIOTCS B €IMHHLIBI
XpaHEHHs 110 HOMHHAJIBHOMY, TEMAaTHYECKOMY, XPOHOJIOTHYECKOMY TIPHUHLIUIIAM.
11.3.2. EnuHune! XpaHeHus! B IMYHBIX (POHIAX MOXKET COCTOSATh U3 OJHOTO MIJIM HECKOJIBKUX
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o(pULHANBHBIX TOKYMEHTOB.

Hanpumep:

[Iporokon 3acemaHust PErHOHAJIBHOW  OOIMECTBEHHOW OpraHuM3aluu  «AJTalicKoe
pecnyOIMKaHCKOe OTHeNieHHe COor3a KypHanmucToB Poccun» ot 10 HosiOpst 2001 roma Nel.

11.3.3. EpunHuna XxpaHeHuss B JWYHbIX (OHZAX MoXeT ObITh chOpMHUpPOBaAHA
U3 OQULIHATBHOTO JOKYMEHTa U aBTOPCKUX JOKYMEHTOB (pOHA000pa3oBaTess, DOMOJIHSIOMUX €ro
coJiep KaHue.

Hanpumep:

IIpoekT VYcraBa pervoHanbHOrO OOIECTBEHHOro nBIbkeHUs1 «Kypynrail anraiickoro
Hapoaa» U KpuTH4deckue 3aMedanus AnyukuHa bopuca Konayneesuda rno npoexry.

MamuHonuch

11.4. Teopueckue 0oKyMmeHmbl

11.4.1. Pyxommcu (OpMHUPYIOTCS B €OUHHMLBI XPAHEHUS [0 aBTOPCKOMY IIPHU3HAKY.
Pykomucu omHOro aBropa OOBENMHSIOTCS B €AMHHUIBI XPAHEHUs 10 KAHPaM, HE3aBHCHMO OT
crioco0a BOCIIPOM3BENEHUS M CTETIEHN MX 3aBEPLICHHOCTH.

11.4.2.ABTOpCKasi PyKOIMKUCh OAHOTO MPOHM3BEACHHSI CO BCEMH CTaausMu paboOThl HAll HEW,
BapUAHTAMHM M PENAKLUUSIMH OOBEOUHAETCS B ONHOW eauHHLE XpaHeHus. Kaxnblii Bapuant u
penakuus OTAENSIOTCS APYT OT APyra BHYTPEHHUMU o0noxkkamu. Ilpu 6onbuiom odbeme pykonuch
pasmensieTcs Ha OTHEJbHbIE Aela 10 CTaAUAM PadOThl HA HEl WIIH 1O PeNaKLIUsIM.

11.4.3. Pykonucu pasHbIX NPOU3BEINEHHUI ONHOIO >KaHpa (HalpuMep, pacckasbl, CTUXH),
HeOonpIre o 00BEMY, MOTYT OOBEIUHSITHCSA B ONHY €AMHHUIY XPAaHEHMS MO TEMATUYECKOMY WU
XPOHOJIOTUYECKOMY IIPU3HAKaM.

11.4.4. YepHOBBIE 3aMUCH U BBIMUCKHA MOTYT OOBENUHATBHCA 1O MPOM3BENCHUSM WU 10
TEMaTU4YECKOMY TPU3HAKY.

11.4.5. Kaproteku, cocTaBieHHble (OHIO00pa3OBaTENIEM, COCTABIISIIOT OTAEIbHBIE Iea.
IIpu OGonpmoMm 0OBEME KapTOTEKH Kaxxias €€ d4acTb (pa3mel, MOApPas3ies) MOXKET COCTaBUTh
OTENbHYIO €ANHULY XpAaHEHUs!.

11.4.6. ABropckasi pykomuch B (OHAAX KOMIIO3UTOPOB CO BCEMH €€ BapHaHTAMH,
penaKkuusIMU 1 YePHOBUKAMHU OOBEIUHSIETCS B OHY COUHHITY XPaHEHHsI.

11.47. Tlpu Oonpmom oObeMe OHa pas3feisieTcs Ha OTACIbHBIE E€IMHULBI XPaHEHHS
no cragusiM padoTel HaA Hel WM BUAaM pykomucu (O€NOBUK, YEPHOBUK, MAPTUTYpA, MEPBBIH
BapHUaHT, BTOPOU BapuaHT U T.A.).

11.4.8. Hebonpimme mnpou3BeneHUs KOMIO3HTOPA, OOBEOUHEHHBIE aBTOPOM IOA OIHUM
HOMEPOM COUMHEHHs (OIyC), NOJDKHBI COCTABIIATh OTAEIbHYIO €UHULY XpPaHEHU.

11.4.9. Kaxxnoe HeOonbIIOe MPOU3BEISHUE BBIJAIOIIErOCs KOMITO3UTOPA, HE BOLIEAIIEE B
OTpeAesIEHHBIN OMyC, COCTAaBJISIET OTAEIbHYIO €JUHULY XPaHEHU.

11.4.10. HeGonpimne mpou3BeNeHUs] MEHEE H3BECTHBIX KOMIIO3UTOPOB, €CJINM Y HUX HET
0003HaYeHHsT HOMEPA OIyCa, MOTYT OOBEANHATHCS B OHY €AUHHUIY XPAHEHUs 110 MPU3HAKY KaHPa.

11.4.11. B ¢oHmax akTépoB U PEKUCCEPOB EAMHUIBI XpaHEHHs (QOPMHPYIOTCS IO
aBTOPCKOMY M HOMHUHAJIbHOMY IpU3HaKaM, TO €CTb KakAas poJib, KaKIbIM SK3EMIUIP IMbECHI
COCTABJISIFOT CAMOCTOSITENIbHYIO €AMHULLY XPaHEHMsL.

11.4.12. B ¢oHgax XymOKHUKOB KaKOABIH PHUCYHOK, 3THOZl, SCKH3 MOXET COCTaBHUTH
CAMOCTOSITENIbHYIO E€IMHULY XPAaHEHUS WM MOXeT ObITh OOBEOUHEH C JPYTUMH IO Pa3HbIM
NPU3HAKAM: KaHpP, TEXHUKA BBIOJHEHUSI, XPOHOJIOTHSL.

11.4.13. IlpousBeneHus: U300pa3UTENLHOIO UCKYCCTBAa (POPMHUPYIOTCS B €OAUHHLY XPAHEHHS
0 J)KaHpaM, TeMaTHKe, XPOHOJOIMM M MO TEXHUKE MHCIIOJIHEHHUS, & COCTOSIIHUE W3 PUCYHKOB,
coOpaHHbIX (poHIOOOpazoBaTeneM— MO aBTOPAM, 3aTEM 10 YKAa3aHHBIM BBILIE MPHU3HAKAM.

11.4.14. EnuHuLbl XpaHEHHUs, COAEp’Kallle PHUCYHKU TYLIbIO, YEPHWIAMH, aKBapelblo,
rPaBIOPHI, HE JOJIKHBI MMPEBLIIIATD 25 JUCTOB.

11.4.15. Kaxnoe mnpousBeAeHHE BBIJAIOLIETOCs XYAOXKHUKA, HAMMCAHHOE TIyallbio,
MACTEeJbIO, YIJIEM, COCTABIISIET CAMOCTOSTENbHYIO €IUHULY XPaHEHU.
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11.4.16. DcKku3bl KOMIIO3ULIMN KAPTUHBI, STIOABI B HAOPOCKH K Hell 0OBENUHSIOTCS B OHY
enuHULy xpaneHus (He 6onee 10 mucTos).

11.4.17. TloptpeTsl, mnei3akw, HATIOPMOPTH OOBEOWHSIOTCS B EAWHHLBI XPAaHECHUS
10 JKaHpaM, BHYTPH *KaHpa — MO TEXHUKE HcrosHeHus (He 6omnee 10 mucToB).

11.4.18. Dcku3bl nekoparuii, KOCTIOMOB, rpumMa (POPMHUPYIOTCS B €OMHHULBI XPAaHEHHS
0 CIEKTAKJISIM U (puibMaM, Tpu OOJBIIOM 0OBbEeMe — MO BHIAM: 3CKH3bI EKOpaluil (1Mo akTam),
KOCTIOMOB, IPUMa.

11.4.19. Hamoctpauun (GOpMUPYIOTCS B €IWHULOBI XPAaHEHUs IO JIUTEPATYPHBIM
MPOU3BENEHUAM, JIs1 KOTOPBIX OHH Cll€JIaHbl.

11.4.20. Kapuxarypsl u 1mapxu (HOPMHUPYIOTCI B €OUHHULOBI XpaHeHHs (B poHpmax
KapUKaTypUCTOB) MO ra3eTaM M >KypHajam, I KOTOPbIX OHU BBIMIOJHEHDI.

11.4.21. IlnakaTel GOPMHUPYIOTCA B €AUHHULBI XPAHEHHS 110 TEMATHKE, aBTOPAM TEKCTOB H
dopmary.

11.4.22. Kaxxnplit a1b00M ¢ pUCYHKAMHU COCTABIISIET OTACIBHYIO SUHHIIY XPAHEHHSL.

11.423. B (¢oHmax apxXuTekTopoB, mnpu (OPMHUPOBAHUM €OUHHL]  XPAHEHHS
U3 ApPXUTEKTOPCKUX MPOEKTOB, BCE MPOEKTHI IO KAXKIOMY OOBEKTY OOBEIUHSIOTCS B ONHY €IUHHUILY
XpaHeHUs WM B ciiydae OONbIIOro o0bEéMa OKYMEHTOB — B HECKOJIBKO €IWHUI] XPaHEHHUs W3
NPOEKTOB OTAENBbHBIX YacTel NaHHOTO OOBEKTA.

11.4.24. Yeprexnm OOBEOUHSIOTCS B EOUHHULBI XPAaHEHHMS MO OOBEKTAaM U HX HaCTsIM
(bacanpl, pa3pessl, WaHsl U T.1.). K depresxaMm MOTYT NPUCOEAUHATHCS PacueTHBIE, TEKCTOBBIE U
CMETHbIE MaTepHUabl.

11.4.25. Penpoaykiuu ¢ MOIJIMHHUKAMH He OOBEeAUHSIOTCS. EMUHUIBI XpaHEHUS U3 HHUX
(bOopMHUPYIOTCS IO ABTOPCKOMY, TEMATUIECKOMY WJIM XPOHOJIOTHYECKOMY NIPU3HAKAM.

11.4.26.  Ilpunounel,  ykaszaHHble B  nyHkrax11.4.23.-11.4.24.  npumenstoTcs
K (POPMHUPOBAHUIO €IMHUI] XPAHEHHsS W3 TBOPUECKHUX IOKYMEHTOB WHXXEHEPOB, KOHCTPYKTODOB,
uszobperareneii.

11.5./]oKymenmpt Hay4HOU U NPEnoOABaAmMeNbCKOM Oessme1bHOCHIU

11.5.1. Hquccepramuu u MoHorpaduu OOJbIIOro 00béMa NENATCS HA SAUHHIBI XPAaHEHHS
IO TJIaBaM, 4acTsIM | naparpadam, COOTBETCTBYIOIIUM CTPYKTYpE HAYIHOH padOoThI.

11.5.2. HeGonpine no o0bpéMy(He Oosee 5 TUCTOB) U CXOXKHE 1O TEMATHKE CTATbU MOTYT
(bopMHUPOBATLCS B OHY €IUHUIY XPAHEHHUS] B XPOHOJOTMYECKON MOCIIeI0BATEIbHOCTH.

11.5.3. B enunune xpaHeHus, cHOPMHUPOBAHHONW W3 HECKOJBKUX pPEIeH3Uil (OT3hIBOB)
Ha Hay4YHYIO padoTy, GaMUINK PEIIEH3EHTOB PACoaraloTcs Mo an(aBUTy.

11.5.4.Beinmucku  GOpMHUPYIOTCS MO TeMaM W IO TMEePBOUCTOYHHMKAM, W3 KOTOPBIX OHHU
CHIeJaHbl B XPOHOJIOTMYECKOH MOCIIEI0BATENIbHOCTH.

11.6. /[neenuku u 60CHOMUHAHUA

11.6.1. JIHeBHUKH, 3amUCHbIE KHUXXKM UM BOCIHOMMHAHUS TIPYNIUPYIOTCS IO BUAAM
JOKYMEHTOB, & BHYTPH OJIHOTO BH/1a JOKYMEHTBI PacofiaratoTcsl o XpOHOJIOTUH.

11.6.2. B ciyuae, ecnmu JHEBHUKH M 3alMCHbIE KHUKKU COPOLIIOPOBAaHBI (aBTOPOM WU
TUNOTPadCKUM CIIOCOOOM), TO KaXKAbIH JOKYMEHT COCTABJIIET OTACIbHYIO SAMHULYY XPaHEHHUSI.

11.7. Ilepenucka

11.7.1. ITnucema GHOpMHUPYIOTCS B €OUHHULBI XPAHEHUS] IO KOPPECTIOHIEHTCKOMY MPHHLIUITY
B XPOHOJIOTUHYECKOH ITOCIIeJ0BATEIbHOCTH:

— mucbMa HoHI000pa3oBaATENS;

— mnuchMa HOHI000pa3OBaATEIIIO.

11.7.2. Tlpu OonBIIOM KONHYECTBE ITHMCbMAa OJHOTO KOPPECHOHACHTAa WM MHChbMa
¢donnoobpazoBaresst K OMHOMY apecaTy MOTYT COCTaBUTh HECKOJBKO €IUHHIL] XPAHEHHs, KOTOPBIE
pacIosaratoTCsi B XpOHOJIOTHYECKOI MOCIEeA0BATEIbHOCTH.

11.7.3. IIucema pa3HbIX KOPPECTIOHACHTOB MOTYT OOBEAMHATHCS B OHY €AMHHILY XPaHEHUS
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0 YETKO BBIPAXKEHHOMY TEMAaTHYECKOMY NPU3HAKY.

Hanpumep, nucema 3puteseil akTépy ¢ OT3bIBAMH O ChIIPAHHBIX POJISIX.

11.7.4. KoHBepTHI COXpaHSIOTCS BMECTE C MUCbMaMH U Pa3MeLIal0TCs B €UHULIE XPAHEHUs
0CJIe KaX/I0r0 COOTBETCTBYIOLLErO NMIChMa.

11.7.5.11puno>xeHusi, OrOBOPEHHBIE B TEKCTE, OT MTUCEM HE OTAEISAIOTCA.

11.7.6.Ilucema oHgooOpazoBaTessi HEYCTAHOBJIEHHBIM JiUaM 0Oe3 JMYHBIX OOparieHui
OOBEIUHSIOTCA B ONHY €IUHHULY XPaHEHMs, C JMYHBIMU OOpaLIeHUSIMU — B OTAEJbHBbIE €IMHULIBI
xpaHeHHsA. Toke Kacaercs W TNHCEM HEYCTAaHOBJEHHBIX JHIL (POHIOOOPA30BATEN0 U IHCEM,
NOATIMCAHHBIX OTHUM MMEHEM WJIM WHUIHAJIaMU.

11.8. /lapcmeennsie naonucu

11.8.1. EnuHumel XpaHeHwss ¢ OapPCTBEHHbIMH HAAMHUCSIMH BBINAOIMIUXCA AesTeNei
JUTEPATYPBl M UCKYCCTBA HA JINCTAX M3 KHUT, HOTaX (POPMHUPYIOTCS IO aBTOPCKOMY NPHU3HAKY B
XPOHOJIOTUYECKO MOCNe0BATENbHOCTH.

11.8.2. JlapcTBeHHble HAJINNUCH MEHEe 3HAUYMTENbHBIX AeATeed KyJIbTypbl U HCKYCCTBa
OOBEOUHSIOTCA B OAHY COUHHULYY XpaHeHWs 1o andaBury (amMuinuii aBTOPOB HagmUCceH
B XPOHOJIOTHUECKOH MOCIEeI0BATEIBHOCTH, KOTOPbIE BEIHOCATCS B 3aT0JIOBOK €MHHLIBI XPAHEHHUS.

11.8.3. JlapcTBeHHbIE HAAMMUCH TeX JIHL, YbH MHICbMa K (OHI00Opa3oBaTeto ectb B HOHIE,
NPUCOETNHSIOTCS K UX MHUCHMaM.

11.9. Jlokymenmut umyuiecmeeHHO-X031CMEEHHO20 U DbINOG020 XAPAKMeEPa

11.9.1. JIokyMeHTbI UMYILIIECTBEHHO-XO3HCTBEHHOTO M OBITOBOrO XapakTepa (popMHUPYIOTCS
B €AMHMIIBI XPAHEHUs MO TEMaTHYECKOMY MM HOMHHAJIBHOMY MPHUHIMIY B XPOHOJOTHYECKOMN
NOCJIe0BATENbHOCTH.

11.10. Ilewamueie uszoanusn

11.10.1. TleuaTHbie W3HAHUS B OUHHUIBI XpPaHEHHs HE (OPMUPYIOTCS, KaKIOe H3TaHUE
SIBJIAETCS] OTHEJIbHON €AMHULIEH XPaHEHUS.
11.10.2. Bykjersl 00 0OqHOM MepONPUsITUsT (POPMHUPYIOTCS B OJTHY €IUHULYY XPAHESHUS.

11.11. Jloxymenmut o ponodoobpaszosameie

11.11.1. Enununel xpaHeHus C AOKyMeHTamMu O ¢ounoodpasosarene (HOpMHUPYIOTCS
10 HOMUHAJIbHOMY, MPEAMETHO-BOIIPOCHOMY, aBTOPCKOMY WM KOPPECIOHAEHTCKOMY NPUHLUITY B
XPOHOJIOTMYECKOH MOCIeI0BaTEIbHOCTH.

11.12. H306paszumetbnbvie 0OKyMeH bl

11.12.1. DOTOOOKYMEHTHI B ENWHHLBI XPAaHEHUS HE OOBEAMHSIOTCS, KaXABIA W3 HUX
SIBJISIETCS] OTJIEJIbHON €AMHULIEH XPAHEHHsI, B KOTOPYIO BKJIAJBIBAETCS TAK)KE €r0 AaHHOTALIUS.

11.13. /lokymenmui, cobpannsie hondoobpazosamesiem osi e2o pabom

11.13.1. JlokymenTsl, coOpannbie GpoHno0OpasoBaTeneM sl ONPEaeiéHHbIX PadOT WU 10
HHTCPCCYHOIIHUM €ro TCMam, O6’beI[I/IH$II'OTC$I B OTACJIBHBIC €NUHULIBI XPAaHEHUA, a 110 Ka)KI[OfI pa60Te
HUJIN TEME.

Hanpumep:

I[OKYMGHTBI 0O XyHOKHHUKaX

11.13.2. Ecnn npuHaIJIeKHOCTh JOKYMEHTOB K ONpEeNeNéHHON paboTe MM TeMe He sICHA,
OHU O6’beI[I/IH$II'OTC$I B €AUHULIBI XPAaHCHUS MO HOMWUHAJIBHOMY IIPHU3HAKY

[IporpaMmbl Cbe310B AesiTesel HapOAHOTO 00pa30OBAHUSI

11.14. /lokymenmut Opy2ux 1wy u poOCmEeHHUKOG

11.14.1. JIoKyMeHTBI APYTUX JIUL U POACTBEHHUKOB (POPMHUPYIOTCS B €IMHULBI XPAHEHHS
M0 BUJIaM JTOKYMEHTOB C y4Y€TOM B3aMMHOHN CBSI3U U XPOHOJOTMYECKOW IOCIIEeNOBATENbHOCTH C
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y4eToM o0mux TpeOOBaHU, yKa3aHHBIX B yHKTe 11.1.

11.14.2. JlokymMeHTBl 4JIE€HOB ceMbu (oHmooOpa3oBaTens (HOPMHUPYIOTCS B COMHHLIBI
XpaHEHHs 10 BHaM JOKYMEHTOB B COOTBETCTBHH CO CTEIEHBIO POACTBA (KE€HA, ETH, POTUTEIH,
Opatbst W CeCTpbl) B XPOHOJOIMYECKOW IIOCJIENOBATEIBPHOCTH C y4eTOM o0mux TpedoBaHMi,
yKa3aHHbIX B myHKTe 11.1.

11.15. Koniexyuu ooxkymenmos, cobpannsie ponooodpazoeameiiem

11.15.1. Komnekuuu IOKyMEeHTOB, coOpaHHble (oHmooOpasoBaTeneM (QOPMUPYIOTCS B
CAUHUIBI XPAHCHUA IO BHUAAM JOKYMCHTOB C Yy4YCTOM B3aUMHOH CBSI3H U XpOHOHOFH‘{eCKOfI
MOCJIEIOBATENBHOCTH C y4€TOM OO0IHX TpeOOoBaHMM, yKa3aHHbIX B myHKTe 11.1.

11.16.Apxuensie Korrekyuu

11.16.1. ®opMupoBaHHe €AMHULl XPAaHEHUs] U3 Pa3PO3HEHHBIX JOKYMEHTOB MPOU3BOIUTCS
10 aBTOPCKOMY, XPOHOJIOTHYECKOMY, TEMAaTHYECKOMYy M JAPYTrUM MpH3HaKaMm: aBTorpadbl —
0 aBTOPaM JOKYMEHTOB, JIMCTOBKH — 10 M3AaBaBLINM UX OPTaHU3aLMsIM U T.J.

11.16.2. B komIeKIUsX, BKIIOYAIOIIUX B CBOW COCTAaB YacTH (DOHAOB OTAENBHBIX JIHII,
€IMHULBl XpaHeHUst (OPMHUPYIOTCA U3 JOKYMEHTOB Ka)KIOTrO JIMIA MO MpaBuiIaM (popMHPOBaHUS
€AMHUL] XpPaHEHUs JJUYHOTO MTPOUCXOKACHHUS.

11.17. /lokymenmst cemeiinbix u pooossvix ¢ponoos

11.17.1. @opMupoBaHue €OMHHLl XPAHEHUS U3 JOKYMEHTOB CEMEHHBIX U POIOBBIX (OHIOB
npou3BOIUTCS 1O (OHAO0OpA30BaATENSAM, 3aTeM IOKYMEHTBI Kaxmoro ¢GpoHmoodpasoBarens — MO
paszmenam CXeMbl CHUCTEMATHU3ALUH JIMYHOrO (POHNA B FEHEATOTHYECKON MOCIenOBaTEeIbHOCTH
YJIEHOB CeMei ¢ yueToM oOumx TpeboBaHmi, yka3aHHbIX B myHKTe 11.1.

12. COCTABJIEHHME 3ATOJIOBKOB E/IUHUIl XPAHEHMUS

12.1. Obugue npunyunsl cocmaesieHus 3a20/106K06

12.1.1. OnHOBpeMEHHO ¢ (OPMHPOBAHHEM EAMHHUI[ XPAHEHUS COCTABISIETCS 3aroJIOBOK
KaXIOM €AMHULIBI XPaHEHHSI.

12.1.2. 3arojoBOK €IWHUIBI XpaHEHHUsI— 3TO KpaTKoe 00O3HaUYeHUE CBEIASHUIH O COCTaBe U
COIEpKAHUN [OKYMEHTOB B €IUHHIE XPAHEHHUS. 3aroJIOBOK €IWHUIBI XPAaHEHHUs JIMYHOTO
MPOHMCXOXKICHUST COCTABJISIETCS MPU HAYYHOM ONHMCAHUH JTOKYMEHTOB, MOCTYIUBIINX OT IPakaaH, U
MOXET TMEePECOCTABISITECA B MPOLIECCE YCOBEPIIEHCTBOBAHMS I NEPepadOTKU OMUCEH JIMYHBIX
¢donnos, xpansmuxcs B ['ocapxuse PA.

12.1.3. 3aronoBOK €IWHULbl XPAHEHHUs] COCTABJIIETCS IOCJ]E MPOCMOTPa U U3Y4YEHUs BCEX
IOKYMEHTOB, BXOIALINX B COCTAB €IMHHLIbI XPAHEHHUS. 3arOJOBOK €IMHUIIBI XPAHEHHS TOJKEH B
MaKCHUMaJIbHO CXKaToH (popMe OTpaskaTh COCTAB U COAEPIKAHUE BXOISIINX B HEE TOKYMEHTOB.

12.1.4. Atpubyramu 3arojioBka E€AWHWIIBI XPaHEHHs SBISIOTCS OOO3HAYEHHWE BUAA U
PA3HOBUIHOCTH, HAXOIAIINXCS B HEW TOKYMEHTOB, (paMUIIHs, UM U OTUYECTBO aBTOPA, YKa3aHHBIX
MIOJTHOCTBIO VUM HAa3BAHUE YUPEKIEHHsI, KOTOPBIM COCTABIIEH TOKYMEHT; (paMHITHsI, UMsI M OTUECTBO
JULA WIA HAa3BaHUE YUPEXKICHHs, KOTOPOMY aIpECOBaH MOKYMEHT; H3JIOKEHHE CONEpPIKAHUS
IOKyMeHTa (BOIPOC, TeMa, Ha3BaHHE XYAO0KECTBEHHOTO MPOM3BEICHUS).

12.1.5. 3aroioBOK JOJDKEH OTpakaThb NPU3HAKH, HA OCHOBAHMM KOTOPBIX C(HOPMHUpPOBAHA
JaHHAs enuHUIAa XpaHeHus. Ecim enuHWIA XpaHEHWs COHNEPXKHUT pPAa3JIMYHbIE IOKYMEHTHI,
cOpoimropoBaHHble caMuM  (POHIO0OpA30BaTENEM, TO MPU COCTABICHUH 3arojioBKa OMYCKaeTCs
nepedncieHre Haubosee BaXKHBIX M3 HAX C yKa3aHMEM Ha HaJM4YUe B €IWHULEC XPAHEHHUS psina
IOKYMEHTOB I10 IPYTUM BOIIPOCAM.

12.1.6. ConepkaHue IOKYMEHTOB JOJUKHO OBITh W3JIOKEHO COBPEMEHHBIM SI3BIKOM
HE3aBUCHMO OT BPEMEHH UX MPOUCXOXKACHHUSI.

12.1.7. Tlpu cocTaBieHUH 3arojioBka HEOOXOAMMO cOOMIOIaTh enuHooOpasue NpUEMOB
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OMUCAHUS;, CJIOBA B 3arojlOBKaxX CJeNyeT MUCATh TOJHOCTBIO, 33 UCKIFOYEHHEeM OOIIenpPUHSATHIX
ab6peBuatyp. CioBa «rom», «rofa», «rofbl», «TOPOMI», «CeJI0» U T.I. IMHUIYTCS MOJHOCTHIO.

12.1.8. 3aronoBok, MaHHBII JOKYMEHTY aBTOPOM, PEAAKTOPOM, codmpaTeNeM, Kak MpaBmiio,
MEPEHOCUTCS B 3aroJIOBOK ©IUHUIIBI XpaHEeHHs. B ciiydae ero HENoJHOTBI U HECOOTBETCTBUS
COZIEPIKAHUIO OKYMEHTA 3ar0JIOBOK MOYKET OBITh U3MEHEH WJIH JIOTIOTHEH.

12.1.9. AtpubyTtaMu 3aroyioBKa sIBJISFOTCSI:

OOsi3aTenpHble aTPHOYTHI 3ar0JIOBKA JlonoHUTENbHBIE aTPUOYTHI 3ar0JIOBKA

1) BUJ eIUHULIbI XpaHeHHUst WA BUJ, 1) aAHHOTaL A 0c000 BaKHBIX JOKYMEHTOB,
(Pa3HOBHIHOCTb) JTOKYMEHTOB, BKJIIOUEHHBIX | 2) CTENeHb MOJIHOTHI IOKYMEHTOB;

B €UHULLY XPAHEHUS, 3) ykasaHMe Ha MOMJIMHHOCTb, KOMHHHOCTB,
2) aBTOPCTBO ~ €OMHMIII  XPaHEHUs MM HEPHOBOH XapakTep NOKYMEHTa;
NOKYMEHTOB, BKIIOUEHHBIX B  €MHUIY 4) neneHue eAVHUIBI XPaHEHUs] HA YacTH
XpaHEHUs; (Toma);
3) 3armaBue NPOM3BENEHHS, XaPaKTEPUCTHKA 5) cmocob BOCTIPON3BEACHUA 1
onyOJIMKOBAHHOCTb;

npeaMeTa, coOBITHS (BOTIPOCa), U3JIOKEHHOTO
B I[OKYMGHTaX CONHUILIBI XpaHeHI/IH NnIn
Ha3BaHHUE JOKYMEHTA.

6) Hajauuue TIPWIOXKEHMH K  JIOKYMEHTaM,
BKJIFOUEHHBIM B €IUHULY XPaHECHUS,

7) A3BIK TOKYMEHTOB, BKJIOYEHHBIX B €UHUILY
XPaHEHUs!, OTJIMYHBINA OT PYCCKOTO S3bIKA.

12.1.10. B cnyuyae ecnu 3aroJiOBOK €AMHHUIBI XPAHEHUS] CONEPXKUT OOs3aTeNbHbIE |
JOTMOJHATENBHBIE aTPUOYTHI U MUIIYTCS HA PA3HBIX CTPOKAX.

12.1.11. B xoHIIe 3aroioBKa €AWHULIBI XPAHEHUS TOUYKA HE CTABUTCSI.

12.2. Obazamenvusle ampudymst 3a20106Ka

12.2.1. Bun nokymeHTa

12.2.1.1.Bug noxkymMeHTa WM BHUI €IUHHLBI XPAHEHHUS B 3ar0OJIOBKE BBIHOCUTCS Ha MEPBOE
MECTO.

12.2.1.2. EguHuna XpaHeHUs: MOXET COCTOATb W3 OJHONO WJIM HECKOJNBKHX BHUJIOB
(pa3HOBUIHOCTE) JOKYMEHTA.

12.2.1.3. Ecnu mpu OnuMcaHUM JOKYMEHTA €ro BHJ TOIJIOIIAETCS Ha3BaHHEM, TO aBTOP
JOKYMEHTA CTaBUTCs Ha MEPBOE MECTO.

Hanpumep:

bapantaesa Mapusi AnekceeBHa«/IHeBHUK yuurensi». 19 mas 1961 roma— 7 mons 1962
roja.

Terpans 3. Pykomnuce, kapaHaati, 4epHuia

12.2.1.4. Bua nokyMeHTa B 3aTrOJIOBKE MOXKET ObITh PACTIOJIOKEH TOCHIE 3arjaBusl B CIIy4asX,
Koraa TpeOyeTcst JOMONHUTENbHAsT HHPOPMALHS O HEM.

Hanpumep:

Kenesnsax Co¢us HMeanoBHa «K Bompocy 00 ydMTENbHHIAX AJIST JKEHCKUX THMHA3Hil».
Otser mpenopasaTens MmareMaTuku MpkyTckol >keHCKON I'MMHa3uM Ha 3anmpoc MuHHCTepCTBa
HApOAHOTO MPOCBEIIEHHs O )KEHCKUX MMMHAa3USIX.

Pykonuce, uepHumia

12.2.1.5. Bux 1oKyMeHTa, YCTAHOBJICHHBIN YCIOBHO, 3aKJIFOYAETCS B KBAIPATHBIE CKOOKH.

Hanpumep:

[Cratbs] Cypasakos Cazon CaliMoBuu «boraTeipckas cka3ka WM FepoMueCcKHil 31oc».

BapuanTtel. MalmmHonuce

12.2.1.6. B 3arojoBke eOWHUIIBI XpaHEHUs, OOBEAMHSIONIETO JBa BHAA JOKYMEHTA,
NEPEUNCIAECTCA KaXIblid U3 HUX.

Hanpumep:

YupeautenbHasi Aekyiapaius U ycTaB oOIIeCTBeHHOH opranu3auuu «Kypynraii antalickoro
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Hapona»

12.2.1.7. Tlpu cocTaBieHMH 3arojIOBKOB Ha €IHUHHUIIbI XpaHEHHs, CPOPMUPOBAHHBIE W3
Pa3HOPOAHBIX OKYMEHTOB, OOBEIUHEHHBIX OOIIHOCTBIO COAEPIKAHUS, MPUMEHSIOTCS TEPMHHBI
«MaTCpHalibl» U «TOKYMCHTbBD».

12.2.1.8. TepMuH «MaTepualbl» NPUMEHSAETCS U ONUCAHUSA €IMHULl XPaHEHHs JINYHOIO
MPOUCXOXKIEHUSI, KOTOpble B CBOEM COCTAaB€ MMEIOT HE TOJbKO MUCbMEHHBbIE JOKYMEHTBI, HO U
JOKYMEHTBI Ha pa3HbIX HOCUTENSAX WM COAEpKaT HEeTUIINYHbIE apXUBHbIE MaTepUasbl, HapUMeD,
repbapuu, oOpa3Ibl U3AESIHIA U T.1I.

Hanpumep:

Marepuanel, cobpanable YMmanckuMm AusekceeM [laBnoBudeMm i KHUTH-MOHOTpaduu
«TeneyTol M UX TIOPKOSA3BIYHBIE cocenu B 17 Beke» ((POTOKOMUM XyIOKECTBEHHBIX PadoT, BBIPE3KU
U3 ras3eT u APyrue).

Tom 1

12.2.1.9. TepMUH «10KyMEHTBI»IIPUMEHAETCS] PU ONMHUCAHUN HECKOJbKUX Pa3HOBUIAHOCTEN
JEeJIOTIPON3BOICTBEHHBIX JOKYMEHTOB (0oJee ABYX ), BXOAAIIUX B €INHUIY XPAHECHUSI.

Hanpumep:

Hokymenter ['opHo-Anraiickoro obmectBa CoBeTCkO-MOHTONBbCKOM IpyxkObI  (yCTaB,
MPOTOKOJIBbI 3aCeJaHu, MJIaHbl, OTYETHI U IpYyTrHe)

12.2.1.10. Buns! (pa3sHOBUIHOCTH) AOKYMEHTOB, BKJIIOUEHHBIX B €IMHULY XpaHEHHS,
NEPEUUCISAIOTCS B 3aroJIOBKe (He MeHee 3 BUAOB) O CTENEHU MX 3HAYUMOCTHU U 3aKJIIOYalTCs B
CKOOKHM B KOHIIE 3ar0JIOBKA.

12.2.1.11. Ilepeuncnenne BHOOB AOKYMEHTOB MOXKET OBITh NAHO B COKPAIEHHOM WIIH
pacIIMpeHHOM BHJI€, C BBEEHHEM JAONOIHUTENBHON HH(POPMALIHH.

Hanpumep:

1. Jokxymentsl Il cbesma BcecorosHoro mobpoBospHOro odmectBa JHOOUTENEH KHUTH,
npoxoausiiero 15-16 wHosiOpst 1979 roma (moBecTka, perjiaMeHT, NporpaMma, MpPOEKT
MOCTAHOBJICHUs], MATEpUAJIbl K OTUETY U APYTHe)

2. Marepuansl k pomady becconosa FOpus IletpoBruya «BocTOk» (BBIMMCKH U3 apXUBHBIX
NOKYMEHTOB, CTaTel, xpoHuka coObrtuii 1920-1922 romos, cxema paiioHa OOEBBIX HSHCTBHIA,
MAITMHOMHICHAS KOMUs pacckasa «Jlegosriil moxom»)

12.2.1.12. Ecnu enuHuia xpaHeHUs: COPMHUPOBAHA M3 NOKYMEHTOB IO OAHOMY BOIPOCY
B IIpefielax OAHOIO Trojla M CBSA3aHHBIX IOCJEN0BATENbHOCTHIO JEJIONPOU3BOJCTBA, TO OHO
OTHCHIBAETCS KaK «J1em0...».

Hanpumep:

Heno o6 oTBome 3eMiM MOA AOMOBOE CTpoeHHMe Oumiickomy kymuy boayHoBy Muxammy
Martseesuuy B cene Yana.

Pykonuce, uepHuia

12.2.2. ABTOp TOKyMeHTa

12.2.2.1. Ilpu omnucaHuM AOKYMEHTOB JIMYHOTO TPOUCXOKIAEHUs CHauyajga MHIIeTCs
(ammus, 3aTeM UMsI 1 OTYECTBO ABTOPA MOJHOCTHIO.

12.2.2.2. ABTOp IOOKyMEHTa B 3arojIOBKE YKa3bIBa€TCsl Bclen 3a OOO3HauUeHHEM BHUA
JOKYMEHTa B POAMTEIbHOM MaJexe.

Hanpumep:

Tesucor noknana CypazakoBa Cazona Caiimomua «O mpobiemax H3yudeHHs! anTaiCKoro
(bonbKIIOpa U TUTEPATYPHI».

Pykonuce, uepHumia

12.2.2.3. B 3aronoBke €OUHHULBI XpaHEHMs] Ha3BaHUE YUPEKIEHUs, OpraHU3alNH,
NPeANpPUITUS U TOJKHOCTD (3BaHUE, YMH) Na€TCs MOJHOCTBHIO Ha NMEPUOA HAIMUCAHUS JOKYMEHTA.

Hanpumep:

ITucemo VYmpasnenus teatpoB npu Cosere Munucrpos PCOCP Hsanory IlaBiy
I'puropeeBudy 0 noctaHoBKe NMbechl «HOBOrogHM COH»
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12.2.2. 4 ®amunusi, UMsi U OTYECTBO aBTOpPAa B 3aroJIOBKE MArOTCs MONHOCTHIO. Ecim
M3BECTHBI TOJILKO MHULMAJBI, TO OHU YKa3bIBAIOTCS B 3arOJIOBKE.

Hanpumep:

1. Tlucemo Amnnpeesa A.H, murtepatopa, Kazarauesoit 3oe Cepreesne (u3 ropona
Jlenunrpana B ropoa I'opHo-Anraiick)

2. Tlucema IIporacosa H.I'., mpodeccopa dunonornyeckux Hayk, Kazarauesoit 3oe
CepreesHe (13 ropoga MockBbI)

3. Ilucema PepopoBa M., penaxropa, Kasarauesoii 3oe CepreesnHe (B ropoa I'opHo-
ATTaNiCK)

12.2.2.5. Ecnmu ¢aMuins, uMs, OTYECTBO WM HWHHIMAJIBI YCTAHOBJCHBI B PeE3yJIbTATE
CIELMAJIbHOTO MCCIENOBaHUA (M3 CIPAaBOYHOMN JUTEpaTyphl, APXUBHBIX AOKYMEHTOB WM JIPYIHX
HCTOYHHKOB), TO OHU 3aKJFOYAIOTCS B KBAAPATHBIE CKOOKH.

Hanpumep:

IIucemo [MBanosa] Hukonas Hukonaesuua, nupexkropa bulickoil ceMuHapuu, apxeonora,
sTHorpada, Hukonaery Hukonaro MBanoBuuy

12.2.2.6. Ecnu ycTaHOBJIEHAa TOJNBKO 4YacThb (haMUJIMHM, UMEHU, OTYECTBA WJIM UHUIIUAJIOB,
TO IOCJIE TIOCJIEAHEH YCTAHOBJIEHHOH OYKBBI CTaBUTCS MHOTOTOYHE W BCE 3aKJIIOUYACTCS
B KBaJpaTHbIE CKOOKH.

Hanpumep:

IMucemo [Hepris...A.] ¢ mpocbboii o mpucsuike «CyneOHoro BecTHHKa» 3a 1868 ron
BacuneeBy Bnanumupy MBanosuuy

12.2.2.7. B cnyuae, korma (oHmooOpa3oBaTeNb SIBISETCS COABTOPOM IOKYMEHTA, TO
B 3arOJIOBKE €ro (paMuims, UMS U OTUECTBO YKa3bIBAIOTCS Hapsny ¢ GaMUIMsIMH COaBTOPOB. Bee
(bamMIIny MEePEeYNCISTIOTCS 110 al(aBHUTy.

Hanpumep:

Crarest benoa Banentnna Weanosuua, ['a3 Pycnanma Koncrantunosuua, JKmyposa
Brnagumupa  AnekcangpoBuya,  PeidakoBa  Makcuma — Ajekcanaposuda  «K Bompocy
00 MCTONTb30BAaHMH HOBBIX MCHUXO0()apMaKOJIOTHUECKUX MPEnapaToB».

MamuHonuch

12.2.2.8. Ecium AOKYMEHT MOAMNHCAH TCEBIOHUMOM aBTOpa, TO IMOCJE TICEBIOHHUMA B
KPYTJIBIX CKOOKaX yKa3bIBAETCSI CIIOBO «IICEBIOHUM» U (haMITUSI, UMSI, OTUECTBO aBTOPA.

Hanpumep:

3ametka MBanosa Hukonas (ncesponum I'aBpunosa Annpes MBanosuya)«kcropust onHoro
MIOCTYITKa».

Pykonuce, kapanaam

12.2.2.9. ABTOPCTBO NOKYMEHTa MOMUMO (PAMMIIMH, UMEHH M OTYECTBA MOXKET BKJIIOYATh:
HaVMEHOBAaHHE TUTYJa LAPCKUX (aMIIINH, ABOPSHCKOTO TUTYJA, BOEHHOTO WJIM TIPAKIAHCKOTO
YHHA, AOJDKHOCTH WM TNpPodecCHH, HAyYyHOrO 3BaHUS, AYXOBHOTO 3BaHUS, YKa3aHHE pOAa
IesTEeIbHOCTH, KOTOPbIE CTaBsITCS nepen haMuinei.

Hanpumep:

OTHolIeHNe cekpeTaps Mo AUIJIOMATUYECKON 4acTh Npu reHepan-ryoepHarope BocTounoit
Cubupu IlerpoBa Hwukomaro JIMUTpHEBHYY C 3ampoOCOM O MECTOHAXOXKACHHU 30JI0TOPYIHON
SKCTEIULUH.

YepHosuk. Pykonuce. UepHuna ¢ KapaHJallHbIMA IOMETKAMU Ha MOJISX

12.2.2.10. Insa pycckux Lapei U UMIepaTOpOB TUTYJI B 3ar0JIOBKE HE YKa3bIBAETCA.

Hanpumep:

OOmpsBnenne Hukomas I 0 KOpOHOBaHMHM €ro Ha HaclenCTBEHHbIH mpecton. IledaTtHoe
u3fjaHue ckoporeyaTHu JleBeHcoHa Anekcanapa AnekcaHaposuya B ropoae Mockse

12.2.2.11. s mun napckux pamMuuiii 1 APYrux MPaBAMINX JHHACTHHA TUTYJ YKa3bIBAETCS U
CTaBUTCS TEPEN UX UMEHEM C OOJBIIOI OYKBBL

Hanpumep:

Pamopt reHepan-neiiteHanta reHepan-ryoepHaropa Bocrtounoit Cubupu MypasbeBa



36

Huxkonas Hukonaesnua Benukomy Kus3ro Koncrantuny HukonaeBuuy O BBEIE€HUU MEPETOBOPOB C
Kuraewm.

UepHosble HaOpocku. Pykomnmcs Meanosa Hukomnast [IMmutpueBuda crpaskamu MypaBbeBa
Huxkonaii Hukonaesuua. UepHuna

12.2.2.12. He nonyckaeTcsi COKpalleHHOe HalllCaHue JBOPSHCKUX TUTYIIOB.

12.2.2.13.1lpn ynoMMHaHUHU B 3arojIOBKe MpeACTaBUTENsS NYXOBEHCTBA, NAalOTCsl €ro MOJHOe
UMsl, JTAaHHOE €My INPH HApPEUeHHH, TUTYJ U CaH, a B KPYIJbIX CKOOKAax MHUINYTCS €ro CBETCKHE
bamuusi, IMs1 ¥ OTYECTBO, €CITH UX BO3MOJKHO YCTAHOBHTb.

Hanpumep:

PykonucHass  kHura  nepeBonoB  mportoupess ~ HMoanna  (ITackoro  I'epacuma
[lerpoBuua)«Maibie TPOPOKI».

MaimnHonucHas: KOnus

12.2.2.14. Tlpu onucaHUM AOKYMEHTOB, aBTOPOM KOTOPBIX SIBJISETCS 3aMY>KHsS JKEHINMHA,
yKasbiBaeTcss (paMuiamsg MO MYXKy, a B CKOOKax NHIIETCS IeBUYbs (PaMIUIUS C COKpPAILICHHOM
MIPUTTUCKON «YPOKIACHHAS».

Hanpumep:

IMucema Ilerposoii (ypoxxaennoit Tonctoit) Onbru BacunbeBHbI, HCKYCCTBOBENA, UCTOPHKA,
coTpynHuka Munucrepctsa KynbTypbl Poccun Cepreery Muxauny JIMutpuesuay

12.2.2.15. Ecnu 3amyKHsisl SKEHIIMHA WMeNa TpeAbiayliue Opaku, TO B CKOOKax mocie
neBuubeil (paMININU YKa3bIBAIOTCS TakXke €€ (aMIJIMU IO MEPBOMY, BTOPOMY U IOCIEAYIOIIUM
Opakam.

Hanpumep:

IMucema Kyty3osoit Bepor CepreeBne (yposkmeHHod OOoneHCKoOW, B mepBoM Opake —
TpyOenxoii) Ceepbeesoit 3unanne CepreeBHnl (13 ropomoB bepnun (I'epmanms), Kues, Hunua
(Uramusi), Onecca, IlerepOypr, Pum (Mramus), cena Hukonbckoe u apyrue B MOCKBY, UMEHUE
Ceryxa HoBocunbckoro yesna Tynbckoii ryOepann, nmeHne ConHbIkoBo CepryXxOoBCKOTO yesna
MOCKOBCKOI r'yOepHUH U APYTHE)

12.2.2.16. ®aMunuu, ”MeHa MHOCTPAHHBIX IPAXKIAH MHUIIYTCS B PYCCKOW TPAHCKPHUIILUHU, &
B CKOOKaX — Ha sI3bIKE OPUTHHAJIA.

Hanpumep:

I[Mucema Mbopunmma Kun (MarilynKill) u Tonm Xota (ToniHochte) I'pymkofkosy
Muxaitnosuuy (u3 ropoaa JIerocsuina, mrata Kentykku, CIITA)

12.2.2.17. Korna HEBO3MO)XHO YCTaHOBUTb ABTOPCTBO TOTO WM HMHOTO JOKYMEHTa, B
3aroJIOBKe MMOCJe BUA TOKYMEHTA MUIIETCS] «HE YCTAHOBIIEHHBIN aBTOP».

Hanpumep:

Cratbst He ycTaHOBiIeHHOTrO aBTopa «Crarncruka 3abonesanuii B Yiane B 1919 romy».

MamuHonucs

12.2.3. 3arnaBue JOKyMEHTa

12.2.3.1. B 3aronoBke eOUHHUIBI XpaHEHUs BCJEN 3a aBTOPOM JaeTcs 3arjaBue
NPOM3BECHUS WM XapaKTEPUCTHKA MpenMeTa, coObITHs (BOIpoca), U3JIOKEHHOTO B IOKYMEHTaxX
€IMHULIbI XPaHEeHUsl UM Ha3BaHUE IOKYMEHTAa B KaBbIUKaxX.

3arjaBue, JAHHOE NOKYMEHTY aBTOPOM, IMEPEHOCUTCS B 3arojlOBOK €JUHHUIbI XpaHEHUs
MOJTHOCTBIO 0€3 KaKUX-THOO0 COKpPAIeHUH.

Hanpumep:

Crates Cypasakosa Ca3ona Catimosnua «CoOupanne 1 uzyueHue GosIbKIIOpa anTanies».

MamuHonucs

12.2.3.2.Ecniu TEKCT aBTOPCKOIO 3arjiaBus HE pacKpblBaeT COAEP)KaHMsI JOKYMEHTa, TO
nocJjie Hero ¢ 00bII0l OyKBbI B 3ar0JIOBOK BBOAUTCS JOTIOJIHUTENbHAS HHPOPMALHSI.

Hanpumep:

Cratbs 3a moamuceto «Cubupsik» (ncepmonum PomanoBa Hukomnasi MiBaHoBu4a) «Yiuna
Imas». O nepenMeHoBaHNU yaHLbl MaHy(hakTypHOH B yauny «1 mas»

12.2.3.3. B cnyuasix ecnm Ha3BaHHWE JOKYMEHTa B mpouecce paboThl aBTOpa, U3MEHSIOCHh
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HECKOJIBKO Pa3, B 3arojIOBOK Ha MEPBOE MECTO CTABUTCS OOINEN3BECTHOE HAa3BaHHE, KaK IMPABUJIO,
5TO MOCJEHEee Ha3BaHUE MPOU3BEAECHMsI, & OCTaJbHbIE BAPUAHTHI Ha3BaHUs MEPEUUCIIOTCS Yepes
3HaK PaBEHCTBA.

Hanpumep:

beccono FOpuii IletpoBuuy «Boccranue» = «llogBur» = «llobemutenn» = «CbHBI U
nodepu Hapona» = «beccmeprtue». Poman. Yacts 1.

Ilepsblit BapuaHT. MamMHONKCH C MPAaBKaMU aBTOPA

12.2.3.4. Ecnm aBTOPCKOro 3arjiaBusl JOKYMEHTAa HET, TO B 3arojioOBKE IMOCJE€ BHAA
JOKYMEHTa M aBTOpa, UCXOAs U3 €ro COJAEepKaHus, CleAyeT KpaTkas XapakTepUCTHKa NpeaMeTa,
COOBITHSI UJTH BOIIPOCA.

Hanpumep:

[JIekuusi] HEe yCTAHOBJIEHHOTO aBTOpPa O CPAaBHUTEJIBbHO-UCTOPUYECKOM aHaJW3€ JIETE€HN
Hpesneit ' peunn, [pesneit Pycu, Monronuu, bypsatun n Sxyrun. ®@parmenr.

Pykonuce, uepHuia

12.3. /lononnumenvnovie ampudymst 3a20/106Ka

12.3.1. JlomonHuTeNbHBIE aTPHOYThI HE HOCAT MOCTOSHHOI'O XapakTepa W BHOCSTCS B
3aroJIOBOK TOJIBKO MPHU UX HAJUYHUU.

12.3.2 lononauTtenbHble  aTpUOyTHl 3arojlOBKA E€IWHULBI XPAaHEHHs NHIOYTCS IOCIe
00s13aTeNbHBIX aTPUOYTOB 3ar0JIOBKA ¢ KPACHOM CTPOKH.

12.3.3. JlononauTeNnbHBIE aTpUOyTHl PA3HBIX BHIOB MEXAY COOOH OTHENAIOTCS TOUYKOM.
ITocne mocnenHero NOMOIHUTENBHOTO aTPUOyTa TOUKA HE CTABUTCS.

Hanpumep:

Mamnnonuce. Ha anraiickoM sizpike

12.3.4. JlomonHuTenbHBIE aTPUOyTHl OAMHAKOBBIX BHIOB MEXKAY COOOW OTHENSIOTCS
3aISTON.

Hanpumep:

Pykomnuce, uepHuia, kKapanaau

12.3.5. AHHOTalMsI TOKYMEHTOB €AMHULIbI XPaHEHUs]

12.3.5.1. Ecnu 3arojoBOK €AMHMLIBI XPaHEHHUS HE MOXET IOJHOCTBIO OTpPa3uTh ee
colepKaHUE WM B €IWHUIE XPAHEHUS HMMEIOTCSl OTHEeNbHblE HOKYMEHThI O0COOOH BaXKHOCTH,
pPEKOMEHAYeTCsl MPOU3BOAUTH AHHOTHpOBaHHWE. B aHHOTaLMAX OTpaXarOTCsl CBENEHUs O
PEBOJIOLMOHHBIX COOBITHSIX, YIIOMHUHAHUS O BBIAAIOIIUXCS EATENSAX PEBONIOLMOHHOTO ABIIKEHUS,
PYCCKOI JIUTepaTypbl U UCKYCCTBA, YUEHBIX, MTOJKOBOLAX.

12.3.5.2. AHHOTauus TOKYMEHTOB €UHUIIbl XPaHEHUS BOAUTCS B 3ar0JIOBOK ISl TIOJHOTO U
Ka4eCTBEHHOIO OMNMCAaHMsI 3arojioBKa €IMHUIbI XpaHEeHWs, a Tak)Ke [OBBILIEHUs] €ro
UH(POPMATUBHOCTH.

Hanpumep:

I'musp Pefiaronsn Mopunesund. Konuept. Es-dur, nis apdbr ¢ cumpoHUIecKUM OpKeCTPOM.
B 3-x gactax. [lapturypa.

[ocesimen Dpaenu Kcennn AnekcanapoBHe

12.3.5.3. Touka mnocje TeKCTa AaHHOTALMM HE CTAaBUTCS, HCKIIOYEHHE COCTABISIIOT
WHHULHAATBI, TAaK)K€ YKa3bIBAIOTCS JINCTHI €OUHMLIBI XPAaHEHWs, Ha KOTOPBIX PaCIOIOXKEH
AHHOTHPYEMbIH JTOKYMEHT.

12.3.5.4. Tlpu onMcaHuy 3arojiOBKa €IMHULIbI XPAaHEHUs aHHOTALlMUsl COCTABIIAETCA:

— Ha 0co00 LIeHHbIE U YHUKAJIbHBIE JOKYMEHTHI B €AMHHLIE XPAHECHUS;

— Ha asrtorpadbl, MAAapPCTBEHHbIC HAINNCH BBIJAOIIUXCA W W3BECTHBIX JIMYHOCTEH,
3aHMMABIINUX BUAHOE MECTO B MUPOBOM UCTOPUH, UICTOPUM CTPaHbl U PErHOHA;

— HAa JOKYMEHTBI, HaJM4YHe KOTOPBIX B [AaHHOH €JUHHULE XPAaHEHHUS HE MOXKET OBITh
OTIPENIEJIEHO TI0 €r0 3arOJIOBKY (BO33BaHMSI, JIMCTOBKH, NMPOKJIAMAMU, OpOIIIOPHI, KapThl, ITUIAHBI,
yepTexu, GoTorpadun U T.1.);
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— Ha JOKYMECHTBI, HMCIOIINE CIIPAaBOYHBLIC CBCOACHUA,
— Ha JOKYMCHTBI-TIPHUJIOKCHHA K OCHOBHOMY JOKYMCHTY €AWHULIBI XPaHCHUA.

12.3.6. Crenernb nH()OPMALIMOHHOM MOJTHOTHI TOKYMEHTA

12.3.6.1.11pu onucaHuy He MOJHOCTBIO COXPAHUBIIUXCS JOKYMEHTOB YKa3bIBA€TCs CTENEHb
UX TIOJIHOTBHL: «0e3 Haudaja», «0e3 KOHIa», «0e3 MepBOH CTPaHHUIBl», «OTPBIBOK», «(pparMeHT,
«pa3pO3HEHHBIE JIUCTBI», «OTCYTCTBYIOT TAKUE-TO JIUCTbI». [TONHBINA TEKCT HE OrOBapPUBAETCSI.

Hanpumep:

Cratest CypazakoBa Cazona CaiimoBuua «3aMeTKHM O TPAAULMUOHHBIX MMO3THUYECKUX
bopmymax».

be3 xonna. MammHonuce

12.3.7. Yka3aHue Ha NOJJIMHHOCTD, KOMUHHOCTD, YEPHOBOM XapakTep AOKyMEHTa

12.3.7.1. HayanpHeIi 5Tan padoThl aBTOpA HAIl TEKCTOM JOKYMEHTAa OTPAKAIOT YEPHOBHKH,
NPU UX ONHMCAHUHN NMPUMEHSETCS] TEPMHUH «YEPHOBUK», KOTOPBIA PACIIONATaeTCs IMOCJIe OCHOBHOTO
3arojiOBKa M OTHENSIETCsl OT Hero TOYKOH. UepHOBOWM XapakTep NOKYMEHTOB OrOBAPUBAETCS B
3aroJIoBKe 00s3aTeNbHO.

Hanpumep:

Cratps Cypazaxosa Cazona Calimosuua «IloaTHka antaiickoro repou4eckoro 3rnoca.

Yepuosuk. Pykonuce, yepHuna

12.3.7.2.11onIMHHOCTD JOKYMEHTOB IPU OIMCAHMM HE OrOBapHUBAeTCs, 32 HCKIIOUYEHHEM
pPenKuX JOKYMEHTOB, UMEIOIINX OCOOYI0 HMCTOPHYECKYI0 M HAYYHYIO IIEHHOCTb, B 3TOM Clyd4ae
TIOCJIe 3ar0JIOBKa ¢ OOJBIION OYKBBI BBOIUTCS TEPMUH «IIOJTMHHUK» WIH «OPUTHHAT».

Hanpumep:

HapcreenHast HaAnuCh KHs3s1 [onunmuaa Hukosast Hukonaesnya Ha 000opoTe mepBOro JINcTa
(kapaHpalll) >KypHaja 3aceJaHuil MAacOHCKON JIOXKHM TMOJ mpezacenarenbcTBoM Typrenesa MBana
IlerpoBuya.

IopnuuaMK

12.3.7.3.0pa1MM U3 KpUTEPHUEB NOAJIMHHOCTH JOKYMEHTA SIBJIIETCS] €10 aBTOrPaUIHOCTbD.

12.3.74. Tepmun «aBrorpad», B 3HAUEHHH AaBTOPCKOH PYKONHCH, BBOIUTCS
B OMUCATEJIbHYIO CTAaThIO MPU ONUCAHUU:

— YHUKQJIBHBIX M 0COOO LEHHBIX €IWHUIl XPAaHEHUs], KOI/la aBTOPOM PYKOIHCHOTO TEKCTa
SIBJISIETCSl KJIACCUK WJIM M3BECTHBIM IHUCATENb MHUPOBOH, OTEYECTBEHHOM JUTEPaTypbl, BUIHBIN
JesiTellb HayKH, HCKYCCTBA, MOJIUTHUK, BOEHAYAJIbHUK U T.J.;

— PYKONHCHBIX TEKCTOB (poHmooOpa3oBarens B (HOHIAX C HU3KUM YPOBHEM COXPAHHOCTU
aBTOPCKHX JOKYMEHTOB MPU HAJIMYHUU OONBLIOrO KOJUYECTBA KOMMUITHOTO MaTepraita B HEM.

12.3.7.5. Ecnu 3aroioBOK COCTOMT W3 OHOIO BHJA JOKYMEHTA, TO TEPMHH «aBTorpad»
CTaBUTCSl TIOCJI€ 3arojIOBKa U 3aMEHSIET TEPMUH «IMOIJIMHHUK», & CIIOBO «PYKOIUCH» B CIOco0e
BOCIIPOU3BEAEHUS YITyCKAETCsL.

Hanpumep:

Crox Jluna. Jlupuueckue CTUXOTBOPEHHUS.

Astorpad

12.3.7.6. Ilpu onucaHny aBTOPU3OBAHHON PYKOIHMCH MM MAIIMHOITUCH aBTOrpad u crnocod
BOCITPOM3BEACHNS OOBETUHSIOTCS B OUH TEPMHH.

Hanpumep:

Ot3eiB CypazakoBa Cazona CaiiMoBHMYa Ha NOKTOPCKyHO aucceprauuio TposikoBa Ilerpa
AHucumoBHua.

ABTOpU30BaHHAsI MALTUHOINCH

12.3.7.7. Hapsany ¢ NOIIMHHUKAMH B COCTaBE apXMBHOTO (POHIA OTIArAIOTCS U KOMHUHHBIE
MaTepHalbl, MPU UX OMHUCAHUU MPUMEHSIOT TEPMHUHBI, XapaKTEPU3YIOIIHE CTENEeHb OJM30CTH UX K
MOJJIMHHUKY:

— MAalIMHOMNUCHAs KOMUs;
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— PYKONMCHas KOIHUS;

— 3aBepeHHas KOIus;

— apXUBHAsI KOIUS,;

— KOIHsI apXUBHOT'O JOKYMEHTA.

12.3.7.8. Ilpu omnucaHUM AapxXuBHBIX KONHUIl TOCYJapCTBEHHBIX apXMBOB, BBOAUTCS
uH(pOpMaLMsA O HAUMEHOBAHMU apxuBa (B IOJHOM WJIM COKPAIIEHHOM BapHaHTE), BBIAABIIEIO
ApXHMBHYIO KOIHIO U €€ MOUCKOBBIE NaHHBIC ((POHA, ONMUCH, N0, JIUCT).

Hanpumep:

1. Jlnunoe neno Usanosa FOpust UBanoBuua, reHepanpHOro aupekropa ['ocymapcTseHHOrO
MPOU3BOACTBEHHOTO 00beanHeHHs «KaTyHBracCTpOii».

ApxuBHas konusl. ApXuBHbIN oTen AnMuHHCTpaimu roponaa ['opHo-Anraiicka. @. P-1.0m.
1.A.53.J1. 10

12.3.7.9. Jlns apXuBHBIX KONHM, BbINAHHBIX apXWBAMU YUPEXIEHUH, OpraHu3alui,
NPEeANPUATHN, 32 ApXMBHOW KOMMEH YKa3bIBA€TCs TOJBKO HAa3BaHME BEJOMCTBEHHOIO apXHBa,
BBIJABLLIETO KOMHIO.

Hanpumep:

Jlmunoe nmenmo IlerpoBa HMeanma HMBanoBmua, mnpodeccopa I 'opHo-AnTaiickoro
rocynapcteerHHoro yausepcurera (I'AI'Y) 3a 1963-1996 roaer.

MammunonucHas konust. Apxus [AT'Y

Hanpumep:

1. [JoroBop Owuickux KymuoB 00 VyUpPEKISHHMM NapOXoAHOH kommanuu «bwuiickoe
napoxonaHoe ToBapuiecTBo» 16 mexadpst 1900 roga, kyrmuiennout 31 mas 1903 rona, kymuom 1-i
runbauu PoguonossiM Hukosaem JIbBoBuueM y upkyTtckoro kynua 1-i runbauu [lumenosa.

3aBepeHHas! KOMHs

2. leno o npuHsATuH B cTyAeHTsl [lerposa MBana MBanosuua 3a 1899-1907 roasl.

MammunHonucHas KOIUS. I'ocynapcreeHHbIN HUCTOPUYECKUN apXuB ropozaa
Mockbl.®.418.0m. 313.71.206.J1.2

12.3.7.10. Yka3aHue Ha KOMUHHOCTb JOKYMEHTA MPH OMUCAHUN 00S3aTEIBHO.

Hanpumep:

Peuensus npodeccopa dpunonornueckux Hayk Cypaszakosa Cazona CaiimoBH4a Ha M3/1aHNE
«Opdorpadust anTaliCKOro JIUTEPATYPHOTO SI3bIKA».

MaimnHonucHas KOnus

12.3.7.11. Ecnu B ogHy €IMHULY XpAaHEHUs] BKJIIOYEHbI TOJAJMHHUKN U KOMUH, TO UMEIOTCS
7IBA BApUaHTa X OMMCaHUS.

B TOM cnyuae, koraa B 3arojioBKe MepeunciIeHo 10 TpeX BUIOB JOKYMEHTOB, TO YKa3aHUA O
MNOJJIMHHOCTH WM MX KOMUMHOCTH JalTCAd IOCIE COAepXKaHWs KaXKAOro BHUIA JOKYMEHTa C
NPOTHUCHOM OYKBBI B CKOOKAX.

Hanpumep:

Hoxknanuele 3anucku Pomanosa Hura CtenanoBnua AUpEeKTOPY HAyUHOH OMOIMOTEKH MpH
BocTtouno-CuOupckoM rocyaapCTBEHHOM YHHBEPCHTETE O KOMAaHIUPOBKE B ropox HepuuHck,
cyapbe Hepumnckoii OmOmmorekm kymua byrtuHa Muxamna JmMutpueBnua, npuéme KHHT W3
Hpkytckoro EBpelcKOro MOJMTBEHHOro JoMa (YEpHOBUKHM) M HHCTPYKLHA IO OMNMCAHMIO
CTaHIAPTOB rOCYJAPCTBEHHBIX HAYYHBIX OMONIMOTEK (MAIIMHOIIMCHAS KOITHS).

MamunHonuce. Pykonucs, kapaHjati, 4epHuia

B Tom cnyuae, korga eIMHULIA XPAHEHUs] COCTOUT U3 MOJJMHHUKOB U KOMUH OHOTO BHUA
IOKYMEHTa WIM M3 AOKYMEHTOB Oojee TpeX BUAOB, OOOOIIEHHBIX MOHATHSMH <«IOKYMEHTBI» U
«MaTepHabl», TO UX HAJIMYHE OMHCHIBAECTCS TIOCIIE OCHOBHOTO 3ar0JIOBKA C OOJBINON OYKBBI.

Hanpumep:

JokymenTel o TpynoBoii gearenpHocTH CupmopoBa Cepres I'enHanbeBuua (mIpuKashbl,
BBIMUCKU M3 NPUKA30B, TPYAOBOH CIIHCOK, apXWUBHbIE CIPaBKH, CBUIETENbCKHE IOKAa3aHUs O
TPYAOBOH AESITEIbHOCTH).

ITonIMHHUKY ¥ MALTMHOIHUCHBIC, PYKOITUCHBIE KOTTHH
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12.3.8. lenenune ennMHULIBI XPaHEHUs] HA YacTU (TOMa)

12.3.8.1. Ilpu onucanuu Toma (TeTpajgu, 4YacTH) IIOCJE€ HAa3BaHUs IPOU3BEACHUS WU
XapaKTEPUCTUKH AOKYMEHTOB C OONBINON OYyKBBI MHUINYTCS CIOBO «TOM», HOMEp TOMa apaOCKOM
1 poii, Ha3BaHUE TOMA, €CIIH OHO UMEETCSI.

Hanpumep:

1. FO6uneiitnple MaTepuansl B cBsizu ¢ 60-Ie€THEM CO IHS POXKIAEHHUA U 35-J€THEM Hay4dHO-
negarorudeckoit  nearenpHoctd  llerpoBa  fkoBa MuxailinoBuua  (mpuKasbl,  JOKJAbl,
XapaKTEPUCTUKH, TPAMOTHI U APYTHE).

Tom 1
2. «JlaeBHuk Oubmmorekaps». S Mapra 1920 roma — 10 suBaps 1926 rona.
Terpanp 1.Jluctok u3 gueBHuka. 14 mapra 1917 rona

12.3.8.2.Bapuant onpenensieT CTeNeHb 3aBEPLIEHHOCTH PYKOMHMCH, OTpakarollui
TBOpUYECKHI Tmpoluecc padotel (GoHmooOpasoBarensi. BapwaHThI MOKa3bIBAIOT CTAaAUU PabOTHI
¢donnoobpazoBarenst HaZ PYKOIUCHIO, TIO3TOMY UM NPUCBAMBAETCS] MOPSIAKOBBI HOMEp: «IEPBBIH
BAPUAHT», «BTOPON BapUAHT» U T.[.

Hanpumep:

Crates Kazarauesoii 3ou CepreeBHbl «M3 ombiTa H3JaHUS anTaliCKOro IepOUYECKOro
snoca» (1o marepuanam nuceM Ilyxosa MBana Buktoposuua).

Ilepsblit BapuanT. Pykonuce, yepHuna

12.3.8.3. Ecnu oTcyTCTByeT aBTOpCKash HyMepalusi BapHaHTOB, TO UX OYEPEAHOCTb
yCTaHaBJIMBAETCsl B pe3yjbTaTe CPaBHUTEIBHOTO aHAIN3a Pa3HbIX BAPUAHTOB PyKONHMCHU. AHaIu3
NPOBOAUTCS MO HAJUYUI0 B PYKOMHUCSIX PACXOXKIEHUH B HMX COAEpPKAHUM WM IOCTPOEHUH,
BO3HHKIIUX B pe3yJibTaTe NepepadOTKU NMepBOHAYANIBbHOrO TekcTa. Ilpu 3TOoM crnemyer oOpatuthb
BHUMAaHHE Ha COMYTCTBYIOIIHME aTPUOYThl JOKYMEHTOB: HAJWYME OAThl, aBTOPCKUX OTIOJHEHHH,
UCTIPABJICHUH, TPUIHCOK M TIOMET, M3MEHEHHE IIBeTa M KadecTBa YEpHII, Novepka, Oymarw,
MAIIWHOITMCHOH JIEHTBI, IPUPT MAITHHKH.

12.3.8.4. Tlpu Hamu4uu y TBOpUECKUX padoT HEOONBIIOro 00bEMa HECKOIBKUX BAPUAHTOB,
c(OPMHPOBAHHBIX B ONHY €IWHHUIy XPaHEHHs, B OIHCATENbHOH CTaTbeé HOMEpa BAPUAHTOB HE
YKa3bIBAIOTCA.

Hanpumep:

Becconos FOpwii [Terponu «Kpuk Ha comnke». Pacckas.

Bapuantel. MammHONUCH C pyKOMUCHBIMU IIPABKAMHU

12.3.9. Cnoco® Bocmpou3BeaeHNst JOKyMEHTa

12.3.9.1. Ilo Tuny uxapopMalmu U cnocoly e€ nepenadyn MICbMEHHbIE TOKYMEHTBI AEISITCS
Ha TPU OCHOBHBIX BUJA:

— PYKOIIUCBH;

— MAIIHWHOIHUCH;

— Ttunorpadckas nevarh.

12.3.9.2. CaMbiMu pacmpOCTpaHEHHbIMH CHOCOOAMH BOCHPOHM3BEACHUS WHPOpPMALUU Ha
Oymare TOKYMEHTOB JIMYHOTO TIPOHCXOXKICHUS SIBIISIETCS PYKONHICHh U MAIIUHOITHICH.

12.3.9.3. B 3arojoBke €AMHULIBI XPAHEHUS CTIOCO0 BOCTIPOM3BEICHUS YKA3BIBACTCS:

— y NMCHbMEHHBIX Hay4HBIX padoT;

— Y NMCbMEHHBIX JIUTEPATYPHBIX TPOU3BEACHUH;

— Y PEIKHX UCTOPUYECKUX JOKYMEHTOB,;

— Y PYKOIIUCHBIX JOKYMEHTOB;

— y rpadUUeCKHuX TOKYMEHTOB;

— v pOTONOKYMEHTOB.

12.3.9.4. B ocTanpHBIX Cliydasx Cocod BOCTIPOU3BEEHUS HE YKa3bIBACTCA.

12.3.9.5. Ecnu B cocTaB eIMHULIBI XpPAaHEHHUsS] OTHOBPEMEHHO BXOJAT JOKYMEHTHI, UMEIoIINe
pas3HbIe CIIOCOOBI BOCIIPOU3BEICHHSI, TO B OIIMCATENIbHON CTaThe BCE OHHU MEPEUUCIIIOTCS, TIPH 3TOM
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PYKOITUCH BCETTIa CTABUTCS HA TIEPBOE MECTO.

12.3.9.6. Yka3anue Ha OnyOJMKOBAHHOCTb JAETCS JUIA PYKOITUCEH M MHUCEM BBIJAFOIIUXCS
nesTeNeld JUTEepaTypbl M HCKYCCTBA, BBIIBJICHHE €€ IPOW3BOAMTCS IO HauOoJiee MOJHOMY,
HAy4YHOMY COOpAHUIO COUMHEHUH.

12.3.9.7. Ina pykonucu 00si3aTeNIbHO 4epe3 3amsiTy) YKa3bIBAETCS, YeM HAMMCAH TEKCT,
HarpuMep, YepHWIa, KapaHaall.

Hanpumep:

Crarsst [lerpocsa Apdo Aserncosnbl «CioBo o Cazone Cypazakose».

Pykonuce, uepHuia

12.3.9.8. Ceegernnst 00 omyOJMKOBAHHOCTU MAIOTCSA TOCHE CIOCO0a BOCIPOU3BENCHUS U
pacronararoTCsi B CIENVIOIIEM NOpPsAKe: Ha3BaHUE JKypHaja WIM KHWTH, TOA W3JaHHs, HOMEp
JKypHaja, CTpaHUIbl. B TOM cnydae, Korga ykasbBaeTcss mepBas MyONMKauus, MHIIETCS
«OmyOJIMKOBAHO», BO BCEX OCTANIbHBIX CIIy4asx — «HareuaTaHo». [lepBas u nocienHsist myOukamuu
YKa3bIBAIOTCS TOJBKO U MATEPHANIOB KJIACCUKOB JINTEPATYPhl U UCKyccTBa. HeonyOnmnkoBaHHOCTB
IOKYMEHTOB HE OTOBAPHBAETCSI.

Hanpumep:

YexoB AnTtoH [laBnosuu «JIBoe B omHOM». Pacckas.

UepHogoii aprorpad. Onybnukosano: 3putensb. —1883. — Ne 2. — C.2

12.3.10. Hanuuue npunoxeHuil K AOKyMeHTaM

12.3.10.1. IlpunosxxeHuss K OCHOBHbIM AOKYMEHTaM IPU COCTaBJIEHUH 3arojiOBKa €IUHULIbI
XpaHeHHs 0053aTeIbHO OrOBAPHUBAOTCSL.

12.3.10.2. IlpunoxeHUssMH CUYHUTAIOTCSI TOJBKO T€ AOKYMEHTBI, KOTOPblE OrOBOPEHBI B
OCHOBHBIX MaTepuajax WU OpraHUYeCKU C HUMH CBSI3aHBbI.

12.3.10.3. Eciau enuHuua XpaHEHUs] COCTOMT M3 TPYIIIbI JOKYMEHTOB, TO YKa3bIBA€TCs,
K KaKUM U3 HUX OTHOCSITCSI IPUJIOKEHUSL.

12.3.10.4. [aTel OpUIOKEHHUI, HE COBMAJAOIINE C JaTaMH OCHOBHBIX JOKYMEHTOB,
HaXOASIIUXCSl B €IMHULIE XpaHEeHWsl, YKa3blBaIOTCS B 3arojioBKe, a B KpallHUX JaTax He
YKa3bIBAIOTCA.

Hanpumep:

ITucema benoycosa UBana Anexceesuda TenemoBy Hukomnaro JiMurpuesudy.

K mucemy or 10 despans 1901 roma mpuioskeHa mporpaMma JHTEPATYpHOTO Bedepa
benoycora MBana AnexceeBuya

12.3.11. A3bix

12.3.11.1. Yka3aHue Ha sI3bIK OKYMEHTOB JA€TCs, €CJIM OHU HAIMCAaHbl HE HA PYCCKOM
SI3BIKE.

Hanpumep:

3amerku [llatnraoBa Hukonas [lenumesnya o0 antalickoii tureparype.

Pyxkonuce, uepnuna. Ha antalickom si3bike

12.3.11.2. Ecnu gOKyMEHTBHI HalKMCaHbl HA HECKOJIbKUX SI3bIKAX, MEPEUUCISIIOTCS BCE 3TH
SI3BIKH.

12.3.12. Buewunue 0coOEHHOCTH

12.3.12.1. Ilpu oOmMCaHWH OTMEYAIOTCA BHEIIHHE OCOOEHHOCTH JOKYMEHTOB: OCOOBI
MaTepuai OOJOXKKH WU NepeIuieTa, HaJudhe YKpalleHHH, XapakTep OCHOBBI (MEPraMeHT U T.1I.),
ocoOble CroCOOBI HANMMCAHWS WIM HAIe4YaTaHUs JOKYMEHTOB, IIpPH(T, HaJHMYHUE OPUTMHAJIBbHBIX
rnevyaTeil, MUHUATIOP U T.J.
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12.4. Ocobennocmu cocmagiieHus 3a20/106K08 €OUHUY, XPAHEHUA HA OOKYMEHMbl
JIUYHOZ0 NPOUCXOINCOCHUS

12.4.1. buorpaduyueckue TOKYMEHTbI

12.4.1.1. B 3arojoBke eIWHHUIbI XPAaHEHUs, COJEpKallell CBUAETENbCTBO O POXKACHUH,
YKa3bIBa€TCsl BUI JOKYMEHTA M €ro Ha3BaHHUe, (paMHIIUs, UMsl, OTYECTBO JIMIA, KOTOPOMY BBIIaH
JOKYMEHT, AaTa (IeHb, MECsI, To/l) €ro POKIAEHUsl, MECTO POXKAEHHs U aBTOpP JOKYMEHTa, T.€.
Ha3BaHUE YUPEKIEHUs], BbIAABLIErO JOKYMEHT.

Hanpumep:

CunerenbctBo 0 poxkaenun Tpybunol 3unanael CepreeBubl 7 Masi 1927 rona, BbITaHHOE
I'opHo-Adnraiickum otnenom 3AIC.

MaimnHonucHas: KOnus

12.4.1.2. B 3arojoBke €OUHUIIBI XPAaHEHUs, COCTOSILIETO M3 METPUKU WIH METPUUYECKOMN
BBIITUCKU (BBIMHUCH), AAIOTCS T€ K€ aTPUOYThI OMUCAHMS, HO BMECTO YUPEXKICHHs, BBIAABIIErO
JOKYMEHT, 10CJIe BUJ]a JOKYMEHTA YKa3bIBae€TCsl HA3BaHUE METPUUYECKOMN KHUTH.

Hanpumep:

Bemmcka u3 wmerpudeckodn kHuru Pukckoro Kadenpanbnoro Cobopa o pokneHuu
Caepbeesoii Mapun JImurpuesss! 12 aBrycta 1887 rona

12.4.1.3. B 3arojoBke eAWHWIBI XPAHEHUS, COJEPIKAIIEero CBUAETEILCTBO O Opake,
yKa3bIBa€TCsl BUI MOKYMEHTAa M €ro HasBaHue, (amMuwius, UMs, OTYECTBO JKEHHUXa M JI€BUYbS
(bammusi, UMs1, OTYECTBO HEBECTBHI, AaTa 3aKJIFOUEHUs Opaxa.

Hanpumep:

CeuperenbctBo 0 Opake MBanoBa Hukomas JImutpuesnua u TpyOenxoit 3uHanmbl
Cepreesnbl 29 anpens 1996 roza.

MaimuHonucHas: KOnus

12.4.1.4. Tlpn onmMCaHMU aKTa TPAXKNAHCKOTO COCTOSTHUSI YKa3bIBAe€TCs MOJHOE (amMuius,
UM, OTYECTBO JIULA, HA KOTOPOE OH BBIMKCAaH.

Hanpumep:

CeunerenbctBo 0 cmeptr MBanosa 3axapust [ puropeesuua 2 mast 1951 rona.

IoanuuaMK

12.4.1.5. Ilpu onucaHny NacrnopTa WK yIOCTOBEPEHUS JJUYHOCTHU B 3aT0JIOBOK YKa3bIBACTCS
BUJI IOKYMEHTa U (paMuiInst, UMsi, OTUECTBO JIULA, KOTOPOMY OHU BBIIAHBbI.

Hanpumep:

[Tacniopt UBanoBoii (yposknennoti [1aBnosoit) 3unanasl CepreeBHBL

ITonnuHHUK U 3aBepeHHAasi MAIIMHOMMUCHAS KOIHUS C HETO

12.4.1.6. B 3arojoBkax €QMHMI] XpaHEHUs] C JOKyMEHTaMH 00 OOpa3oBaHHM YKa3bIBAETCS
Ha3BaHHe y4eOHOro 3aBeNeHHs, a MPU HEOOXOAMMOCTH — HOMEp KJlacca, Ha3BaHue (akyJbTeTa U
T.A.

Hanpuwmep:

Ynocrosepenue Typurmna Ceprest KoHcTaHTHHOBHYA 00 OKOHYaHHM TOPHOTO (aKysibTeTa
TOMCKOro TEXHOJNIOTMYECKOr0 HHCTUTyTa U €ro CTyJdeHYeckas KHIDKKA BOJIbHOCIyIIATEeNs
opunudeckoro (axynsrera UpKyTCKOTro rocy1apCTBEHHOTO YHUBEPCUTETA

12.4.1.7. B 3aroioBke €IMHHUIl XpaHEHHUs C JOKYMEHTaMHU O MOJY4YeHUM YUEeHbIX 3BaHUM
YKa3bIBAETCs YUEHAs CTENEHb, U B KaKOi 00JacTy 3HaHWH OHA MOJyYeHa.

Hanpumep:

Hunnom Manenko [lerpa AnexkcannpoBuda, O IPUCYKICHUU €My YUEHOU CTETIEHH AOKTOpa
MEIMLMHCKUX HAayK U JOKYMEHTHI MpEeACTaBlIeHHbIE B BhICIIYIO aTTECTALMOHHYI0 KOMHCCHUIO AJIS
NpOBEAEHUsS] 3allUThl HAa COMCKaHUE YYE€HONH CTeNeHH [AOKTOpa MEOULMHCKHUX HayK [0
COBOKYITHOCTHU padoT (JOKJIaA, CIIUCKHU HAyYHBIX pabOT, KOMHMU TUIUIOMOB O MPUCYKACHUN YUEHON
CTEeNEHU KaHAWIAaTa MEANIWHCKUX HayK W BBICHIEM OOpa30BaHMUM, JUYHBIA JINCTOK IO YYETy
KaJ[pOB, XapaKTEPUCTUKA).

12.4.1.8. Ilpn omnmucaHuM AMIJIOMOB O MPUCBOEHUM MOYETHBIX YUEHBIX 3BAHUN [aeTrcs
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MOJTHOE HA3BAHKE MMOYETHOTO 3BAHUS U (paMUIIHS, UMsl, OTYECTBO TUIJIOMAHTA.

Hanpumep:

JlurjgoM O MpUCBOEHUU 3BaHUA JeicTBUTENbHOro wieHa Mmmneparopckoro MOCKOBCKOro
oOmecTBa cenbckoro xo3siicTsa CeepbeeBy Hukomnaro Imurpruesuuy.

12.4.1.9. B pounax Berepanos Benukoii OredectBeHHO! BOWHBI (1941-1945) u y4acTHUKOB
BOCHHBIX JEWCTBHN JOKYMEHTBI, OTHOCAINUECS K WX BOEHHOW Oworpaduu, COCTaBISIIOT
CaMOCTOSITEJTbHBIN pa3eN OMUCH WIH (POPMHUPYIOTCS B OTACIBHYIO €IHHHLLY XPAHCHHSI.

Hanpumep:

JIoOKyMeHTBI, OTHOCSINUeCs K BOoeHHoW Omorpadum bapantaesa Hukomnas Tpodumosmua
(BBITTUCKU W3 MPHUKA30B, KpaCHOApMEWCKash KHUKKA, BOCHHBIH OWUJIET, yIOCTOBEPEHUS] JIMYHOCTH,
MPONYCK, MPOe3IHbIe OUJIETHI K OPACHCKON KHIDKKE, CIIPABKU U IPYTHE).

12.4.1.10. Penxue ans nuuHbIX (HOHAOB OMOrpaduyecKkue TOKyMEHTbI BOSHHOIO BPEMEHH
CJIeIyeT OMHCHIBATh MOJOKYMEHTHO, K YHCJy TaKHUX JOKYMEHTOB OTHOCUTCSI, HaPUMEP, ParopT
—JIOHECEHHWE WJIM 3asBJICHHE BOCHHOCIYKAIIEr0 HAYAJbHUKY [0 Pa3JUYHBIM BOIPOCAM,
COCTaBJIEHHOE TIO PEAYCMOTPEHHOH yCcTaBOM (popMe:

Hanpumep:

Panopts! crapiuero cepkanta Ilerposa Brnagumupa BrnagumupoBruda KOMaHaupy dactu 3-
JACB ¢ npocb00ii «0 3a4MCICHHUN €r0 B CIIMCKU 3aIaCHOrO CTPEJKOBOTO IMOJIKA ISl OTIPABKH Ha
(I)pOHT».

12.4.1.11. Ocobyw rpynny Ouorpapu4ecKux HOKYMEHTOB COCTABJSIIOT JOKYMEHTBI O
CYOUMOCTH U peaOUIUTalliK, OTHOCSIIMECS K TEePHONY TOJUTHYECKUX pernpeccuii. B nuuHbIX
(doHIAaX MOKYMEHTBI TO 3TOW TEMATHUKE MAJOYUCIICHHBI, MO3TOMY OHHU TpPeOYyIOT NEeTaNbHOIO
OTHICaHHUS.

Hanpumep:

Ksutanmuu o0 msbstiu Bemeld opranamu HKBJI y apecroBanHoro becconoa HOpus
Hukonaesnua u cnpaBka Boennoro Cosera Kamununckoro ¢ponta ot 27 mapra 1943 ronma
O CHSITUU C HETO CYTMMOCTH

12.4.1.12. CynebHble mnm CIEACTBEHHBIC JeNia B JIMUHBIX (POHOAAX OTNIArarOTCsl B BUIE
koruii. Ilpu WX omMcaHWUM B 3arojiOBOK BHOCUTCS (paMIUIUs, WMs, OTYECTBO OOBHHSIEMOTO U
U3J1araeTcsi CyTh OOBUHEHUSI.

Hanpumep:

Cnencreennbie nena Ne 1020 u Ne 1021mo obsmaenmo WBanosa MBana HBaHoBuYa B
KOHTPPEBOJIIOLIMOHHON JAESITETbHOCTH.

MamuHONUCHbBIE KONTUU

12.4.2. JIokyMeHTBI CITykeOHOM 1 OOIIIECTBEHHOH NeATeIbHOCTU

12.42.1. Tlpu onmcaHun O(PHULMANIBLHOTO AOKYMEHTA, B 3aroJIOBKE EIUHHUIIBI XPaHEHHS
yKa3bIBa€TCs BUJ JOKYMEHTA, aBTOP U COAEp KaHUE TOKyMEHTa.

Hanpumep:

IIporokon 3acemaHust PErHOHAJIBHOW  OOIMECTBEHHOW  OpraHM3aluu  «AJTalCcKoe
pecnyOIMKaHCKOe OTIeNICHHE COr3a KypHanucToB Poccun» ot 10 Hos0Opst 2001 roma Ne 1

MamuHonucHasi KOmust

12.4.2.2. B 3arojoBOK JIMYHOTO J[€Jia, KaK MPaBUJIO, BHOCUTCS TOCJEIHSA IOJIKHOCTH
pabOTHHKA U Ha3BaHUE YUPEKIEHU HA MOMEHT OKOHYAaHHMS JeJa.

Hanpumep:

Jlnanoe neno Kazarauesoii 3ou CepreeBHbl, 3aBEIYIOLIETO CEKTOPOM JIUTEPATYPHI, YIEHOTO
cekperapst HUU anrauctuku um. C.C. CypazakoBa

12.42.3. Tlpu cocTaBieHHUH 3aroJIOBKOB Ha JIMYHBIE CIY>XKEOHbIE ITOKYMEHTBI aBTOD
IOKYMEHTa CTaBUTCS Ha MOCJeqHee MecTo. BHauase ykaspiBaeTcs BUI TOKYMEHTA, (haMHIIUs, UM,
OTYECTBO JIMLA, MOJYYUBLIETO JOKYMEHT U €ro JOJKHOCTb, & 3aT€M HaNMEHOBAaHUE yUpEKIEHUs
(MpennpusATUS WK OPraHU3aliK), BBIJABLIETO TOKYMEHT.

Hanpumep:
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Ynocrosepenue Ne 344 HokukoBa IOpusi AnekceeBuua— HaYaJbHUKA CIELUAATBHOTO
yhOpaBiieHus1 CcTpouTenbcTBa «KaryHbracctpoii», BbliaHHOE MUHHCTEPCTBOM SHEPreTHKH |
snextpudukapn CCCP. Aptorpad Mariopunia AHatonust MiBaHOBHYA — MUHHUCTPA SHEPTETUKH U
snektpudukan CCCP

12.42.4. Tlo aHaJOTMYHON CX€Me ONUCBHIBAIOTCS JIMYHBIE TOKYMEHTBI OOIIEeCTBEHHBIX
OpraHu3aLui.

Hanpumep:

VYnocrosepenue Ilonosa Anapess Buxktoposuua — coTpyaHuka (koppecnonnaeHTa) I'opHo-
AnTalickoii nucaTenbCKONH OpraHu3aliu

12.4.2.5. Ilpu onucaHuM €AMHUL] XPAHEHHsI, COCTOSIIIUX U3 JOKYMEHTOB, YIOCTOBEPSIOLINX
MPUHAJIEKHOCTh K MApTUHHOW, TPO(COK3HON WM Jpyrod OOINEeCTBEHHOH OpraHu3aluud —
YIEHCKUX OWJIETOB (KHIDKEK) Pas3UYHBbIX OOIIECTB, YKa3bIBAETCS BHI [OKYMEHTA, HA3BAHUS
OOIIEeCTBEHHBIX OPTaHU3ALMH, (PaMIITHS, UMS1, OTYECTBO JIULA, TOJYYUBIIETO UX.

Hanpumep:

UneHckue KHIWKKU U OmneTsl Beepoccniickoro corosa padounx, Beecoroznoro npogcorosa
«MencanTtpyn», IlpodeccnoHampHOrO cor3a MeAMUMHCKUX padoTHukoB, Coroza oOmecTB
Kpacnoro Kpecra u Kpacnoro Ilonymecsiua CCCP, Boenno-Hayunoro ofOmectsa, OOmecTBa
apyseii paguo CCCP, BeinanHble AHTOHOBY AHApero Buktoposuuy

12.4.2.6. Ilpu cocraBleHHH 3arojioBKa €IWHHULbl XpaHEHUs C TpeACTaBICHUEM
O HarpaXKACHUU MaETCsl BUJ NOKYMEHTA, aBTOpP MpPENCTaBIeHUs, (aMuins, UMs, OTUYECTBO JIHLA,
NPEACTaBICHHOTO K HAarpazae U UX BHJ 1 Ha3BaHUE.

Hanpumep:

IIpencraBnenuns oraena 3apaBooxpaHeHuss MPKyTCKOro OOJHMCIONKOMA K MPHCYKICHHIO
Manenko Ilerpy AnexkcaHapoBudy IOUeTHBIX 3BaHMNH «3aciyxkeHHbli Bpau PCOCP» u
«3aCNy>KeHHBIH JesITeNb HAyKU».

MalHONUCHBIE KOMTUU

12.4.2.7. OcHOBaHUEM MJIsl HAarpakIeHHUs sIBIAETCS OPraHU3aLMOHHO-PACHOPSAUTEIbHBIN
JOKYMEHT: 3aKOH, YKa3, [IOCTAaHOBJIEHUE, pellIeHNe, PHUKa3.

Hanpumep:

IIpukas Haponnoro Kommccapuara 3npasooxpaneHuss CCCP ot 15 mapra 1943 roga Ne
1320 o narpaxxaenuu MBanosa Onera Bacunbesuua 3HaukoM «OTIUYHUK 3IpaBOOXPAHEHUS».

12.4.2.8. ®akT HarpaxneHus (QUKCHPYeT OpIEHCKas KHI)KKA WM yIOCTOBEpEHHE, IMpU
OMMCAHUM KOTOPBIX B 3arojIOBOK BBIHOCSATCS: BHJ [OKYMEHTAa, HOMEp YIOCTOBEPEHUs, BHI,
Ha3BaHHE W HOMEP Harpanbl, €€ CTENeHb (€CM OHa uMmeercs) W (GpamMuiIusi, UMsl, OTYECTBO JIMLA,
MOJIYUMBLIETrO Harpany.

Hanpumep:

Opnenckas kHmwkka Ne 140055 x opmeny «3nak Ilouera» Ne 322 HMeanosa Oumera
BacunbeBuya

12.4.2.9. Tlpu cocTaBieHUH 3arojioBKa €AMHMIIBI XPaHEHHs C ONHUCAHUEMIPAMOThI
O HATPOXKAEHWH, B 3aroJIOBOK BHOCATCA CBENEHUs, 3a Kakue TPYAOBBIE JOCTIIKEHHS,
OOIECTBEHHYIO NESITENIbHOCTh, yUeOHbIE WM CIIOPTUBHBIE YCIIEXH U B CBS3HM C KaKOW MaMSATHOU
IaTOM OHA BbIAAHA.

Hanpumep:

[Todetnsie rpamMoThl U auruiombl lletpoBa Omnera BukTtopopmua 3a oTimuHyKO padoTy
TeJeoneparopa, BelaHHble | 0Cy1apCTBEHHBIM KOMUTETOM TI0 PAAMOBEINAHUIO U TEJICBUASHHIO MPH
Cosete Munuctpos CCCP

12.4.2.10. Tlo aHamOTUYHON CXeMe OIUCHIBAKOTCS JOKYMEHThI K FOOWICHHBIM JaTam
donnoobdpazosaTes.

Hanpumep:

IIpukas MunucrepcrBa 3apasooxpaHeHuss CCCP ot 11 oktsabpst 1971 roma Ne 458-m,
noyeTHble TpamMothl ['opHo-Antaiickoro PK KIICC r. I'opHo-Anraticka u obkoma mpodcor3a
MenuumHCKIX pabOTHHUKOB, MO3APABUTENIbHBIE TelIerpaMMbl B 4ecTb 70-JeTHs CO OHS POXKICHHS
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Cwmupnosa Bnanucnasa [laBnoBuua u 50-netust TpyA0OBOM A€ATEIBHOCTH.

12.4.2.11. JIoKyMeHTbI COLMAIBHOTO O0ECHeUeHHs TPAKAAH PENKO OTJIATAIOTCS B JIMYHBIX
¢donnax, Hambojee TUNUYHBIMA M3 HHUX SBISIIOTCS TEHCHOHHBIE YAOCTOBEPEHHUS, KOTOPBIE
OIUCHIBAIOTCS MO AHAJIOTHH C YIOCTOBEPEHUEM JIUUHOCTH.

Hanpumep:

Knumxka nepconansuoro nencuonepa HMesanosa Msana Msanosnuua

12.4.3. TBopueckue JOKYMEHTBI

12.4.3.1. 3aronoBKH MUCBMEHHBIX JIMTEPATYPHBIX MPOU3BEIEHUI coiepskaT CleAyrolue
OCHOBHBIE aTPHOYTBHL aBTOpP, HA3BaHHE IPOW3BEICHUS B KaBBIUKAX, JKAHP. 3arojOBKH EIUHHILL
XpaHEHUs TMpPHU ONMHCAHWM TBOPUYECKMX MaTepHasioB B (GOHIAAX NHCATENeHd HAYMHAIOTCS C aBTOpa
MPOU3BEEHUsI.

12.4.3.2. Ecnu equHuna XpaHeHus: chOpMUPOBAaHA W3 OJHON WJIM HECKOJIbKUX TJIaB POMaHa,
TO B 3arOJIOBKE I10CJI€ HAa3BaHMsI IPOU3BEACHMSI IEPEUNCIISIFOTCS HA3BaHUS IJ1aB B KaBbIUKaX.

Hanpumep:

1. Becconor FOpuii IletpoBuy «Boccranue». Poman. Kuura 2. Yacte 1-2. Tunorpadckue
TPAaHKU C IPABKOH pefaxkTopa

2. becconos IO0puii Ilerposuu «Mcropust Bepxucerckoro 3asoga». Poman. Kaura 2. I'nasbr:
«3abacroBka», «Heynasmasicss momeiTka», «Pasrpom onmosuiumn», «TpaHchopmaTopHas CTaib,
«["opsiunie nHU» U «3aKIIOYUTENbHAS [TIaBa OT aBTOPa».

[Bropoii] Bapuant

12.4.3.3. Ilpu onucaHuM MNEPEU3AAHHOIO JIMTEPATYPHOrO IPOU3BENEHHUS, B 3ar0JIOBOK
BBOIATCSl CBeIeHHs 00 OCOOEHHOCTSIX KaXXIoro wusnaHus. Hampumep, «TpeTbe H3IaHHE,
UCTIPABJICHHOE U TOTIOJIHEHHOE» WJIN YKa3bIBAETCSI €T0 MOPSIIKOBBIH HOMED.

12.4.3.4. Tlpu omucaHUM JUTEPATYpPHOIO NPOU3BENEHUS B 3arcJIOBOK MOXHO BBECTH
TOTIOTHATEIBHYI0 HH(POPMAIIHIO O €r0 COePIKaHUH.

Hanpumep:

Ceprees Mapk [lasunosuu «Hecuactbto BepHas cectpa». IloBecTp 0 KeHax nekaOpUCTOB
B CHOMPCKOH CChLTKE

12.4.3.5. Ecnmu HECKOJNIbKO PacCKa3oB WJIM JAPYTUX MPOU3BENeHUN HEOONBIIOro pasmepa
copMHpOBaHbI B OAHY €IOWHULYY XPAaHEHWs, MX HA3BaHUS B 3arojiOBKE IEPEUUCISIOTCS
B aJ1(paBUTHOM TIOPSIKE.

Hanpumep:

becconos HOpuii IlerpoBuu «Kozen», «JlerkomeicieHHast Xo3siiika», «JIMIIHUN BBICTpEN».
Pacckassbl.

IlepBblii, BTOpOM U TPEeTHU BapUaHThl. MalMHONKUCH C MPaBKaMU aBTOPa

12.43.6. Ecnu y ouepka OTCYTCTBYeT Ha3BaHHE, TO B 3arojlIOBKE €AWHUIbI XPaHEHUs
B KPYIJIBIX CKOOKaxX MOCJE BHIA JOKYMEHTA MHULIETCS «HAa3BAaHHE OTCYTCTBYET» M YKa3bIBAETCS O
KOM WJIH O YEM HaIllMCaH OYepK.

Hanpumep:

Ouepk Cepreesa Mapka /laBunosuua (Ha3BaHHE OTCYTCTBYET) O TBOPUECTBE MHCATENs U
npamatypra /Isopenkoro Uruarus (M3pauns) Mouceesnya.

ABTOpU30BaHHAsl MALIMHOIIUCH C TIPABKOH aBTOpa

12.4.3.7. 3aronoBoK ApaMaTUYECKOrO MPOU3BEACHUS COCTOUT W3 (paMHIIuu, UMEHH U
OTUECTBA aBTOPA, HA3BaHUS, )KaHPA U KOJMUECTBA YacTel (AEHCTBUIN U KAPTUH) MTPOU3BEIACHU.

Hanpumep:

Masnspesckuti I1asen I'puropeesuu «KanyH rpo3si». IIbeca B maATH AEHCTBUIX.

MainHONUCH ¢ MPaBKaMH aBTOpa

12.4.3.8. Ilpu onmcaHun JUOPETTO, B 3aroJIOBKE yKa3bIBaeTcs (paMuims, UM M OTYECTBO
aBTOpPA IMOJIHOCTBIO U Ha3BaHHE JUOPETTO, a TaKXKe BUA MY3BIKAJIBHOTO MPOU3BENEHHs, (haMuims,
UMs U OTYECTBO aBTOpPa M HA3BaHME MY3bIKAJIbHOIO NPOU3BENEHUs, IJIs1 KOTOPOro HAaMUCAaHO
noOperTo.
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Hanpumep:

Mamnspesckuii [1asen I'puropsesuy «Ilobpatumbr». JInbperro onepor Amurnnosa baynopxu
bazaposuua«lIponenku aaaromku Moprasa».

Pykonuce, kapanaam

12.4.3.9. 3aronoBok €OUHHLIBI XPAHEHUs, COAEpIKallel CLeHapui, COCTOUT U3 (paMIIIUH,
UMEHU U OT4eCTBa aBTOpa, HAa3BaHUS CLIEHApHs U Ha3BaHUSA MEPOINPUSTHs, AN KOTOPOro OH
HAIHCaH, Mepeavn Wi KHHO(PUIbMA.

Hanpumep:

Ilerpos Burammii I'puropreBnu «He B OpoBp, a B rma3z». CueHapuii >CTpagHOro
NpeCTaBJICHMUS.

Bapuantel. MammHOnucs ¢ npaBKkaMu aBTopa

12.43.10. B 3arojoBke €OWHULOBI XPaHEHUs, CPOPMHPOBAHHOIO M3 HECKOJIBKUX
CTHXOTBOpEHHH (HOHI000pa30BaTeNsl, UX HA3BAHUS MEPEUUCIITIOTCS B alI(paBUTHOM MOPSIAKE.

Hanpumep:

Manspesckuii 1laBen I'puropeesuu «Jlplpa B TpoTyape», «llymknn», «Todka 3peHHs».
CrtuxoTBOpeHusl.

MamuHonucs

12.43.11. Ha3BaHusa CTUXOTBOpPEHUH, COOpaHHBIX B COOpHHK, B  3arojIOBKe
HE MePEUHCIIETCS, a YKa3bIBACTCS TOIBKO o0IIee Ha3BaHHe COOPHHUKA.

Hanpumep:

Ceprees Mapk JlaBunosua«Hueit». COopuuk ctuxos. Koppekrypa.

Tunorpadckue rpaHKu ¢ MPaBKOH aBTOpa

12.4.3.12. Equnuiia XxpaHeHusl C INTEPATypOBEAUECKON paboTON ONMHMCHIBAETCS TIO aHAJIOTHH
C IOKyMEHTaMH Hay4HOM 1eATeIbHOCTH.

Hanpumep:

Cratbs Cepreesa Mapka JlaBunosuua «MedTaHMs HI€ATUCTa».

MamunHOnuCh ¢ MpaBKOH aBTOPa

12.4.3.13. B 3arosioBKe €IWHHULBI XPAHEHHUs] C PELEH3UeH yKa3biBaeTcs (amiuius, UM,
OTYECTBO pELIEH3€HTa, €ro JIOJDKHOCTb M 3BaHUE, 3aTeM JKaHpP W Ha3BaHUE MPOU3BEIEHUs
donnoodpazoBarens, HAa KOTOPOE CISIaHa PELCH3USI.

Hanpumep:

Penensusi kannuaarta ucropudecknx Hayk Modde A. Ha mubperro Manspesckoro ITasna
I'puropeesrya onepel HEYCTaHOBIEHHOTO aBTOpa «/lamm u Amxuma»

12.4.3.14. B 3aronoBke €IUHHLIBI XpaHeHHs, CHOPMUPOBAHHON M3 OONBIIOrO KOJHYECTBA
peneH3uii Ha HECKOJbKO Tmpom3BeneHui (oHmooOpasoBarenst pasHOrO JKaHpa, CHadaja
YKa3bIBAIOTCS JKAHP U Ha3BaHUS OOJIBIINX JIMTEPATYPHBIX NMPOM3BEACHUI, 3aTeM MasbIx. PamMumun
PELEH3EHTOB B 3TOM ClIy4ae B 3ar0JIOBKE HE MEPEUNCIISIFOTCSL.

Hanpumep:

Peuensun Ha moectu becconosa HOpusi IlerpoBuua «Cembsi necopybo», «Cyposas
IOHOCTB» U Ha €ro pacckassl «Barmsan», «[lamarank», «Criemnoit Oeper» u apyrue

12.4.3.15. B 3aroioBke eMHULIBI XPaHEHHsI, CHOPMUPOBAHHOTO U3 OT3BIBOB UNTATEECH HIIH
3puTeneii Ha npomsBeneHne GoHI000pa3oBaTeNs, yKa3bIBAETCS €ro XKaHp U Ha3BaHUE.

Hanpumep:

AnbboM ¢ or3piBamu uutarenei o kHure Cepreesa Mapka JlaBunosuua «Kamenbka 1o
KarejabKe»

12.4.3.16.Habpocok  yka3bIBaeTCs B 3arojOBKE €IWHULBI XPAaHEHHs IIOCJIE JKaHpa
OMUCHIBAEMOTO ITPOU3BEACHMUSL.

Hanpumep:

Mamnspesckuii I[lasen I'puropeesuu «Tparenus bydd». Ilbeca B Tpéx nericTBuUsIX.

UepHoBble Habpocku. Pykonucek, kapaHaar.

12.4.3.17. B 3aronoBKkax €IWHULl XPAaHEHUS, COAEPIKALINX HOTHBIC PYKOIUCH, YKa3bIBAIOTCS
bamuusi, UM, OTYECTBO KOMIIO3UTOPA TOJHOCTBIO, Ha3BaHHE, *KaHP, PENAKLUS, aBTOpP CHOXKETa
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WIH CJIOB, HOMEP OIyCa, TOHAJIBHOCTb, KOJMYECTBO YaCTeH, BU M3JIOKEHUs, MOCBALICHNUE, CITOCOD
BOCIIPOM3BEACHHA, naTa. [IopsmoK pacmoyioKeHHss 3THX aTPUOYTOB MEHSIETCS B COOTBETCTBHHU C
MPUHAJIEKHOCTBIO POU3BENCHUSI K PA3HBIM IPyIIIaMm.

12.4.3.18. Ecnu npousBeneHne UMeeT TOCBSIIICHUE, 3TO OrOBapUBAETCSI B KOHLIE 3ar0JIOBKA,
1ocJie BUJ1a U3JI0KEHUS.

Hanpuwmep.

I'musp Pefirronsn Mopunesnd. Konuept. Es-dur, nis apdbr ¢ cumdpoHnIecKuM OpKeCTpOM.
B 3-x gactax. [lapturypa.

ITocesmen Dpaenu Kcennn AnexcanapoBHe

12.4.3.19. 3aroj0BKU €AVHUI XPAHEHHSI, COAEPIKAIUX PYKOMUCH OIEpP, ONMEPETT U 0aJIeToB,
COCTOSIT U3 HAa3BaHUs, )KaHPa, KOJMUYECTBA NCHCTBUI U KapTHH, HOMepa OIyca, aBTopa JIMOPETTO U
CIO’KETa, YKa3aHUH Ha sI3bIK (€CNM TEKCT JUOPETTO JaH Ha MHOCTPAHHOM SI3BIKE), HA CTENEHb
MOJTHOTHI (KOT/1a PYKOIUCH HEMOJHAs) U Ha BUJ U3JIOKEHUS.

12.4.3.20. Ecnu B equHuLIe XpaHEHUs] CONEPIKUTCST HEMOJIHOE CLEHUYECKOe MPOU3BEIEHUE,
TO B 3aroJIOBKE MJIM BO BHYTPEHHeH onmcu (mpu OOJBIIOM KOJMYECTBE HOMEPOB) MEPEUUCISIOTCS
UMEIOLINECs] OTPbIBKH, YaCTH.

Hanpuwmep.

IMMocrakosuu JAmurpuilt JImutrpuesud «Llpiranbr». Onepa Ha CIOKET OJHOMMEHHON MO3MBbI
Ilymkuna Anexcanapa Cepreesuua. Kiasup.

OtpeBk:Nel 1 — nyat 3empuper u Anexo, Ne 12-apuerra Crapuka, Ne 13 — tpuo Aunexko,
3em¢pupsl, Crapuka

12.4.3.21. Ilpn omucaHWU My3bIKHM K CHEKTAKJISAM WIN (UIbMaM YKa3bIBAIOTCS Ha3BAHHE
CHEKTaKJIs WM PUiIbMa, TeaTp, B KOTOPOM IOCTABJIEH JAHHBIN CIIEKTaKJIb, W pexXuccep Guibma.

Hanpumep:

I'musp Petinronbn Mopuuesnu «Konseiiep cmepti». Mysbika k puinbmy [IsipreBa MBana
Anekcanaposuya. YBepTiopa u ¢puHan. Knasup

12.4.3.22. Tlpu onucaHuy MPOM3BEACHUN Ui BOKAJIbHBIX aHCAMOJIEH yKa3bIBAeTCS COCTAB
aHcaMOJIs1 (3T, TPHO, KBAPTET) M JUIA KAKHMX TOJIOCOB HAMMMCAHO MPOU3BEIEHHE.

12.4.3.23. Ilpu onmcannu COOPHMKOB POMAHCOB YKa3bIBAIOTCS Ha3BaHHME COOPHHKA, YKaHP,
IUIE  KaKoro TOoJIoCa HANHMCAaHBl POMAHCHI (eciu IJisi OnHOro), (ammius modTa (eciu Bce
CTUXOTBOPEHHUsS] OJTHOTO aBTOpa), HOMEP OIyca; IOCJe 3TOr0 UAET OMHUCAHUE KaKAOrO POMAaHCA.
ITpu GoNBIIOM KOJIUYECTBE HOMEPOB OMHMCAHUE HX TIEPEHOCUTCS BO BHYTPEHHIOKO OITHCH.

12.4.3.24. Tlpu onmcarnuu oOpabOTOK HAPOAHBIX MECEH YKA3bIBAKOTCS aBTOPBI 00PabOTOK,
Ha3BaHMsI MPOU3BEICHNUH U KaKoi 00paboTKe OHU MTOABEPTIIHCH.

12.4.3.25. Ilpu omucaHWU HOTHBIX 3aMUCHBIX KHIDKEK B 3arojIOBKE PACKPBIBAETCS HX
CoJiep KaHue.

12.4.3.26. B 3aronoBkax eQUHHI] XPaHEHUs, COAEPIKAIUX MaTepHasibl 0 paboTe pekuccepa
HaJ CIEKTaKJIeM, YKa3bIBalOTCA (paMuims, MMs, OTHUECTBO pEKUCCEpa MOJHOCTBIO, Ha3BAHHE
CIIEKTaKJsA B KaBbIUKaX, BUJ JOKYMEHTA, TeaTp, B KOTOPOM CIIEKTaKJlb ITOCTABJIEH, aBTOP MbECH U
cnioco0 BocripousBeneHus1. [lpy onucaHMM MOHTUPOBOK CHEKTAKJIS PAa3JIMYHbIE BUIBI JTOKYMEHTOB
MOTYT OBITh NEpPEUUCIIEHBI B CKOOKax. J[aTHpOBKa MPOBOAMTCS MO BPEMEHHU pabOThI pesKuccepa Haj
CIIEKTaKJIEM.

Hanpumep:

1. Taupos Anexcannp SAxosnesuu «3Ipoc u Ilcuxes». Montuposka crekrakis [lepsoro
JpaMaTU4ecKoro MepeaBUKHOro TeaTpa mno nbece JKynaBckoro Exu (ommcaHue KOCTIOMOB,
OyTadopuu, peKBU3UTA U APYTHE).

Astorpad. 1908 rox

2. SxosneB Hukomaii KamutonoBuu «Otr cyapObl He yiinemb». IlmaHupoBka creH
cnekTakiisi Masnoro teatpa no nbece Octposckoro Asnekcanapa Hukonaesuua.

Astorpad. 1910-eronst

12.43.27. Ilpu omnucanuu posied, CeIrpaHHbIX (OHZOOOpa3OBaTENEM, YKA3bIBAIOTCS
NEePCOHAX, aBTOP M HA3BaHUE IbEChl, KE€M CBIIPaHa pOJb, CIOCOO BOCMPOM3BEACHUS; IS
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BBIIAIOIINXCS aKTEPOB — TE€ATP, B KOTOPOM Oblila ChITPaHa AaHHAas poJib. JlaTHpOBKA MPOBOAMTCS IO
BpeMeHU padoThl akTepa Haja POJIBIO.

Hanpuwmep.

Ponp 3axapa bapauna u3 nbeckl I'oppkoro Anexces Makcumosuda «Bparu», ceirpaHHas
Panuneiv Hukonaem Mapuycosuuem B Manom Teatpe.

MamnHonuck ¢ momeramu Paguna Hukonas Mapuycosuua. 1933 ron

12.4.3.28. Ilpu onucaHum pojei, ChIrpaHHbIX (POHA00Opa30BaATENEM B KHHO, YKA3bIBAIOTCS
NIEPCOHAXK, PEeXKUCCEP U Ha3BaHHE (PUIbMa, KEM CBITPaHa PoJib, CIIOCOO BOCTIPOU3BEICHUSI.

Hanpuwmep.

Ponb TreiproBa m3 ¢unema Pammomnopra I'epbepra Mopuuesnyan JficeiMoHTa BukTopa
BrnanucnaBosuua «Anexcanap Ilonos», ceirpanHas 3pakeBckuM AnekcanapoM MBaHosuuem.

MammuHonuce ¢ noMeramu 3paxkeBckoro Asekcanapa Msanosuua

12.4.3.29. 3aronoBku €IMHUL] XPAHEHUS, COAEPIKAIIMX NMPOM3BENEHUS H300pa3UTEIBbHOTO
UCKYCCTBa, COCTOSIT M3 CIEAYIOLINX aTpuUOyTOB: aBTOp, HAa3BaHHME IPOU3BEIACHHUS B KaBBIYKAX,
yKa3aHHe Ha XaHp U CTeleHb 3aBEPIICHHOCTH, YKa3aHHe Ha JIMLO, C KOTOPOro ClejlaH PUCYHOK,
HaOPOCOK MJIH 3TIO/I, aBTOPCKHE MOANHCH U TIOMETKH, TEXHUKA HCIIOTHEHHS.

12.4.3.30. ®amunus, uUMs, OTYECTBO aBTOpa YKas3bIBalOTCS MOJHOCTHIO. Ecnu aBTop
HEW3BECTEH, IHIIETCS «HE YCTAaHOBJCHHBIH XYAOXHHK» U, I10 BO3MOXXHOCTH, 00aBIsIeTCs
JKHBOITMCHAS IIKOJIA, K KOTOPOI OH MOXKET OBbITh OTHECEH.

Hanpumep:

1. bopucos-Mycaros Buktop Dnbrnuaudoposud «/lama B Gepe3oBoii pore». . .

2. He ycTaHOBIIEHHBIN XyIOKHUK aKkafieMU4uecKol mkosbl «[lopTper Manpuukas...

12.4.3.31. B 3aronoBkax eAMHMLl XpaHEHUs, COJEPXKalllUX TIPaBIOpPbl C IIPOU3BENECHUN
¢donnoobpazoBarens, Ha MEPBOE MECTO BBIHOCUTCS (DaMUIIMS aBTOpa PUCYHKA, a (paMuims rpasepa
YKa3bIBAETCs NOCJI€ TEXHUKU UCTIOJTHEHMUS.

Hanpumep:

bpronnos Anexcanap Ilasnosuu«/lomux B Konomue». Mnmoctpanus k nosme Ilymkuna
Anekcannpa Cepreesuya. ['paBropa pesuom o metamny Yeckoro Uesana Bacunbesuua

12.4.3.32.  Ecnm rpaBiopa caenaHa (¢oumooOpasoBaresieM (WM C  PUCYHKA
He (hoHmooOpaszoBaressi), TO B 3ar0JIOBKE Ha MEPBOE MECTO BBIHOCHTCS (haMIITHSI TpaBepa.

Hanpumep:

VYr1kun Huxonaii Wsanosuu «I[loptper Ilymkuna A.C.». I'paBropa pe3LiomM Ha cTtanu c
kapTuHbl Kunpenckoro Opecra AnamoBuya

12.4.3.33. ABTOpCcKOE€ Ha3BaHHME KapTHUHbI, PUCYHKAa, CEPUM TIpaBOp U T.[. MUIIETCA B
KaBbUKaxX. B ciiyyae OTCYyTCTBHSI aBTOPCKOrO Ha3BaHHUS, B CKOOKAax [aeTcsi KPaTKoe OIMHCAaHHe
u3oOpakenus. Ilocne Ha3BaHUS KapTHHBI, PUCYHKA, CEPUU U T.A. YKa3bIBAETCS KAHP M CTEICHb
3aBEpLIEHHOCTH MPOU3BeIeHNs. B 3aronoBkax equHULl XpaHeHUsl, COAep KaIUX NOPTPETHI, LIapKH,
nei3axu, HATFOPMOPTHI, ONIPeeNICHUE JKaHPa, KaK IPABUJIO, BXOJUT B Ha3BaHUE MPOU3BEIEHMUS.

Hanpumep:

1. Koros Ilerp MBanosuu «baszap B CpenHeil A3umn». ICKU3 K KapTUHE

2. Bacuenos Buktop Muxaiinosuu (Kymneir). Pucynok

12.4.2.34. Ecnu equHUIAa XpaHEHUs] COCTOWT U3 HAOPOCKOB, 3TIONIOB, 3CKHU30B K KapTHUHE
WIN CKYJBIType, CEpUU PHUCYHKOB, OQOPTOB U IPaBIOP MO OIHOH T€ME, B 3aroJIOBKE YKa3bIBAIOTCS
aBTOP, HA3BaHUS CEPHUM, KAPTHHBI, CKYJbNTYphL JlaeTcss mnepedncieHne BCEX PUCYHKOB U
HaOPOCKOB HMJIM COCTABISIETCS BHYTPEHHSS OIUCH.

Hanpumep:

1. BacnenoB Bukrop Muxaiinosuu«Kosep-camoner».@urypa MyK4uHbI B KaraHe wu
marnke, purypa cuasimei >keHIUHBL. DTIOIbI K KApTHHE

2. HuBunckuii Urnatuii UraarbeBuu «MranesHckas crouta». Cepus. LIBeTHble rpaBrOphI
(MMeeTcsl BHYTPEHHSS OMUCH)

12.4.3.35. B 3arojioBkax €IMHUL] XPAHEHUsI, CONEPIKAIINX 3CKU3bl TEKOpaLUil, KOCTIOMOB,
rpUMa K CHEKTAKII0, YKa3bIBAIOTCS XYAOKHUK, HA3BaHUE CIEKTAKJs B KaBBIYKAX, aBTOP MbECHI U
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TeaTp, AN KOTOPOrO cheNaHbl 3CKU3bl. B ¢oHmax pexuccepoB ykasbiBaeTcss (amMuwius, uUMs,
OTYECTBO PeXKHUCCepa MOJHOCTBIO.

Hanpumep:

1. Eropos Brnagumup EBrenbeBnu «Memmane». ICKU3bI KOCTIOMOB K CMEKTAKJIKO MO MbECE
I'oprkoro Anexcest MakcumoBH4a, IOCTaBlI€HHOMY B MajioM Teatpe

2. 'onosun Anexcannp AxoneBud«ConoBei». ICKU3bI nekopauuil k onepe CTpaBUHCKOTO
Hrops Penoposuua, nocrasieHHoi Meiiepxonbaom Beesosonom OMunbeBuueM B MapUMHCKOM
TeaTpe

12.4.3.36. IIpn onucaHUM 3CKU30B AEKOPALUi, KOCTIOMOB, rpuMa K (PUIbMY yKa3bIBAtOTCS
XYAOXKHHK, Ha3BaHUe (PHIbMa B KaBbIUKAX, BUJ TOKYMEHTOB U pexkuccep Ppuibma.

Hanpumep:

Apanos Anexceii Anexceenuu «[Ipasmuuk ceaToro Hoprena». DCKU3bI AeKOPALMi, FPUMa U
KOCTIOMOB K punbMy IIpoTasanosa AAkoBa AnexcaHnpoBruya

12.4.3.37. Ilpu onucaHuM WITIOCTPAaLUN YKa3bIBAIOTCS XYIO’KHUK, HA3BaHME B KaBbIUKax,
JKaHp U aBTOP WJIIFOCTPUPYEMOTO NPOU3BEIEHUS.

Hanpumep:

KpaBuenko Anpbepr HBanoBmu «[lup BO Bpems uymbl». Minmoctpanmst K Tparenuu
[Iymkuna Anexkcannpa Cepreesuua

12.4.3.38. B 3arojoBkax e€IMHUL] XPAaHEHHUS, COAEPIKAIINX MIap KU U KapuKaTyphl (B oHIax
KapUKaTypPUCTOB), YKa3bIBAIOTCS XYI0KHUK, HA3BAHUE, JKAHP U I KaKUX ra3eT WIN XKypHaJIOB OHU
BBINOJIHEHBI.

Hanpumep:

IIpopokos bopuc Ueanosnu «O0bekTHBHBIE MpUUnHEBL [laxHeT BecHO». Kapukarypsr nis
razetbl «kKoMcomonbckas npaBga»

12.4.3.39. B 3arojoBkax eAWHMI] XPaHEHUs, COMEPKALIMX IUIAKATbl, YKa3bIBArOTCS
XYIO’KHUK, Ha3BaHUe, aBTOp TekcTa. Ui medaTHbIX IUIAKaTOB, YKa3bIBAETCS TAK)KE€ MECTO U IOA
U3JaHusl.

Hanpumep:

1. Mewkos Unbst MakcumoBuu «Banbka-kmrounuk». [lnakat. Texct HapoaHOM niecHU

2. Koueprun Hukonaii Muxaiinosuu «Paspyxa u apmus tpyna». Ilnakar. Texct JlembsiHa
Bbennoro. Xpomonurorpagus.—Mocksa: [13, 1920.

12.4.3.40. Tlpu ommcanuu anpOoma ¢ pucyHkamu (oHmoobpaszoBatenst mocie (hamMuiuu
aBTOPA YKa3bIBAETCS HA3BaHHUE JOKYMEHTa (a1b00M), a 3aTE€M €ro aBTOPCKOE HAa3BaHUE B KaBBIYKAX
WK TeMaTuKa 0e3 KaBbIueK.

12.4.3.41. Ha anb0OMBI C pUCYHKAMH COCTABISIFOTCSI BHYTPEHHHE OMMCH HAa OTHEIBbHOM
nucte 1o ycranosieHHoH ¢popme (Ilpunoxenne Ne 8) B 2 (IBYX) SK3eMILIsIpax.

OnuH 3K3eMIUISIp BHYTPEHHEHM ONUCH TOAKJIEUBAaeTCs K BHYTPEHHEH CTOpPOHE JULEBOI
O0JIOKKH anpboMa, a BTOPOH 3K3EMIUBIp MOAIIMBAETCS B KOHELl OMHCH, YTOOBI TOJIb30BATENSIM
ObLI0 yIoOHO paboTaTs.

12.4.3.42. 3aronoBku €AWHUI] XPAaHEHWs, CONEPKAIIUX albOOMBI C PUCYHKAMHU Pa3HBIX
XYIOKHUKOB, HAYMHAIOTCSI C HA3BaHUS NOKYMeHTa (ampOoMm), 3aTeM muaeT GaMuuius Bianebla U
nepednciIeHre pamMuirii HECKOJIbKUX HaubOoee BBIAAIOINXCS XY I0KHUKOB.

Hanpumep:

Ansbom Ilonomapesoii Codem JmurpueBHbl ¢ pucyHkamu Kunpenckoro Opecra
Anamosuua, Konemana Kapna HMBanosuua u apyrux (MMeeTcsi BHyTPEHHSISI OINChH)

12.4.3.43. Ilpu onucaHuM apXUTEKTOPCKUX MPOEKTOB YKA3bIBAIOTCSA apXUTEKTOp, Ha3BaHUE
00BEKTa M €ro MECTOHAXOXKACHHE (KaK OHO JaHO B JOKYMEHTE) B KaBbIUKAX M IMEPEUHCISIOTCS
4epTeKH, BKIIOUEHHBIE B €UHUIY XpAaHEHUsI.

Hanpumep:

Konrosckuii MBan Bnanucnasosuu «Kwumoi nom, ropoax Mocksa, bonpmas Kanyxkckas
yauua». 1IpomgosibHeINi paspes ri1aBHON JIECTHULBI

12.4.3.44. Tlpu onucaHuU PUCYHKA NAETCS YKa3aHWE Ha aBTOPCKHUE MOANMUCH, HAAMUCU U
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MOMETHI (X OTCYTCTBHE B 3aI0JIOBKE HE OrOBapUBAETCH).

Hanpumep:

Bacuenos Buktop Muxaiinosuu «BoliHa u mup». Mnmoctpaimu k pomady Tosncroro JIbBa
Hukomnaesuua. 14,5 cMm x23,5 cm.

CrnpaBa BHM3Y aBTOPCKasl MOJIUCEH, ClieBa HAAMUCH: «IIbep»

12.4.3.45. Eciii yCTaHOBJIEHO JIMIIO, M300paKEHHOE Ha PUCYHKE U 3TIONIE K KAPTHHE, 3TO
OTMEYaeTCsl B aHHOTALIUM.

Hanpumep:

Bacuenos Buktop Muxaiinosuy «Cka3ka o crisiiiei 1apeBHe». QUrypbl CUISIINX MY>XUHUH
U JKEHIIUH. JTIO/bI K KapTHHE.

Jt1ox ot 2 stuBapst 1914 rona caenan ¢ Bacuenosa bopuca Bukroposuua

12.4.3.46. B 3aronoBkax eAMHUL] XpPaHEHUs MPOCTABIAETCSA pa3Mep PUCYHKA B CAHTUMETPAX.
Pasmepsl MOryT OBITH AaHBI 1O PUCYHKY, JIUCTY, PAMKE; MOTYT OBbITb yKa3aHbI MOCIE KaXKIOTO
Ha3BaHUs (B CKOOKAX) W MOCJIe Bcex HasBaHMi (0e3 CKOOOK); eClii pUCYHKOB OJJMHAKOBOT'O pa3mepa
HECKOJIBKO, TO B CKOOKaX MUIIETCS] MX KOJHMYECTBO.

Hanpumep:

benya Anexcannp Huxonaesud (Bocxon connna Ha O6epery mopsi). Ition. 27 cm x36 cM

12.43.47. Tlpn OmMCaHWU TPOM3BENECHUI HM300PA3UTENBHOTO MCKYCCTBA W UYEPTEXKEH
YKa3bIBAIOTCS IOTIOIHUTENIbHBIE aTpHOYThI 3aroioBKa: MaTepuan (Oymara, KapTOH U T.I.), TEXHHKA
UCIIONIHEHUs (Tylllb, aKBapenb, Iyalllb M T.[.), UHCTPYMEHT (kKapaHpjall, KMCTb WU T.A.). OTH
aTpUOYTHI 3ar0JIOBKOB yHOTPEOISIIOTCS O3 COKpAIIEHUIA, TIOTHOCTHIO.

Hanpumep:

Caapor Bacunuii Cemenosud. (Mope). ITObIL.

Kapannawm

12.4.3.48. Penponykuuu mpousseneHuii (GoumooOpa3oBaTeNiss OMMCHIBAIOTCS AHAJOTHYHO
NOUIMHHBIM; COOpaHHbIE MM — CYMMapHO, B JAHHOM CJy4ae 3aroJIOBOK HAUMHAETCS CO CIIOBA
«PENPOAYKLIMS».

Hanpumep:

1. Myxuna Bepa HrnarbeBra «Pabounii u KOIXO3HUIIA».

dotorpadust CKyIbITYPHI

2. Penponykiuu kapTuH pycckux xynoxkHukoB XV IlI-nauana XX Bekos

doTokonuy, UBETHBIE TUTOrpadun

12.4.4. JlIokyMEeHTBI HAYyYHON U MPENOIaBaTENbCKON NEATEIbHOCTH

12.4.4.1. JIokyMeHTBI HAy4HOU U MPETNOAABATEIbCKON AESITEIbHOCTH OTJIATat0TCs B JIMUHBIX
(oHIaxX YUEHBIX B BU/I€ PYKOIHUCHBIX I MAIIMHOMUCHBIX JOKYMEHTOB M NE€YATHBIX M3IaHUMH.

12.4.42Ilpn omnmMcaHUU AUCCEPTALMII B 3arojiOBKE YKa3bIBAa€TCs, HA COMCKAHHE KaKOM
yUeHOH CTeNeHM OHa Hamucana. HazBaHue nuccepTaniy MEPeHOCHTCS B 3arojIOBOK 0€3 M3MEHEHHH
U COKpPALEHUH C TUTYJIBHOTO JINCTA HAYYHOH paboThl.

Hanpumep:

Huccepramust CypazakoBa Cazona CaiiMOBHYAa Ha COMCKAHHE YYEHOM CTETEHH OKTOpa
(buIIONOrnYecKux HayK «ITarbl PA3BUTHS ANTAHCKOTO T€POHIECKOrO SMOCa.

MamuHonuch

12.4.43.B 3aromoBke MoHOrpaduu TakXKe Kak W B IHCCEPTALMH, YKa3bIBa€TCs, Ha
COMCKaHME KaKOM yueHOH CTeleHu OHa MpeCTaBlIeHa.

Hanpumep:

Momnorpadust Cypaszakosa Caszona CaiiMOBM4Ya, MPEACTABICHHAsT HA COMCKAHUE YYEHOU
CTETEHU TOKTOPa (PUIIOIOTHYECKHUX HAayK «| epONYeCKHii 3110C anTailen».

MainHONUCH ¢ MPaBKaMH aBTOpa

12.4.44. Tlpu onucaHuu OuccepTaunii W MOHOTpadwii, 3arojIOBOK €AMHULBI XPaHEHHS
HAYMHAETCS C BUAA JOKYMEHTA, aBTOPA, HA3BaHUS HAYYHOH paboTEHI, a 3aTeM HaéTcsl Ha3BaHHUE e
COCTaBHOH 4acTu — riiaBsl (maparpada), B ciiydae AeleHHUs €QUHULBI XPAaHEHHS 110 IJ1aBaM, 4acTsIM
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u maparpadam.

Hanpumep:

Mownorpadust Cypaszakosa Cazona CaiimoBuua «l epondeckuii smoc antaiiues». I'nmasa 1.
«JTarbl pa3BUTHs ANTANCKOTO NrepONYECKOr0 3II0Ca».

ITepseiii BapuanT. Tom 1.MamuHonuch ¢ mpaBKkaMu aBTopa

12.4.4.5.B 3aronoBke €OUHHLIBI XPaHEHUS C aBTOpedepaTOM IUCCEPTALMH YKA3bIBAIOTCS
bamuust, uMs, otyectBo (oHmooOpa3oBaTelns, 3aTeM Ha3BaHHE aBTOpedepara aucceprauuu Oe3
KaBbIU€K, U HA COUCKAaHNE KAaKOH YUYEHOH CTENEeHU OH NPECTaBIIEH.

Hanpumep:

CypaszakoB Cazon CaiimoBmu. I'epomueckuil smoc antaiineB. ABTopedepar nucceprannu
Ha COMCKaHME YYEHOH CTerneHn AoKTopa puionornyeckux Hayk. —Mocksa, 1973.— 15 c.

12.4.4.6. HayuHblii JOKJIa] pacCMaTPUBAETCS HAa TIpaBax aBTopedepara.

Hanpumep:

CypazakoB Cazon CalimoBuu. AnTaiicKUli TepoUYecKUil 3M0C U 3Talbl €ro pa3BUTUS.
Hoknang Ha BcecorosHoli koHpepeHmn «2Omudeckoe TBOPYECTBO HapoaoB Cubupu». —
Hosocubupck, 1970. — 61 c.

12.4.4771lpu onmMcaHUM CcTaTell B 3aroJIOBKE YKa3blBaeTCsl (pamMuims, UMs, OTYECTBO
(bonnoodpazoBaTes MOJHOCTHIO, 3aTEM HA3BAHKME CTAThU B KABBIUKAX.

Hanpumep:

Cratest CypaszakoBa Casona CaiimoBuda. CoOupanue u usydeHnue (osbkjopa anraiues //
A3biku 1 ponpkiop KopeHHbIX Haponos Cubupu. — 2005. — C. 5-10.

MaimnHONUCH ¢ MpaBKaMH aBTOPA.

12.4.4.8. Tlpu onucaHMM MAIIMHOIMCHBIX U PYKONHUCHBIX KOMUI cTaTel ApYyrux aBTOPOB,
OTJIOXKMBIIUXCS B JHYHBIX (POHOAX, B KOHIIE 3arojioBKa IOCHE BCEX aTPUOYTOB ONMUCAHUSA B
KPYIJIBIX CKOOKaxX JaeTcsl CChUIKA HA TIEPBOMCTOYHHK C YKA3aHMEM BBIXOIHBIX JAaHHBIX [1E€4aTHOTO
U3JJaHus], U3 KOTOPOTO CAesiaHa KOMMs.

Hanpumep:

Cratess Enuzapoa FOpusi IletpoBuuya «Heckonbko cioB 00 OOIIECTBEHHOHW KHU3HU
HpxkyTcka (1o noBoay pa3roBopa O JIMTEpaTypHBIX Bedepax)».

MammnaonucHast konust. OnyonukoBana: Amyp. —1861. — Ne 29

12.4.4.9.B cnyuae, ecnu HeGonbinue Mo 00bEMyY He Oojiee 5 JIUCTOB U CXOXKHUE MO TEMATHKE
cratbu C(OPMHUPOBAHBI B OIHY €AMHUIY XPAaHEHHs, TO HA3BAHUS CTaTel B 3aroJIOBKE €XMHULIBI
XPaHEHHs MEPEUHCISIFOTCS Yepe3 3aIsITyIO B a()aBUTHOM TMOPSIZIKE.

Hanpumep:

Crarbn Manenko Ilerp Anexcanmposuu «Jleuenue uHBanunoB OTEUECTBEHHOW BOWMHBI»,
«JleueHne koHTpakTyp y uHBanuaoB Benukoii OteduecTBeHHONH BOIHBI», «JleueHue JOXKHBIX
CycTaBOB Y UHBAIUI0B OTE€UECTBEHHON BONHBI», «JIeueHNe HEBPOTCHHBIX KOHTPAKTYP».

MaruHONUCh C PYKOIMCHBIMU MPAaBKaMU aBTOPA

12.4.4.10.I1pu onucaHuM 3aMETOK, 3ar0JIOBOK COCTOUT M3 BUAA JOKYMEHTA, aBTOpa JOKJaaa
(cooO11IeHusT), €r0 TEMBI.

3amerTka.

Hanpumep:

3ametka CypaszakoBa Ca3ona CaiimoBnda «O TpaaUIMOHHBIX O3THYECKUX (HOPMYyJIax.

Pykonuce, uepHumia

12.4.4.11. Tlpu onwcaHuM MAOKJIAIAOB WJIM COOOINEHUI, 3arojOBOK COCTOWT W3 BHUIA
IOKYMEHTa, aBTOpa MOKiana (COOOIeHHs ), ero TeMbl, HAMMEHOBAHUS MEPONPHUSITHsI, HA KOTOPOM
TOKJIa ObUT MPOYUTAH, BPEMEHH H MECTa MPOBEICHUS MEPOTIPHSITHSI.

Hanpumep:

Hoknan CypasakoBa Cazona CaiiMoBHYa «ANTANCKHA T€POMUECKUIN 3M0C U 3TAIbl €ro
pa3BUTHsI», TMPOYMTAHHBIH Ha Bcecoro3Hol koH(pepeHLNH «ITHYECKOe TBOPUYECTBO HAPOAOB
Cubnpu», npoxonusiueii 25 mapta 1985 roga B ropoge Hosocubupcke.

MamuHonuch
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12.4.4.12. Eciu MecTo U BpeMsl NpPOBEIEHHUs MEpPONpPUATHs, Ha KOTOPOM 3auHThIBAJICS
IOKJIa/l, yCTAHOBUTH HEBO3MOJKHO, TO B KOHLIE 3ar0JIOBKA B KPYTJIBIX CKOOKaxX MUIIETCs — (MECTO U
BpeMsl IPOBENIEHUs] HE YCTAHOBJIEHO).

12.4.4.13.Ilpu omnmucaHuU TE3UCOB IOKJAAOB, 3arOJIOBOK COCTOMT W3 BUJA JOKYMEHTA,
aBTOpa MOKJIaZa, €ro TeMbl, HAMMEHOBAHUS MEPONPHUATHs, Ha KOTOPOM IOKJAaA OBbLI MPOUYUTAH,
BPEMEHU U MECTE NMPOBEIEHUS MEPOIPUSITHA.

Hanpumep:

Tesucer moxmana CypaszakoBa Caszona CaiimoBmua«O mpodiemax H3y4eHHs aiTaiCKOro
(donbKIIOpa U IUTEPATyPBI», IPOUUTAHHOTO Ha Bcecoro3Hol koH(epeHInn «MuYeckoe TBOPUECTBO
Haponos Cubupn», npoxonusuiei 25 mapta 1985 rona B ropone HoBocubupcke.

MamuHonucs

12.4.4.14.11pu onucaHum peLeH3ui (OT3bIBOB, 3aMeUaHUll) B 3ar0JIOBKE YKa3bIBAIOTCS: BUJ
IOKYMEHTa, MOJDKHOCTh M HaydHOE 3BaHHE pELEH3eHTa, ero pamiuius, WUMsi, OTYECTBO, BHUJ
peneHsupyemMoii padoTel, paMuIns, UMs, OTYECTBO €€ aBTOpA, HA3BaHUE pELEH3UpyeMoil padoTsl,
€€ BbIXOJIHbIE JaHHBIC B KPYIJIBIX CKOOKax, eciiu pabora omyOJMKOBaHA M OHH U3BECTHBIL.

12.4.4.15. Ecnu peueH3usi UMeET Ha3BaHUE, TO OHO MEPEHOCUTCS B 3ar0JIOBOK.

Hanpumep:

1. OT3BIB JOKTOpa 3KOHOMHYECKHMX Hayk MBaHoBa Buiena Hukonaesuda Ha Opormropy
ITerposa Urops Ilerposuua «Opranusaiusi OXOTHUYBETO IPOMBICTIA B KOJIX03aX>».

Pykonuce, uepHuia ¢ npaBkaMu aBTopa

2. Peuensus Baruna Beeponona MBanoBuua Ha uctopudeckuii ouepk baxmernesa Hukonas
Huxonaesnua «MpKyTCK, €ro MeCTO M 3HaY€HHUE B UCTOPUH U KYJBTYPHOM pa3BUTUH BocTouHON
Cubupn» (Mockga, 1891).

Astorpad, uepHuIa

12.4.4.16. B enunnie xpaHeHusi, cOPMUPOBAHHONH W3 HECKOJBKUX PELEH3UH (OT3HIBOB)
Ha HAy4YHYyIO padoTy, GaMUINK PELEH3EHTOB B 3ar0JIOBKE PacIioNaratloTcs o andasury.

12.4.4.17. B 3arojoBke eNMHUIBI XpaHEHUs, CPOPMHUPOBAHHOW W3 HAYYHOH PabOTHI
¢donnoobpasoBarenst U OT3bIBA (PELICH3WM) OINMOHEHTa Ha He€, CHadajla yKa3bIBAeTCsS Ha3BAHHE
pabotel poHmooOpa3zoBaTes, a 3aTeM OT3bIB.

12.4.4.18.B 3aronoBke €nWHHUIBI XPAHEHHs, COCTOSIIEH W3 Kypca JEKUUM (JIeKUUn),
YKa3bIBa€TCs BUJ JOKYMEHTA, HAyYHas CTENEeHb, (PaMuINs, HMs, OTYECTBO aBTOPA JIEKLIUH, IPEIMET
WK TeMa JICKIIMK 1 Ha3BaHUe y4eOHOro 3aBeNeHUs], Ul KOTOPOTro OHU ObUTH pa3paboTaHbL

Hanpumep:

1.Kypc nexumii mpodeccopa Cypasakoa Cazona CaiimoBuda mo (oJbKJIOpy anTaiies,
MpOoYUTaHHBIN B ['OpHO-ANTaliCKOM rocy1apCTBEHHOM I€arorunieckoM UHCTUTYTE.

Towm 1. Pykonuce, uepHuia

2. Jlekmusa mpodeccopa I'ynomnnkoBa Mowucess AHnpeeBuda 1o teme: «PeBOMIOLMOHHOE
IOBWKEHHE BTOPOU MonoBUHBI XIX cToneTusi» s CTyAeHTOB 2 Kypca UCTOPUIECKOro (hakysbTeTa
HpkyTckoro rocyapCcTBEHHOIO Me1aroruueckoro HHCTUTYTA.

MamuHonucs

12.4.4.19. Ecniu Heu3sBeCTEH aBTOP KOHCIEKTa Kypca JIGKUUH (JIEKIIMH), TO B 3aroJIOBKE,
UCXOAs U3 COAEP KaHUs JIEKLIMU, IEPEUUCIIAIOTCSA €€ OCHOBHBIE TEMBL.

Hanpumep:

Koncnektst  nexkumit  UpanoBa  Cepres  CepreeBuua 1O  PYCCKOMY  SI3BIKY,
JUTEpaTypoBeneHut0, uctopun pesnero Puma, [lpesnelt Pycu u BBINMCKU U3 JOMALIHErO yCTaBa
«JlomocTpor».

Pyxomnuce, kapanpam, yepHmia. Ha pycckom u ppaHIy3CcKOM sI3bIKaX

12.4.4.20. B 3aromoBke €NMHULBI XPaHEHHs C Y4eOHBIM MaTepHAIIOM YKa3bIBAKOTCS BHUJ
IOKyMeHTa, (pamMuiaus, UM W OTYECTBO aBTOpa, Ha3BaHMWE y4eOHHWKa W AJsT KAKOro y4eOHOro
3aBe/IeHUs] OH MpeHa3HAuEH.

Hanpumep:

YuebHas kHura  bapanrtaesoit  Mapum  AnexceeBHbI«COJOHBI» («Pamyra»)
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IUIsl TIOATOTOBUTENBHOIO KJIacca.

Towm 1. Bropoii Bapuant. MamnHonuch

12.44.21.1lpu onucaHuM eOUHULBI XPaHEHWs C KypCoBOW (OUIUIOMHON) paboToi
B 3arOJIOBKE YKa3bIBAE€TCS BUJA JNOKYMEHTA, (paMuivs, UMs, OTYECTBO CTYIEHTa, KypC, Ha3BaHUS
(bakynpreTa U y4eOHOTO 3aBeeHUs U TeMa padoTHI.

Hanpumep:

KypcoBas pabora Onunnosa Muxamna BacunbeBrnua, cryaeHTa 4 Kypca UCTOPHUECKOTO
¢bakynprera ['OpHO-ANTAWCKOrO TOCYAapPCTBEHHOrO YHHBepcurera 1o TeMe «lIpombiinuieHHOe
passutue I'opHoro Anraii B Hauane XX Beka».

Pykonuce, kapanaam

12.4.4.22. I1pu onucaHUM TUIDIOMHBIX pabOT HOMEP Kypca yIyCKaeTCsl.

Hanpumep:

Humnomuas pabora Jlemunenko Jlapucel I'eHHaAbEBHBI, CTYNEHTKH HCTOPHYECKOTO
dakynprera HOBOCHOMpPCKOrO TOCYAapCTBEHHOTO YHHMBEPCHTETA IO TEME «Talbl Pa3BHTHUS
ceNbCKoro xo3siicrsa B 'opHom Anrae».

MamuHonucs

12.4.4.23.3arojoBOK €OUHUIIbI XPaHEHUS C BBINMCKAMU COCTOMT W3 BHJAA JOKYMEHTA,
(damunu, IMEHHU, OTUYECTBA aBTOPA BBIMHUCOK, BHA U HA3BAHHS IMEPBOUCTOYHHKA, U3 KOTOPOTO OHU
C/eNaHbl U Ha3BaHUS TEMbI BBIIHICOK.

12.4.4.24. B onucaHMu €IWHUL] XPAaHEHUs C BBINIUCKAMU M3 apXUBHBIX JOKYMEHTOB
yKa3bIBA€TCs IOJTHOE HAa3BaHUE apxUBa (My3esi), €CIU €ro MOXKHO YCTAHOBUTb.

Hanpumep:

1. Bemucku CypazakoBa Caszona CailMOBMYAa M3 KHUT, CTaT€H;, BBIPE3KHU Ta3€THBIX H
JKYpPHaJIbHBIX CTaTel no uctopuu no ucropuu I'opHoro Anras

2. Bremucku Ilerpoa Cemena CepreeBuua U3 apXMBHBIX JOKYMEHTOB [ 'OCyaapcTBEHHOIO
apxuBa Aunraiickoro kpas (I'AAK) no teme «PycCKO-MOHIOJbCKHE OTHOIIEHHUS B MEPHOJ KOHLA
XIX — nHagana XX BEKOB».

PaGoune Terpanu (3 mwTykm)

12.4.4.25. Enunnubl XpaHeHus1, ChOPMHUPOBAHHBIC U3 BBIPE30K OJHOTO NMEYaTHOTO M3AHUs,
OTMMCBIBAIOTCS MO MpaBmiiaM ONOIHOrpaduecKoro OMUCaHUs MMEYaTHBIX M3AaHUH, B CIIydae eCiu
5TO BO3MOXKHO CHENaTh.

12.4.426. B 3aronoBke eAWHWI XpaHEHUs, CHOPMUPOBAHHBIX U3 BBIPE3OK OIHOTO
NeYaTHOTO M3/1aHusA, MEePEeuncCsSsIFOTCS Ha3BaHUE W3/1aHus, a BBIXOJHbIE JAaHHbIE YKa3bIBAIOTCS B
ckoOkax. IIpu 5TOM Ayl KHUT BBIHOCSITCS MECTO M3IAHMS U TOA, AJIS )KYPHAJIOB — TOX U3JAHUA U
HOMep, Ui ra3er — rog W 4yucyo. Eciu y kakoro-mudo mevaTHOro M3/aHUsl BBIXOIHBIE JaHHBIE
YCTaHOBUTbH HEBO3MOKHO, TO OHU HE MUIIYTCA.

Hanpumep:

ITon6opka BeIpe3ok bemrodenko MBana Cepreepuua u3 KypHasia « IKOJOTUIECKUI BECTHUK
Anras» (1975, Ne 3-7) co craTbsiMu Ha TeMy: «DKOJIOTHYECKUe (PYHKIIMU JIECHBIX MOJIOC U UX POJIb
B ONTUMU3ALNH arpoaHInadToB»

12.4.4.27.B 3aronoBke €IUHUL XpaHEHHs, CPOPMHPOBAHHBIX M3 BBIPE30K HECKOJIbKUX
MEeYaTHbIX W3JJaHUH, MEePEeUUCTISIFOTCS HAa3BaHMs MU3/1aHUM, a BBIXOJHBbIE JAHHBIE KAKIOTO U3 HHUX
YKa3bIBalOTCS B CKOOKax. IIpu 3TOM 171t KHUT BBIHOCSITCSI MECTO M3AaHUS M TOf, IUIS )KyPHAJIOB —
rof M3JaHUs W HOMEp, IUIA ra3eT — rog M 4ucio. Eciu y Kakoro-nubo MedaTHOro HW3IaHMs
BBIXO/IHbIE JAHHBIE YCTAHOBUTH HEBO3MOXKHO, TO OHU HE MULIYTCS.

Hanpumep:

IlonGopka BbIpe3ok w3 kHurum Ommens Bnanmumupa Axzapeesnda «Xupyprudeckas
MaToJIOTus», KypHaioB: «KnuHudeckas menuumHa» (1941, Ne 3), «Cubupckuii MeTULIMHCKHN
xkypHa» ([1927]), «Yx0, ropiio, HOC», «YIIHbIE, HOCOBBIE, TOpJIOBbIe Oone3Hu» (1939) u rasers
«HpxyTtckue rydepHckue Begomoctu» (1860, 5 mapra) co craThsiMH 1o TeMe «YpoBckasi O0Je3Hb
(6onesnp Kamuna-beka)»

12.4.428. Jna emuHUL XpaHEHUs C NOAOOPKAMM BBIPE3OK C PA3HBIMU BBIXOIHBIMH



54

JaHHBIMH, W3-32 OOJIBIIOTO KOJIMYECTBA KOTOPBIX HMX TNEPEUHCIICHHE B 3arOJIOBKE SIBISIETCS
HEBO3MOXKHBIM, YKa3bIBAIOTCS 10 TPEX HA3BAHUN MEPUOANUECKUX U3MAHUN U TeMa MOI00pKH.

Hanpumep:

ITonGopxa Beipe3ok Pomanosa Hukonast Cepreesuua u3 razer «Cubupb», «Bmacte Tpyna»
U JIPYTHX CO CTaThsIMH 1O uUcTopun HpKyTCKO# ropoackoit mybmmuHol Ombmmorexu (¢ 1920 —
HpKyTCKOro ry0epHCKOro XpaHUININa)

12.4.4.29. Ecnu Ha3BaHMs ra3eT YCTAHOBUTb HEBO3MOXHO, TO B 3aroJIOBKE YKa3bIBaIOTCS
rOZibl MX M3/1aHUs U TeMa MOAOOPKH.

Hanpumep:

INonGopka Bbipe3ok PomanoBa Hukomas CepreeBmua u3 razer 3a 1905-1906 roger mo
TemaM: «JlekaOpbckoe BoopyskeHHOe Bocctanue 1905 roma Ha Ypane, B Cubupu, [Ipuamypoe» u
«AuBapckuit marex 1906 rona Bo Bnanusoctoke»

12.4.4.30. Ilpn omucaHUM BBIPE3KHM C HE YCTAHOBJEHHBIMH HAa3BAHMEM M BBIXOJHBIMH
JaHHBIMU TIEYaTHOTO M3AHMS, B 3aroJIOBKE B KPYTJIBIX CKOOKAX NMHUIIETCS] «HA3BAHHE U BBIXONIHBIC
TIAHHBIE HE YCTAHOBIIEHBD».

Hanpumep:

Crarbst CypasakoBa Cazona CaliMmoBuua «lCTOpUKO-KYJBTypHOE 3HAYEHUE aNTaNHCKOTro
¢donpkIOpa HA COBpEMEHHOM 3Tamne». Beipe3ka u3 KypHaia (Ha3BaHWE M BBIXOIHBIE TaHHBIE HE
YCTaHOBJICHBI)

12.4.5. TleuaTHble n3nauus

12.4.5.1. OCHOBHBIMU BHJAMU TEUATHBIX W3JAHUH, OTJATAIOIMUMUCS B (POHIAX JIMIHOTO
NPOMCXOXKICHUS, SBISIFOTCS KHUTH, COOPHUKH, JKYpPHAJIbl, Ta3€Thl, HANlEYaTaHHBIE TUMOTPapCKUM
croco0OM, KOTOpPBIE OIMUCBIBAIOTCS MO MpaBmiaM OuOmuorpaduyeckoro OMMCaHUs TEeYaTHBIX
W31aHUH.

12.4.5.2. 3arojoBOK NEYaTHOTO M3/IaHUSI COCTOUT U3 HECKOJIBKUX aTPUOYTOB:

1) @amwusa, wMms ©  oT4ecTBO  (POHAOOOpA30BaTes]  MONHOCTBIO,  JIAXKe
ecnu (poHmooOpazoBaTenp SBISIETCS ONHUM W3 COaBTOpOB. DaMuims OTHENAETCs OT UMEHH,
OTYECTBA C MTOMOIIBIO 3aTISITOI;

2) 3arnaBue WM Ha3BaHHE ITEUATHOI'O U3IAHUSI,

3) N.O. damunusi aBTOPOB, COCTABHUTENEH, KOTOPbIE OTAENSAIOTCS 3HAKOM « / » OT
3aryiaBysi/Ha3BaHUs U30aHUS,

4) Ceenennst 00 U3IaHUU — TOPOJ; U3ATENbCTBO, TOT;

5) OO6BeM — KOTMYEeCTBO CTPAHULL;

Hanpumep:

TroxTtenes, Crenman Cy3anoBud. Jleso Bcell xu3nu. ABroduorpadudeckas mosects / C. C.
Troxtenes. — I'opHo-Anraiick: ' VK PA «JlurepatypHo-usznarenbckuii ioM «Anteia-Tyy», 2009. —
312 c.

12.4.5.3. Y npomossKaroImuxcst NEPUOANYECKUX U3aHui (COOPHUKOB, TPYAOB, JKYPHAJIOB,
raser) Ha3BaHME YUPEXKIEHHUs BBIHECEHO B HA3BAHWE M3IAaHMUS, TO IIPH ONMMCAHUH H31aHUs €r0 aBTOP
YIIyCKAETCA.

12.4.5.4. B ocTanbHbIX Clyyasx yupeKIeHHe-aBTOP MeUaTHOrO U3JaHus He YKa3bIBalOTCs, a
B 3arOJIOBOK BBIHOCHTCSI HA3BaHUE M3/1aTENIbCTBA.

12.4.5.5. Ilpu 6ubnuorpaduyeckoM OMMCAHUH 32 ABTOPOM NEUATHOTO M3IAHMS CIENYET €ro
Ha3BaHHUE, YKA3aHHOE Ha TUTYJBHOM JIMCTE. 32 Ha3BaHHEM I€YaTHOTO W3JAaHUS 4Uepe3 JBOETOUHE
«» MOYKET 1aBaThCsl JOTIOJIHUTEbHASI MMOSICHSOIIAst HH(POPMALHSL.

12.4.5.6. Tlocne Ha3BaHUs MEYATHOrO M3JAHUS WIN MOSCHAOLIEH MH(pOpMaIuU, eciii OHa
UMEETCsI, CTABUTCS] TOYKA U THPE «.— » F YKa3bIBAETCS TOPOA —MECTO M3IAHUSI MTOJTHOCTHIO.

12.4.5.7. Ecau MecTo W3MaHUs HEU3BECTHO, TO IUIIETCS «0e3 mecTa». Bemen 3a MecToMm
U3aHUS Yepe3 ABOETOUHE «:»aeTCs Ha3BaHHE M3ATENIbCTBA, & IPU OTCYTCTBUH €ro MULIETCS «0e3
U3/1aTEIbCTBAY.
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12.4.5.8. Ilocne Ha3BaHUs M3ATENbCTBA B OMOIMOrpaduuecKuii 3arojloBOK 4epe3 3arsTyro
«,» BBIHOCHUTCSI T'OJ] TIEUYaTHOTO M3/1aHUs, a MIPU €ro OTCYTCTBUH NPHUBOISAT NMPHOIM3UTEIbHBIN O
BBIXOJIa U3/IaHHSI B KBAJIPATHBIX CKOOKAX.

12.4.5.9. Tlpu 6ubnuorpaduueckoM OMUCAHUH €KETHEBHOTO MEPHOAMYECKOrO H3JAHUS —
raserbl 00s3aTeNbHO YKa3bIBAETCS IMOJIHAS JaTa W3IaHUWs: TON, YUCIO M Mecsl. Umcino um mecsn
U3aHUS CIIEAYIOT 38 TOJIOM M3IaHMS U OTACISIFOTCS APYT OT IPyra TOYKOH U THPE «. —».

Hanpumep:

I'opro-AnTaiickuii rocynapcTBeHHbIH yHUBepcuTeT. — 2005. — 18 okTsa0ps

12.4.5.10. Jlnd MHOTOTOMHBIX, NMPOAOJDKAIOIIUXCA U MEPUOANYECKUX W3aHMM, BCles 3a
IaTOM W3JaHMUsA 4Yepe3 TOUKY U THUPE «. —».YKa3bIBAIOTCA TOM, BBIYCK HJIM HOMEP I€YaTHOTO
U3aHUS, KOTOpPBIE NatoTcs 0e3 CoKpaleHuit, B moHoi gopme: Beimyck, Tom, Ne. Ux nmopsinkoBbiii
HOMep muIeTcst apadbckuMu udpamu ¢ OOJNIOKKH U3TaHMS.

12.4.5.11. 3axkIrOYUTENBHBIM 3JEMEHTOM OHONMHOrpadUyecKoro OIMUCAHUS  SIBISIOTCS
yKa3aHUEe Ha KOJIMYECTBO CTPAHUI] MEYATHOTO H3JAHHs, KOTOPOE OTAENSIETCS OT IPEIBbIAYLIEero
3JIEMEHTa TOYKOU U TUpe «. —». KOJMUYECTBO CTpaHMUIl MEYaTHOrO M3JAHHs NMPUBOIAT apaOCKUMHU
1 pamu, mocyie KOTOPBIX CTABUTCSA OYKBa «C» C TOUKOM.

12.4.5.12. Kuaurn, m3naHHble 32 pyOeKoM, OMMCHIBAIOTCS Ha s3bIke m3fganusa. Eciam xHura
PYCCKOTO aBTOpa MepeBeleHa Ha HMHOCTPAHHBIA S3BIK, TO ee Oudiamorpaduyeckoe OMUCaHHe
NPOM3BOIUTCS HA SI3bIKE M3MIAHUsI, 32 UCKIFOYEHUEM CBEICHHI O MEPeBO/e, KOTOpPbIE MUIIYTCS Ha
PYCCKOM SI3bIKE€ M OTACISIOTCS OT HA3BaHUSI KOCOM UEPTOU «/>».

Hanpumep:

Bessonovlurij. Povstani./ Ilepeon Ha wemckuii — Praha: NaseVoisko, 1960. — 734 p.

12.4.5.13. Tlpu OubnuorpaduueckoM OMHCAHWH OTAENbHBIX CTaTeH, MOKJIAIOB WIH
JUTEPATYPHBIX TPOU3BENCHUH M3 COOPHHKOB BHAYajie YKa3bIBAIOTCA (pamMuims, UMs, OTYECTBO
aBTOpa W Ha3BaHME padOThHI, 32 KOTOPBIM CTaBATCS IBE KOCBIE YEPTHI «//», najee NArOTCS B
YCTaHOBJIEHHOM Tiopsinke OuOnuorpaduueckue cBeaeHHs O COOpHUKE, 3a UCKIIOYCHHEM
KOJINYECTBA CTPAHUL B COOpHUKE.

CtpaHuilbl, HA KOTOPBIX pacroioxkeHa padbora, 0003Ha4YarOTCst OOIBIIONH OYKBOW ¢ TOYKOU
«C.» nepen mmdpamu, ONpeneIOIUMI KOJHYECTBO JINCTOB.

Hanpumep:

CypazakoB, Cazon Caiimouu. CoOupanme u usyuenue ¢omapkiopa anraiiues / C.C.
Cypazaxos// Hcropus U COBPEeMEHHOCTH B jmTepaTypax HapomoB Cubupu, [lanprero BocToka u
Kpaiinero Cesepa. — Mocksa, 1993. — Ne 11. — C.78-79

12.4.5.14. bubnuorpaduueckoe onucaHue OTTUCKOB MPOBOIUTCS MO aHAJIOTHH C OMHUCAHUEM
OTAENbHBIX padoT B COOpHUKAX.

Hanpumep:

Cypazaxos, Ca3on Caiimosunu. Cobupanue u usydenue ¢Gposbkiiopa anraiiues // Vcropus u
COBPEMEHHOCTh B JuTeparypax HapomoB Cubupm, HampHero Boctoka u Kpaiinero Cesepa. —
Mocksa,1993. — Ne 11. — C.78-79.01THCK

12.4.5.15.Y Ttomorpaduueckoil KapThl, HANE€YaTaHHOW THUHOrpadCKUM CrocoOoM, B
3aroJIOBOK MEPEHOCATCS CBECHUS C KapThL: O €€ Ha3BaHUHM, U31aHUU 1 MaciuTade.

Hanpumep:

Kapra Pecnybnuku Antaii. U3nana ['opHO-AnTalicCkKuM rocyiapCTBEHHBIM YHHBEPCUTETOM.
Macmrab: 1:12500000.Tunorpadckast meyatsb

12.4.5.16. Ecnu u3BecTHBI (paMmiiusi, UMsi OTYECTBO COCTABHUTENSI KApPThl, €r0 JTOJKHOCTD
WK 3BAHUE, TO 3TU JAHHBIC TAK)KE YKA3BbIBAIOTCS B 3arOJIOBKE.

Hanpumep:

Kapra ABcTpanuu C¢ 3amagHbIM M BOCTOYHBIM IOJYIIAPUSMHU, cOcTaBiieHHas llleBeneBbiM
Annpeem BrnanumupoBuueMm, monkoBHHKOM —I'enepampHoro mrabda  (Caskt-IletepOypr).
Macmrad: 104,3 Beperel = 1 rpanycy skBaropa. Tunorpadckast nedarsb



56

12.4.6. JlHeBHUKHA ¥ BOCTIOMHUHAHUS

12.4.6.1. B 3arosoBOK €OWHULIBI XPAHECHUS, COCTOAINECTO W3 AHEBHHUKA, BHOCUTCS BHUJ
IOKyMeHTa, (paMuIus, UMs1 1 OTYECTBO aBTOPA IMOJHOCTBIO, & TAK)KE JAaThl Hadajla M OKOHYAHMS
3anMceil B THEBHUKE. ABTOPCKOE Ha3BaHUE THEBHUKA MEPEHOCUTCS B 3ar0JIOBOK.

Hanpumep:

Huesnuk Kazarauesoii 3ou CepreeBnbl.8 uronist 1962 roma — 21 oktsa0pst 1963 rona.

Terpanp 4.Pykomnuck, kapaHpali, YepHUIa

12.4.6.2. B 3aronoBke eIMHULIbI XPaHEHUs SKCIIEULIMOHHOIO IHEBHUKA YKa3bIBAETCs paiioH
UCCIICIOBAHMN WU LIEJIb 3KCIEeIULUH, IPH HEOOXOAMMOCTH yKa3bIBaeTcs nmpodeccusi, JOHKHOCTb,
Hay4HOE 3BaHMEe WM PO AESTENbHOCTH aBTOPA.

Hanpumep:

DKCMEeOULMOHHBIN HEBHUK apxeojiora MBanosa Biamumupa AnekcaHapoBUYA TIO PEKe
Karyns ot cena Ueman 1o yctes pexu Maiima. 22 urons 1982 ropa — 24 mrons 1882 rona.

OtpriBok. ABTOrpad, YepHmIa

12.4.6.3. Tlpu ommcaHnu BOCIOMUHAHHUH (HOHITOOOpA30BAaTENsl MU KAaKOro-MOO Juia, B
3arojIOBKE€ YKa3bIBaeTCs BHUI AOKYMEHTa, (paMuims, UMs, OTYECTBO aBTOpA, NAETCS aBTOPCKOE
Ha3BaHUE U KPaTKOe COAep kaHHe BOCIIOMUHAHUM, €C/IM Ha3BaHWE OTCYTCTBYET WJIM HE PACKPbIBAET
CYTH BOCIIOMHHAHHM.

Hanpumep:

Bocriomunannst Kazarauesoii 3om CepreeBusl o Canpgabae Casaune. O BcTpeuax ¢
AJITANCKUM CKa3UTEJIEM.

Pykonuce, uepHumia

12.4.6.4. Ecnu Bua AoKkyMeHTa (BOCTIOMHHAHUS) BXOIHUT B Ha3BaHWE, JAHHOE aBTOPOM, TO
3arojIOBOK HaUYMHAETCS HE C BUAA JOKYMEHTa, a ¢ (haMWINK, UMEHH, OTYECTBA aBTOPA, YKa3aHHBIX
MOJTHOCTBIO.

Hanpumep:

Kazarauesa 305 Cepreesna. «Mon BocomunHanusi o Cannabae Casnune». OO anralickom
CKazuTere.

Pykonuce, kapanaam

12.4.7. Ilepenucka

12.4.7.1.1lucpM0 sIBNACTCA ONHUM U3 BAXXHEHIINX BUAOB IOKYMEHTOB, IO3BOJISIFOLINX
OTpPeAeNsATh B3TJISIABI W Kpyr HHTEepecoB ¢oHmooOpasoparens. 3 muceM MOKHO MOJNYYUTH
NOTIOTHUTENIbHBIE CBeleHuss O Ouorpaduu ¢ormoodOpasosarensi. UToObl MpPaBUIBHO COCTABHUTH
3arOJIOBOK €IWHUIBI XPaHEHHs, HEOOXOIUMO TPOYHUTATh BCE MUCHbMA, BKJIIOUEHHBbIE B €IUHULLY
XPaHEHUSI.

12.477.2.B 3arofoBkax €OWHUL] XpaHEHMs, COJEPKALIMX [UCbMAa M TeJerpaMMbl,
YKa3bIBAIOTCA BHUJ JOKYMEHTa, (haMUJIMM, MMEHA M OTYECTBa KOPPECHOHIECHTOB W aJpecaToB
YKa3bIBAIOTCS MOJTHOCTHIO.

Hanpumep:

1. ITucemo Koponenko Brnanummupa I@'anaktuonHosuua BecenoBckomy —Anekcannupy
Huxonaesnuy

2. Ilucema bynmna MBana Amnexceeuua Kynpunry Anekcannpy HWBanosuuy (B poHnme
Kynpuna)

12.4.7.3.B 3aronoBkax €QUHUI] XpaHEHUs, COAEpP KAIIMUX IHUCbMA, OTMEYAOTCS MPUIHMCKU
Apyrux Jui U oOpameHust K HECKOJNbKUM JIMIaM, B NHCbMaxX POACTBEHHUKOB YKa3bIBAIOTCS
POACTBEHHBIEC CBsi3M, 00O3HAYEHNE KOTOPBIX NAeTCs B CKOOKaxX OKOJIO (haMIIINH, MTOMELIaeMOi B
omucu: B muchMax (oumoobOpasomaTens — y aapecara, B MUCbMax K (POHIOOOpA30BATENO — Y
KOPPECIIOHIEHTA.

Hanpumep:

1. ITucemo Punnepa Penopa Penoposuua bapanuesnuy Kazumupy CraHuciaBoBuuy C
npunuckoi Iloranenko Mruarus Hukonaesnua
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2. Iucema Cepapumornua Anekcanapa Cepadpumonnua beknemuiesoii Bepe EBrenpenHe.
IMucemo ot 4 stuBapst 1912 roma ¢ omHOBpemeHHBIM oOpamenueMm k Komeapmany ConoMoHy
IOnbeBuuy

12.4.7.4.B 3aronoBkax eIMHUL] XpaHEHUs], CHOPMHUPOBAHHBIX U3 MMHUCEM 3aMy>KHUX JKEHIIUH,
(bamMIIINI0 KOPPECTIOHACHTKU CIIENyeT NHCaTh MO MyKy. JKenarenpHO yKas3blBaTh B CKOOKax ee
IEeBUYBI0 (paMIITUIO C JOOABIEHUEM «ypPOXKIEHHAas», €CIH XK€ OHa Oblia 3aMy’keM HEeCKOJBKO pas,
KpoMe IeBUYbeH (PaMHUINK YKa3bIBAIOTCS €€ (paMHIMHM MO0 MEPBOMY M MOCIENYIOIIUM Opakam.
VYkazaHue Ha AeBHYbI0 (HaMIUINI0 WM (aMIIIHIO 1O TIEPBOMY M TOCJIEAVIOIINM OpakaM aenaercs
B TOM CIIy4ae, €CJIM YacTh IMUCEM IOMUCAHA 3TUMHU (PaMHITHSIMH.

INocnenHiow0 GaMIITNI KOPPECTIOHACHTKU CIIENyET MPUBOIUTD B 3arOJIOBKE KaK OCHOBHYIO
Jake B TOM Cilydae, eciu OOJBLUIMHCTBO NMUCEM MOAIMMCAHO (paMUIMsAMH, KOTOPBIE OHA paHee
HOCHJIA.

Hanpuwmep.

ITucema Bsizemckoit Mapun ApkanbeBHbl (YposkaeHHOW CTONBIMUHON, MO MEPBOMY MYXKY
bek)

12.4.7.5.11pu onucaHuu €IUHUL] XpPaHEHUs], COJAEPKAIIMX MHCbMa HEYCTAHOBJIEHHBIX JIMLI,
MOJMUCAHHbIE HHULMANaM{, WMEHaMH, MpPO3BULIAMM M T.[., ST IMOAINUCH YKa3bIBalOTCS B
3arojioBkax. B ciydae ecnu ynmajoce pa3oOparh TOJNBKO Hadano (aMumivy KOPPECHOHIEHTA, B
3aroJjIoBKe MUIIYTCS Pa300paHHbIe OYKBBI U CTABUTCS MHOTOTOYHE.

12.4.7.6. Ecnu He ycraHOBiIeHa (amMwins aapecata, TO B 3arojOBKE YKa3bIBAETCs
oOpaieHue K Hemy.

Hanpumep:

1. Ilucebmo HeycraHoBJIeHHOro Jsuua 3a noamuchio «HMBan» Bssemckomy Iletpy
AnpapeeBuuy

2. Ilucemo HeycraHoBieHHoro guna CmupHosoit Onbre Hukonaesne

3. IIucemo Kopo... H. MaiikoBy Anomiony Hukonaesuuy

4. Tlucemo bpycsHuna Bacunusi BacuibeBrda He YCTaHOBJIGHHOMY JIMIY € oOpalneHueM
«Bepa AnexcannposHa»

12.4.7.7. Ilpn onucaHuU KOJJIEKTUBHBIX MHCEM B 3arOJIOBKU €AMHUL] XpPaHEHUS BBIHOCSATCS
Tpu—TIATh (paMuIUi HanboJiee 3HAUNTENbHBIX JIML] WK MEPBBIX 10 nopsaaky. Ecnu noanucasmmecs
JHULA MOTYT ObITb OOBENUHEHBI KaKUM-JIHO0 OOIIUM ONpeAessFoIINM UX HAaMMEHOBAHHEM, TO OHO
CTaBUTCsI B 3arOJIOBKE.

Hanpumep:

KonnextusHoe nmucemo Annpeesa Jleonuaa Hukonaesuua, bynuna MBana AnekceeBuua u
apyrux Mapkcy Anonbsdpy DemopoBudy ¢ mpockOOH MepecMOTpPeTh AOTOBOP, 3aKJIFOUEHHBIN C
UexoBbiM AHTOHOM IlaBnoBuyueM Ha U3AaHUE €ro COUMHEHUN

12.4.7.8. B 3arojoBkax €IMHHUI[ XPaHEHUS, COAEP)KALUX MHCbMa Pa3HBIX JHL, KOTOpPbIE
OOBEUHEHBl [0 TEMATUYECKOMY TIPHU3HAKY, YKa3bIBAIOTCS TPYNIBl KOPPECHOHIAEHTOB U
3aTPOHYThIE B MHCbMax BOMPOCHL [Ipy HamuYMM THCEM W3BECTHBIX JHI WX (aMuIus, HUMs,
OTYECTBO BBIHOCATCS B 3ar0JIOBOK.

Hanpumep:

ITucema HaunHaromux nucatesneit CypasakoBy Cazony CaiiMoBuuy

12.4.7.9. B nucbMax, HAXOAALINXCS B TUYHOM (OHIE B pasaenax «MaTepuanbl pa3HbIX JIHII,
otnoxusiuecs: B ¢ormax» u «Komaekuun», (GaMuInN, UMEHA, OTYECTBA KOPPECIOHACHTOB U
aipecaToB YKa3bIBAIOTCS MOJHOCTBIO, €CIIH PyOpPHKa KOPPECTIOHIASHTA HITH aapecaTa OTCyTCTBYIOT.

12.4.7.10. Ilpu onmcaHuM MUCEM POIACTBEHHUKOB (POHA00OpA30BATEINS, B 3arOJOBKE IMOCTE
dammnu, IMEHH, OTYECTBAa KOPPECIIOHACHTA (agpecara) B CKOOKaX YKa3bIBA€TCs CTENEHb POACTBA
¢ pornoobpazoBareeM.

Hanpumep:

Ilucema WBanoBoit Amnnbl IleTpoBHbl (nBOROponHOM cectprl) CypaszakoBy CaszoHy
CaiimoBuuy u3 ropoga KpacHosipcka

12.4.7.11. B 3aronoBke mnHCbMa, TA€ KOPPECTOHIECHTOM SIBJIACTCS JKEHA WJIM BAOBA
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M3BECTHOIO I'OCYIapCTBEHHOTO JeATENs] WINM AeATeNs] HAyKU WM KYJbTYpbl, YKa3bIBAIOTCS TaKKe
IOJDKHOCTD, 3BaHHUE, (haMILTUSI, UMsI, OTUYECTBO €€ MYIKa.

Hanpumep:

ITucema Kazarauesoii 3ou CepreeBHbl, BIOBBI JOKTOPa (HUIOIOTHYECKUX HAYK aJITalCKOTOo
donbkopucta, nucaress u gureparyposena Cypasakosa Cazona CaliMoBuya

12.4.7.12. Conep:kaHue NHCEM B 3aroJIOBOK HE BBIHOCHUTCS, 3a HUCKJIFOUCHHEM IHCEM,
COIEpIKALINX CBEIACHHsS OO0 H3BECTHBIX HCTOPUYECKHX COOBITHSX WIH (aKkTax, MMEIOLINX IS
donnoodpazosarenss 0coOYI0 3HAUUMOCTb.

12.4.7.13. Ilpu omnucaHuM ajgpeca — MecTa OTIPABJICHMs] WM MeCTa IOJy4YeHUs IHCEM B
€IMHUIAX XPaHEHHs, MOChUIaeMbIX (HOHIOOOpa3oBaTeNeM APYroMy JIMLY, B KOHLE 3arojiOBKa B
KPYTJIBIX CKOOKax C MPEIIOrOM «B» ITOJHOCTBIO YKAa3bIBAETCS MECTO (B TOPOJ, B IIOCEJIOK, B CEJIO, B
IEePEBHIO), Ky/la OHO UM OBLIO aApeCOBaHO.

12.4.7.14. Ilpu onucaHuM  €OUHHULBI  XpaHEHHs C  [HUCbMOM,  IOJYy4YEHHBIM
¢donnoobpasoBareseM OT KOPPECIIOHIEHTA, B KOHLIE 3arojIOBKa B KPYIJIBIX CKOOKax € MPEAoroM
«W3» COKPALEHHO MHIIETCS MECTO, U3 KOTOPOTrO OHO OBLIO TOTYyUYEHO.

Hanpumep:

IluceMa kaHaMAaTa HCTOPUYECKHUX HAyK, YUEHOIO CEKpeTapsi CeKTOopa TIOPKOJOTMU U
MoHrouctuku nHCTUTYTa Boctokosenenust AH CCCP Crnecapuyk I'anunbl MiBaHoBHBI [lapeBckoii
Enene MapxkosHe (13 ropoga MocCKBbI)

12.4.7.15. B KOHLe 3arojoBka €AUHULIbI XPaHEHHUs C IEPENUCKON YKa3bIBAETCS MECTO
OTHpaByieHUss MHUCbMa (POHmooOpasoBaTeNeM C MHPENJIOrOM «U3» M MECTO IOJNy4YeHHs IHChbMa
azipecaTa C MPeJIOroM «B».

Hanpumep:

Ileperucka MBanoBa BukTopa Bramumuposrnua ¢ coTpyaHuLell My3est H300pa3sUTENbHBIX
uckycctB JlessitoBoit MpuHoli I'pUropbeBHOH O NONBCKUX XyOOKHUKax (u3 ropoma Hpbur
B ropoa OmMck)

12.4.7.16. B 3aronoBkax ¢ MUCbMaMHl BOEHHOTO BPEMEHHU U3 JEHCTBYIOIIEH apMuH, MECTO
OTIPABJICHHS YITyCKAETCS U BBOJUTCS ONpeneNieHne «(pPOHTOBBIE TUChMa».

Hanpumep:

®ponrtosbie muckMa MBanosa Onera BukToposmua ponuressM, OpaTy u cectpe (B ropoa
I'opHO-AdnTaiick)

12.4.7.17. Ilpu onucaHuy MecTa OTIIPABIEHUS WIN MOJy4YeHHsI MHCEM TaK)Ke YUUTbIBAETCs,
4TO:

— aAMHHHUCTPATUBHO-TEPPUTOPHUAIBHOE AeJIeHNE NAaETCsl HA MOMEHT UX HalUCaHus,

— K Ha3BaHUIO 3apyOeKHOro ropoaa no0aBseTCss HAa3BaHUE CTPAHBI,

— K Ha3BaHHMIO HEOONBIIOrO HACENEHHOTO IyHKTa (MOCENOK, CEeNo, IEPEBHs, CTaHLIMSA)
nobaBnsieTcss Ha3BaHHWE AIMHUHUCTPATHBHO-TEPPUTOPUAIBHON €IWHUIIBI, B COCTaB KOTOPOH OHHU
BXOJAT.

Hanpumep:

1. IMncemo Aiino bax 00 ucropun XynoskecTBeHHOH jku3HU ropona Omcka B 1920-e romer
QanuHckoMy Brnagumupy Bukroposuuy (13 ropoaa Tannuna, Octonckoii CCP)

2. Ilucema ObiBIIEH cTyneHTKH MpKyTCKOro rocyaapcTBEHHOro yHuBepcHuTeTa LlonMoHTyH
Annbl [Tapesckoii Enene Mapkosae (u3 ropoga Ynas-barop, Monronus)

3. Ilucema camopesTenbHoro xynokHuka Jloganosa Hrops Msanosuua ®ajgnHCKOMY
Brnapumupy Buktoposuuy(u3 nocenka Aprymeii, Bparckoro paiiona, MpkyTckoii o0macTu)

12.4.7.18. B 3aronoBke eqUHULBI XPaHEHHUs, COJEPIKAIIEro MUChMa, IPUCTIaHHbIE U3 PA3HBIX
HACENEHHBIX MyHKTOB, HA3BAHUS MECT OTIIPABJICHUS MEPEUUCIIAIOTCS Yepe3 3aIsITyI0 B a()aBUTHOM
MOpsAKE.

Hanpumep:

IMucema IomuneiHoit (ypoxaenHod bopx) Mapun AnekcannpoBHbel CepOeesoii 3uHanuze
Cepreesne (3 ropomoB banmen bamen (I'epmanms), bproccens (benbrusi), 3eresonbn (Jlateus),
Mocksa, Cankr-IlerepOypr)
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12.4.7.19. B 3aronoBke eqUHUIIbI XpPaHEHUS C MUCbMaMH OT Pa3HbIX KOPPECHOHIEHTOB IO
OJHOMY BOMpOCY (TeMe) TpyIIa KOPPECIMOHASHTOB NAeTcs IMOJ OOIMMM Ha3BaHMEM, a MECTO
OTIIPaBJICHUs] ITHCEM HE yKa3bIBaeTCsl.

Hanpumep:

IIncema unrartenei Uykyesa Branumupa Ilerposuya ¢ oT3eiBamMu 0 ero kaure «XKusonuce»

12.47.20. B ToM cnydae, KOraa MeECTO NOJY4YEHHs MU OTIpPaBI€HUS YCTaHOBUTH
HEBO3MOXKHO, TO B 3arojIOBKE€ 3TO HE OrOBApUBAETCsl M CJIOBAa «aJpeC He YCTAaHOBJEH» He
yIOTPeOIAIOTCS.

12.4.7.21.B nuunbIx (poHAAX BCTPEHAIOTCS MHCHhMA, MpUChUiaeMbie (PoHT00Opa3OBaATENIO C
BJIOKEHHBIMU B HUX IHCbMaMH, OTKPBITKaMH, aJpecOBaHHbIMH ApyruM juuaMm. Ilpu ommcanuu
TaKUX MHICEM B 3aroJIOBKe mocye pamMHuiiny, IMEHH, oT4ecTBa (poHmooOpasoBaTens (B ciydae, eciu
OHH HE YIYCKAIOTCs) YHOTpeOnseTcss TepMUH «C BlokeHHeM».Ilocie CcIoB  «C BIOKEHHEM»
YKa3bIBA€TCsl BUJ BIIOKEHUsI U KOMY OHO a/Ipe€COBaHO.

Hanpumep:

1. Iucema yueHoro-6uonora, yuennka Jloporocratickoro Buramus Yecnasosuua, Typosa
Cepres CepreeBuua [loporocraiickoit Enene BurtanbeBHe, ¢ BIOXKEHHEM MHCbMAa K
HEYCTAHOBJIIEHHOMY JIMIly C oOpamenneM «MHoroyBakaemass Anekcanapa HukudoposHa»
(u3 ropona Mocksel u AepeBnu [lecku, Bonoroackoit obnactu)

2. Iucemo wucropuka, accucrenra kapenpsl ucropun CCCP JleHMHrpaacKoro MHCTHUTYTA
kynbTypbl UM. H.K.Kpynckoit Hapycosoii Jlronmuner bopucosnel Kosamo Cemény ®@Enoposuuy ¢
BJIO)KGHHEM NHChMa K WIEHaM pemakIMOHHOH komuccun «Cubupb M mekadpucTel» (U3 ropona
Jlenunrpana)

12.4.7.22. TenerpaMMbl ¥ IHCbMa OT ONHOTO angpecata (GOPMHUPYIOTCS B OOHY E€IMHULYY
XPaHEHHUs U OMUCHIBAKOTCS MO aHAJIOTHU C MUCbMaMHU.

Hanpumep:

Iucema u Tenerpammbl UBanosoit 3ou CemeHoBHBI Myky MBanoBy Cepreto CepreeBuuy
(u3 ropona Hoocubupcka)

12.4.7.23.T1o3apaBUTENbHBIE OTKPBITKH OOBIMHO HE MPEACTABIIOT HCTOPHMUYECKON IEHHOCTH
U B (pOHA HE BKIIOYAIOTCS, UCKIIOUEHHE COCTABIIIOT OTKPBITKM C aBTOrpad)aMu BBITAIOLINXCS
nesiTeNiell WM coAep Kaline BaXHy uHpopManuio mis duorpaduu ¢poHmooOpasosarens, KOTopas
BBIHOCHUTCSI B 3aI'0JIOBOK.

Hanpumep:

OtxkpeiTka noanonakoBHuka Kuposckoro paiiBoenkomara ®etucosa Hukonas Meanosuua u
reHepan-manopa B oTcTaBke, npeacenarens Komurera conelictsus Berepanam l[alimaenko MBany
JdvutpueBndy ¢ coobmenuem o HarpaxaeHnn Kosamst CeméHa @DénopoBuda OpaeHOM
OreuyectBeHHOW BOHHBI 1 cremenn u mno3apasieHueM ¢ 40-netmem IloOensl B Benmkoi
OrteuecTBenHOI1 BoliHe (1941-1945) (13 ropona HpkyTcka)

MamuHonucs

12.4.8. JlapcTBEeHHbIE HATUCU

12.4.8.1.B 3aronoBke eAMHMULIBI XpaHEHWs, IPU ONUCAHUM JAPCTBEHHBIX HAAMHCEH,
YKa3bIBa€TCSl TOJKHOCTh, 3BaHUE, (aMIIIMS aBTOpa HAAMMCH, KOMy OHA aapecoBaHa, U B KAKOM
MECTE, Ha KAKOM JIMCTE CAENIaHa.

Hanpumep:

JlapcTBeHHass HaANMUCh AOKTOpa ¢uionornuecknx Hayk Kaszarauesoit 3ou CepreeBHbI
Maneix MBany WMBanoBuuy Ha TuTyapHOM nucte kHuru Kasarauesoii 3oum CepreeBnbl «/lunanor
MOKOJIEHU B SMUCTONAPHON ucTopum». — I'opHo-AnTalick, 2012. — 268 c.

12.4.8.2. Ilpu Hamuuuu B omnucu pasgena «JlapcTBeHHblE HAANMCH PAa3HBIX JIKL]
¢donnoobpasoBarento» 3aroJIOBKM B ONUCH  HA4YMHAKOTCS ¢ (aMuwiMd  Japureiast U
CHCTEMATH3UPYIOTCS 1O an(aBUTy.
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12.4.9. Imy1ecTBEHHO-X 03 HCTBEHHbIE U OBITOBBIC TOKYMEHTBI

12.4.9.1.B 3aronoBke €IUHHLIBI XPAaHEHUs, COAEPIKALIEH 3aBEIaHNe, YKa3bIBACTCA 3BAHUE,
bamuusi, UMs1, OTYECTBO 3aBELIATENS, MECTO M aTa COCTABJICHUS 3aBEILAHMS.

Hanpumep:

3asemanne O6uiickoro kynua 1-i runpauu Meanosa IlaBna Annpeesnya, COCTaBICHHOTO UM
B ropoze buiicke 26 asrycra 1890 rona.

MainHOn1CcHas: KOnusl ¢ PyKOIUCHON KON

12.4.9.2. Tlpu onucaHUH 3TOTO BUAA TOKYMEHTA B 3arOJIOBOK BBIHOCATCS (DaMuINM, UMEHA,
OTYeCTBa JIOBEPUTENISI U IOBEPEHHOTO U YKa3bIBAETCs, C KaKOM LIeJIbI0 OHA BbIIaHA.

Hanpumep:

HosepenHocts CmuprOBOH (ypoxkneHHoH TpyOunoii) 3unammer CepreeBHbl [ opOyHOBY
ITerpy AnexcannpoBuuy Ha BeZleHUE Jiefia 1o Ipojaaxke e€ noma B ropoje I 'opHo-Anraiicke

12.4.10. U300pa3uTenpHble TOKYMEHTBI

12.4.10.1. 3aronoBOK €AMHHUIBI XpaHEHUS! (POTONOKYMEHTAa HAUMHAETCS C BUIA JOKYMEHTA.
[Ipu onmcaHuM MO3UTHBOB AJISI JOKYMEHTOB JIMYHOTO MPOHCXOXKACHHS B 3ar0JIOBKE BMECTO CJIOBA
«TIO3UTHB» YIOTPEOIAETCs CIOBO «hoTorpadusi».

Hanpumep:

®otorpadus Cxasurenu I'opHoro Anras.1986 roa.

MaimunHonucHas KOnus

12.4.10.2. Tlpu onucaHWM HeraTHBa, CTEKJIOHEraTHBA U Claiia B JUYHBIX (POHIAX K BHIY
IOKyMEHTa 100aBISIFOTCS CJIOBA «C M300paKeHUEM>.

Hanpumep:

CrexyioHeraTus ¢ m3o00paskeHueM kaszaka XojkuHa Bacunms ¢ cobakoit A30il.

MaimuHonucHas: KOnus

12.4.10.3.I1pu onmcanun ¢ororpaduii, CAETAHHBIX C KAPTHH, PUCYHKOB, YEPTEXKEH U T.II
3arojiIoBOK (POTOOKYMEHTAa HAUMHAETCS CO CIIOBA «()OTOKOIIHSI».

Hanpumep:

®orokonus kapTunbl boiiko Uruatus AuToHOBHYa «Berynnenue 5-it Apmuu B UpkyTck»

12.4.10.4. MUckmroueHne cocTaBisiioT (oTtorpaduu ¢  OOBEMHBIX  XYIOKECTBEHHBIX
MIPOU3BEIECHUN.

Hanpumep:

®otorpadun ckyaentyp Kynakosoit JIlroamuier @enopoBHBI

12.4.10.5.11pu omucaHuM TPynroBbIX (HOTOJOKYMEHTOB OCHOBHOH AaKLEHT JeNaeTcss Ha
u3zobpaxenue GonnoodpasoBaTelis, a ero GaMuiIusi, UMsl, OTYECTBO B 3ar0OJIOBKE BBIHOCSITCSI BCJIE]
3a BUIOM (POTONOKYMEHTA.

Hanpumep:

@otorpadpust CypaszakoBa CazonHa CaiiMoBHYa(BEpXHHUI psO, BTOPOH clieBa) cpenu
npenogasarenei [ opHo-AnTalicKoro rocy1apCTBEHHOTO MEJarorndeCKOro MHCTUTYTA

12.4.10.6.Ecnmu  ¢ponnoobpasoBaTenb SIBISIETCS  YYACTHUKOM — Kakoro-audo  coObITHS,
M300pAKEHHOrO HAa CHUMKE, TO 3aroJIOBOK HA4YMHAETCs C BHUAAa NOKyMeHTa (dortorpadus),
bamMuny, uMeHHu, oTuecTBa (POHTOOOpa3OBaATENSI, €r0 MECTOMOIOKECHUS, HANMEHOBAHUST COOBITHS,
a 3aTeM ClieBa HAMPaBO NEPEUNCIAIOTCS APYTrUe YIACTHUKH COOBITHS.

Hanpumep:

®ororpadust Msanosa HOpust AnexceeBuya (TSIThIN ClieBa) BO BpeMsl MOCEIIeHUs bpaTckoii
I'SC munnctpom suepretuku u snektpudukamun CCCP Matiopeuem Anatonmuem MBaHOBHUEM
(uerBepThiii cneBa). CneBa HampaBo: KoBaHOB — riaBHBIN HHXeHep «bpaTckraccTpoii»,
I'etmanckuit bopuc AnexceeBud — mepBblii cekperapb bparckoro ropoackoro komurera KIICC,
Crupun Bukrop Muxaiinosuu — BTOpo# cekperapp HMpkyrckoro obmactHoro xomutera KIICC.
Hazanuem muane - CepeOpskoB Tumodeii Tumodeesnu — mnpencemarens bpartckoro
TOPUCIIONKOMA.
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12.4.10.7 Ilepeuncnenne u300paXeHHBIX Ha (POTONOKYMEHTE JIML MPOBOAUTCS B
NOCJIEIOBATENIBHOCTH HMX pa3MeEINeHHs] CJIeBa HampaBO, CBEPXy BHHU3, C YKa3aHHeM (paMuIIHH,
UMEHHU, OTYECTBO, €CJIN OHU YCTAaHOBJIEHBI, THOO0 (paMUINK U HHULUAJIOB, €CIIM YCTAHOBUTD MOJTHBIE
UMsI MU OTYECTBO HEBO3MOKHO, JOJDKHOCTH KaXXIOTO KOHKPETHOTO JHNa, H300paXEHHOrO Ha
CHUMKE.

IIpn Hamuuuu cBeneHW He 000 BCEX JIMIAX, MPOCTABISIETCS MOPSIKOBBIA HOMeEp
PACTIONIOXKEHUS JIUI] HA TOKYMEHTE B KPYIJIBIX CKOOKaX rmociie (paMuiIny U TOJKHOCTH.

Hanpumep:

dotorpadusi y4acTHUKOB BcTpeun B ropome Hpkyrcke B dyecth 20-metwssi Tpecta
«BocTtokanepromonraxx». BepxHmii psa, cnesa HampaBo: UHCTAKOB — HaYalbHUK OTHENA
cHaOKeHUs1 Tpecta, MyXWH — JHUPEKTOP NPOEKTHOTO HHCTHTYTAa «DHEPTOMOHTAKIIPOEKT,
Wsmaitnos Huxonait IlerpoBuu — unkeHep no komruiektanuu, Coxoser Jleonun IlaBnosuu —
cTapuvii mpopad HajJamoO4YHOro OTAeNa, (GaMuIHus TSITOrO JIMA He ycTaHoBjieHa. HinkHuil psim,
cieBa HampaBo: MouceeB — HadaJbHUK UUTHMHCKONO MOHTaXHOTrO ydacTka (mepsbiii), Kyryuies
HBaH VBaHOBWY — HaYaJbHHUK TEXHHUYECKOro oThena (BTopoi), JIoboB M.I'. — rnaBHBIH HHXEHED
Bparckoro monTaxkHoro yuactka (tperuii), Cokonos B.A. — HauanpHUK UpKYyTCKOrO MOHTaXKHOTO
yuacTka (uerBepThbiii), BenkoB b.H. — HauanpHux Hopunbckoro MOHTaKHOTO y4acTka (ILIEeCTOl),
Tumodees [1.JI. — rmaBHBIN HHXeHep HeprOHrPUHCKOr0 MOHTaXKHOTO y4acTka (cenpmoii), CeMeHOB
— TJIaBHBIA TeXHOJOr 1o TypOmHam (neBsiTeii), Jloxmaes B. — HawanpHUK HaNagO4YHOTO OTAENA
(mecsiTeiii), bormapenko B.B. — crapmmii npopad HanamouHoro otaena (aBeHaanateiii), [loremanos
FOpwuii Aunpeesny — crapiuuii mpopa® AHrapCKOro MOHTaKHOTO y4yacTka (TsITHaauaThii), TapaHos
— IJIABHBIHA CHENHMAJIICT MO TypOUHAM TpecTa (CeMHAILAThIH).

12.4.10.8.Ecnmn  ¢ponnoodpa3oBarens CHAT € TIpynmod mami, (aMuiIdd KOTOPBIX HE
YCTAHOBJIEHBI, TO MECTONONOXKEeHne (HOHIo0Opa3oBaTesst ONpeneNseTcss IPU MOMOIIN  CJIOB
«BTOPOM ClI€Ba», «TPETUH CNIPaBa», «B LICHTPE» U T.1.

Hanpumep:

@otorpapust CypazakoBa Casona CaiimoBHYa (B UETBEPTOM psly, BTOPOH CleBa)
¢ ydacTHHKaMH Bcecoro3Hol KoHpepeHInN «MUuecKoe TBOPUYeCTBO HapoaoB Cubupu»

12.4.10.9.Ecnu w3 comep:kaHus 3aroyioBka Gpotorpadui MOKHO ONPEIEITUTh MECTO ChEMKH
(cTaHUMsA, AEPEBHS, CEJO, rOPOJ, ye3n, paioH, rydepHus, o0nacTe M T.II.), TO OHO YKa3bIBAETCS B
3aroJIOBKe M 3aKJIF0YAETCs B KBAIPATHBIE CKOOKH.

Hanpumep:

@otorpadus Ilerposoit HOnmmu AnexcannpoBHbl Ha cTpouTtedbcTBe [HUemanbckoitl DC].
ITerpora FOnus AnexkcanapoBHa (B LIEHTPE) OKOJIO TiIaBHOTO Kopmyca. Cemno Ueman

12.4.10.10.Ilpu omnucanuu maHOPaMHBIX (OTONOKYMEHTOB B 3aroJIOBKE YKa3bIBAETCS
Ha3BaHHWE CHATONM MECTHOCTM M C KAakOH BO3BBIIIEHHOCTH BeJlaCh CbhEMKa (€CiIM BO3MOXKHO
YCTaHOBUTB).

Hanpumep:

dotorpadusi maHOpambl LEHTPAIBbHOW HacTH ropoja I'opHo-AnTaiicka C BEPIIMHBI TOPBI
Tyras

12.4.10.11.Ilpn Hamuuuu OTHENBHBIX CHUMKOB BCEH YJIHMIbI, CHAa4Yaja OINUCHIBAETCS JIeBas
CTOPOHA YJMLBbI MO MOPAAKY HEYETHBIX HOMEpPOB 3[aHUi, a3aTeM — IpaBas, U YyKa3blBaeTcCs
HanpaBJieHUE, B KOTOPOM CJi€JIaH CHUMOK.

Hanpumep:

®dororpadust neBoli cTopoHbl yiuibl ['opHO-AnTaiickoii (ceituac yiumma Yopoc-I'ypkuna
I''H.) ot 3panus [louToBoi KOHTOPEI B HanpasieHuu npocrnekra KommyHucTuieckoro

12.4.10.12.Ilpu cocraBieHHuU 3aroyioBka Ha (POTOCHUMKH C H300pakeHHEM (parMeHTOB
YJIUL{ OTIpeAeNsieTcs, Ha KAKOM y4acTKe YJIULbI ClleJlaH CHUMOK.

Hanpumep:

@ororpadust yaunel JleHnHa Ha yd4actke OT JIGHMHCKOrO MocTa A0 3JaHUusl TapIuHO-
TroneBoit padpuxu (I'TD)
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12.4.10.13Ilpu omucannu u300pakeHHs] 3[aHMS, YKa3bIBAeTCs OpraHu3anus (Wi
BJIaJiefiel]), KOTopas pa3Mellanach B 3[aHHH HA MOMEHT ChbeMKH.

Hanpumep:

®otorpadus 3nanus Lsetinoii pabpuku (B HacTosee BpeMsi MUHHUCTEPCTBO 00pa30BaHuUs
Pecniybnuku Asraii o yiuie Komcomonbckoit, mom Ne 6)

12.4.10.14.Ecnmn Ha cHuUMKe H300paXEHO 3/1aHUE, SBISIOIIEECS HCTOPUYECKHM WU
ApXUTEKTYPHBIM MaMATHUKOM, TO B 3arojIOBOK BBIHOCHUTCSl Ha3BaHUE YUPEKIEHUs, pa3MeLleHHOro
B HEM Ha MOMEHT CBhEMKH, a B CKOOKax naercs OOLIENPUHITOE HA3BaHHWE APXHTEKTYPHOIO
NaMATHHKA C IPIMEHEHUEM CJIOBA «ObIBIIEE.

Hanpumep:

dotorpadus 3qanus TOProoro nenrpa Tkankuii-2 (OsiBnee 3nanne Txankoil padbpukn)

12.4.10.15.B ToM cnyuae, KOra HCTOPUYECKOE Ha3BaHUE 3aHUs MAJIOM3BECTHO, B CKOOKaX
B KOHLIC 3aroJIOBKa YKa3bIBAIOTCS OOIIEM3BECTHOE €ro Ha3BaHHE HAa MOMEHT OIMCAHUs, C
UCTIOJIb30BAHUEM CJIOB «B HACTOSIIIIEE BPEMSI».

Hanpumep:

®ororpadust 3maHus marasuHa Mepeukoro Jleifiba bopucoswua (B Hacrosiimee Bpems
MarasuH «JleTckuit Mup»)

12.4.10.16. Ilpu onucanuu ¢ortorpaduii akTepoB B POJSIX YKA3BIBAETCS, B KAKOH POJU CHAT
aKTep, B CKOOKax Iaercs Ha3BaHUE MbeChl; Ui (oTorpaduii BBITAIOLIMXCS aKTEPOB — B KAKOM
Tearpe Obula ChITpaHa NaHHAS POJb; MPH ONHCAHUH TPYHIOBBIX (oTorpaduil mepedrcisiFoTcs
(bammInu napTHEPOB.

Hanpumep:

®otorpadus Axosnesa Hukonali Kanuronosuua B ponu Tuxona («I'po3a»), CbIrpaHHON B
Marnowm tearpe ¢ Canosckoit Onbroit OcunoBHO

12.4.10.17. B 3aromoBkax enWHUI XpaHEHUs, copepkamux ¢ororpahuu cueH u3
CIIEKTaKJIs, YKA3bIBAETCsl Ha3BaHME TeaTpa U CIEKTaKJIsl, 3aTeM MEePEeUUCIAIOTCS YYACTHUKU CLIEH,
HauuHast ¢ (oHmoobOpaszoBarens, mocie (aMIINK, KOTOPOro B CKOOKaX yKa3bIBAE€TCSl POJIb, UM
UCTIOJTHEHHAsL.

Hanpumep:

dotorpadus cueHsl n3 cnekrakiss Manoro Teatpa «Bonku u oBubl» ¢ yuactuem Ilarposoit
Enena MutpodanosHa (B ponu Kymasunoii), Brnagucnasckoro Bnammmupa AnekcaHapoBuda,
HUnbunckoro Hrops Brnamgummposuua, Ilamennoit Beper Huxomaesnsl, Pbpkosoii Bapsapsr
HuxkonaeBHsl 1 npyrue

12.4.10.18.Ilpu omucanumm enuHUI XpaHeHHs C (QoTorpadusMu CLEH U3 CIEeKTaKJ,
yKa3blBa€TCsl Ha3BaHWE CIEKTaKJIsd U TeaTpa, IIOCTaBUBLIETO CHeKTakjidb. Eciu Ha3BaHUs
NPOU3BEIEHUI NIePEeUNCINTh HEBO3MOKHO, TO YKa3bIBAETCs TOJbKO MX JKaHp.

Hanpumep:

1. dotorpadum cuen u3 crekrakied mo meece Manmsapesckoro Ilasen I'puropreBud
«UynecHplll knag», MOCTaBIeHHbIX HpKyTCKUM JpamMaTU4decKUM TeaTpoM, MOCKOBCKUM U
EpeBaHckuM TeaTpamu FOHOT'O 3pUTEIS

2. @otorpadus paboynx MOMEHTOB CbEMKU (UIBMOB M cnekTakied MpkyTckoi crynum
TeJeBUICHUs, CHATHIX oneparopoM MapkesuueM Onerom Bragumuposuuem

12.4.10.19. B 3aromoBkax €OWHML XpaHEHUs, conepkamux ¢GoTtorpaduu CueH u
IEWCTBYIOIUX JIMI] CIEKTaKJeH, MOCTaBleHHBIX (POHIOOOpa3oBaTeNeM, YKa3bIBAIOTCS Ha3BaHHE
CHEKTaKJIsA, PaMHITHSL PEKUCCePa, TeaTp U YYACTHUKH CIIEKTAKIIS.

Hanpumep:

@otorpadust cueHbl U AEHCTBYIOIIMX JHUI U3 oOmnepbl «Bampkupus», mNOCTaBIEHHON
OiizeniureiinoMm Cepreem MuxaiinosudueMm B bonbpmiom teatpe. C yuactuem Kpyriukosoil Enensl
JmutpuenHbl, Xanaesa Hukanapa Cepreesuua u apyrue

12.4.10.20. Ilpn onmucanum ¢ororpaduii akTepoB B POISIX U aKTEPCKUX Mpod 11t GUIbMOB
YKa3bIBAIOTCSA BUA NOKYMEHTa, (GaMuIus aKTepa, Ha3BaHHE pOJH, PEKHCCEP-TIOCTAHOBIIMK H
Ha3BaHUe (QUIbMA.
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Hanpumep:

@otorpadus IlItpayxa Makcuma MakcumoBuda B ponu Jlennna Brnamumupa Mnenua u3
¢unbma FOTkeBnua Ceprest Mocudosuua «HUenosek ¢ pyKbeM»

12.4.10.21. Ilpm onucanuu adumm ¥ TOPOrPaMM  CHEKTAKJIEH, IOCTABICHHBIX
¢donnoobpasoBareneM, yKa3bIBAIOTCS HA3BaHUS CIEKTakyed, (aMuwius pexuccepa U TeaTp, B
KOTOPOM OHH OBLIIH ITOCTAaBJICHBI.

Hanpumep:

Ilporpammer cnektaknenn «IItopm», «llltune», «llemMeHT» M APYrux, MNOCTaBJICHHBIX
Jlrobumosbim-Jlanckum Ebceem OcurioBudem B TeaTpe uM. MOCKOBCKOrO TyOepHCKOro COBeTa
npodecCHOHATBHBIX COIO30B

12.4.10.22. ITpu onucannu auin U MpOrpaMm CIIeKTakjen ¢ yqactueM GpoHmnooOpasoBaTens
— YKa3bIBAIOTCSI HA3BAHUE TeaTpa WJIM CIIEKTAKJs U (paMuiiusi, UMsi, OT4ecTBO (poHmooOpasoBaTes
MOJTHOCTBIO.

Hanpumep:

Adumn u mporpammel crnekTakieli Mayoro Tteatpa ¢ ydactuem lllatposoii Enensr
MuTtpodaHOBHBI

12.4.10.23.Ilpu omnucanmmu ¢oroanrpboMa B 3arojioBKE YKa3bIBAeTCS BHI JOKYMEHTa
(horoanbbom), pamuius, uMsi, OTIECTBO BiaaebIIa, Ha3BaHMe PoToanbOoMa (eCii OHO UMeeTCs) U
naércs obast xapakTepucTuka couepxkanus gororpaduii anpooma.

Hanpumep:

dotoansbom Mapkenya Ocrana Muponosrnua «Ilo moporam Boiinbl, 1944-1945 ronbi».
O 6oesom mytu 302-ro rBapaeiickoro nonka 2-if I'sapnetickoii opaeHoB Kyry3oBa u Ajnekcanapa
Hesckoro bapanoBHUCKON 3¢ HUTHO-APTEIIEPUICKON TUBU3UN.

12.4.10.24. Ecnu Ha TUTYJBHOM JIUCTE aibOOMa OTCYTCTBYET 3arojIOBOK, TO €r0 Ha3BaHUE
yKa3bIBaeTcsi B OOOOINEHHOM BHAE€ HAa OCHOBAaHHHM CBEICHMIH, COAEPIKALIMXCS B albOOMe
(YKa3bIBaeTCsl KpaTKOe OMUCaHue 3anuceii u ¢potorpaduii).

Hanpumep:

Dotoansdom «Ynunsl ropona ['opro-AnTaiicka» (MMeeTcss BHYTPEHHSIS OIUCH)

12.4.10.25. K ¢oroansboMy Ha OTAENBHOM JIUCTE COCTABJSIETCS BHYTPEHHSS OIUCH
no ycranosjeHHor (opme (I[Ipunoxenne Ne 8) ¢ omucanweMm BceX (POTOOTIEUATKOB AAHHOTO
¢doroanpsboMa, B COOTBETCTBUH MX MOCJIEIOBATEIBHOTO MOPSIIKA PACTIONIOKEHUS B albOoMe (HoMep
MPOCTABIISIETCS PsiioM ¢ pororpadueli kapaHIaom).

12.4.10.26. BHyTpeHnHss onuck K GpoToansOoMy cocTasisieTcs B 2 (ABYX) 3K3EMIUIIpax.

OnuH >K3eMIUIIp BHYTPEHHEH ONMUCH TOAKJIEUBAETCS K BHYTPEHHEH CTOpOHE JIMLEBOU
00510%KH (HoTOATEOOMA, a BTOPON SK3EMILISAP MOAIINBAECTCS B KOHEI OMUCH, YTOOBI MOJIb30BATEISIM
ObLI0 YIoOHO paboTaTs.

12.4.10.27. Ilpu onmcanum ¢ororpaduu C AAPCTBEHHBIMH HANIMUCSIMH CHadaja IaeTcs
omucanne (¢ororpaduu, 3aTeM TAPCTBEHHOW Haamucu. JlaThl OAapCTBEHHOH  HAAMUCU
OrOBapHBAIOTCS B 3arOJIOBKE.

Hanpumep:

®otorpadus Ilocrakosuya Amutpus IMUTpHeBHUYa C NAapCTBEHHONH HAIIMHCBHIO BUPIOKOBY
Brnanumupy I'eopruesuuy ot 25 asrycra 1969 rona

@otorpadpuss Mapkca (Marx) Kapna ¢ mapcrBenHoil naammcbio TaneeBy Brammmmupy
HBanosuuy ot 23 nexabps 1871 roga Ha HEMELIKOM sI3bIKE

12.4.11. JlokyMeHTBI APYTUX JIUL U POACTBEHHHUKOB

12.4.11.1. B 3aronoBkax €AMHMLl XPaHEHMs, COAEPXKALUX JOKYMEHTbl POJCTBEHHUKOB,
nociae (GamMwIvKd, UMEHH M OT4YecTBa (YKAa3aHHBIX MOJHOCTBIO) HOJDKHO CTOSITh OOO3HAYEHHE
POACTBEHHBIX CBS3€EH.

13. KPAITHUE JATHI JOKYMEHTOB EAWHUIBI XPAHEHUS
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13.1. Jlng ommcaHWsl EOMHULIBI XPaHEHUs OO0s3aTENbHO YKa3bIBAIOTCS KpalHHE OaThl
JOKYMEHTOB €IWHUILbI XpaHeHHus. Eciyu eguHHMIAa XpaHEHHs COCTOMT M3 OJHOTO IOKYMEHTa, TO
YKa3bIBAETCS 1aTa STOrO JOKYMEHTA.

13.2. JlaToil AOKyMeHTa SIBJSIETCsl AaTa €ro MOAMUCaHus (IIpUKa3, MUCbMO), YTBEPIKAEHUS
(maH, WHCTPYKLMS, TIOJIOKEHHE, OTYeT) WM COObITHS, 3aUKCHPOBAHHOTO B JIOKYMEHTE
(POTOKOII, aKT).

13.3. Ilpu BbIABIE€HUU KpalHUX [aT JOKYMEHTOB, COCTaBJAIOLIMUX EAUHULY XPaHEHHs,
HEOOXOIMMO YUHUTHIBATD:

— eAMHHUIA XPaHEHWs C BBINHCKAMHU, CHENaHHBIMH (HOHIOOOpa3oBaTeneM M3 apXHBHBIX
TOKYMEHTOB HJIM MEYaTHBIX paboT, JaTUPYETCsS BPEMEHEM BBITUCKH;

— yKa3bl, IOCTAHOBJCHHsS WM TMPUKa3bl HATUPYIOTCS JNaTOW WX MOANHMCAHUS WIH
omyOJIMKOBAHUST;

— KpalHUMH JaTaMU MPOTOKOJIOB, THEBHUKOB, JKYPHAJIOB SKCIICIULINH, 3aTTMCHBIX KHHKEK,
(GOpPMYJISIpHBIX ~ CHHCKOB ~ (JIMYHBIX J€I) M TJA. JOKYMEHTOB C MPONOJDKAIOIIUMHUCS B
XPOHOJIOTMYECKON MOCIEIOBATEIBbHOCTH 3AIUCMHU, SIBIISIIOTCS AAaThI IIEPBON U MOCITENHEH 3aiCH B
HUX;

— JHMYHBbIE JOKYMEHTBHI: CBUETENBCTBA O POXKIEHUH, Opake, CMEPTH, JUILUIOMBI, BOCHHBIE
OuneTsl, yIOCTOBEPEHUs, CIPABKH U T.JI. JATUPYIOTCS 10 1aTe UX BBIIAYM,

— KpallHMMHU JaTaM{ KONMMHHBIX JOKYMEHTOB B €IUHUIIE XPaHEHUsI OyIyT SIBISATHCS NATh
NePBOH U MOCHIEIHEH KOHH, a JaThl MOJMHHUKOB YKa3bIBAIOTCS B 3ar0JIOBKE;

— JaThl NIPWIOKEHHUH, He COBMAMAIOIINE C TaTaMH OCHOBHBIX JOKYMEHTOB Jiefia, B KpalHUX
JaTax He OTMEUAI0TCsl, & AaHHOTHPYIOTCS;

— IUCHMO JaTHPYETCS aBTOPOM IHUCbMA, a MNPU OTCYTCTBHHM MAAThl — IO MMOYTOBOMY
IITEMIEINO OTIPABICHHUS WIH MOJydeHus. JlaTta equHUIBl XpaHEHUs! C MUChbMAaMH, YCTAHOBJICHHAs
O TMOYTOBOMY INTEMIENI0 MeCTa OTIPABIEHHUs WM TIOJIYyYEHUs,, B 3arojiopke Oepercs B
KBaJIpaTHbIE CKOOKH;

— TMeYaTHBIC U3/IaHUS TATUPYIOTCS FOAOM H3/1aHUs.

13.4. Kpatinue natbl 0OpMISIFOTCST CIIOBECHO-TU(POBBIM CIIOCOOOM CIIEAYIOIUM 00pa3oMm:

— JHH Mecsla yKa3blBaroTcs apabckumu mudpamu 0e3 nodasnenust «0» s yucen ¢ 1 mo

— Ha3BaHUE MeCsILa MUIIETCS CTPOYHBIMHU OYKBaMH, TIOJHOCTBIO O€3 COKpaIeHHiT;
YKa3bIBAETCsl TOJBKO ImppoBoe oOo03HaueHue roma Oe3 MOOABIEHUS CIOB «I», «IT»,

((FOI[));

— €CIiU JlaTa COAEP KUT YKa3aHHe HA BEK, OH IMUIIETCS MPOMUCHBIMU OYKBaMH JIATHHCKOTO
andasuTa CO CIIOBOM «BEK».

13.5. Ilpu coBmageHuu roga U Mecsilia B KpalHUX JaTax €ANHUIIbI XPAHEHUs], KaXKaasi 1aTa
MMULIETCS TIOJIHOCTBIO.

13.6. Uncna OTOENSIOTCS CUMBOJIOM-PA3AEIUTENEM « - » JJI JUANa30Ha WIH «, » IS
OTIENIEHHS JIaT.

Hanpumep:
3 despans 2020 WIH 3 deppans2018 - WIH 2003,
31 nexabps2020 2007-
2015

13.7. Tlpu HEBO3MOXKHOCTH OMNpPENSICHHS YHCIA YKA3bIBAIOTCS CJIOBECHBIM CIOCOOOM —
MecCsiI] U HU(PPOBBIM — TO]I.

Hanpumep:

dbespanb 2013 -

nexabpp 2013

13.8. Ecnu kpaifHie 1aThl €IMHULBI XPAHEHUS! UJIH OTAEIbHBIC X 3JIE€MEHTHI (YUCIIO0, MECHLI,
rOA) ONPENENAIOTCS MPUOJU3UTEIPHO, TO JAThl WIH OTHEJIbHBIC WX BJIEMEHTBHI 3aKJIFOYAOTCS B
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kBanpaTtHble CkOOKU. [loNHBIE MaThl WKW OTAENBbHBIE WX 3JIEMEHTHI, aDCOIOTHO HE JHOCTOBEPHBIE,
COTMPOBOXKAAIOTCS] BOITPOCUTETHHBIM 3HAKOM.

Hanpumep:

[He panee 1920];

[He panee mapta — He no3:xe mas] 1921;

[He moz:xe 15] mapta 1931;

18 [aBrycra] 1944;

18 aBrycra [19447];

[18 aBrycra 19447].

13.9. Ecnu kpaitHue marbl Aeia ONpeaeiuTh HEBO3MOXKHO, TO yKasbiBaercs «J[lata(el) He
yCTaHOBJIEHA(BI) .

14. OCOBEHHOCTH HYMEPAIIUHU JOKYMEHTOB JIMYHOI'O TPOUCXOKIAEHUA

14.1. Ins 3akperyieHus mopsiika pacrlojiOKEHUs] TOKYMEHTOB B €IMHHIIC XPAaHEHHUS BCE
JIMCTBI, KPOME JIUCTA-3aBEPUTEIST U YHUCTBIX JIUCTOB, HYMEPYIOTCS B Pa3BEPHYTOM BHUIE apabCKUMU
rpaMu BaIOBOW HyMepalel B PaBOM BEPXHEM YTy, HE 3a7eBasi TEKCTa TOKyMEHTOB. BricoTa
dp nomwkHa ObITh HE Gosiee 5-6 MM.

14.2. Hymeparusi NpOU3BOAMTCS MSTKUM YEPHBIM TpauTOBBIM KapanmamoMm. Lludper
NUIIYTCS Y€TKO, aKKypaTHO, Oe3 HaxkuMa. He momyckaercs Hymepanys IBETHBIM HJIH X MIMUYECKUM
KapaHjalamMu, YepHUJIaMHU, TYIIbIO, IACTOW UM MEXaHMYEeCKUMH HyMepaTopaMHu.

14.3. Ilpu HyMepauuu JOKYMEHTBI HaJO Jlep>KaTh B Pa3BepHYTOM BHUAE U MEepeBOpaYUBATDH
KaXXIIbIH JIUCT, YTOOBI M30€XKaTh MPOMYCKOB INPH HyMepauun HeOompmmx no (Gopmarty JUCTOB,
BCTaBOK, BKJIEEK U T.II

14.4. Ecnu enuHMLIA XpaHEHUs] COCTOUT M3 HECKOJbKHUX TOMOB, TO JIMCTHI KaXOro TOMa
HYMEPYIOTCSI CAMOCTOSATEIIbHO.

14.5. KpynHO(hOpMATHBIN JTUCT, CJIOKEHHBIH B HECKOJIBKO Pa3 W MPOIIUTHIA 32 OOUH Kpaid,
HYMEepYeTCsl B Pa3BEPHYTOM BHJI€ KaK OJMH JIUCT B BEPXHEM IIPAaBOM YIIIy.

14.6. JIOKyMEHT, CIIO’)K€HHBIN TOMoJaM W MOAUIMTHIN 3a CepeauHy, HyMepyeTcs Kak ABa
JMCTa, €ClIU B CepeAMHe ero HeT Tekcra. Ecim ke B cepenuHe ABOWHOIO JIMCTa MUMEETCSl TEKCT,
KOTOpPBIN B MOALIMTOM BUAE HE MOANAETCS NMPOUYTEHMIO, TO TAKOM JIUCT ClieAyeT MepelnTh 3a Kpai
U IPOHYMEPOBATh KaK OJUH JIUCT.

14.7. Jluct, pa3opBaHHbIN Ha B€ WIM HECKOJIBKO YacTel, HymepyeTcsl Kak OfuH JucT. s
COXPaHHOCTH KaK[as 4YacTh pa3OpBaHHOIO JIMCTa HYMEPYeTCs IOJ OJHUM HOMEpPOM, O ueM
JieNaeTcsl COOTBETCTBYIOINAS 3aUCh B JINCTE-3aBEPUTEIIE O TOM, U3 CKOJIBKUX YacCTeil COCTOUT JIUCT.
JIuct, cocrosuil U3 HECKOJNBKHUX 4YacTel MOCJe pecTaBpauuy, HyMepyeTcs Kak OAWUH JMUCT C
COOTBETCTBYIOIIEH IOMETKOH B JINCTE-3aBEPUTEINE O TOM, U3 CKOJIBKUX YaCTEH CKJIEEH JIUCT.

14.8. BHyTpeHHHe OOJIO)KKM W KOHBEPTHI, B KOTOpbIE BKJAJbIBAIOTCA HEOONBIINE I10
dopmary nokymeHTsl, ¢pororpadun, pUCyHKH, He HyMepyroTcs. ECii Ha HIX MMEIOTCS MOSICHEHUS
K JOKYMEHTaM, TO JJIsl COXpaHEHHUs MX B HY)XHOM MeECTe, Ha HUX BHM3Yy cTaBUTCs nomMerka: «K
muctam 1-20».

14.9 UmmoctpatuBHble Matepuaibl ((ortorpaduu, PUCYHKH, IUIAHBI, KapThl, YEPTEKU H
T.J1.), IPEACTABIAIOINE CAMOCTOSITENIbHBIN JICT B €IMHULIE XPAHEHHUs, HYMEPYIOTCS Ha OOOPOTHOM
CTOpPOHE B JIEBOM BEPXHEM YTIIy.

14.10. ®otorpadus mo macmopTy WM HA JIMCTE HYMEPYETCsl B IMPABOM BEPXHEM Iy
MacropTa Ha JIMLIEBOH CTOPOHE.

14.11. OpuumanbHbI TOKYMEHT (MTACMOPT, YWICHCKAs] KHIKKA), HE UMEIOIUH COOCTBEHHOMN
(MOCTPaHUYHOM) HyMEpaLUH, HyMEPYETCsl MOJTHOCTBIO, BKJIFOUAs MyCThie (HE3AIMOJHEHHbBIE) JIUCTHI,
MOJIUCTHO.

14.12. Ecnu Ha nucTe ¢ TEKCTOM WMeeTCs NpukieeHHas (ororpadus, TO cHavana
HYMEpYyeTCs JIUCT, a 3aTeM — (oTorpadust HaJ BEPXHUM MPABBIM YIJIOM.

14.13. Jluct (Oe3 TekcTa) C HAINYXO HAKJIECHHBIMH AOKYMEHTaMH WiIH (oTorpadpusimu
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HyMepyeTcsl KaK OJUH JIUCT.

14.14. Homep mpocTaBisieTCsl HA HETaTUBE MEKAY OTBEPCTUSIMH mep(popamuy CO CTOPOHBI
SMYJIbCHOHHOT'O CJIOSl B BEPXHEM IPaBOM YTy TYLIBIO.

14.15. Ecnau k JaMCTy MOAKJIEEHbI OAHUM KpaeM NOKYMEHTbHI (BCTAaBKM TEKCTA, BBIPE3KU U
T.IL.), TO KKl JOKYMEHT HyMepyeTcsl OTAENbHO, UTO OrOBapUBAETCsl B JINCTE-3aBEPUTENIE, JTUCT
HE HyMepyeTcsl.

14.16.Hymepauus B anbOomax

14.16.1. Ilpu nymepanuu anp60MoB Gororpaduu U PUCYHKH, a TAKXKE MUCbMA, BBIPE3KU H3
raser, NporpaMMbl, OTKPBITKH H T.I., HAKJIECHHbIE B HEM, HyMEPYIOTCA Ha JHCTE anbOoMa Hax
NPaBbIM BEPXHUM YIJIOM AOKYMEHTA.

14.16.2. BanoBoii HyMepalueil HyMepyrTCsl CHadaja JUCThl albOOMa, 3aTeM COOCTBEHHOMU
BAJIOBOH HyMepauueii pororpaduu, pUCYHKH U APYTHe JOKYMEHTHI CIIEBa HAIIPABO M CBEPXY BHU3.

14.16.3. B nucre-3aBepuTesic OroBapUBAETCS KOJUYECTBO JIMCTOB ajb0OMa M KOJHYECTBO
¢dororpaduii, puCyHKOB U APYTUX JOKYMEHTOB, BXOSIINX B ATbOOM.

14.16.4. Anpbombl ¢ obOpa3uamu TKaHEH, KPYKEB HYMEPYIOTCS TaKXKe Kak albOOMBI C
¢dororpadusmu.

14.16.5. B anpOoMax C anmuKalMsIMA HYMEPYIOTCS JIUCTbI, Ha KOTOPBIX HAaKJIECHBI
anIyIMKaluu, a He (parMeHTbl ammiukauuu. B Jmcre-zaBepuTene OTMEUaeTcs, YTO 3TO
anIUIMKaLUs.

14.16.6. IlycTeie TUCTHI B aIbOOMaxX HE HYMEPYIOTCA.

14.17. KoHBepThl HyMepYIOTCsl BCie] 3a MUCbMOM. Eciii B KOHBEpTE €CTh JOKYMEHTaJIbHbIE
BJIOJKEHUsI WJIM HaKJeeHa IMOYTOBas Mapka, TO OHH HYMEpYIOTCA OuepelHbIM HOMEpPOM BClel 32
nucbMoM (mepen koHBepToM). Ecimu Ha OOOpOTHOH CTOpOHE KOHBEPTA HMEIOTCS IIOYTOBBIE
LITEMITIENIN UM TIOMETBI, 3TO OTMEUAETCsl B JIUCTE-3aBEpUTETIE.

14.18. Ha oTKpBITKax HOMEp CTaBUTCs Ha CTOPOHE C TEKCTOM IHCbMa, a He ¢ agpecoM. Ecnu
Ha OTKPBITKE UMEETCsl Mapka, TO OHa HyMepyeTCsl TakKe KaK Ha KOHBEpTe.

14.19. B eauHMUAX XpaHEHHUs, COAEPXKALIUX IOYETHbIE TIPaMOThl, JUILUIOMBI,
TOP’KECTBEHHBIE apeca, MAMKU He HyMEPYIOTCs, a BKJIAIbIIIN HyMEPYIOTCS B OOBIMHOM TOPSIKE.

14.20. Ecnu Ha mankax UMEIOTCS NapCTBEHHBIC HANIMUCH, TO MANKH HYMEPYIOTCS BaJIOBOM
HyMepanueil Ha 00OpOTHON CTOPOHE MaIKH.

14.21. B Oykierax, Hape3aHHbIX TPaHKaX M APYTUX MHOTOCTPAHHYHBIX OKYMEHTaX,
HalneyaTaHHbIX Ha JUIMHHBIX, CKJIAAbIBAIOLINXCS JIMCTAX, Kax/aas CTpaHUUKa (mojioca) HyMepyercs
KaK OTAEJbHbIN JIUCT.

14.22. B enguHumax XpaHEHUs, COAEPIKALINX MAaCIOpPTa, YICHCKHE OHMIIETHI, OPIEHCKUE U
TPYAOBbIE€ KHIDKKH, 3AMIMCHbIE KHIKKHU U TETPAAH, JIUCTbl HyMEPYIOTCS KaK C PyKOIHMCHBIM, TaK U C
MeYaTHBIM TEKCTOM.

14.23. B 3anmCHBIX KHWKKaX M TETPAIsAX, 3aMOJHEHHBIX aBTOPOM C 0OEMX CTOPOH, JIUCT
HYMEPYETCsl BAJIOBOW HyMepaLuen ¢ OJHONW CTOPOHBI.

14.24. B 3anuCHBIX KHIKKAX U TETPAAAX MyCThIE JIUCThI HE HYMEPYIOTCSL.

14.25. Hymepanust pykomnuceii.

14.25.1. B pykonucu, opopMiIeHHONH OAHON e€OMHHLIEH XpaHEHUs, aBTOPCKas HyMeparvs
MOKET coxpaHsTbes. JlomyckaeTrcs aBTOpCcKas HyMepauus M B TeX CiIydasx, €ClId eIMHULA
XpaHeHHUsl IPOHYMepOBaHa MOCTPAHUYHO, YTO OTOBAPUBAETCS B JINCTE-3aBEPUTEIIE.

14.25.2. IIpu OTCYTCTBHH B TaKOW PYKOMHUCH HEOOJBILIOTO KOJIMYECTBA JIUCTOB IOy CKAETCS
COXPaHATb aBTOPCKYIO HyMEepAaLUIO, YTO OTOBAPUBAETCS B JINCTE-3aBEPUTEIIE.

Hanpumep:

«[To aBTOpPCKOI HyMepalMH OTCYTCTBYIOT JIUCTBI 5, 7» W YyKa3bIBaeTcsl (pakTmueckoe
KOJIMYECTBO JIMCTOB.

14.25.3. Ilpu GONBIIOM KOJHYECTBE IMPOIYCKOB PYKOIUCh HyMEPYETCs BHOBb, IIPH 3TOM
aBTOpCKasl HyMepalus akKypaTHO 3a4epKUBAETCA.

14.25.4. Ecnu B pyKONHCH C aBTOPCKOW HyMepalueid umeercss HEOOJbIIOE KOJIUYECTBO
BCTaBOK, aBTOPOM HE€ IIPOHYMEPOBAHHBIX, HAa HUX IIPOCTABIAIOTCS JIUTEPHbIE HOMEpPA, 4YTO
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OoTpaskaercss B OOINEM KOJHYECTBE JIUCTOB B JIUCTe-3aBepurene. Ilpu OonbLioM KonudecTBe
JUTEPHBIX JIUCTOB BCS PYKONHUCh HyMEpPYeTCs BHOBb, AaBTOPCKas HyMepauus akKypaTHO
3a4epKHUBAETCSI.

14.25.5. Ecnu aBTOpCKasi Hymepalus He OXBaTbIBA€T TUTYJIbHOIO JIMCTA, a BCA PYKOIHUCH
NPOHYMEPOBAaHA MPABUIBHO, TO TUTYJIbHBIH JIUCT HYMEPYETCsl JINTEPHBIM HOMEPOM U BXOAWT B
of1ee KOINIeCTBO JICTOB.

14.25.6. IlpenucnoBue 1 camo NPOU3BEEHHE C pA3HON HyMepalueil nepeHyMepOBbIBaOTCS
BaJIOBOM HyMepaLuen.

14.25.7. Ecnu TeKCT PyKOIMUCH pa3MEIIeH Ha JIUCTE ABYMs WIH TPEMs KOJIOHKaMH, TO JIUCT
HYMEpYyeTCsi OTHUM HOMEPOM.

14.25.8. Ecnn B enuHHUIE XpaHEHHs HMEETCS] HECKOJBbKO HEOONBIINX MPOU3BEACHUH,
TETpaael WIN 3aMUCHBIX KHIDKEK, UMEIOINX COOCTBEHHYIO HYMEpAaIUi0, TO OHU HYMEPYITCS
BaJIOBON HyMepaLuen.

15. OBIIUE TPEFOBAHUS K O®OPMJIEHUIOONNCEM,
HAYYHO-CITPABOYHOTI' O AIIITAPATA

15.1. Ilpu cocraBneHun ommcel, HAy4YHO-CIPABOYHOro ammnapara k onucu (namee — HCA)
Ha Oymaxkaom Hocutene BcoorBerctBun ¢ ['OCT P 7.0.97 wucnone3yrorcs CcBOOOIHO
pacnpocTpaHnsieMbie OecrutatHbie mpudThl pasmepom Ne 14 Ha nucrax ¢popmarta A4 (210 x 297 mm).

15.2. Ucnonp3yemblii pUPT AODKEH OBITh METPUYECKHM aHAJIOTOM TapHUTYpPBI mpudTa
Times New Roman, obnanarommii CleayrOIMMH XapakTepUCTHKaMK: pudT ¢ 3aceukamu (serif),
NPOTIOPLIMOHAIIBHBIH, TPAJUIIMOHHOTO HAYePTaHHS, IETIOBOTO CTHUIIS.

15.3. Ilpu coctaBinenun TabauIL UCTIOIB3yeTCs mpudt pazmepom Ne 12,

15.4. HaumeHOBaHUsI ¥ HOMepa CTOJNOLOB TaOIULBI OPOPMIIIOTCS CTPOYHBIMH OyKBaMHu,
LHEHTPUPYIOTCS O ITUPUHE CTOJIONA.

15.5. I'paHu1bl TEKCTOBOTO MOJIS:

30 MM — 5IeBOE;

10 MM — mipaBoe;

20 MM — BepxHee;

20 MM — HUKHEE.

15.6. MexXCTpOUHBIH UHTEPBA — OAUHAPHBIM.

15.7. Pexsusur «HanMeHOBaHHE MOJDKHOCTH PaOOTHHKa» NOJKEH OQOPMIATHCS OT JIEBOH
TPaHUIBI TEKCTOBOrO mOJsi Oe3 ab3amHOro oOTcTyma depes3 2 MHTepBasia Tocie TabJUIbl ¢
onucaHueM 0COOEHHOCTEH (PU3NIECKOTO COCTOSHUS U (POPMUPOBAHUS €MHHLIBI XPAHEHHS.

15.8. Pacmnposka noamucu B pekBusute «llonmuch pabOTHUKAa»IOMKHA PACIIONAraThCs
Ha YpOBHE IOCJEAHEH CTPOKM HAMMEHOBAHHUS AOJDKHOCTH COCTABHUTEISIC ONWHAPHBIM IpoOeoM
Mexxay uHunuanamMu u  ¢pamwmimeil. Ilocnenusss OykBa B pacmiudpoBKe TMOANUCH TOJDKHA
OTPaHUYUBATHCS TPABBIM TIOJIEM.

15.9. PexBusur «/lara» momwkeH ohOpMIATBCS OT JIEBOH TI'PaHHLIBI TEKCTOBOIO MOJs Oe3
ab3zanHOro oTcTyna 4yepe3 | mHTepBan mocie peksmsnta «HanMeHOBaHHE TOJKHOCTH» CIOBECHO-
1 poBeIM criocoboM, Harpumep, 5 uroHs 2016 r.

HaumenoBaHue TOMIKHOCTH
paboTHuKa N.0. damunus

16. O®POPMJIEHUE JINCTOB-3ABEPUTEJIEN

16.1. Jluct 3aBepUTENIb COCTABISAETCS IJII yY€Ta KOJUYECTBA JIMCTOB B €WHHULIC XPAHEHUS
no ycranosjieHHON dopme(IIpunoxenue Ne 9) Ha otnenpHOM jucte popmara A4,
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16.2. 3anpermaercsi BBIHOCUTH JINCT-3aBEPHUTENb HAa OOJIOXKKY €AMHMIBI XPAaHEHHS WU
quCThIE 00OpPOT JMCTAa TOCJHEAHEro MAOKyMeHTa. Ecniu eauHuIa XpaHeHWs TMOALINTA WU
neperuieTeHa Oe3 OaHKa JIMCTa-3aBEPHUTENs, OH HAKJIEWBAETCS 3a BEPXHIOK 4YacThb JIHCTa
Ha BHYTPEHHEW CTOpPOHE OOJIOKKU €IUHULIBI X PAHEHHSI.

16.3. B Jucre-3aBepuTene yKasbBaIOTCS [U(pPaMH M MPOMNHCHIO  KOJHYECTBO
NPOHYMEPOBAHHBIX JIICTOB M OTENBHO, Yepe3 3HAK «+» KOJMYECTBO JIICTOB BHYTPEHHEH OMHCU
(pu ee HAJIUYUN).

16.4. B mmcre-3aBepuTesie OTMEUAIOTCS OCOOCHHOCTH HyMeEpaluH JIMCTOB, (PU3NYECKOTrO
COCTOSIHUS IOKyMEHTOB U (POPMHUPOBAHUS AeTIa:

— HaJIWYHe JUTEPHBIX HOMEPOB JINCTOB;

— HaJIW4He MPOMNYIIEHHBIX HOMEPOB JIFCTOB;

— HOMEPOB JINCTOB C HAKJIEEHHBIMH (poTorpadpusmu;

— HOMEpPOB KPYMHO(OPMATHBIX JIICTOB;

— HOMEpPOB KOHBEPTOB C BJIO)KEHUSIMH M KOJIMYECTBO BJIOJKEHHBIX B HHX JINCTOB);

— HOMEpPOB NOBPEKICHHBIX JINCTOB;

— HaJIWYHe BJIOXEHUH My3€HHBIX MPEIMETOB B €IUHULY XPAHEHUS;

— HaJIMYMe B €JUHHIE XPAHEHUS TUNOrpadCKuX SK3EMIUIIPOB OpOIIIOP € KOJUYECTBOM
JINCTOB B HUX, €CJIM OHKU HE OBLIM OTMEUeHbI B 001Iel BaJIOBOM HyMepaIluy B Jee.

16.5. KonnuecTBo JNUTEPHBIX, MPOMYIIEHHBIX JIMCTOB IOJDKHO YYUTBIBATHCS B UTOTOBBIX
TaHHBIX O KOJINYECTBE MPOHYMEPOBAHHBIX JINCTOB.

Hanpumep:

[TocnenHuii TUCT €IUHULIBI XPAHEHUST UMeET HoMep 252, HO B AeJie €CTh JHCThI C HOMEPaMHU
5a u 30a u nponymen HoMep 17. B aTom ciyuae obiee KOIMIECTBO JTUCTOB OyeT COCTAaBNIATh 252
+2 - 1=253.

16.6. Bce nocienyroomirie U3MEHEHUs] B COCTaBe U COCTOSIHUM Jiena (MOBpeXAEeHUs, 3aMeHa
MOJJIMHHBIX TOKYMEHTOB) OTMEYAaI0TCs B JICTE-3aBEPUTENIE CO CChIJIKOM HA COOTBETCTBYIOIIUMN aKT.

16.7. JIuct-3aBeputensb nena ohOpMISIETCs] B COOTBETCTBUU C TPpeOOBaHUSIMH MyHKTOB 15.1.-
15.6. nacrosmeit Uactpykium, 6e3 ab3aiHoro oTcrymna.

16.8. 3aronosok Bunma pokymenta JIMCT-3ABEPUTEJIb Ne nevyaTaeTcs
NPOTMCHBIMU OYKBaMH, BBIIEISIETCS TIONY KUPHBIM IIPH(PTOM, HEHTPUPYETCS N0 IHUPHUHE.

16.9. CsBeneHuss O KONMYECTBE NMPOHYMEPOBAHHBIX JIMCTOB, JIUTEPHBIX U NPOMYLIEHHBIX
HOMepax eIUHHL XPaHEHUs, KOJIMYECTBE JINCTOB BHYTPEHHEH OnucH (IpH €€ HAINYHMH) TIeYaTaloTCsI
yepe3 | MHTepBaJ OT HAMMEHOBAHUS BHIA AOKYMEHTa, 0e3 ab3alHOro OTCTyma OT IPaHUL] JIEBOTO
TIOJIST JTIUCTA CTPOYHBIMU OYKBaMH.

16.10. OcobenHocTH (PHU3UUECKOTO COCTOSIHMA M (HOPMHUPOBAHMS EAMHULBI XPAHEHUS
(rpadpa 1)u HOMepa suctoB (rpada 2), opopmisiroTcss B BuAae TaOauipbl 4depe3l wHTEpBanm OT
CBEeIEHUH, yKa3aHHBIX B NMyHKTe16.9. mpu 3TOM rpaHMLbI TAONUIBI HE MOJUKHBI BBIXOIHTH 32
I'PaHULIBI TEKCTOBOTOTIOJS.

16.11. B Tabnume KaXAbIH 3JEMEHT OMNHMCAHWUS EAWHHIBI XPAaHEHUsS pPaclojaraercs
B OTAENBHONH CTPOKE, BBIPABHUBAETCS MO JIEBOMY Kparo Oe3 ab3amHoro orcryma Brpade 1 u
LHEHTPUPYETCS IO MHUPUHE cTONOLA B rpade 2.

16.12. Jluct-3aBeputenb MONMUCHIBAETCS COCTABUTEIEM, YKa3bIBACTCS €ro JOJKHOCTb,
pacmrdpoBKa MOATNCH, JaTa COCTABJICHUSI.

16.13. PexBusursi«HanMmeHoBaHue IOJKHOCTH paboTHUKa», «ITopmuce»,
«JlaTta»0ohopMIIOTCS B COOTBETCTBHH C yHKTamMu 15.7.-15.9. Hactosmei MaCTpyKLIMU.

17. COCTABJIEHUE BHYTPEHHEN OIIUCH

17.1. BHyTpeHHsIs ONMUCh AOKYMEHTOB COCTABJIIETCS B CJIy4ae HAJUYUs B €IUHULIE
XpaHeHHs JOKYMEHTOB, TpeOyromux ocoboro yuera.
17.2. CocraBneHue BHYTPEHHEH ONMUCH O0s3aTENbHO Ui CIEAYIOLIEeH KaTeropuy €AHHHUL]
XPaHEHHUsI:
— comeprKaiue oco00 LIEHHbIE JOKYMEHTHI,
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JOKYMEHTBI 3aIUCell aKTOB IPa’KIaHCKOTO COCTOSTHISA,

— JOKYMEHTBI, yIOCTOBEPSIOLINE JHYHOCTD: MMACHOPT, YAOCTOBEPEHHE JIMIHOCTH,

— IOKyMeHTBl 00 oOpasoBaHuu: Tabenb YCIEBAEMOCTH, aTTECTAT 3PEJOCTH, 3a4yeTHas
KHUKKA, JUTLIOM;

— JOKYMEHTBl O NPUCBOECHUHM YYEHBIX CTENEHEHW M MOYETHBIX 3BaHUI B HAyKe: AMILIOM
IOKTOpa HAayK M TUIUIOM KaHAUIATa HayK, JUIUIOM O NMPHCBOSHHM IMOYETHOTO 3BAHMS, aTTECTaT
npodeccopa, aTTecTaT IOIEHTa;

— JOKYMEHTBI, OTHOCSILINECS K BOEHHOH Omorpaduu: KpacHoapMeiicKast KHUXKKA, BOCHHBIN
Ouner, mpoIycK, yIOCTOBEPEHUE, PAIIOPT;

— JIMYHBIE JOKYMEHTBl OOIIECTBEHHOW MEeATEIbHOCTH: YIOCTOBEPEHHs, HEMyTaTCKUe
MaHJaThl, WIEHCKNE OnJIeThl 00IIeCTBEHHBIX OpraHU3aLn;

— JIOKYMEHTBI O Harpa kKAE€HUH U MPUCYKACHUN TIOYETHBIX 3BAHUI: MPHUKA3bl U BBITUCKU U3
NPUKA30B, NPEICTABJICHUs, OPACHCKHE KHW)KKH, YIOCTOBEPEHMs K Harpamam, OJaromapHOCTH U
IPaMoOTHI;

— JOKYMEHTHl K FOOWJIEHHBIM JaTaMm: MO3/ApaBUTEIbHBIE aapeca, rPaMoThl, FOOUJICHHBIC
anbOOMBI, TTHChMA, TEJIETPAMMBI;

— JOKYMEHTBI COLIMAIbHOTO O0eCTIeUeH s TPaXKIaH: KHUKKA aKaJIeMUIeCKOTr0 TIEHCUOHEPa,
NIEHCHOHHAS1 KHI)KKA (IEHCHUOHHOE yIOCTOBEPEHUE);

— (otorpadum;

— (oroanbOoOMBL.

17.3.BHyTpeHHsIsI OMUCh COCTABJISIETCS] Ha OTHASIBHOM JIUCTE IO YCTAHOBJICHHOH (opme
(Ilpunoxenne Ne 8), B KOTOpOH copmepaTcs CBEAEHHsI O MOPSAKOBBIX HOMeEpPax IOKYMEHTOB
€IMHULIB XPAHEHUs, IATaxX, 3aroJIOBKax 1 HOMEPAx JIMCTOB €AMHULIbI XPAHEHHSI.

17.4. BaytpeHHsist onuch oQOpMIISIETCS B COOTBETCTBUU C TPeOOBaHUSIMH MyHKTOB 15.1.-
15.6. Hacrosmeit Uactpykimm, 6e3 ab3aiiHoro oTcrymna.

17.5)K BHyTpeHHell ONHCH COCTaBJSETCS MTOroBas 3aluCb, B KOTOPOH YKa3bIBAIOTCS
dpaMu M TPONHCHIO KOJIMYECTBO BKIIFOYEHHBIX B HEE IOKYMEHTOB M KOJHYECTBO JIMCTOB
BHYTPEHHE! OINHCH.

17.6. CocraBneHHass MO YCTaHOBIEHHOH ()OpMe BHYTPEHHSS ONUCH TMOIKJIEHBACTCS K
BHYTPEHHEH CTOPOHE JNLEBON O0JIOKKH €IMHULIBI XPAHEHMSI.

17.7. K ansbomam ¢ pucyHkamu U poToaspr0OMaMy BHYTPEHHSISI OIMUCH COCTABIISETCS B 2
(nByx) sk3emMIuripax. OAMH 3K3eMIULIP BHYTPEHHEH OMUCH MOIKJIEHBAETCS K BHYTPEHHEH CTOpOHE
JULEBOH 00NOKKH PoToabOOMa, a BTOPOH 3K3eMILISIP TOAIIMBAETCS B KOHELl OMUCH JJisl y1o0CcTBa
B MCIIOJIb30BAHHH.

17.8. 3aronoBok JOKyMEHTa BBIAENSETCS MOJYXKHUPHBIM IIPU(PTOM, LEHTPUPYETCS TIO
mmpune, peksmsut BHYTPEHHSAS OIIMCh neuaraercst nponucHBIMUA OyKBaMH, Ha CIENyrOIIei
CTPOKE YKa3bIBA€TCS «JOKYMEHTOB EIMHMLIbI XpaHeHuss Ne» W HOMEpP BHYTPEHHEH ONHCU
CTPOYHBIMHU OyKBaMH.

17.9. Ceenenust 0 JOKYMEHTAX, BKIIIOYEHHBIX BO BHYTPEHHIOKO OITUCH, O(POPMILTIOTCS B BHIIE
TabMuIB! Yepe3 | MHTepBal OT 3aroJIoBKa JOKYMEHTA, TPAHHLIbI TAOIULIBI HE TOJUKHBI BBIXOAUTD 32
I'PaHMLIBI TEKCTOBOT'O TTOJIS.

17.10. B Tabnnue Kakablil 3JE€MEHT ONMHMCAHUS JTOKYMEHTAa pacrojaraercs Ha OTAeTbHON
CTPOKe, LIEHTPUPYIOTCS 1O MIMPHHE CTOJOLA 332 HCKIIOUYEHHEM 3aroJioBKa JOKYMEHTA, KOTOPBIH
BBIPABHUBAETCS 11O JIEBOMY Kparo Oe3 ab3amHoro orcrymna.

17.11. Htorosas 3anmch C yKa3aHHUEM KonudecTBa (LU(ppaMy M CIOBaMH) TOKYMEHTOB U
JIMCTOB, BKJFOYEHHBIX BO BHYTPEHHIOKO OITHCh, pacroyiaraercs depe3 | MHTEpBaJl OT TaOJHUIBI CO
CBENCHUSIMH O JOKYMEHTax, BKJIIOUEHHBIX BO BHYTPEHHIOK OIMMCh, 0Oe3 ad3alHOro OTcTyma OT
TPaHMLL JIEBOTO TTOJISA JIUCTA.

17.12. Ilpu 3TOM CBEAEHUSI O KOJUYECTBE JIMCTOB BHYTPEHHEHN OMUCH PACIOJIaraeTcsi uepes
1 uHTEpBA OT UTOTOBOM 3aITUCH O KOJUYECTBE JOKYMEHTOB.

17.13. BHyTpeHHsIs OMHUCHh TMOAMHUCHIBAETCSI COCTABUTENIEM, YKA3bIBAETCS €ro JIOJKHOCTb,
pacmrdpoBKa MOATNCH, JaTa COCTABJICHUSI.
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17.14. PekBHU3UTHI «HaumeHoBaHue NOJKHOCTU paboTHUKA», «[Topmuce»,
«JlaTa»0(hopMIIIOTCS B COOTBETCTBUH € IMyHKTaMu 15.7.-15.9. macrosmeit MHCTpyKIIMN.

18. O®OPMJIEHHUE OBJIOKKHN EJAUHUIIBI XPAHEHUA

18.1. OdopmiieHre 0OIOKKH €NUHULBI XPAHSHHST IPOM3BOUTCS TOJBKO MOCIIE 3aBEPIICHIS
SKCIIEPTU3bI LEHHOCTH BCETO KOMILIEKCAa JOKYMEHTOB.

18.2. Opopmnenne 00I0KKH AUHNLL XPAaHEHUS cTaHAapTHOTO Qopmara (A4)

18.2.1. Odopmnenne O0OJOKKH €IUHULBI XPAHEHHUsS] OCYINECTBJAECTCS  COIJIACHO
IIpunoxenuro Ne 10.

18.2.2. TexcT OONOKKM €OUHULIBI XpaHEHUs] 0QOPMIIIETCSI B COOTBETCTBUU C TPEOOBAHUAMU
nyHktoB 15.1.-15.2., 15.5.-15.6. wHacrosimeit WHCTpykimu Oe3 BbIOSICHUS 32 UCKIIOUYEHUEM
3aroJjIoBKa €IMHULIBI XPAHEHHUSI.

18.2.3. Ha nuueByr CTOpOHY OOJIOKKHM EIMHHIBI XPAHEHUS BBIHOCSTCS CIEIYIOIIHE
CBEIICHUSI:

— nHauMeHoBaHue ['ocapxusa PA;

— apxuBHBIA WUdDP;

— HasBaHUe (POHMIA TUYHOTO MPOUCX OXKIEHHS,

— HOMeEp €IMHHLBI XPaHEHHS U HOMEP TOMa,;

— 3aroJIOBOK €IWHUIIBI XPAHEHUS,

— KpailHHe AaThl €AMHULBI XPAaHEHHUS;

— KOJIMYECTBO JIUCTOB B €WHUIIEC XPAHEHHUS;

— CpPOK XpaHEeHHUs €IMHHULIbI XPAHECHUSI.

18.2.4. Ha o0noxke eAMHUIBI XpaHEHUsI B JIEBOM BEPXHEM YINIy Ha ypoBHe 1-3 CTpOK OT
BEPXHEro Kpas yka3biBaeTcs HauMeHoBaHue I'ocapxusa PA.

18.2.5. B mpaBOM BEpXHEM H B JIEBOM HIIKHEM yTJIaX MPOCTABISIETCS apXHMBHBIN IUpp mo
IPaHMLIE TEKCTOBOTO MOJISL.

18.2.6. HasBanme ¢QoHAa JUYHOTO TPOUCXOXKIEHUS  YKa3bIBAETCS  ITOJIHOCTBHIO
B UMEHHUTEJIbHOM MaJeke CTPOYHbIMH OYKBaMH MO JIEeBOMY Kparo Oe3 a03alHoro orcryma Ha 5-7
CTPOKax OT BEPXHETO Kpast JIMCTA.

18.2.7. PexBusur «/IEJIO Nesnumercs: mpormicHbIME OyKBamMy Ha 15 CTpOKe OT BEPXHEro Kpast
JMCTA, UEHTPUPYETCS 1O MHUPHUHE JINCTA.

18.2.8. 3aronoBok eAMHMLIBI XpaHEHUs yKa3blBaeTcsi Ha 16-22cTpokax OT BEpXHEro Kpas
JIMCTA, BBIIEISIETCS TIONY KUPHBIM IPH(TOM, HEHTPUPYETCSI 110 INUPHUHE JIUCTA.

18.2.9. Ha oOnoxke eOUMHMIIBI XpaHEHMs KpaiHWE [aThl YKa3bIBAIOTCA Ha 23 CTpOKe
OT BEPXHEro Kpast JIUCTA, IEHTPUPYIOTCS 110 [IUPUHE JIUCTA.

18.2.10. Ha obnokke equHHULBI XpaHEHUs] 00s3aTeNbHBIM PEKBU3UTOM SIBIISIETCS YKa3aHHE
KOJINYECTBA JIUCTOB €UHHIIBI XPAHEHHSI.

18.2.11. OOmee KONMMYECTBO JMCTOB B €IWHUIE XPAHEHUs YKa3bIBAETCS HA OCHOBAHUHU
JIMCTa-3aBEPUTENIs], BKJIFOYAS! JINCTHI BHYTPEHHEH OMHCH (MPH HAJTUYHHN).

18.2.12. CBeneHus O KOJMYECTBE JIUCTOB B €AUHHIIE XPaHEHUsl YKa3bIBa€TCs IO JIEBOMY
Kparo Ha paccTtossHuu 50 MM OT MPaBOro Kpast Ha 35 CTPOKE OT BEPXHETO Kpasi JIUCTA.

18.2.13. Ha oOnokke eOWHHIBI XpaHEHUs OOS3aTENIbHO YKa3bIBACTCS CPOK XPaHCHHS
Ha 36 CTpOKe OT BEpXHEro Kpasl JIMCTa 110 JIEeBOMY Kparo Ha paccTosiHUU 50 MM OT MpaBoro Kpas.

18.3. Odopmnenue 00NOKKHK A€l HecTaHAApTHOroO Gopmara (oTimudaromerocs ot popmara
A4) odopmisercs B COOTBETCTBHM C TpeboBaHusMu nyHkTa 18.2. M Macmrabupyercs
NPOTIOPLIMOHAIIBHO TPebyeMoro pa3mepa.

19.0PTAHU3AIIAS PABOTHI C MY3EMHBIMHA IPEJMETAMHA

19.1. KommnextoBanue I'ocapxuBa PA caMOCTOATENbHBIMH €OUHUIIAMH XPaHEHUs
MY3€HWHBIX TIPEAMETOB HE OCYIIECTBIIIETCS, B CBA3H C OTCYTCTBUEM (YHKIIMU IO KOMIUIEKTOBAHHUIO,
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yueTy, XpaHeHHIO My3eHHBIX npenMeToB MysetiHoro ¢porna Poccuiickoii @enepanyu B ycTase.

19.2. Ha xpaHeHue NPUHUMAIOTCS TOJBKO T€ My3€ilHble NMpPeAMETbI, KOTOpbIE SBISIFOTCS
BJIOJKEHUEM B €JUHULYY XpaHeHUs. BioxeHneM B eAMHUIY XpaHEHUs MOTYT CUMTATbCs, HallpuMep,
o0pasubl TKaHU B (POHAAX XYIOKHUKOB-MOJENbEPOB, pabOTAIUX B TeATPE WIN Ha KHHOCTYIUH;
CYXOLIBET, NPHUJIOKEHHBbIH K MHCbMY; MaKeT, WUIIOCTPUPYIOIIUNA 4YepTeX; 3HA4KHU, MOHEThbI
KOJUIEKLIMOHEPa SIBJSIOTCS BJIOXKEHUSAMHU K OIMUCH 3HAYKOB, MOHET; K YIOCTOBEPEHHUIO BIIOKEHHUEM
SIBJISIETCS MeAallb; MAMATHBIN TOAAPOK SIBJSIETCS BJIOKEHUEM K IIPOrpaMMe MepONpUATHH.

HeoOxognmo yka3aTb Ha Haluuue MOAOOHBIX BIOXKEHHWH B JICTE-3aBEPUTENC €IUHULIBI
xpaneHust (0cOOEHHOCTH (PU3UIECKOrO COCTOSTHUS U (POPMUPOBAHUS JIENA).

19.3. B rpade 1 yka3bpiBaeTcsi BUA BIOKEHHUS WIM Ha3BaHUE My3eifHOro nmpeamera. B rpade
2 yKa3bIBA€TCsl HOMEp JIMCTA C BJIOKEHUEM WJIM HOMEP KOHBEPTA C BIOXKEHHUEM.

Hanpuwmep:
OcobeHHocTH (U3HYECKOTO COCTOSIHUS ¥ (DOPMHUPOBAHUS e Howmepa nucros
1 2
Obpaszen TkaHH 3
Cyxouser, NpUIOKEHHbIN K MHCbMY 9
Menanp K yA0CTOBEPEHUIO 15

19.4. TocymapcTBeHHbIE Harpaabl Ha XpaHEHHE HE MNPUHUMAIOTCS M HE SIBJSIOTCS
BJIO)KCHHEM B €IMHULY XPAaHEHHS.

19.5. Mys3efliHble TpeaMETHI, SBISIOIINECS BIOXEHUSMH B €AMHULY XPaHEHHs, XPaHSITCS
BMECTE C JIOKyMEHTaMH Ha OyMa)XHOH OCHOBE, IPU 3TOM OHM JOJUKHBI HAXOIUTHCA B OTHEIBHBIX
KOHBEpTax. BloxeHue pacnojiaraercs B CIEAYIOLIEM I10 MOPSAKY KOHBEPTE.

19.6. B uToroBoii 3anmcu K ONMUCH BBIBOJUTCS O0IIee KOJMUECTBO €AMHUL] XPAaHEHNUH, B TOM
YHCie C YKa3aHHEM KOJIMYEeCTBA MY3€HHBIX NMPEIMETOB, SIBISIFOIIMUXCS BJIOKEHUSIMH B €IMHULIBI
XPaHEHHs.

20. COCTABJIEHUENO®OPMJIEHUEOIINCHU

20.1. Cocmasienue onucu oel

20.1.1.3aBepiuaroIiuM  3TafioM  OINUCAHUS JTOKYMEHTOB SIBJIETCS COCTaBlIEHHE WU
oopmIiieHHe onHCH Je.

20.1.2. Omucu gen SBJSIFOTCS OCHOBHBIM yueTHbIM JOKyMeHTOM B ['ocapxuse PA,
COCTaBJISIFOTCS TO eanHOW opme cornacHo IIpunoskernto Ne 11ycTaHOBIEHHOW MPUKA30M
®DenepanbHOro apxuBHOro arenrcrsa or 2 maprta 2020 r. Ne 24 «O0 yreepskaeHuu IlpaBun
OpPTaHU3aLMH XPAHEHUsl, KOMIUIEKTOBAHHs, y4Y€Ta WM HCIIOJb30BAHHUA JOKYMEHTOB APXUBHOIO
donna Poccuiickoii @enepan U JOPYrUX apXUBHBIX JOKYMEHTOB B TOCYNapPCTBEHHBIX U
MYHHUILHIAJIbHBIX apXUBaX, My3esiX U OMONINOTEKaX, HAYYHBIX OPTaHU3ALIUSAX ».

20.1.3.0nuch COCTOUT u3:

— PEKBU3UTOB OIUCH;

— ONHCATEJIbHBIX CTaTel, 0)OPMIIEHHBIX B BHIE TaOJIULIBI;

— WTOT'OBOM 3aITHCH,

— JIUCTa-3aBEpUTEIS;

— Hay4HO-CIPAaBOYHOIO anmnapara K OMHCH.

20.1.4. Onucu enwHULl XpaHeHUs (POHAA JUYHOTO MPOUCXONKACHHS COCTABIISIIOTCS B
YeThIPEX IK3EMIUIAPax Ha OyMaKHOM HOCHTEJIE U OIHH — B SJIEKTPOHHOM BUJIE;

20.2. Opopmnenue pexeusumos onucu

20.2.1. Onuce odopmisieTcst B TpaHHLIAX TEKCTOBOTO IMOJIs, YKa3aHHOTrO B IMyHKTe 15.5.
Hacroswmen MucTpykunm.
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20.2.2. PexBu3uThl onucu ohopMIsIIOTCs ¢ codmoaeHneM Tpebosanuil myHkTos 15.1.-15.2.,
15.6. Hacrosimeii MacTpykinu 6e3 ab3aHOro oTCTyIa.

20.2.3. B onucsax nmpou3BOAUTCS HyMepalLus CTPAHUI] MOCEPEIUHE BEPXHETO OIS JTUCTA Ha
paccrossanu 10 MM OT BEpXHETO Kpasi, IPU 3TOM Ha NIEPBOM JINCTE HOMEP HE CTABUTCH.

20.2.4. Ha mepBOM JUCTe OMUCH CBepxy clieBa (0e3 OTCTyma OT JIEBOTO TOJISI TEKCTA)
pacronaraeTcst oJIHoe HauMeHOBaHUe (POHI000pa30BaATENS CTPOUHBIMU OyKBaMH.

20.2.5. PexkBusur «I'pud yTBEpKISHUS»PACIIONATAETCS HA YPOBHE TMEPBOM CTPOKH
HanMeHOBaHUs (hoHmooOpazoBarenst 1 0GOPMIIAETCS BHIPABHUBAHUEM I10 JIEBOMY Kparo B MPaBOM
BEPXHEM YTIIy.

20.2.6. I'pud yreep:kaenus ommcu nen, BkmouaeT: cioso Y TBEPXKJ/IEHO, HaneuaTtanHoe
NPOMHUCHBIMUA OykBamMH 0€3 KaBblU€K M [IBOETOYMS, TMOJHOE HANMEHOBAHHE HKCIEPTHO-
MPOBEPOYHON KOMUCCHU YITOJITHOMOYEHHOTO OpraHa UCTIOJTHUTENbHOM BIacTH PecnyOnuku Anraii B
00JIacTH apXHWBHOTO J€Jia, PEKBU3UTOB NPOTOKONA (aThl, OOPMIIEHHOH CIOBECHO-LU(PPOBBIM
criocoboM U HoMepa).

20.2.7. Homep doHpma pacnoyaraeTcst Ha CIEAyOMEeH CTPOKE MOCe PEKBU3UTOB MPOTOKOIA.

20.2.8. Huxe HOMepa ¢oHpma ot jeBoro noss pacrnonaratorcsi pekBusutbl «OITMCH Noy,
Ha3BaHHUE OMHCH, KpalHUE AaThl JOKYMEHTOB (B COOTBETCTBUHU C TUTYJIBHBIM JIICTOM).

Hanpumep:

llonHOE HAaUMEHOBaHUE YTBEPXJIEHO ;
ponnoobpazosarens DKCHEepPTHO-MPOBEPOUHAS KOMUCCHS ;
5 (HaMMEHOBaHKE YIOJHOMOYEHHOIO OpraHa
: VCTIOTHUTENBHOM :
i BiacTu PecriyOnmku Anraii B 00acTu apXuBHOTO:
nena) i
5 (ITpotoxon ot «_ » 20 r. No )
‘Donp Ne P- !
OITUCH Ne

i1 TOCTOSHHOTO XPAHeHHs
E:sa XXXX-XXXX roner

20.3. Ocnoenvie 3;1eMeHmbL ONUCAMETLHOU CIMAMbYU ONUCH

20.3.1. OnucarenbHast CTaThsl OMUCH MPEICTABIISIET COOOH HAOOp 00s3aTENBbHBIX 3JIEMEHTOB
ONMUCAHMUA COWHUIBI XPAHEHMs, NPEICTABICHHbIX B TaONMWYHOH Qopme, KOTOpas BKIIOYAET
cnenyromue rpadbr

1. IlopsinkoBbIil HOMep (HOMep IO MOPSAIKY);

2. Homep no crapoii onucu;

3. 3aroyIoBOK €AMHULIbI XPAHEHMUS

4. KpaliHue 1aTbl TOKYMEHTOB B €IMHULIE XPAHEHUS;

5. Konmu4ecTBO JMCTOB B €AMHMLIE XPAHEHUS;

6. [Ipumeuanue.

Hanpumep:
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Ne Homep | 3aronosok enunuubl xpanenus | Kpaiinue nater | Konnuectso | [Ipumedanue
n/n o JIUCTOB
crapou
ONUCHU
1 2 3 4 5 6
2. JIOKyMEeHTBI
cJIyKeOHOH 1 001eCTBeHHOU
AesITeJIbHOCTH
12 Tpynosas knwxkka Illatunosa | 21 maprta 1960 24 Kopobxka Ne 1
Huxonas [lenumosuua — 1 nrons 2003
13 Tpynoseie norosopsl | 1979, 1992, 9
IITaTunoBa Huxomnast | [1994-1996],
Ilenumosuua 1995, 1996

20.3.2. TIlopsnkoBelii HOMep (HOMep MO TMOPSAAKY)EAUHHUIBI XPaHEHUs 3aKperiser
NIOCJIEIOBATENIBHOCTD PACIIONOKEHHU €AMHHLl XPaHEeHUs B omucH. Kaxmas emuHWIbl XpaHEeHUs
00 KaXAblH TOM (YacTh) BHOCATCS B ONHCH IOJ CAMOCTOSITENIbHBIM MOPSIAKOBBIM HOMEPOM,
B COOTBETCTBHH C NMPUHATOH CXeMOH crucreMaTn3auuu nen. Hymepanus enquHUL XpaHEHUs] BEAETCS
B BAJIOBOM TOPSIIKE HE3ABUCHMO OT PA3esIOB MM JPYTHUX 3ar0JIOBKOB.

20.3.3. Homep mo crapoii onmucu(HoMep mepepadOTaHHON OMUCH) 3aTONHSIETCS TOJBKO B
ciydae nepepaboTku GoHaa.

20.3.4. B 3arojoBKe enWHULBI XpPaHEHUs OTpakaercs HHPOpMALMs O COCTaBe U
COIepP’KaHUN TOKYMEHTOB €AMHHLBLI xpaHeHus. OcCHOBHOe TpeOOBaHME K 3aroJIOBKY €IMHULIBI
XpaHeHUsA: OOECNeYnTh IIOJIHOE COOTBETCTBME MH(POPMAIMM 3arojioBKa JACHCTBUTEIBHOMY
COIEP KAHUIO €IMHULIBI XPAHEHHSI.

20.3.5. 3arojioBOK €IMHUIIBI XPAHEHUS, BHECEHHBIM B OIMUCh, JOJDKEH TOJHOCTHIO
COOTBETCTBOBATH 3ar0JIOBKY Ha OOJIOKKE €AMHULIBI XPAaHEHHUS.

20.3.6. 3arosoBOK €IUHUIIBI XPAaHEHHsI COCTABJISIETCSI B COOTBETCTBHM C TPEOOBAHUSIMHU
pasnena 12 nacrosimeit UacTpykummy.

20.3.7. Ilpn nepeuncnernnu B onucu ogHopoxHbix aen SAIIPEINAETCA ¢opmynuposka
«To xxe». Kaxnaplil 3aroJiOBOK BOCIIPOU3BOAUTCS MOJHOCTBIO.

20.3.8. Kpaiinue pgaTel eOUHUILI XPAHEHHWS BHOCSTCS B COOTBETCTBYIOINYIO rpady
OMHUCATENIbHONH CTaThH, OOS3aTENbHYIO sl 3alOJHEeHUs. B Hell yka3plBalOTCS HayalbHAs W
KOHEYHasl JaThl €AUHHLIBI XPAHEHHS C OOJIOKKH €AMHULIBI XPAHEHUSI.

20.3.9. DneMeHT «KOJNMUYECTBO JIMCTOB B MAENE»3aIONHAETCS Ha OCHOBAHHUU OOJIOXKKH
€IMHULIBI XPAHECHUSI.

20.3.10. B rpade «IIpumeuaHusi» yKa3bIBA€TC HOMEP apPXUBHOIO KOpoOa, B KOTOPOM
pacnoniaraercsi aeno, Hampumep, «KopoOka Ne 5», mpuBOmATCsS CBEAEHHUsS] O BBIOBITHH €N, WX
MHUKPO(DUIBMHUPOBAHUH, CKAaHUPOBAHHWM, HAJMYWU B HHUX KOIHHA, MEPEBONOB HA PYCCKUH SI3BIK
MHOSI3BIYHBIX JTOKYMEHTOB, pacIiiu(ppOBOK TPYAHOYHTAEMBIX TEKCTOB, O HAJIMYUU OCOOO LIEHHBIX
IOKYMEHTOB, UX KOIMTUPOBAHUU U IPYTHE.

20.4. Opopmienue mabiuypl ¢ OnUCAMETbHBIMU CIIAMBAMU ONUCU

20.4.1. Tabnuma ONMUCH C OMNMCATENBbHBIMU CTaThSIMH TledaTaeTcsi 4epes | MHTepBas OT
PEKBU3UTOB OIHCH.

20.4.2. I'paHuLbl TaONUIBI OMUCH C OMHUCATEIBHBIMU CTAThSIMH HE JOJDKHBI BBIXOIUTH 34
I'PaHMLIBI TEKCTOBOT'O TTOJIS.

20.4.3. HaumeHOBaHHUS pa3[esNioB M MOAPA3NENIOB OMUCH O(POPMILIIOTCS B OTHENBHBIX
CTPOKax OIMUCH B rpade «3arojoBoK Aeia» CTPOYHBIMH OYKBAMH.

20.4.4. DneMeHThI ONMCATENbHON CTaThU ONMUCH B TAOJHIE PACIIONaraloTcs B CICAYIOIIEM
HIOpsITIKE:
1 rpada — HOMep TIO MOPSIIKY - (Ne/m)




2 rpada — HOMep MO CTapoi OMUCH
3 rpada — 3aroJIOBOK Jejia

4 rpada — KpaifHue 1aThl

5 rpada — KOJIMYECTBO JIUCTOB

6 rpaga — TpUMeuaHue
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— (Howmep mo crapoii ommcu)
— (3aronoBok gena)

— (Kpaitaue natsi)

— (KomuuecTBo MHUCTOB)

— (IIpumeuanue)

20.4.5. Texkct Tabnuubl C OMHCATENbHBIMU CTATBSIMH OIUCH O(POPMIIETCS CIETYIOLIUM

obpazom:

DNeMEHT OIUCH Pazmep Brinenenue BripaBHuBaHuE ITpumep

mpudra

HaszBanue CTOJIOLIOB 10 HET 1O LEHTPY Ne n/mt
TaOIULIBI
Howmepa CTONOLOB 10 HeT 1O LEHTPY 1
TaOULIBI
Pasnen 1-ro  ypoBHs 14 MOJTY KUPHBIN 0 LIEHTPY JOKYMEHTBI
(pacmonaraercst B rpade CJIyKeOHOH 1
3aroynoBok €IMHULIbI o01ecTBeHHOM
XpaHEHUs!) AeATEJIbHOCTH
Pasnen 2-ro  ypoBHsA 14 MOy KUPHBIN 0 LICHTPY
(pacmonaraercst B rpade
3aroynoBok €IMHULIbI
XpaHEeHUs )
Ctpoka omnmcatenbHON 12 HET IO 3JIEMEHTaM
CTaThu TaOJULIBI
Ne n/nn 0 LICHTPY 12
Howmep no crapoit onucu 0 LICHTPY
3aroyioBOK zena o nesont | Tpynosas KHIDKKA

rpaHuLe rpadul IMTatunosa Hukonas

Ilenuinosuya

Kpaiinue nater

o nesoit | 21 wmaprta 1960

rpaHuLe rpadul 1 urons 2003

KonuuectBo nucros

10 LICHTPY 14

IIpumeuanue

1O LEHTPY Kopobxa Ne 3

20.4.6. Bce aneMeHThl ONUCATENbHOW CTaThbU OMMUCH BbIPABHUBAIOTCS IO BEpXHEH rpaHule

CTPOKHU.
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20.4.7. B omucu He [OMycCKaeTcs MCIOJNb30BaHHE cokpauieHue cinoBa «To ske» ans
OJHOTHUITHBIX 3arOJIOBKOB JEJI.

20.4.8. Ykazanue «ToM» nuiercs MNOJTHOCTBHIO MOCJIE€ OCHOBHOIO 3arojloBKa, B OJHY CTPOKY
U OTZEJISIETCS OT Hero TOYKOW. B KOHIIE 3aroioBKa TOYKa HE CTAaBUTCH.

20.4.9. KpaitHue natbl €OUMHALBI XpaHEHHUs (TOMa, YaCTH) B OMUCH O()OPMIISIFOTCS CJIOBECHO-
1 POBBIM CITOCOOOM CIIEAYIOIIUM 00pa3oM:

— JHH MecsIa yKa3blBaroTcs apabckumu mudpamu 0e3 nodasnenust «0» s yucen ¢ 1 mo
9;

— Ha3BaHHUE MeCsILa MUIIETCS CTPOYHBIMHU OYKBaMH, TIOJHOCTBIO O€3 COKpaIeHHi;

— yKa3bIBaeTCsl TOJBKO IM(ppoBoe oOO3HaueHue roma 0e3 AO0aBJICHHS CIIOB «I'», «IT»,
«TOI».

— €CJIM J1aTa CONEPKUT yKa3aHUE Ha BEK, OH MUIIETCS MPONMUCHBIMH OYKBaMH JIATHHCKOTO
anaBUTa CO CJIOBOM «BEK>»;

— IIPU COBMAJEHHH rojja M Mecsla B KpaHHUX JaTax €JUHHLIbI XPaHEHUs, Kakaas nara
NHUIIETCS MOJTHOCTHIO;

— YHUCJA OTHEISIIOTCS CHUMBOJIOM-PA3fEeNUTENeM « - » Uil AMAma3oHa WIH «, » IS
OTAEJICHHS JaT.

20.4.10. Mexnay cTpoKaMu 3JIEMEHTOB OJHON M TOW K€ OMHCATENbHOW CTaTbU OIUCH
npuMeHsieTcs: 1| MeKCTPOYHBIA HHTEPBAJL.

20.4.11. I'pacbr Tabamubl HOIKHBI OBITH IPOHYMEPOBAHBI, €CJIM OHA TeYaTaeTcsi bonee yem
HAa OHOM CTpaHULIE.

1 | 2 ] 3 | 4 |1 5 | 6

20.4.12. 3aroyioBKM €OUHUI] XpaHEHHs] HE OJKHBI OBITh MEPEXOISIINME Ha CIISTYFOIIHIA
JIUCT.

20.4.13. Bce rpadbl 3amONHSIOTCS B CTPOrOM COOTBETCTBUHU CO CBEACHUSIMH, BBIHECEHHBIMHU
Ha 00noxku nen. Kaknas enMHHIA XpaHEHUsS] BHOCUTCS B OMKCH MO CAMOCTOSITEIbHBIM HOMEPOM.

20.5. Opopmienue umoz060ii 3anucu OnUCU U 3aK/110UUMENbHBIX PEKGUIUNIOE ONUCHU.

20.5.1. 3aBepluaeT ONMUCb MTOroOBas 3aIllUCh C YKa3aHMEM HOMepa OINCH, KpalHUX [arT,
KonudecTBa (mudpamMu W CIIOBaMHU) U KPAHMX TOPSOKOBBIX HOMEPOB EAMHHUL] XPaHEHM,
BKJIFOUEHHBIX B OMUCH. [Ipy HaMM4YMM YKa3bIBAIOTCS JUTEPHbIE U MPOMYIIEHHbIE HOMEpa CIMHMIL
xpaHeHust 0e3 ab3amHOrO OTCTyma OT TPaHUIl JIEBOrO NOJNA 4epe3 | HMHTepBasl OT MOCHEAHEH
ONMCATENbHON CTATHHU.

20.5.2. Ecnu nuTepHBIX U MPOMYILIEHHbIX HOMEPOB JeJ HET, B UTOTOBOM 3alKCH 3TO HE
OrOBapUBAETCSL.

20.5.3. Tekct urorosoii 3arucu opopmiiseTcs yepe3 | MeKCTPOUHBII HHTEPBAL.

20.5.4. Ileqyatanue UTOTOBOM 3aMKCH OMUCH Ha OTAEIbHOM JIUCTE 3aIpelaeTcs.

20.5.5. Tlocne wroroBoil 3amucu uepe3 2 UHTEpBaja pacloyaraloTCsi PEKBU3UTHI
HAaNMEHOBaHHE IOJDKHOCTH pabOTHHKA, MOMIHUCH, PAaCIIU(POBKA MOAMUCH (MHULMAIBI, (HaMuIns)
COCTABUTEJISI OTIUCH, aTa COCTaBJICHHS OIUCH.

20.5.6. PexBu3uThl, ykazannble B myHKTe 20.5.5. 0popMISIFOTCS B COOTBETCTBUH C ITyHKTAMHU
15.7.-15.9. Hactosweit UHcTpyKIuu.

20.5.7. I'pup COI'JIACOBAHO JIIK TI'ocapxusa PA odopmisieTrcst BbIpaBHUBAHHUEM I10
JEBOMY Kpard TEKCTOBOIO MOJIsI B JIECBOM HIDKHEM YIJy 4epe3 | MHTepBasl OT AaThl COCTABJICHUS
onucH 0e3 KaBbIMEK M IBOCTOUHSI.

Hanpumep:
COI'JTACOBAHO
ITporokon IIIK KV PA «I'ocapxus PA»

(ot « » 20 r.Ne )




76

20.5.8. Bce pEeKBU3HTBHI, pPACIONOKEHHBbIE TOA TaOJUYHOW YACTHIO OMHCH, JOJIKHBI
pa3sMemaThbCsi Ha TOM Ke JICTEe, YTO U MOCHIEIHSS CTPOKA OIMUCH, MIEPEHOC UX Ha APYTYIO CTPAHULLY
C OTPBIBOM OT TAOJIULIBI 3ATPEIIAETCSI.

21. MOPAJOK COCTABJIEHUSA HAYUHO-CITIPABOYHOTI'O ATIITAPATA K OIIMCH

21.1. Cocmas nayuno-cnpagounozo annapama

21.1.1. na Oonee >(pQPEeKTUBHOIO HCIOJB30BAHMUA JOKYMEHTHOW HH(pOpMAaIHH,
cofiepKalleiics B ONMUCSIX ApXHBHBIX (POHAOB, K HUM CO3JAETCS HAyYHO-CIPABOUYHBINA ammapar,
KOTOPBIN BKJIFOYAET:

— TUTYJIbHBIN JIUCT;

— TpeaucioBue (MCTOPUYECKYIO CIIPABKY);

— ykasarenu (mpu HeoOXOOMMOCTH).

21.1.2. Hay4Ho-cripaBo4HBI  ammapar omucH  odopmisiercs B COOTBETCTBHUHU
¢ TpedoBanHusIMU pasaena 15 Hacrosen MaCTpyKINY.

21.1.3. Hay4HO-CnipaBOYHBIH ammapaTr K OMHUCH pacleydaThiBaeTCs Oe3 UCIONIb30BaAHHUS
00OPOTHOM CTOPOHBI JINCTA U PACIIONAraeTCsl B CIICAYIOIIEM MOPSIIKE:

— TUTYJIBHBIN JUCT OMUCH;

— yKaszarenau (pyu HAJIUYUN);

— OIUCb.

21.1.4. K onmcu COCTaBIISIETCS JINCT-3aBEPUTENIb HA OTAEIBHOM JIUCTE, B COOTBETCTBUU C
paszenom 16 Hacrosiei MHcTpyKLnu.

21.1.5. Onuch U Hay4yHO-CNPABOUHBI anmnapar K OMUCH MPOLINBAETCS Ha YEThIpe MPOKOA B
TBEPAYIO OOJIOKKY W3 KApTOHA, MEPEIUIETAIOTCS C YY€TOM BO3MOXKHOCTH CBOOOIHOTO UTEHHS
TEKCTa BCEX JOKYMEHTOB. Bce mmcThl HymepyroTcs apaOckumu nudpamu BaJOBOH HyMmeparuei
YepHbIM rpaUIecKiM KapaHOalloM B BEPXHEM IPABOM YIUy (HE 3a/€Bas TEKCTa TOKYMEHTA)
3a UCKJIIOUEHHEM JINCTA 3aBEPUTEIA.

21.2. Tumyasnsiil 1ucm onucu

21.2.1. Turynsasrit muct onucu (Ipunoxenue Ne 12) sBnsercst 00s3aTeNbHBIM JIEMEHTOM
cnpaBoyHOro ammapara ans  ommceli. OH  comepkuT WHGOPMALMIO,  OMPEIEISIOLIYIO
NPUHAJIE)KHOCTD TOKYMEHTOB, BHECEHHBIX B ONHCb, K KOHKPETHOMY (POHAYy MM €ro 4acTu; K
OTIPENIeICHHOMY MEPUOY BPEMEHH, a TaK)Ke TIOUCKOBBIE JaHHBIE, CIIOCOOCTBYIOIINE HAXOXKACHUIO
OIUCHU B apXUBE.

21.2.2. Ha TUTYJIbHOM JICTE OMMCH YKa3bIBAIOTCS:

— noJHoe HauMeHoBaHMe ['ocapxuBa PA;
— Has3BaHue ¢onHna (poHmoodpazoBarers),
— Homep oHma;

— HOMep OIIUCH;

— Ha3BaHUE OINCH;

— KpailHue 1aThl AeJ OIUCH.

21.2.3. Haumenosanue ['ocapxuBa PA yka3biBaeTcs Ha BEpXHEH CTPOKE JIUCTA IO LEHTPY.

21.2.4. Ha3Banue (QoHIa MUIIETCS B BHIE MOJHOrO OQULHAIBHOIO HaAMMEHOBaHUS (HoHAa
(hoHmooOpazoBarensi) B UMEHHTEIBHOM Majexe yepe3 1 cTpoky oT HanMeHoBaHus [ ocapxusa PA.

21.2.5. Homep ¢oHma Ha TUTYJIBHOM JIMCTE OMUCH medaTaercs 4depe3 11 cTpok mocie
HanMeHOBaHUs (HOHI00Opa30BaATENS.

21.2.6. Homep omucu meyataercs Ha CIeAYIOIel CTpoKe mociie Homepa GoHaa.

21.2.7. HazBaHue onucH Ha TUTYJIBHOM JIUCTE JAETCS MOCJIe HOMEpa OIMHCH.

21.2.8. KpaiiHue naTel JOKYMEHTOB, BKJIOYEHHBIX B OMMCH, YKA3bIBAIOTCS HA TUTYJIbHOM
JIMCTE TMOCJIe Ha3BaHUs OMMCU C HOBOM CTPOKU. OHM MOKa3bIBAIOT AAaThl BCEX JOKYMEHTOB.
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21.2.9. B kpaiiHux [natax JOKYMEHTOB, BHECEHHbIX B OIINCb, Ha TUTYJbHOM JIMCTE
YKa3bIBAIOTCA TOJbKO roabl. Eciau ecTb XpOHOJIOrHMUecKHe pa3pbiBbl B KpaliHUX AaTax JOKYMEHTOB,
YKa3bIBAIOTCA BCE MMEIOININECS XPOHOJIOTMYECKHE MEepUOAbl WM TPaHULBl XPOHOJOTMYECKHX
pa3peiBoB. CnoBa «["O/1» unn «I"O/Ibl» momHOCTHIO.

Hanpumep:
2006 — 2008, 2010 - 2011 I'OAbI
501041

[1925] — 1933 T'O/J1bI
21.2.10. KpaiiHue naTbl JOKYMEHTOB, BHECEHHBIX B OIUCH, HE CIEAYeT MyTaTb C KpailHUMHU
JaTaMy JKU3HU U IeATebHOCTH (POHI000pa3oBaTers.

21.3. IIpeducinogue k onucu

21.3.1.IlpenucnoBue K OMKCH SIBJISETCS 00S3aTENIbHBIM 3JIEMEHTOM CIIPABOYHOIO armapara
K OIMCH M COCTABJIIETCS] B XO/I€ YIOPSAOYECHHUS TOKYMEHTOB (hOHI000pa30BaTENIs C LENbIO MTOJTHOTO
OTOOPaKEHHS €ro KU3HU U ESITEIIbHOCTH, OTPENIEICHUS €r0 MECTa U POJIM B HICTOPUH PETHOHA.

[IpenucnoBue K OMUCH COCTOUT M3 MCTOpUH (QoHmooOpaszoBatens (Ouorpadun) M HCTOPUH
donna.

21.3.2. Hudopmaumss B TNPEeIUCIOBMM K ONHCH  H3Jaraercss B  CIenyroluei
NOCJIEIOBATENbHOCTH:

1. UcTopust hoHmooOpa3oBartesisi BKIIIOYAET KPATKHE HCTOPUKO-OnOorpadmIecKue NaHHbIE:

— (amMunus, UM, OTYECTBO, NICEBIOHIM, 1€BUYbsI (paMuus;

— cBemeHus 0 poxkaeHun GoHgoodpasoBaTes (1aTa, MECTO POIKIEHUS);

— KpaTKHUE CBEICHHUS O POAMUTENSX — COLUAIBHOE TIOJIOXKEHNE, POJ 3aHITHH;

— obpasoBaHue;

— JTaHHBIE O CIY>KeOHOM U OOIIECTBEHHON e TEIbHOCTH;

— CBeJIEHUs O Harpajax;

— Jara CMEPTHU WIH CBEICHHS O MeCTe MPOXHBAHUS M 3aHATHIX (PoHmooOpasoBaTens Ha
MOMeHT 00padoTku poHna.

— U1 apxXUBHOro (pOHAA CEMbHU, POAA AHAJOTMYHBIE NAHHBIE M CBEIEHHUS O KAKIOM M3
POICTBEHHHUKOB.

2. cropus poHOa BKIIIOYAET CIEAYIOLINE CBEACHUS:

— npary noctymienus ¢orna B ['ocapxus PA;

— 00BeM U KpaliHue JaThl APXUBHBIX JTOKYMEHTOB;

— CTEeIeHb X COXPAHHOCTH;

— ocobeHHocTH (POPMUPOBAHUS CBEIECHUN O CUCTEMATHU3AIINH;

— 00 sTanax Hay4HO-TEXHUYECKOH 00paboTke TOKyMEHTOB (pOHAA;

— Ui apXUBHOH KOJUIEKIIMH YKA3bIBAIOTCS CBENEHUS O BPEMEHH, YCIOBHSX, NMPUYHHAX €€
CO3MIaHMsI, MPUHLUIAX (GOPMHUPOBAHUS, MECTOHAXOXKIASHHS 10 NocTyruieHus B ['ocapxus PA.

21.3.3. Unadopmarusi, cogepkamasicss B MPeIUCIOBUHA K OMUCH, M3JIAraeTCs B MPOIISAIIeM
BpPEMEHHU.

21.3.4.@aktel  Ouorpadum  (honmooOpa3oBaTeisi, MOATBEPXKACHHbIE IOKYMEHTAMH €ro
muyHoro (oHAa, M3jararoTcs B Kparkodl ¢gopme. HemonTeep:kaeHHbIE JOKYMEHTAIbHO CBEICHHMS
JAFOTCS CO CCBUIKOM: «Co ¢cioB (poHmooOpaszoBaTest (€ro poaHbIX, ONMU3KUX H T.1.) ...».

21.3.5. IlpenucioBue K OMUCH HUMEET CAMOCTOSITENIBHYIO HYMEPALHUIO0 JIMCTOB, HOMEpa
NPOCTABJSIFOTCSA BBEPXY JIUCTA IO €ro IEHTPY Ha paccTosHUU 10 MM OT BEpXHEro Kpas, MpH 3TOM
Ha [IEPBOM JIUCTE€ HOMEP JICTA HE CTABUTCS.

21.3.6. Tekct mnpenucioBusi K onucu OQpOPMISIETCS B COOTBETCTBHH C TPeOOBAaHUSAMHU
nyHKTOB 15.1.-15.6. Hactosmei MHCTpyKUmy, ¢ ab3anHbM oTcTymnoMm — 1,25 cMm.

21.3.7. B 3zaronoske Bua pgokymeHta HPEJUCJ/TOBHUE neuataercs NOpONUCHBIMU
OyKBaMH, BbIIEISIETCS TIOJTY KUPHBIM IPH(TOM, LEHTPUPYETCS 110 INHPUHE.
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21.3.8. Homep u Ha3BaHUe omucH, HOMep (OH/IA MEUATAOTCS HA CIEAYIOLIEH CTPOKEe MOCe
BU/Ia IOKYMEHTa CTPOUYHBIMU OyKBaMH, BBIAENSIOTCS TOJNYKUPHBIM MIPUPTOM, LIEHTPUPYETCS T10
I PHHE.

21.3.9. Ha3panue ¢poHnooOpa3oBaTelisi mevaTaeTcsl Ha CIEAYIOIIEd CTPOKE MOCcie HoMepa |
Ha3BaHMUs OINMUCH, HOMepa (OHOA CTPOUYHBIMH OYKBaMH, BBIAENSETCS MOJYXKHPHBIM LIPUPTOM,
LEHTPUPYETCsl 1O IIUpUHE. B 3arojoBke yKa3bIBaeTCs TOCJIEAHEE TMOJHOE Ha3BaHHE
donnoobdpazosaTels.

Hanpumep:

HNPEAUCIIOBHUE
Kk onucu Ne 1 ges1 mocrositHHoro xpanenust ponaa Ne P-773

CypazakoB Caszon CaiiMoBHY — anTalCKuil (pOJBKIOPHCT, NMHCATENb U JHUTEPATypOBEI,
JOKTOpP (PUITONOrHYECKUX HAYK

21.3.10. TekcT mpeanciIoBUs K OMHUCH TMEYaTaeTcss CTPOUYHBIMU OyKBaMH uepe3 | MHTepBai
OT 3aroJIOBKa BU/Ia JOKYMEHTA, BBIPABHUBAETCS MO LIMPUHE TEKCTA.

21.3.11. B koHLEe mNpeauCIOBHE K OMNMCHU IOAMNMUCHIBAETCS COCTABUTENEM C YKa3aHHEM
JOJDKHOCTH M AAaThl COCTABJICHUSI.

21.3.12. PexBusuthl, ykazaHHele B nyHKTe 21.3.11. OQOpMISIOTCS B COOTBETCTBUH C
nyHktamu 15.7.-15.9. HacTosei MacTpykiun.

21.4. Cnucok cokpauwienuii 6 onucu

21.4.1. CrnucoK COKpAIICHWI COCTABISIETCS] K OIMHUCSM, B KOTOPBIX BCTPEYAETCS MHOTO
CHeLHAJIbHBIX TEPMHHOB M COKPAIICHHBIX HA3BAHUN YUPEKICHUI.

21.4.2. B cnucOK COKpaIeHNi BHOCATCS BCE COKPAILIEHHS CJIOB U MOHITHH, YIOTPeOIsIeMbIX
B OITUCH.

21.4.3. OOumenpuHATbIE COKpalleHUs, He TPeOyIOLIe CHelHalbHbIX Pa3bsICHEHUH (T.e.,
T.11.), 0003HaYaIOIIIe HA3BAHUE MeP MacChl, BDEMEHH, IPOCTPAHCTBA, OTHOCIIIUECS K LIUdpam U He
BBI3BIBAIOIIMM JIBOSIKOTO TOJKOBaHUS (KI, MHH., CM, M W T.J.) B CIIHCOK COKpAalIEHWH He
BKJIFOYAOTCSI.

21.4.4. B cnincke cokpalieHuii B aipaBUTHOM MOPSAKE CIeBA PACOaraloTCs COKpaIEHHbIC
CJIOBA U MOHSITHS, a CIIpaBa uyepe3 THpe AaeTcs ux noiHoe obozHauenue ([Ipunoxenne Ne 13).

21.4.5. Cnucok cokpalleHui MOMeLaeTcsl MOoce MPeIUCIOBHsI K OMUCH.

21.4.6. Tekct cnircka COKparueHui opopMIIsIeTCst B COOTBETCTBUH ¢ TPeOOBAHUSIMU MTYHKTOB
15.1.-15.6. Hacrostueit MaCTpyKIIMK ¢ ab3auHbIM OTCTYIIOM — 1,25 cM.

21.4.7. B 3aronoske Bua gokymenta CIIMCOK COKPAILIEHMI neuartaercs: mpoMHCHBIME
OyKBaMH, BbIIETSIETCS TIOTY KUPHBIM IPH(TOM, LEHTPUPYETCS 110 INHPUHE.

21.4.8. TekcT AOKyMEHTA MeYaTaeTcsl CTPOYHbIMU OyKBaMH uepe3 1 MHTepBal OT 3aroJiOBKa
BU/Ia JOKYMEHTA, BBIPABHHUBAETCS 1O LITUPHUHE TEKCTA.

21.5. Ykazamenu onucu

21.5.1. K omHomy (oHAYy MOTYT COCTaBJSITCS HECKOJBKO YKAa3aTeNel, ITOTOJHSIFOIIINX
UH(POPMALIIO O COAECPKAHUY SAUHHULIBI XPAHEHUSI:

— HUMEHHOH yKa3aTelb;

— yKasareJsb NPOU3BEECHUI aBTOPA U HAYYHBIX TPYIOB;

— yKas3aTellb ChIMPAHHBIX POJIEH WM OCYLIECTBJIEHHBIX IMOCTAHOBOK K (POHIAM aKTEpOB U
PEKUCCEPOB;

— YUYpEXICHUI,

— MEePUOANYECKUX U3JaHUII;

— reorpaduyuecKue u T.nI.

21.5.2. Ccplnku BO BCEX yKa3aTeNsIx AENaloTCs Ha HOMepa eUHUL] XpaHEeHMUs.

21.5.3. Tekcr ykasarenst omucu OGOPMISIETCSI B COOTBETCTBUH C TPEOOBAHUSIMU MYHKTOB
15.1.-15.6. Hactrosimeit MHCcTpykmu, ¢ ab3arHbiM oTCTynoM — 1,25 oM.
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21.5.4. B zaronoske Bupa aokyMeHTa YKA3ATEJIb OIIMCH nevaraercs MpONHUCHBIMU
OyKBaMH, BbIIEISIETCS TIOTY KUPHBIM IPH(TOM, LEHTPUPYETCS 110 INHPHUHE.

21.5.5 TekcT mOKyMEHTa meyaTaeTcsl CTPOYHbIMU OyKBaMU 4epe3 | MHTepBajl OT 3aroJioBKa
BUJA JOKYMEHTa, BBIPABHUBAETCS IO LIMPUHE TEKCTA.

22. YTBEPXJAEHHUE ONNUCEN

22.1. 3aBeplLIarOlIMM BTaloM YHOPSAAOYEHHUS AOKYMEHTOB JIMYHOIO MPOUCXOXKAECHUS
SIBJIsIETCS yTBEp kAeHHUe cocTaBieHHbIx onucei JIIK Komurera.

22.2. JIvuoM, MPOBOAMBIIUM YIIOPSIAOYEHHUE AOKYMEHTOB JMYHOIO MPOUCXOXKASHUS, HA
paccmotpenue JIIK IN'ocapxusa PA mpemocTaBisieTcst TPOEKT OMUCEH N1eNT TTIOCTOSTHHOTO XPaHeHUs
U akT 00 YHHYTOXKEHHE apXUBHBIX JOKYMEHTOB, HE MOMJIEKAIINX XPAHEHHIO JHOO aKT BO3BpaTa
ApXHUBHBIX JOKYMEHTOB COOCTBEHHHKY.

22.3. Tlocne cormacoanus OJIIK T'ocapxuBa PA mnpenocTaBieHHOro MNpOEKTa, OIMUCH
npenocrasisiercs Ha yTeepyxkaerue 1K Komurera.

22.4. B apxuBoxpanmiuiie ['ocapxusa PA BmMecTe ¢ 0OpMICHHBIMU SAMHUIIAMH XPaHSHHS
NOJJIeKAT Iepeaayde TPU SK3EMILIAPA OMUCH e TIOCTOSIHHOTO XPaHEHUs!.

22.5.  OmuH  DBK3eMIUAp ONMCH A€l  IOCTOSHHOTO  XpaHEHUs  IepefaroTcs
donnoodpazosarento/poHaOnEPIKATENIO.
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ITpunoxenue Ne 1

®opma Crniucka rpakaH — BO3MOXKHBIX UCTOUHUKOB KoMmIuiekToBaHus KY PA «["ocapxus PA»

CIIMCOK

rpakaaH — BO3MOXKHBIX HCTOYHUKOB KOMITJIEKTOBAHUS
Ka3eHHOTo yupexaeHus: Pecriybnku Antaii «[ ocynapcTBeHHblil apxuB Pecriybmuku Anraii»

Ha | saBapst 20 __ 1.

K MHCTpYKIIMK 1O JTHYHBIM (poHAaM

YTBEPXJIATO

Hupexrop KV PA «l'ocapxus PA»
N.0. Oavunus

(monmuchk)

«__» 20 r.

Ne 50 Hatel OcHOBHBIE MeCTa Anpec, xontaktHele | Hacnennuku OcHoBanue a1 IIpumeuanne
n/n JKU3HU paboThl, 3aHUMaeMble TAaHHbBIE BKJIFOUEHUS B CIIUCOK
JOJDKHOCTH, yUeHast (pPeKBU3UTHI 3asIBJICHUS,
CTENeHb, TOUETHBIE ZIOTOBOpa apeHus,
3BaHMsI, U T.J. nportokoyia K u t.11.)
COI'NTACOBAHO

IIporokon OIIK Komurtera mno nenam
3AI'C u apxuBoB PecriyOnmku Anraii

(oT «__»

20 Ne_ )




IIpunoxenue Ne 2

K MHCTpyKUMHK 1O JTUYHBIM (poHIaM
®opma CornaieHuss 0 HaMepeHUsAX

COI'JTAIIEHME O HAMEPEHUAX
BKJIFOUEHHUS B cocTaB ApxuBHOro ¢ponna PecriyOnmku Anrait
IOKYMEHTOB JINYHOTO MPOUCX OXKICHHS

r. 'opHo- Anralick REE 2022 .
Kazennoe yupexxnenue PecriyOnmmkm Anraii «l'ocymapcrBeHHbI apxus PecnyOnuku
AnTaii» B JHIIe , JACHCTBYIOLIEr0 Ha
OCHOBaHHUU , WMEHyeMOe B JalibHeWlneM <«ApXUB», C ONHOW CTOPOHBI, U
rp. , macmnopt: cepusi, No, BBbIJAaHHBIN ,

MPOKUBAIOLIUHA IO apecy: , UMEHyeMbIH B fanbHelmeM «Bnanenen», ¢ Ipyroi CTOpOHBI, NMPU
COBMECTHOM HauMeHOBaHUU «CTOPOHBI», & MO OTAENBbHOCTH — «CTOPOHA», 3aKIIOUMIN MEXTY
coboit Hacrosamee CornameHne O HIKeCIeAyoeM:

1. IPEAMET COI'JIAIIEHUA

1.1. Ilpenmerom Hacrosimnero CornaiueHus sipisieTcs HamepeHue CTOpOH O MPOBEAEHUH
apXHMBHBIX padOT MO BKIIIOYEHHIO AOKYMEHTOB JINYHOTO NMPOUCXOKAECHUs Branenbia B cocras
ApxuBHoro ¢onma Poccuiickoit Denepanmn (Pecniybnamku  Anrail) 0e3  kakux-imbo
OrpaHUYCHUHN UCTIOJIb30BaHUs.

1.2. BzammonetictBue CTOpoH OyaeT OCYIIECTBIATHCS Ha OCHOBe KoHCTHUTYnMH
Poccuiickoin ®enepauun, PenepanbHbeix 3akoHOB Poccuiickoit @Penepanuy, YKa30B U
Pacnopsikennit  Poccuiickonn  ®@epepaumu, Ilocranosnenuii IlpasurenscrBa Pocculickoit
Deneparuy, 3aKOHOB U MPABOBBIX akTOB PecryOmmku Anraii.

1.3. B xozne BzaumopeiictBusi CTOPOHBI AEHCTBYIOT B Npejaesax CBOel KOMIIETEHLUH,
orpeaesseMoil HOpMaTUBHO-TIPABOBBIMU aKTaMU U YUPEIUTENbHBIMU TOKYMEHTAMU ApXUBaA.

1.4. Pe3ynbTaTOM B3aUMOJENHCTBUS SIBJISETCS 3aKJIIOUEHUE JIOrOBOpa JOKYMEHTOB
JMYHOTO MPOUCXOXKACHUS B COOCTBEHHOCTh PecnyOmuku Anraii.

2. B3SAUMOJIEMCTBUE CTOPOH

2.1. B pamkax geiicTByrolero 3akoHogarenbctsa Poccuiickoit @enepaunu u B npeaenax
cBoeil komneTeHIMH CTOPOHBI AOrOBOPWJINCH NPEANPUHHMATh COBMECTHBbIE AEWCTBHA IO
CJIEYIOIUM HaNpaBJIEHUSIM:

2.1.1. BsaumopneicTBue MpPU NPOBEAEHUM MPEIBAPUTEIBHON 3KCHEPTHU3bl LIEHHOCTU
JOKYMEHTOB JIMYHOTO TIPOMCXOXKIEHUs, MPOBEPKH (PUIUKO-XUMHUYECKOTO, TEXHUYECKOTO U
OMOJIOrNYEeCKOr0 COCTOSIHUSL U MIEPBUYHOTO ynopsimodeHus: (pOopMHPOBAHUS YCIOBHBIX €IMHUL
XPaHEHHUs) JOKYMEHTOB JIMUHOTO POUCXOXKIEHUSI.

2.1.2. Oxazanme ApPXHUBOM KOHCYJbTATHBHO-METOAMYECKON momolun Bragensiy mo
BOIMpoOcaM 0TOOpa TOKYMEHTOB Ha TOCYIapCTBEHHOE XpaHEHHUE.

2.2. CTOpOHBI COIJJACUJIUCH MEPUOAMYECKH IPOBOAUTL BCTpeun Branenpua u
CHEeLMAIUCTOB ApXWBa AN OOCYXXIEHHS XO#a BbIMOJNHEHUs Hacrosmero CornamieHus,
KOOPAWHALIMU U BbIPAOOTKH COBMECTHBIX EHCTBUH.

3. OPTAHU3AIINA COTPY IHUUECTBA
3.1. Jlna pa3BUTUs OCHOBHBIX HampaBieHUH coTpyaHudectBa CTOpOH B pamMkax
Hacroswmero Cornamenus Bnagenen B COOTBETCTBUM € JEHMCTBYIOLIUM 3aKOHOHATEIbCTBOM
Poccuniickon @enepannun U B IpeAenax CBOH KOMIIETEHIIMM HAMEPEH OCYILECTBIISATh:
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3.1.1. TIoATOTOBKY ¥ MEPBUYHOE YIOPAIOUEHHSI TOKYMEHTOB ((pOPMHUPOBAHHE yCIOBHBIX
€MHULl XpPaHEHHs).

3.1.2. CocraBneHue caTOUYHOMN OIMUCH.

3.1.3. YBenomieHne ApxuBa O BO3MOXHBIX MPoOJieMax, BOSHUKAIOIIUX MPU MOATOTOBKE
U MIEpBUYHOM YIOPSIIOYEHUH JOKYMEHTOB JINYHOIO TPOUCX OKACHMSL.

3.1.4. PerynspHyro mnepemady Tonbko B locapxuB PA [OKYMEHTOB MO OTHENIBbHBIM
JIOrOBOpaM JapeHMsl U 110 aKTaM IpueMa-Tepeaayn.

3.2. B xonme pa3BuUTUs OCHOBHBIX HamlpaBieHUN coTpyaHudecTBa CTOpPOH B pamkax
Hacrosmero CornameHuss ApXUB B COOTBETCTBMUM C JAEMCTBYIOLIUM 3aKOHOAATENbCTBOM
Poccuiickon @enepannun U B IpeAenax CBOH KOMIETEHIIMM HAMEPEHO OCYILIECTBIISATh:

3.2.1. Oka3arb KOHCYJIbTALMOHHO-METOIUYECKYIO MOMOIIb Bianenbiry.

3.2.2. Omnpenenutrb TNEPEUCHb  YMOJHOMOYEHHBIX JIMI] 1O  B3aUMOAEHCTBUIO
¢ Bnagensuem.

4. CPOK JIEMCTBUA COIJIAIIIEHUA

4.1. Hacrosmee CornalieHue BCTymaeT B CUIYy CO JHS €ro MOANHUCAHUS
npencrasuTessiMu 0denx CTOPOH U AecTByeT OeCCpOUHO.

4.2. Hacrosmee CornameHne MOXeT OBITb pPacTOPTHYTO B JIOOOH MOMEHT
1o UHALMATHBE OfHOW n3 CTOPOH MpH YCIOBUH MUCBMEHHOTO YBEAOMIICHHS 00 3TOM Ipyroi
Croponsl He mo3aHee, yeM 3a 30 gHel no mpeamnojiaraeMoi nathl pacTopskeHus CornameHusl.
HpI/I STOM IMPEKPALICHUC HeﬁCTBHH HaCcTOAIICIO CornaiieHust He SIBISIETCS OCHOBaHHUEM JJIA
PacTOp KEHUsI JOTOBOPOB AAPEHUS, 3aKJIFOYeHHBIX CTOPOHAMH B LEJISIX PEAU3allUi HACTOSIIETO
CornaiueHnus.

5. PASPEHIEHHME CITOPOB
5.1. Cnopst u pazHornacus mexay CTOpoHaMH, BO3HUKAIOLINE B CBSI3U C BBIIOJTHEHUEM
Hacrostmero CornameHusi, oJIeKaT Pa3peLIeHHIO MyTeM IIePEroBOPOB.

6. IIPOYME YCJIOBUA

6.1. CTopoHBI He BIpaBe TMepeaaBaTh CBOU NpaBa U OOS3aHHOCTH TIO HACTOSIIEMY
Cornamennto TpeTbUM JIUIaM Oe3 MUCbMEHHOTO coryiacust Apyroi CTOPOHBI.

6.2. Bce nuameHenus u gornonHeHus: K COrnaleHuio eiCTBUTENbHBI JIMIIb B TOM ClTy4ae,
€CJIM OHU COBEPILICHBI B MUCbMEHHOH (hopme n monmucanbl obenmu CTOpOHAMH.

6.3. CornameHue COCTaBJIEHO HA PYCCKOM s3bIKE B JABYX OK3EMIULIpax, KaKIAbI U3
KOTOPBIX UMEET PABHYIO IOPUANYECKYIO CHITY, IO OHOMY SK3eMILLIPY Ut Kaxkaoi m3 CTOpoH.

6.4. CTOpOHBI NOrOBOPWJINCH, uTO mnepernucka CTOPOH O mpeaMeTe HAaCTOSIIErO
CornameHns U MHBIX €r0 CYLIECTBEHHBIX YCJIOBHSIX, a TaKXKe 00 M3MEHEHUH, NOTIOJIHEHHN WIIN
UCTIOJIHEHUH YCJIOBHI HacTosimero CornameHuss MOXKET OCYINECTBIATHCS C HCIONb30BAHHUEM
3JIEKTPOHHBIX MHCEM.

6.5. DneKTpOHHblE MHCbMa HAMpPABJSIFOTCS MO CIEAYIOUM aJpecaM 3JIeKTPOHHOMN
MOYTHI:

Apxus: ;

Bnanenewu: .

Bce yBemomnenmss wu  cooOwmenws, ortmnpasineHHble CTOpoHaMH Opyr Apyry
IO BBILIEYKA3aHHBIM apecaM 3JIEKTPOHHOH mouTel, nmpusHaroTcs CTopoHaMH OQHUIHATBHON
nepenucKkol B paMkax Hacrosiero Cornamenus.

7. TOAITMCHU CTOPOH
Kazennoe yupexnaenne PecnyOnmku Ajraii
«["ocynmapcTeeHHsIii apxuB Pecriybnmuku AnTaii»

Jupextop



«

»

M.II.
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«

»

M.II.
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IIpunoxenue Ne 3
K MHCTpyKUMHK 1O JTUYHBIM (poHIaM

dopma 3asBICHUs O Mepeaade Ha roCyAapCTBEHHOE XpPaHEHUEe
AOKYMEHTOB JIMYHOTO IMPOUCX OKICHUA

Jupextopy

(HaMMEeHOBaHHUE apXuBa)

oT (Pamunausa, uMsl, OTYECTBO
(ITOTHOCTBIO))

MTPOKUBAIOLIETO IO ajpecy:

MacmopT cepust Ne

BbIIaH

Ten.:

3aABJICHUC

[Ipomy mnpoBecTH KOMILIEKC padOT MO H3YYEHUIO JOKYMEHTOB JIMYHOTO TMPOUCXOXKICHUS
(Damunus, Umst, OTuecTBO (MOJTHOCTHIO ), 3BAHUE)
C Lejpto OoTOOpa MOKYMEHTOB Ha TOCTOSIHHOE XpaHEeHHWe, 0e3 Kakux 00 OrpaHuyYeHH
UCTIOJTb30BAHUSI.
Cnaro4Hasi OKCh Ha, JOKYMEHTOB Ha _ JIUCTAX TIPUJIATAeTCsl.
(KOIM4eCTBO)(KOTUIECTBO)

/Pacmudposka noamucu/
(moxmucey)
«__» 20 r.
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IIpunoxenue Ne 4
K MHCTpyKUMHK 1O JTUYHBIM (poHIaM
®dopma caTOYHON OMUCH TOKYMEHTOB JIMYHOTO MPOUCX OXKAEHUS
COATOYHAA OITMCH

APXUBHBIX TOKYMCHTOB
®UO (MOTHOCTHIO)

Ne HaumenoBanue 1OKyMEHTOB, €7 Kpaninune | Komnuectso | Ilpumeuanue
i JAThI
1 2 3 4 5
JlomKHOCTDL cocTaBUTENS N.0O. damunus
(IIOIUCH)
JHata « » r.
®onnobpazosarens/
dboHnoaepKaTennb N.0. Gamunus

(IO IITUCH )

JHata « » 20 T.
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IIpunoxenue Ne 5

Kk MHCTpyKUMU 1O TUYHBIM (poHmam
®opwma JloroBopa gapeHust JOKYMEHTOB JJMYHOTO MPOUCX OXKAECHUS

JOT'OBOP JAPEHMA Ne__
JOKYMEHTOB JINYHOT'O MMPOUCXOXKACHMSI B COOCTBEHHOCTDh PecryOniku Anraii

r. ['opHo-AnTaiick « » 20

B wmemsix coxpaHeHHs HCTOPHKO-KYJbTYpPHOTO Hacienusi PecnyOmmku Antail u
nonosHeHnss ApxuBHOro ¢onna PecrnyOnamku Antali JOKYMEHTaJbHBIMH HCTOYHHKAMH,
pykoBoncTBysich DenepanbHbIM 3aKOHOM OT 22 okTs10pst 2004 r. Ne 125-P3 «O0 apxuBHOM fene
B Poccuiickoit denepauun», a TakK€ WHBIMU 3aKOHOJATEIbHBIMH M HOPMATHBHO-NPABOBBIMHU
aktamu Poccuiickoit @enepauuu u Pecnybnmuku AnTaif, perJaMeHTHUPYIOIINMU pPa3BHTHE
ApPXHUBHOT'O nena,

(DH0)

sapisommiics  Jlapurenem u  IlpaBooOnanmareneM B OZHOM  JIMIEe, WMEHyeM(-blii/-ast)
B fanmbHelmeM «CHaTyuk», ¢ OMHOW CTOPOHBI M Ka3eHHOe yupexaeHue PecnyOnmku AnTaii
«["ocynmapcTBennbiii apxus PecriyOnuku Anraii» B TULe TUPEKTOpPa (®HO0
MOJIHOCTBIO), NEHCTBYIOLIETO HAa OCHOBAHWUU YCTaBa, UMEHYEMbIH B JajbHEWIIEM «ApXUB»,
C Ipyrodl CTOPOHBI, BMECTE B JajbHEHIIEeM HMeHyeMble «CTOPOHBI», 3aKJIFOYIIA HACTOSALIUN
JIoroBop 0 HUKECIEAYIOLIEM:

1. ITPEJIMET JJOI'OBOPA

1.1. Cparumk 0e3BO3ME3OHO TMepenaeT U3 JIMYHOIO apxXuBa JOKYMEHThl U
UCKJTFOUUTEIIbHBIE TTPaBa HA HUX B MOJHOM 00beMe, HAMMEHOBAHHE TOKYMEHTOB YKa3bIBAETCS B
aKTe mpueMa-Tnepeaayn, sIBISIIoIeMcs HeOTheMJIEMON 4acThio HacTosero Jlorosopa, a Apxus
UX MPUHUMAET JJIs BKJIIOUEHHsI B coctaB ApxusHoro ¢onna Poccuiickoit @enepaunn.

1.2. Coatuuk rapaHTHUpPYeT HAJMYHE y HEr0 HEOOXOIUMBIX IMPaB B IOCTATOYHOM OOBbeMe
U1 3aKiroueHnst Hacroswero Jlorosopa. IlpaBa, nepenaBaeMble mo Hacrosiemy Jloroesopy, B
TOM 00BEMe, KOTOpHBIN coriacoBan CTOpoOHAMH, CBOOOIHBI OT TPEOOBAHUS M MHBIX IPUTI3AHUN
CO CTOPOHBI TPETHHX JIML], HE HAXOSATCS MOJ] apECTOM, 3aJI0TOM, HE UMEIOT UHBIX OrPaHHYEHU.

1.3. B ciay4yae BO3HMKHOBEHHs MPETEH3MH CO CTOPOHBI TPETBHUX JHUI[ IO HACTOSIIEMY
Horosopy Cnatumk 00s3yeTcst pa3pelIuTb CaMOCTOSITEIbHO W 3a CBOH CUET, HE IPHUBIIEKas
ApxuB. A B cilydae eCiiM Takue pacxofsl moHecer Apxus, Cratyuk o0sS3yeTcss BO3MECTHTDh HX B
MIOJTHOM O0BbeMe.

2. IIOPAJOK ITPUEMA-TIEPEJJAYH TIOKYMEHTOB

2.1. JIOKyMeHTbl JUYHOIO apxuMBa BMECTE C HCKJIOUUTENbHbIMU IpaBaMU Ha HUX
nepenatorcss CoaTuukoM ApxuBy mo AKTy Npuema-nepenaydd, B KOTOPOM YKa3bIBAIOTCS HUX
HAUMEHOBAHUs, XapakTepUCTHKH, KkojuuecTBo. Ilepemava U mnpuemMka JOKYMEHTOB
OCYILEeCTBJIsIeTCs] B IpUCYTCTBUU ClaTyuKa 1 yIOJHOMOYEHHOIO IIpeICTaBUTENs ApXUBa.

2.2. AKT 1mpueMa-miepenaud JOKYMEHTOB O(opmisiercs B JBYX PaBHO3HAYHBIX
3K3eMIUIsIpax U noanuceisaercs CTopoHamu.

2.3. IlpaBo cobcTBeHHOCTH Ha mepenaBaeMble MOKyMeHTBl OT Cmartumka Poccuiickoit
Oeneparun (Pecnybnnke Anrtail) M UCKIIIOUWTENbHBIE TPaBa HA JOKYMEHTBI NEPEXOIAT B
MOMEHT UX (pakTHueckoi nepenaun u noanucanust CTopoHaMu AKTa npreMa-repenadm.
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2.4. JIOKyMEHTBHl JIUYHOTO TPOUCXOXKICHHS, INEpeNaHHble IO IOTOBOPY MAAPEHHS,
BKJIFOUEHHBIE B cocTaB ApxuBHOro ¢onma Poccuiickoii Denmepanuivi, He MOAJEKAT BO3BPATY
Cnaruuky.

2.5. bpemsi comepskaHUsl TEPEIaBaEMOrO HMMYIIECTBA, a TAKXKE€ PUCK €ro ClydalHON
rubesii ¢ MOMEHTA Nepeadr TOKyMEHTOB M0 AKTY NPHEMKH-TIepeaayl HeceT APXUB.

3. IIPABA U OBA3AHHOCTHU CTOPOH

3.1.ApxuB o0s3yercs:

3.1.1. Ilpoectu oTOOp, HAYYHO-TEXHIMUECKYIO 00pabOTKy U NMPpHUEM Ha TOCYAapPCTBEHHOE
XpaHeHHe JOKYMEHTOB;

3.1.2. Bossparure CHatuuky MO aKTy JOKYMEHTBI, HE BOLICIIINE B COCTAB apXUBHOTO
donna;

3.1.3. ObecnieunTh COXpAaHHOCTb NOKYMeHTOB CHaTumka, nepeqaHHbIx B APXHB;

3.1.4.  OpraHuzoBaThb HUCIIOJBb30BaHME JOKYMeHTOB (CraTuMka B  HayuHBIX,
UH(POPMALMOHHBIX 1 UHBIX OOLIECTBEHHO-3HAYNMBIX IIEJISIX.

3.2. Coatuuk obs3yercs:

3.2.1. IlepenaTb HOKYMEHTbI COOCTBEHHBIMH CHJIAMH U 32 CUET CBOUX CPEICTB;

3.2.2. IIpu meoOxoauMocTu 0OpaTHOTO BO3BPATa MPUHSATH 10 aKTy WK AaTh pa3pelieHue
HAa YHUYTOXKEHHE JTOKYMEHTOB, HE BKJIOYEHHBIX B cocTaB ApxuBHOro ¢onma Poccuiickoit
®denepanun.

3.3. ApxuB UMeeT Npaso:

3.3.1. Tlpurnamars CpaTd4mka IJIs1 pacCCMOTPEHHsI BOIPOCOB (POPMHPOBAHUS €IMHUILL
XpaHeHHs U3 JOKYMEHTOB JIMYHOTO IMPOUCXOXKACHHS U €r0 HAYYHO-CIIPaBOYHOTO aImapara;

3.3.2. 3anpamuBaTte y Cnaruuka IOMOJHUTENbHBIE CBEACHUS JJII HAYYHOTO OIMHCAHUS
TOKYMEHTOB.

3.3.3. OcyuIecTBIsTh HCTIOIB30BAHNE TOKYMEHTOB 0€3 OrpaHHYEHHsI JOCTYIIA.

3.4. CoaTyuk UMEET MPaBo:

34.1. BHocuTh mTpemsOKeHHs N0 BompocaM (HOPMUPOBAHHS EOMHULl XPaHEHUs
JOKYMEHTOB JITYHOTO MPOUCXOXKACHHS U €r0 Hay4HO-CIIPaBOYHOTO aImapara;

3.4.2. IlpenoctaBasTh AOMOJHUTENbHbIE CBEIEHUS AJI1 HAYYHOTO ONUCAHUS TOKYMEHTOB;

3.5. ApxuB octaBinsieT 3a coOO0i MpaBo PeLIeHHsT BOMPOCa O CO3AaHUU apXUBHOTO (PoHAA
JOKYMEHTOB JINYHOTO MPOUCXOXKIAEHHS (JINYHOTO (POHAA, apXUBHOH KOJUIEKLNH, OO bEAMHEHHOTO
apxuBHOTO (OHIA, CeMEHHOro mwin poaosoro ¢oHga) u Bo3ppameHus: CAaT4nKy JOKYMEHTOB,
HE BOIIEAIINX B APXUBHYIO OIHCH.

4. 0OTBETCTBEHHOCTbH CTOPOH U PA3ZPEHIEHUE CITOPOB

4.1. 3a HeWcrnoNHEHWE W HEHAJUIeXKAllee HCIONHEHHE 00s3aTeNbCTB I0 HACTOSIIEMY
Horoopy  CTOpOHBI ~ HECYyT  OTBETCTBEHHOCTb B  COOTBETCTBHUH  C JEHCTBYIOIINUM
3akoHoAarenbCTBOM Poccuiickon denepauun.

4.2. Bce criopsl U pa3HOTJIacusi, KOTOpble MOTYT BO3HUKHYTh U3 Hacrtosero Jlorosopa
WK B CBsI3U ¢ HUM, CTOPOHBI 00SI3YIOTCSI peIaTh MyTeM MeperoBOpPOB.

4.3. PaspemnieHne CropoB, MO KOTOPBIM He ObUIO AOCTUTHYTO cornamenus CTOpoH,
OCYIIECTBIISIETCS B COOTBETCTBUH C 3aKOHOMAaTenbcTBOM Poccuiickoii ®enepanmm.

5. CPOK JIEMCTBHA JIOTOBOPA
5.1. JloroBop He UMeET YCTaHOBJIEHHOTO CpPOKa JEHCTBUSA U BCTYMAET B CUJTy C MOMEHTA
€ro MOJITHUCAHMS.
5.2. JIoroBop COCTaBJIEH B ABYX 3K3EMIUBIPAX, MMEIOIINX OAMHAKOBYIO IOPHINYECKYIO
CHUITY, TIO OHOMY JUis Kaxkoii CTOpOHBI.
6. AJIPECA, PEKBU3UTHBI U ITIOAITMCHU CTOPOH
KV PA «ocapxus PA» )5(0)
Anpec: Anpec:
649002, r. I'opHO-AnTAakCK,
np-T Kommynuctuyeckuit 109/6 nom 1




Ten. 8 (38822) 6-35-90
HWHH 0411130126
KIIT 041101001

Jupexrop
/ 1.0. ®amunus/

« » 20 T.

ML.IL
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ITacnopr:
cepusi:

HOMep:

BBIIAH

Tenedon:

Ddavuus/ « »

20

n.o.




89

IIpunoxenue Ne 6

K MHCTpyKUMHK 1O JTUYHBIM (poHIaM

INEPEYEHDb TOKYMEHTOB, HE I1OJUIEXXAIIIMX XPAHEHUIO B ®OHJAX

JIMYHOI'O MMPOUCXOXJIEHUA

Ne Hassanue rpynn 1OKyMeHTOB IIpumeuanne
n/m
1 2 3
L. Pyxonucu aesrenei autepaTypbl U HCKyCCTBa
1 MammnaonucHeie u  (ororpadudeckne kommu 0Oe3 | JlyOneTHbie 3K3EMILBIPHI,
MOMETOK U MPABKU WU C MPaBKOW, UJEHTUYHON NpaBKe | He UMEIoLHe NTIOMET U MPaBKU
Ha OCTaBJIEHHOM Ha XpaHEHUE 3K3eMILIsApe aBTOpa, JApCTBEHHbIE
HaAMUCU
2 BapuanTtel pomaHOB, noBecTel, paccka3oB u apyrux | IIpu HaJINYUU
HEOIMyOJIMKOBaHHBIX TMPOU3BENEHUH C TPaBKOH M 0e3 | mepBOHAYAIBLHOTO u
NpaBKU aBTOpa MIOCJIEIHETO BAPUAHTOB
3 BapuanTel U 4YepHOBUKM OTHENBHBIX IJIaB POMAHOB, | IIpu HaJINYuU MOJIHOU
MoBecCTeH, pacckasos, OUEpKOB u OPYTUX | PYKOIUCH
HEOMyOJIMKOBAHHBIX MTPON3BEACHUIN
4 BapuanTtsl HeonyOJIMKOBaHHBIX cTaTel U uccienosanuil | [Ipu HaIMYMK MOTHOTO TEKCTa
B donmax KPUTHKOB, JUTEpPaTypPOBENIOB, | cTaTel U UCCIeN0BaHUN
HCKYCCTBOBEJIOB
5 UepHoBbIe 3anicH, HAOPOCKH CTaTell U UCCIEAOBAHUI B
(boHIAX KPUTHUKOB, JINTEPATYPOBEIOB, HCKYCCTBOBEIOB
6 PasposHeHHble JMCTHI pykomucedl ¢ mpaBkod u 0Oe3 | [Ipm HEBO3MOXKHOCTH
NpaBKU aBTOpa uneHTUG KA
NPOU3BENIEHNUs
7 I1naHbl NpON3BEACHUN, XaPAKTEPUCTUKH NEPCOHAKEN
8 3anmucu OTHENBHBIX CIOB U (pa3, MO KOTOPHIM HENb3s
YCTaHOBUTb, K KAKOMY IPOU3BEIEHUI0 OHM OTHOCSTCS,
OTPBIBOYHBIE OUOIHOrpadMuecKre 3arnucu
9 Pa3posHenHble noacoOHbIe YEepHOBbBIE
(bubnmorpaduueckne  WiIM  OpyrUe)  KapTOTEKH
donnoodOpazoBareneli, He WMEOIINE HAYYHOTO U
CIPaBOYHOTO 3HAYEHUSI
10 | IloncTpouyHble MepeBOAbI, TPAHCKPUILIUM M CXEMbl
CTHXOTBOPEHHH B (JOHIAX MOITOB-MEPEBOIINKOB
11 | CruxorBOpeHuUs KJIACCUKOB, MePEeNUCaHHbIC
NepeBOAUYNKAMU ISl TIEPEBOJOB C PYCCKOTO sI3bIKa Ha
WHOCTPaHHBII M HAoOOpPOT, 3a  HCKIIOUYEHUEM
AJITANCKOrO U Ka3aXCKOTrO sI3bIKa
12 Kuuru AU OTAEbHBIE JIUCTBI-packyieiiky, | B Tom ciyvae, eciaum Ha HuUX
MOJTOTOBJIEHHbIE K [epEN3JaHUI0 HET NPaBKU aBTOpa
13 | I'panku u BepcTka mpousBeneHuil gonnmooOpaszoBatens | B Tom  ciaywae,  ecim

C MPaBKoOi 1 0€3 MpaBKH

MPOU3BCACHUC OHY6J'II/IKOBaHO

“TIpakTHIECKOE MPUMEHEHHE MIEPETHS TPELYCMATPUBAET OOA3ATENBHBIA MONUCTHBIN MPOCMOTP A0OKYMEHTOB.
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Ne Hassanue rpynn 10KyMeHTOB IIpumeuanne
n/m
1 2 3
14 | 3anucu nekuui, npocaymaHHbIx GoHmooOpa3oBareneM | B Tom ciydae, ecnu JIeKTOp
HEe SBJAETCS BbLIAIOIUMCS
JesiTesIeM KYJIbTYPbl
15 | KoHcnekTsl 00IeCTBEHHO-TTOJIMTHYECKON JIUTEPATYPHI
16 | Bolnucku M KOHCHEKThI BBICTYIUIEHUN Ha ceMuHapckux | B Tom  cayudae, eciu
3aHATHUAX, IPOTPAMMBI CEMHUHAPCKUX 3aHATHH ¢donnoobpasosareib
He sIBJIAeTCS aBTOPOM
porpaMmm
17 3amucy W3BECTHBIX a(OpH3MOB, TOCJOBHI, a Takxke | B TOM cay4ae, ecliu
LIUTAT U3 OMyOJIMKOBAHHBIX MPOU3BEACHUI ¢donnoobpazosareib
HE 3aHUMAJICSl UX COOMpaHueM
18 Konuu n3gaHHbIX TPOU3BENCHUN KIACCUKOB B TomM caydae, eciu OHHM
HE SIBJISIFOTCS
oubnmuorpaduueckoit
PEAKOCTHIO
19 | YopaxkHeHuss 1O 3JEMEHTapHON TEOpUM MYy3bIKH,
rapMOHMHU, KOHTPAITyHKTY U HHCTPYMEHTOBKE
20 | YueHuueckue Te€Tpaay MO YUCTOMUCAHUIO, IPAMMATHUKE,
MHOCTPaHHbIM sI3bIKaM, 3aKOHY 60xBEMY,
€CTECTBEHHBIM HAyKaM; 3aIIMCH B IIKOJIbHBIX aIbOOMax
21 | 3anucu MOJUTB KAHOHUYECKOTO COMEPKaHUS
22 | Konmun apxuBHBIX NOKYMEHTOB M BBINIMCKH M3 HHX, | B TOM cnyuae, eciu oHu
CHIeJIaHHBIE 1O APYyruM (HOHIAM, XPAHSIIIUMCS B TOM )K€ | HE SBISIFOTCSI TEMAaTHUYECKUMHU
roCyJJapCTBEHHOM apXH1Be nogbopKkaMu
23 | Boimucky U BRIPE3KM U3 KHUT U Iepuoaudeckoil neuatu | B Tom cnyudae, eciu oOHu
6e3 momet pormooOpasoBaress HE SIBJITIOTCST TeMaTHYEeCKIMHU
nogoopKaMu
24 | Pa3po3HeHHbBIE 3K3EMILIAPbI XKyPHAJIOB U ra3er B Ttom cnyuae, eciu oOHH
HE SIBJISIFOTCS peaKuMu
W3JAHUSIMU
I1. Tlepenmcka GpoHmoobpazoBaTes
25 | KoHBepThI OT HECOXPAHUBIIUXCS MUCEM Oe3 MouToBOro | Moryr  ObITh  BBIEJEHBI
mremMnens, oOpaTHbBIX  anpecoB W (paMuIMil | KOHBEPTBI U OT HMMEIOLIHXCS
KOPPECTIOHJIEHTOB;, OT TNHCEM 4YHTaTeNned, 3pureneil, | B poHae muceM, eciiu Ha 3THX
HAaYMHAKOLIUX MHUCATENeN KOHBEPTaXx HET CBEIEHUH,
JOTIOJIHSIIOIUX MHChMa
26 | HenoamucaHHble MUCbMa 51 TeJIerpaMMBbl
MAaJIOU3BECTHBIX KOPPECHOHJEHTOB C MO3APaBlIEHUAMU
[0 CJIy4al TMpPa3JHUKOB M CEMEHHBIX TOPXKECTB,
C BBIp@XKEHHEM  COOOJIE3HOBAHMS; TO3JPABUTEIBbHBIC
n1cbma u TeJerpaMmbl yupexIeHun
doHnooOpa3oBaTeNto B CBSI3HM C  KaJCHOAPHBIMU
npas3HUKaMU
27 | Ilucpma poACTBEHHUKOB, HE COAep:Kallue CBeAeHHM o | B Tom ciydae, ecnu oHU caMu

donnoodpasosarene u CBEICHHUIA

JIUTEPATyPHOTO XapakTepa

HUCTOPHUKO-

HE SBJIAIOTCS BBbIJAIOIIMMUCS
OesATesIMA ~ JINTepaTypbl U
HCKYCCTBA
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Ne Hassanue rpynn 10KyMeHTOB IIpumeuanne
n/m
1 2 3
28 | CompoBonuTenbHble NHcbMa pefakuuii k nuceMaMm | ConpoBoaUTEIbHBIE MHCHbMA
quTaTenei OCTaIOTCSI ~ Ha  XPaHEHUHU
B oHTE, eciu OHU
NOATIMCAHBI U3BECTHBIM
JMLIOM HJIA TTUCBMO YHTATEIS
HE JAaTHPOBAHO
II1. Marepuains! k 6uorpaduu GhoHnoodpasoBarens
29 | 3asBnmenuss wu  nmcbMa  QoHpooOpasoBaTens B
YUPEKACHNS IO OBITOBBIM BOIPOCAM
30 | Ilpuxasbl, NOCTAaHOBJIEHUS U JpYrHe PpyKOBOJALIUE
TOKYMEHTBI, NPUCIIAHHBIE YUPEKACHUAMU u
OPTaHU3ALSIMY JUISI CBEICHUS
31 | CopaBku, yaocToBepeHHst U OIOJIJIETEHH O COCTOSTHUU
3M0pOBBsI, KIMHMYECKHE aHAJW3bl U HCCIEIOBAaHUS,
MEIULUHCKHE  PElenTbl,  3JIEKTPOKAPAHOTIPAMMBI,
Ha3HaYeHUsI Ha NIPUEM K Bpady, pEHTT€HOBCKHUE CHIUMKH,
CaHATOPHO-KypPOPTHBIE KHIDKKH, npoIrycKa B
NOJMKJINHUKY, €KEIHEBHBbIC 3alUCH O Xoae OOJIe3HU U
yxoze 3a OOJIbHbIM
32 | JloBepeHHOCTH Ha TOJy4YeHHE KOPPECIOHAECHLIUH,
IPY30B, IEPEBOAOB
33 | TpaHCriOpTHBIE  OWJIETBI, PACIUCAHUS  JBHXKEHUS
NIO€3710B
34 | KBuraHuuu 1 pacnucku o0 ymiare 4WIEHCKHX B3HOCOB IIpu wammumm B oHne
OPYrUX CBEIEHHH O €ro
YJIEHCTBE B OOIIECTBE
35 | KButaHuuu Ha NOANMCKY ra3eT, )KypHAJIOB, KHUT
36 | Uuratenbckue OmneTsl, TpeboBaHUA B OMONMOTEKY Ha
BBIIAYy KHHUT U JKYPHAJIOB, M3BELIEHHUs OMOIMOTEKH O
BO3BpaTe KHUT M JKYPHAJOB, HW3BEIICHUS KHIKHBIX
Mara3uHoB, aDOHEMEHTBI Ha JICKIHH
37 | TearpanbHble OMIIETHI, KOHTpaMapku, OujeTsl B KUHO, | Eciu dbonnoodpazosarenb
LIVPK, HAa CTaINOHBI He OBIT 3asUIbIM TeaTpajioM,
opuLmaNbHO TPUTIAIIEHHBIM
JIMLIOM H T.J.
38 | HesamonHeHHbIe OJIAHKHM aHKET, 3asIBJICHUIA, JOTOBOPOB,
COrJIalIeHUI
39 | IloBecTkm ™ mpurjiacuTeNbHble OmyeTsl Ha Beuepa, | Eciu JOKYMEHTbI
CeMeHHbIe TOPKECTBA, KOHLEPTHI, Oecepl U T.[. B TeX | HE SBISIFOTCS PENKIMU
cnydasx, korma (Gamunus (oHmooOpasoBaTenss He
yKa3aHa B YHCJIE BBICTYNAIOIINX
40 | dyOnerHble 3K3eMIUIPBI IPOrpaMM U a UL B ToMm cnywae, ecnm Ha HuUX
HET aBTorpados WIH
JAPCTBEHHBIX HAAIUCEH
41 [Tnanst pabotel JloMOB TBOpYECTBA, U3JATENBCTB U T.IL.;

yueOHbIE TPOTPaMMBbl, PACIHCAHUS 3aHATUH U Jpyrue
JOKYMEHTBI, OTJIOKUBIIHECS B apXWBaxX, NPUCIABIINX
VX YUPEKACHUN
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/i

Hassanue rpynn 10KyMeHTOB

IIpumeuanne

2

3

42

ITanku oT aapecoB, HE MPEACTABJIAOLINE
XYA0’KECTBEHHOMN LIEHHOCTH U HE UMEIOLITUE HAJMNUCEN

IV. Matepuaibl 06 UMYIIIeCTBEHHO-X035THCTBEHHOM TMOJIOKEHUN

43

[IpeiickypaHThl U peKJiaMHbIe OOBSBIICHUS MAara3uHOB,
TOPTOBBIX (PUPM, TOCTUHHI] U JICYEOHBIX YUPEIKICHUH,
cdera, KBHTAaHLWW, HAKJIAIHBIE TOPTOBBIX (upm,
MarasuHOB, aTeNbe, CKJIAJAOB U JPYrUX YUYPEKACHHI
OBITOBOrO OOCITYyKMBAaHUS Ha TIOKYIIKY U JIOCTaBKY
MeOeITH, MPOYKTOB, CTPOUTEIbHBIX MATEPHAJIOB

JIOKyMEeHTEIL,
MPEACTABISIOIINE  HAY4YHBIA
UHTEpEC, OCTABIISIIOT B (OHAE

44

Cuerta u kBUTaHIMH 00 yIUIATE CTPAXOBBIX IUIATEKEH, 3a
KBapTUPY,  BOAOMPOBON, TenepOoH W Jpyrue
KOMMYHAJIbHbIC YCIAyrH; 00 ymjiare 3a JABIKUMOE
UMYIIECTBO

45

bnankn NPUXOAHO-PACXOOHBIX OPAEPOB, UYEKOBBIX
KHW)KEK, KBUTAHLUH, TenerpadHble ¥  TOYTOBBIE
ONMaHKM, KBUTAHIMM HA 3aKa3HYI KOPPECIIOHIEHIIHIO,
U3BEIICHUSI O IOCBUIKAX, IMOYTOBBIX W TelerpadHbIx
nepeBoAax

46

Ilncema TOProBEIX MNPEANPUATHA U yUPEKACHUUN
ObITOBOrO  OOCHYy’XKMBaHMS O  PEMOHTE  3IaHHMH,

KaHAJIM3aI[UH, BOJOMPOBOAA, Teaedona

V. Marepuaisbl, codpanusie GoHIo0Opa3oBareneM
1UIst CBOMX pabOoT M MO HHTEPECYIOIINUM €ro TEMaM U OTJIOXKUBIIHECS B QOHIE

47

TexkcTsl ponel, nepenedyaTku NPOU3BEACHUN KIIACCUKOB
U COBETCKHX NHcaTesell B pOHIax akTepoB U UTELOB

B astom
HE UMEIOT
dbonnoobpazosarens

€CJIn
IIOMET

ciy4ae,

V1. Marepuainsi 0 poHgoodpasopare

JIC

48

Cyera, cBsA3aHHbIE ¢ TOXOpPOHaMH (HOHIO00pA30BATE

Ecmm jJarta
CBEIIEHMSI 0
3aXOPOHEHUSA
YCTaHaBJIUBAKOTCS
Ha OCHOBaHUH
JOKYMEHTOB

CMEPTH U
MecTe

IpYTHX

VII. M306paszurenbHble MaTepHaIb

49

dotorpadun nuL, HE MPEACTABISIFOIINX HHTEpeca A
U3Y4YEHHs UCTOPHUH, JIUTEPATYPbl U UCKYCCTBA, a TaKXkKe
ObITa 3110XH; hororpadhuu KUBOTHBIX

He umeromnue ommcaHust WiH,
KOTOpbIE HEBO3MOKHO
UIEeHTU(GLPOBATH

50

MHOroTupaxXHble OTKPBITKU € U300paKEHHEM aKTEPOB,
MucaTenei, MOSTOB, KOMIIO3UTOPOB, yUYEHBIX,
OOLLECTBEHHBIX AeSITENEH

Ecnu oHU He BXOIST B COCTaB
KOJUIEKIINH, COOpaHHBIX
¢donnoobpazosareneM

51

MHoroTupaxxHble penpoayKIul 1 HOTOPETPOAYKLIUH C
WU3BECTHBIX MPOM3BENEHUN JKUBOIMUCU, CKYJIBOTYpPHI,
ApXUTEKTyphbl, LBETHbIE JUTOrpaduu, MOYTOBBIE
OTKPBITKH

Tematuueckue noaOopKH
XYIOKECTBEHHBIX
PenpoOayKLHIA

Ha XpaHEHHe

OCTaBJAKOT

52

PexknamHble  OTKpBITKH,  NyTeBOAWTENH,  Tabelb-

KaJCHAAPH, MHOTOTHUPAXKHBIC TIJIAKAThI
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Ne Hassanue rpynn 10KyMeHTOB IIpumeuanne
n/m
1 2 3

53 | PucyHku BBILIMBOK, BBIKPOHKHU Ecnn oHu  npencTaBssitoT
HUHTEPEC C XYAO0XKECTBEHHOHN
CTOPOHBL, TO  OCTaBJISIIOT
B oHTIE

VIIL IIpoune marepuasl
54 | CnyuaiiHble, He OTHOCSIINECS K POHAY TOKYMEHTBI
55 | Pa3po3HeHHble MOACOOHBIE YEPHOBBIE KapTOTEKH, HE
HMEO L€ HAYYHOTO U CIIPABOYHOIO 3HAYEHMUSI
56 | He npencrasnsoiye HEHHOCTH 3BYKO3aIIUCH
57 | He npeacrasnsooiye HEHHOCTH KCEPOKOIUU
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IIpunoxxenne Ne 7

K MHCTpyKUMHK 1O JTUYHBIM (poHIaM

®dopma aKTa BO3BpaTa apPXUBHBIX JOKYMEHTOB COOCTBEHHUKY

KY PA «'ocapxus PA»

YTBEPXAIO
Hupextop KV PA «l'ocapxus PA»

AKT

« __» 20 . Ne
BO3BpaTa apXUBHBIX JOKYMEHTOB
COOCTBEHHUKY

«

(mopmuch )(pacmugpoBKa MOATIICH)

» 20 1

Ha ocHoBanun pewmenus JIIK Komurera rno nenam 3amucu akTOB IPakAaHCKOTO COCTOSIHMS U

apxuBoB PecrnyOnmku Antail (MpOTOKON OT «___»

20

r. Ne ), IO UTOTram

OTHCAHMsI apXHMBHBIX NOKYMEHTOB (oHma Ne (HazpaHue (oHOa) ObLTH BBIAENEHBI U BO3BpaTa
COOCTBEHHUKY YKa3aHHbIE HH)KE€ apXUBHBIE NOKYMEHTHI (M3Jlaraercs KpaTkKas XapaKTepUCTHKA

JOKYMEHTOB M IIPUYHH BO3BPaTa COOCTBEHHUKY ).
Bcero en. xp.,

TOKyMEHTOB (JINCTOB).

(undpoii 1 Mponucho )(UQPOH U MPOMHUCHIO)

JlomKkHOCTD N.0O. damunus
(monmuchk)

JIOKyMEHTBI MOy YEHBI.

& » 20 1. HN.0. damunus
(monmuchk)

H3MeHeHns B yueTHBIE TOKYMEHTHI BHECEHBI.

JlomKHOCTD N.0O. damunus

(monmuchk)
20 1.

« »
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IIpunoxenue Ne 8
Kk MHCTpyKUMU 1O TUYHBIM (poHmam
®opma BHYTPEHHEN ONMUCH JOKYMEHTOB

BHYTPEHHAA OIIUCH
JOKYMEHTOB €IMHULIBI XpaHEeHUs Ne

Ne | Peructpaunon| [lata 3aroJioBOK JOKyMEHTa Howmepa| IIpumeuanue
n/T| HBIA MHAEGKC |AOKYMEHTa JINCTOB
TOKYMEHTA nena
1 2 3 4 5 6
Hroro IOKYMEHTOB.

(madpaMH | MPOIHCHIO)

KomuuecTBo nmucToB BHYTpeHHeﬁ OIMHUCH
(madhpaMH | MPOIHCHIO)

HaumeHnoBaHue qOKHOCTU

paboTHuKa N.0. damunus
(monmuchy)

« » 20 1.
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IIpunoxenue Ne 9
K MHCTpyKUMHK 1O JTUYHBIM (poHIaM

CDopMa JIUCTA-3aBEPUTEIIA ACjIa

JIMCT-3ABEPUTEJIb {EJIA Ne

B nene mommmro u MPOHYMEPOBAHO JIUCTOB

(mahpaMH | MPOIHCHIO)

c Ne o Ne ,

B TOM HHUCJIE: JIUTCPHBIC HOMEpa
JIUCTOB

b

MPOMYIIEHHbIE HOMEPA JIUCTOB
+ JIUCTOB BHYTPEHHEH Onucyu

OcobenHocTH (U3HYECKOTO COCTOSIHUS ¥ (DOPMHUPOBAHUS e Howmepa
JIUCTOB
1 2

HaumeHnoBaHue qOKHOCTU

paboTHuKa N.0. Gamunus
(mommuchy)

« » 20 1.




(dboHIa/ KOJTeKINH

2
dopma 00OKKH fena

IIpunoxenue Ne 10

K MHCTpyKUMHK 1O JTUYHBIM (poHIaM

N I
N 1O
--------------------- AN

v J-aaxdele-» -vd -4

_________________________________________________________________________________________ S |

1> REREEE Ne---romorrrrnens
oo N
I Ne

_________________________________________________________________

2l_IyHKTI/IpHI:Ie JIUHUH B (DopMe 00IOXKKH AcCHa MOCTOAHHOTO XPAHCHUA NMOKA3aHBI A HATIISAOAHOCTH (HpI/I IICIaTu

JIOJKHBI OBITH CKPBITEHI)
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IIpunoxenue Ne 11

K MHCTpyKUMHK 1O JTMYHBIM (poHIaM

3
CDopMa OMUCHU ACIT MOCTOAHHOI'O XpaHCHUA

TloHOE HAUMEHOBAHUE

'VTBEPXKJIEHO

Qonnoodpasosarens {JKCIepTHO-MPOBEPOUHas KoMueeHs i
i (HAMMEHOBaHME YIOJHOMOYEHHOTO OpraHa |
L : UCIIOJIHUTEJIbHON :
BracTi PecryOinku Anrail B 00J1aCTH apXHBHOTO;
e : fena) :
e ddpoTOKOR OT > 20 __rhe__ )
Do N D . 5
OICh No . 5
ACH MOCTOAHHOTO XPAHCHMA e i
B8 XX X X X X X X Lol :
Ne | Homep 3aroyioBOK fena Kpaitnue natst Komnuectso | Ilpumeuanue
n/m o JIUCTOB
crapou
OTHCH
1 2 3 4 5 6
B nannbli pa3znen onucu BHECEHO nen

(madhpaMH | MPOIHCHIO)

c Ne o Ne
JINTEPHBIE HOMEPA:
NPOMyIIEHHbIE HOMEPA!

_, B TOM YHCJIE:

KOJINYECTBO BJIOKCHUN — MY3€HHBIX NIPEAMETOB:

JlomKHOCTDL cOCTaBUTENS

H.0. ®amunus

(IIOIUCH)

« » 20 1.

COI'ZTACOBAHO
IIporokon DIIK «I"ocapxuBa PA»

(oT «__» 20 . Ne_ )

3l_IyHKTI/IpHI:Ie JJUHUHU B qDopMe omucCu A€ MOCTOSHHOIO XPAHCHWA NOKA3aHbI OIS HATTIOHOCTH (HpI/I ICIYaTu

JIOJKHBI OBITH CKPBITEHI)
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IIpunoxenue Ne 12

K MHCTpyKUMHK 1O TUYHBIM (poHIaM

4
CI)opMa TUTYJIBHOT'O JIUCTA ONMUNUCHU TOCTOAHHOI'O XpaHCHUA

m m m e e e e e e e e e e e e e e e e e e e e e e e e o e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e m e g mmmm e mmmmmmmmmmmmmm—m—m

KA3EHHOE YUPEXXJIEHHWE PECIIYBJIMKH AJITAU
«J'OCY JAPCTBEHHBIN APXVB PECITYBJIMKU AJITA>»

______________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________

e lOHANe P i
________________________________________________________ OIMChb Ne
______________________________________ JEJIOCTOAHHOIO XPAHEHMS
______________________________________________ 3A (XXXX-XXXX)TOiBl

“TMyskTupHEe THEAH B PopMe OGNOKKH JENa TOCTOSHHOTO XPAHEHHS NMOKA3AHBI N HALTATHOCTH (IIPH TEUATH
JIOJKHBI OBITH CKPBITEHI)
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[Ipunoxenne Ne 13
K MHCTpyKUMU MO Ar4YHbIM (OHAAM
OOpa3zer crincka COKpaeHui

CIIUCOK COKPAIIIEHUI

MTC — MalIMHHO-TPaKTOPHAs CTaHLIMS
OCMU - ocobast cTpouTeibHAsE MOHTA)KHAS YaCTh
I1®P — Ilencnonnslit porn Poccuun

OK - skcriepTHas KOMUCCHUS



